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AGENDA

Introduction

What’s in an RFP
NSF RFPs

NIH RFPS

Other Federal RFPs

Takeaways




SOLICITATIONS, RFPS, INSTRUCTIONS

Sponsor provided announcement that
Includes the purpose of the funding
opportunity along with specific
direction on submission requirements.




WHAT IS IN AN RFP?

» Deadlines
» Webinar Announcements

< FAQs

*

Eligibility

>

“» Application Process

*>

Required Documents
» Allowable, Allocable, and Reasonable Costs

+* Award Notification Information




REVIEWING
ANDARD FEDERAL RFPs



" NSF STANDARD RFPs

Main Instructions

Submission System

» Deadlines

» Webinar Announcements
> Eligibility

» Application Process

» Required Documents

» Award Notification Information

*Important Changes*

Common Project Documents

*  Project Summary
Project Description
- References
« Senior/Key Personnel Docs
* Detailed Budget
Budget Justification
« Facilities, Equipment, and Other Resources
* Mentoring Plan (if applicable)

- Data Management and Sharing Plan 5


https://www.nsf.gov/policies/pappg/24-1/ch-2-proposal-preparation
https://www.research.gov/research-web/

OO
NSF Main Instructions
« PAPPG

» Specific to this announcement
* Deviations from the Main Instructions

» Research.gov



https://www.nsf.gov/policies/pappg/24-1/ch-2-proposal-preparation
https://www.research.gov/research-web/

NIH STANDARD RFPs

Main Instructions

Submission System

Common Project Documents

» Deadlines

» Webinar Announcements

» Eligibility

» Application Process

» Required Documents

» Award Notification Information

Project Summary

Project Narrative

References

Senior/Key Personnel Docs
Detailed Budget

Budget Justification

Facilities and Other Resources
Specific Aims

Resource Sharing Plan

Data Management and Sharing Plan
Human, Clinical, Animal, and Select
Agent Research


https://grants.nih.gov/grants-process/write-application/how-to-apply-application-guide
https://public.era.nih.gov/assist/public/login.era?TARGET=https%3A%2F%2Fpublic.era.nih.gov%3A443%2Fassist%2F

NIH Main Instructions
« Application Guide

» Specific to this announcement
* Deviations from the Main Instructions



https://grants.nih.gov/grants-process/write-application/how-to-apply-application-guide
https://public.era.nih.gov/assist/public/login.era?TARGET=https%3A%2F%2Fpublic.era.nih.gov%3A443%2Fassist%2F

OTHER FEDERAL RFPs - DEPT. OF EDUCATION

Main Instructions

Submission System

V V V YV V V

Deadlines

Webinar Announcements
Eligibility

Application Process

Required Documents

Award Notification Information

Example RFP

Common Project Documents

- Project Abstract

- Project Narrative

- References

- Project Personnel & CVs
*  Detailed Budget

+ Budget Justification
+Evaluation Plan

+ Logic Model

+  Letters of Support

- Additional Documents as required
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https://www.ed.gov/grants-and-programs/manage-your-grant/education-department-general-administrative-regulations-edgar-and-other-applicable-grant-regulations
https://www.grants.gov/
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.ed.gov/media/document/fy-2026-84423a-application-notice-and-instructions-113740.pdf

.

REVIEW OF PROPOSAL CHECKLIST

« Consolidates relevant proposal information in one
quick-reference document

 Links to guidance documents and source pages

* Clear communication and deadlines

11



TOP: Details on the sponsor, program,
deadline, submission method, links to
relevant guidance, and link to SPIRIT

SPoONSOR/FUNDING AGENCY: Mamionar Science FounpaTion (NSF) (MSF GoLp STANDARD SCIENCE)
PrOGRAM: EnGINEERING RESEARCH INTIATION (ERI)

DEADLINE: OcToser 9, 2026 BY 5:00PM CST (VIA RESEARCH.GOV)

GUIDELINES: NSF PAPPG/ Soer 1/ Supp 2 i RFP /7 SeEnior PERsoNNEL Docs

SPIRIT# 270063

Formatting (PAPPG II-4)
+ 1 inch margins, single or double spaced
= [Font: Arial (not nammow), Courier New, or Palatino Linotype at size 10 points or larger; Times Mew Roman or
Computer Modem family fonts at size 11 points or larger (smaller font allowed in equations, figures, tables)

Important Information
Budgst maximum is $200,000 for projects up to 2 years.
Co-Pls and Collaborative Submission are not allow Project Title must begin with “ERI:.. "
ave an N3F 1D that is affiliated with W UBGMACGETET). The Pl will generate the

ov and allow SPOAOR edit'submit access.

q the proposal, completing the DMSF and Data Form (if applicable), the Pl does not
nead to complete other elements of research.gov. OSP will complete and upload all reviewed documents.
Salary for Senior Personnel is limited to no more than 2 months of regular yearly salary; include the university's
definition of “year” related to the 2-month salary limit. Specific justification is needed for including more effort.

