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SOLICITATIONS, RFPS, INSTRUCTIONS

S p o n s o r  p r o v i d e d  a n n o u n c e m e n t  t h a t  
i n c l u d e s  t h e  p u r p o s e  o f  t h e  f u n d i n g  
o p p o r t u n i t y  a l o n g  w i t h  s p e c i f i c  
d i r e c t i o n  o n  s u b m i s s i o n  r e q u i r e m e n t s .  
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WHAT IS IN AN RFP?
 Deadlines

 Webinar Announcements

 FAQs

 Eligibility

 Application Process

 Required Documents

 Allowable, Allocable, and Reasonable Costs

 Award Notification Information 4





NSF STANDARD RFPs

Main Instructions

PAPPG

Submission System

Research.gov

Common Project Documents

• Project Summary

• Project Description

• References

• Senior/Key Personnel Docs

• Detailed Budget

• Budget Justification

• Facilities, Equipment, and Other Resources

• Mentoring Plan (if applicable)

• Data Management and Sharing Plan 6

 Deadlines

 Webinar Announcements

 Eligibility

 Application Process

 Required Documents

 Award Notification Information

*Important Changes*

https://www.nsf.gov/policies/pappg/24-1/ch-2-proposal-preparation
https://www.research.gov/research-web/


NSF INSTRUCTIONS
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• PAPPG

NSF Main Instructions

• Specific to this announcement
• Deviations from the Main Instructions

RFP Instructions (See also Program Page)

• Research.gov

Submission System

https://www.nsf.gov/policies/pappg/24-1/ch-2-proposal-preparation
https://www.research.gov/research-web/


NIH STANDARD RFPs
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Common Project Documents
• Project Summary
• Project Narrative
• References
• Senior/Key Personnel Docs
• Detailed Budget
• Budget Justification
• Facilities and Other Resources
• Specific Aims
• Resource Sharing Plan
• Data Management and Sharing Plan
• Human, Clinical, Animal, and Select 

Agent Research

Main Instructions
Application Guide

Submission System
ASSIST

 Deadlines

 Webinar Announcements

 Eligibility

 Application Process

 Required Documents

 Award Notification Information

https://grants.nih.gov/grants-process/write-application/how-to-apply-application-guide
https://public.era.nih.gov/assist/public/login.era?TARGET=https%3A%2F%2Fpublic.era.nih.gov%3A443%2Fassist%2F


NIH INSTRUCTIONS
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• Application Guide

NIH Main Instructions

• Specific to this announcement
• Deviations from the Main Instructions

RFP Instructions

• ASSIST

Submission System

https://grants.nih.gov/grants-process/write-application/how-to-apply-application-guide
https://public.era.nih.gov/assist/public/login.era?TARGET=https%3A%2F%2Fpublic.era.nih.gov%3A443%2Fassist%2F


OTHER FEDERAL RFPS – DEPT. OF EDUCATION
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Common Project Documents
• Project Abstract
• Project Narrative
• References
• Project Personnel & CVs
• Detailed Budget
• Budget Justification
• Evaluation Plan
• Logic Model
• Letters of Support
• Additional Documents as required

Main Instructions
EDGAR

Submission System
Grants.gov

 Deadlines

 Webinar Announcements

 Eligibility

 Application Process

 Required Documents

 Award Notification Information

Example RFP

https://www.ed.gov/grants-and-programs/manage-your-grant/education-department-general-administrative-regulations-edgar-and-other-applicable-grant-regulations
https://www.grants.gov/
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.ed.gov/media/document/fy-2026-84423a-application-notice-and-instructions-113740.pdf


REVIEW OF PROPOSAL CHECKLIST

• Consolidates relevant proposal information in one 

quick-reference document

• Links to guidance documents and source pages

• Clear communication and deadlines
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TOP: Details on the sponsor, program, 
deadline, submission method, links to 
relevant guidance, and link to SPIRIT



13

FORMATTING: Details on required 
formatting such as font type, font size, 
margins, file naming and saving, etc.
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IMPORTANT INFORMATION: Details 
related to processing, budget limits, 

period of performance, limitations and 
other important requirements
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BOTTOM: List of all required 
proposal components & documents.  

Quick reference details, and 
reference to full guidelines.

Due dates for drafts and final 
document versions.



GREY AREAS & TIPS FOR BEST PRACTICES

Terminology is not always the same between funders.

Quick turn around proposals.

Scientific content/methodology should demonstrate your expertise but should not assume reviewers have the 

same level of expertise (define acronyms and be mindful of specific jargon).

When working with a research team, consider expertise, funded history, and the sponsor’s mission/purpose 

when identifying a PI.

Do: Contact OSP when interested in submitting a proposal

Do: Contact a PO about relevance/science

Do: Contact a funded PI to ask for a specific example
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