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I.
Identifying Information


	Student Name: 

	Home Address: 

	Home Phone: 
	Cell:

	WKU E-mail:
	Home E-mail:

	Work Address:

	Work Phone:
	Work E-mail:

	




	
Field Instructor  
Name: 

	FI Phone: 
	FI Fax:

	FI E-mail:

	Task Supervisor 
Name:

	TS Phone:
	TS Fax:

	TS E-mail:


	Internship Agency: 
	Hours:

	Address:

	Phone: 
	Fax:
	E-mail:

	Detailed driving directions  to the agency from the university  including entry and parking: VERY IMPORTANT FOR YOUR FIELD LIAISON!!

	Beginning Date Of Internship: 
	Anticipated Completion Date Of Internship: 

	Scheduled Field Hours 

	Anticipated Supervision Arrangements (types, who will be involved, day/time each week, length of supervision sessions): Individual supervision 1x/wk, Mondays 11:00-12:00, bi-weekly group supervision, attendance at division trainings and in-services

	

	Faculty Liaison: 
	Phone:

	E-mail:
	 Fax:


II. Describe the content and structure of the internship: 
What will you be doing? With what population will you be working? What would be the job title that best describes your duties as an intern? If you will be working with a team, describe its nature and make-up. Describe the mission of the program or agency with which you are doing your internship, and the services provided..

III. Supervision, Evaluation and Orientation Checklist: 
The following areas should be discussed between the intern and Field Instructor (and Task Supervisor if relevant). Please check boxes as areas are discussed:

__   Agency history, structure, philosophy, programs, practices and funding

__    Client and community demographics

__   Agency staff demographics (including professional background and diversity)

__   Agency sexual/racial harassment policies

__   Agency confidentiality/HIPPA policies

__   Learning, teaching and communication styles of student and FI/TS as they impact supervision

__   Expectations of student and FI/TS with respect to supervision (e.g. format, preparation, roles of FI vs. TS, plans to monitor how supervision is going) 

__   The types of data that will be used to evaluate student progress: Direct observation, process recordings, et. al.

__   Preferred ways of giving and receiving feedback (both positive and constructive critical)

__  Conflict: styles of addressing, plans for how conflict will be approached when it arises

__  Student’s identified areas for development

__  Special areas of need, support, or challenge in field supervision
__  Expectations re: internships hours, university holidays and vacations

__  Safety Concerns/Plan
	Notes or comments based on discussion of checklist: 


SIGNATURES: 

Date:

Student:
 
Field Instructor: 


Task Supervisor: 

Faculty Field Liaison 

This student has completed Pre-Field Orientation ____Yes  ____No
Course Number: (circle)  	SWRK 560/561    SWRK 660/661  SWRK 481/483