PAPPG II-14
RFP T

PAPPG II-14
PAPPG II-11

Budget Justification — 5 Pages Max

Project Summary — 1 Page Max

Project Description — 10 Pages Max —Required Section Headers P -11

References Cited — (list all authors as they appear in the publication,
do mot use “et al.”) — No Page Limit

Researcher Mentoring Plan (if applicable — now includes graduate
students as well as postdocs) — 1 Page
Department Chair/Dean's Letter — See RFP for required content
hical Sketch — Mo Page Limit (Pl, Co-Pl, & 5. Personnel)
Current & Pending — Mo Page Limit (Pl, Co-Pl, & 5. Personnel) PARPG II-27
12
-3

——
Collaborators & Other Affiliations (Pl, Co-Pl, & 5. Personnel) FARPG I



FORMATTING: Details on required
formatting such as font type, font size,
margins, file naming and saving, etc.

SPoONSOR/FUNDING AGENCY: Mamionar Science FounpaTion (NSF) (MSF GoLp STANDARD SCIENCE)
PrOGRAM: EnGINEERING RESEARCH INTIATION (ERI)

DEADLINE: OcToser 9, 2026 BY 5:00PM CST (VIA RESEARCH.GOV)

GUIDELINES: NSF PAPPG/ Soer 1/ Supp 2 i RFP /7 SeEnior PERsoNNEL Docs

SPIRIT# 270063

Formatting (PAPPG II-4)
+ 1 inch margins, single or double spaced
= [Font: Arial (not nammow), Courier New, or Palatino Linotype at size 10 points or larger; Times Mew Roman or
Computer Modem family fonts at size 11 points or larger (smaller font allowed in equations, figures, tables)

Important Information
Budgst maximum is $200,000 for projects up to 2 years.
Co-Pls and Collaborative Submission are not allow Project Title must begin with “ERI:.. "
ave an N3F 1D that is affiliated with W UBGMACGETET). The Pl will generate the

ov and allow SPOAOR edit'submit access.

q the proposal, completing the DMSF and Data Form (if applicable), the Pl does not
nead to complete other elements of research.gov. OSP will complete and upload all reviewed documents.
Salary for Senior Personnel is limited to no more than 2 months of regular yearly salary; include the university's
definition of “year” related to the 2-month salary limit. Specific justification is needed for including more effort.

PAPPG II-14
RFP T

PAPPG II-14
PAPPG II-11

Budget Justification — 5 Pages Max

Project Summary — 1 Page Max

Project Description — 10 Pages Max —Required Section Headers P -11

References Cited — (list all authors as they appear in the publication,
do mot use “et al.”) — No Page Limit

Researcher Mentoring Plan (if applicable — now includes graduate
students as well as postdocs) — 1 Page
Department Chair/Dean's Letter — See RFP for required content
hical Sketch — Mo Page Limit (Pl, Co-Pl, & 5. Personnel)
Current & Pending — Mo Page Limit (Pl, Co-Pl, & 5. Personnel) PARPG II-27
13
-3

——
Collaborators & Other Affiliations (Pl, Co-Pl, & 5. Personnel) FARPG I



SPoONSOR/FUNDING AGENCY: Mamionar Science FounpaTion (NSF) (MSF GoLp STANDARD SCIENCE)
PrOGRAM: EnGINEERING RESEARCH INTIATION (ERI)

DEADLINE: OcToser 9, 2026 BY 5:00PM CST (VIA RESEARCH.GOV)

GUIDELINES: NSF PAPPG/ Soer 1/ Supp 2 i RFP /7 SeEnior PERsoNNEL Docs

SPIRIT# 270063

Formatting (PAPPG II-4)
+ 1 inch margins, single or double spaced
= [Font: Arial (not nammow), Courier New, or Palatino Linotype at size 10 points or larger; Times Mew Roman or
Computer Modem family fonts at size 11 points or larger (smaller font allowed in equations, figures, tables)

. i Important Information
I M PO RTAN T I N FO R MATI O N . Detal IS Budget maximurn is 200,000 for projects up to 2 years.

H imi Co-Pls and Collaborative Submission are not allow Project Title must begin with “ERI:.. "
related tO proceSSIng’ bUdget Ilm ItS’ ave an N3F 1D that is affiliated with W UBGMACGETET). The Pl will generate the
1 mi I 1 ov and allow SPOAOR edit'submit access.
perIOd Of performance’ Ilmltatlons and g the proposal, completing the DMSP and Data Form (if applicable), the Pl does not
Other Impo rta nt requ | rements nead to complete other elements of research.gov. OSP will complete and upload all reviewed documents.
Salary for Senior Personnel is limited to no more than 2 months of regular yearly salary; include the university's

definition of “year™ related to the 2-month salary limit. Specific justification is needed for including more effort.

PAPPG II-14
RFP T

Budget Justification — 5 Pages Max PARPG |1-14
Project Summary — 1 Page Max PARPG 11-11

Project Description — 10 Pages Max —Required Section Headers P -11

References Cited — (list all authors as they appear in the publication,
do mot use “et al.”) — No Page Limit

Researcher Mentoring Plan (if applicable — now includes graduate
students as well as postdocs) — 1 Page
Department Chair/Dean's Letter — See RFP for required content
hical Sketch — Mo Page Limit (Pl, Co-Pl, & 5. Personnel)
Current & Pending — Mo Page Limit (Pl, Co-Pl, & 5. Personnel) PARPG II-27
-3

——
Collaborators & Other Affiliations (Pl, Co-Pl, & 5. Personnel) FARPG I
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BOTTOM: List of all required
proposal components & documents.

Quick reference details, and
reference to full guidelines.

Due dates for drafts and final
document versions.

SPoONSOR/FUNDING AGENCY: Mamionar Science FounpaTion (NSF) (MSF GoLp STANDARD SCIENCE)
PrOGRAM: EnGINEERING RESEARCH INTIATION (ERI)

DEADLINE: OcTtoeer 9, 2026 BY 5:00PM CST (VIA EESEARCH.GOV)

GUIDELINES: NSF PAPPG/ Soer 1/ Supp 2 i RFP /7 SeEnior PERsoNNEL Docs

SPIRIT# 270063

Formatting (PAPPG II-4)
+ 1 inch margins, single or double spaced
= [Font: Arial (not nammow), Courier New, or Palatino Linotype at size 10 points or larger; Times Mew Roman or
Computer Modem family fonts at size 11 points or larger (smaller font allowed in equations, figures, tables)

Important Information
Budget maximum is $200,000 for projects up to 2 years.
Co-Pls and Collaborative Submission are not allow Project Title must begin with “ERI:.. "
UEI: UsGMACGETEJ1). The Pl will generate the
gov and allow SPOJAOR edit/submit access.
Other than the Pl starting the proposal, completing the DMSP and Data Form (if applicable), the Pl does not
nead to complete other elements of research.gov. OSP will complete and upload all reviewed documents.
Salary for Senior Personnel is limited to no more than 2 months of regular yearly salary; include the university's
definition of “year” related to the 2-month salary limit. Specific justification is needed for including more effort.

Budget Justification — 5 Pages Max FARPPG |I-14
Project Summary — 1 Page Max PARPG 11-11

Project Description — 10 Pages Max —Required Section Headers [

C 0. 149
PAPPG II-14
RFP 7

G -1

References Cited — (list all authors az they appear in the publication, | PAPPG [1-13
do mot use “et al.”) — No Page Limit

Facilities, Equipment, & Other Resources PARPPG 11-23

Data Management & Sharing Plan — Pl must complete vi i PARPG 11-33
Ressarch.gov (should align with MNSF Gold Standard Science)

Sl
Researcher Mentoring Plan (if applicable — now includes graduate F
students as well as postdocs) — 1 Page

P

APPG 11-32
Department Chair/Dean's Letter — See RFP for required content RFP T
hical Sketch — No Page Limit (PI, Co-Pl, & S. Personnel)
Current & Pending — Mo Page Limit (Pl, Co-Pl, & 5. Personnel) PARPG II-27
APPG 11-31

Collaborators & Other Affiliations (PI, Co-Pl, & S. Personnel)
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Terminology is not always the same between funders.
Quick turn around proposals.

Scientific content/methodology should demonstrate your expertise but should not assume reviewers have the
same level of expertise (define acronyms and be mindful of specific jargon).

When working with a research team, consider expertise, funded history, and the sponsor’s mission/purpose
when identifying a PI.

Do: Contact OSP when interested in submitting a proposal
Do: Contact a PO about relevance/science

Do: Contact a funded Pl to ask for a specific example

16



	Office of sponsored programs�pre-Award
	Agenda
	Solicitations, RFPs, Instructions
	What is in an rfp?
	Reviewing �standard federal rfps
	NSF standard RFPs
	NSF instructions
	NIH standard RFPs
	NIH instructions
	Other Federal RFPs – Dept. of Education
	Review of Proposal Checklist
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Grey areas & Tips for Best practices

