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 The Student Government Association at WKU presents the 
Spring 2026 Organizational Aid Packet

The application is due Friday, February 20th, 2026, no later than 5:00 PM CT. 
Please complete and submit all required materials to the SGA Office, located in DSU 2045 OR 
via email to CFO Jerdon: gabriel.jerdon982@topper.wku.edu

NOTE: Once application has been received, you will receive a confirmation email. 
If you do not receive a confirmation email, please follow up with CFO Jerdon.

Required Materials to be Submitted:
1) Spring 2026 Organizational Aid Application: (this packet)
2) W-9 Form: (this MUST be completed and signed by the RSO Advisor; students are NOT ALLOWED to sign this form) Link to the W-9 Form: http://www.irs.gov/pub/irs-pdf/fw9.pdf
3) Itemized Budget: An itemized budget outlining how the funds will be used must be attached (please make this as specific as possible)

IMPORTANT NOTES: 
1) Applications are graded based on transparency, budget itemization/allocation quality, financial need, and first come first serve basis, so it’s in your best interest to apply in a thorough and timely manner.
2) Application grading will commence the week following the application due date. The entire process from grading to having the checks ready for pickup takes 4-6 weeks. Applicants can expect to hear back by Monday, April 6th. 
3) If selected, failure to pick up your awarded Organizational Aid prior to Friday, April 24th, 2026, at 4:30 PM CT will result in the voiding of your RSO’s award. Should an RSO be awarded Organizational Aid, and the RSO fails to pick up the Organizational Aid, the RSO will then become ineligible for Organizational Aid the following Academic Year. If you have any questions concerning picking up after April 24th, contact Andrew Rash. 
FREQUENTLY ASKED QUESTIONS:
1) What things are Organizational Aid funds NOT ALLOWED to be used for?
Organizational Aid funding CANNOT be spent on alcohol or food. Any application mentioning either of these items will automatically receive a 0 for allocation quality. 
2) Why do we have to submit a W-9 Form?
A W-9 Form is a “request for Taxpayer Information” and is required by the federal government of the United States.  Any funds received are considered income, therefore it must be reported to the federal government, even if your RSO is considered NON-PROFIT and maintains a non-profit status.
3) What is a TIN and/or EIN?
TIN STANDS FOR Tax Identification Number, and EIN stands for Employers Identification Number.  TIN and EIN are terms that are used interchangeably.  RSO’s are NOT allowed to use WKU’s TIN.  Each RSO must obtain a TIN that is specific to that particular group. There are no exceptions.
4) How do I find out if my RSO has a TIN?
Contact past members/officers/advisors.  It is likely this information was not transferred to the new officers/advisors during transition.  The office of Student Activities keeps each RSO’s TIN on file as it is provided to them.  If you are unsure if your group currently has a TIN or cannot locate your number, you may contact the Office of Student Activities at 270-745-2459 or email your inquiry to sao@wku.edu. 
5) If my RSO does not have a TIN, how do I obtain one?
To obtain a TIN for your RSO please visit the webpage, http://www.irs.gov.  TIN’s may be applied for online at the IRS website.  Please note, it is highly recommend that your advisor obtain or assist in obtaining this number.  As a suggestion, the TIN will be used for banking purposes, your group is more than likely a non-profit entity, and it is an education/school club, group, or organization. It is highly recommended that the page verifying the RSO’s TIN (also called the SS-4 form) be printed and a copy submitted to the Office of Student Activities where it will be placed in the RSO’s hard file for future reference.
6) How will my RSO find out if we were awarded funding?
The Student Government Association’s CFO or Advisor will notify your RSO’s contacts listed on the Organizational Aid Application regarding the outcome of their decision.
7) My RSO was awarded funding, but we have not received it yet. WHY?
It is very likely that some or all of the following occurred: 1)-RSO is not currently registered with Student Activities; 2)-RSO did not submit the RSO Update Form and/or the Advisor’s Statement to Student Activities for the 2025-2026 Academic Year; 3)-the W-9 Form was incomplete/not signed by the advisor; 4)-There was a problem with the RSO’s TIN; 5)-Documentation was found to be missing; 6)-Check with your ADVISOR! Advisor’s and Student Contact included on the Organizational Aid application will be contacted VIA EMAIL when aid is ready to be picked up.

Spring 2026 Organizational Aid Application 
Student Organization Name 
(Do not use abbreviations): ______________________________________________________

Advisor’s Name: ____________________________________

President’s Name: ___________________________________

Federal Tax ID # (TIN/EIN): _________________________

Is this student organization currently registered with Student Activities? 
YES: ☐ NO: ☐

Is this student organization currently being investigated by the University, or has this student organization been under investigation by the University within the past 12 months?	
YES: ☐ NO: ☐
If the above answer is YES, explain below:







Has this student organization been sanctioned by University within the past year for violation of the student handbook?
YES: ☐ NO: ☐
If the above answer is YES, explain below:







Did this student organization receive Organizational Aid during the Fall 2025 Semester?
YES: ☐ NO: ☐
If YES, how much?  ________________

Amount of Organizational Aid Requested for Spring 2026 Semester (amount cannot exceed $500.00 for the academic year)
$_________________


Does the student organization receive ANY additional funding from a source other than Organizational Aid?
YES:☐ NO: ☐
If YES, please list ALL sources and amounts of funding the organization receives during a given academic year. (Common examples include university funding, departmental funding, membership dues, etc):








Why is the student organization in need of additional funding?








What will the funds be used for?








How will this use of funds benefit WKU, the student body, and the Bowling Green community?








Please attach W-9 and itemized budget to final submission. If W-9 or itemized budget is not attached, the application will not be considered for Organizational Aid funding. 


Student Applicant / Advisor Inclusivity Statement, Disclaimer & Signatures
By signing below, the student applicant and the advisor of this Registered Student Organization agree to the following statements:

1. This organization prohibits discrimination against and harassment of any member or any applicant for membership because of race, color, national or ethnic origin, age, religion, disability, sex, sexual orientation (real or perceived), gender identity/expression (real or perceived), and/or veteran status.

1. I/We certify that these answers are true and complete to the best of my/our knowledge.  If this application leads to organizational aid I/We understand that false, incorrect, or misleading information in this application or interview may result in a delay and/or termination of the processing of my/our request.  In addition, the ADVISOR agrees to oversee the use of all development funds allocated by the Student Government Association of Western Kentucky University, and further agrees to take full responsibility for any funds awarded, that all funds will be used appropriately and legally.  Furthermore, the funds WILL NOT be used for the purchase of alcoholic beverages.

Advisor’s Name: (printed)_________________________________________
Advisor’s Signature: _____________________________________________
Date: ____________________
Advisor’s Email: ________________________________________________
Advisor’s Phone # ________________________  

Student’s Name: (printed)__________________________________________
Student’s Signature: ______________________________________________
Date: ____________________
Student’s Topper Email: __________________________________________

***NOTE: The contacts (advisor and student) listed above will be the people contacted regarding the Organizational Aid disbursement. Please ensure that these contacts are current and accurate.

NOTE: Once all required materials have been received, you will receive a confirmation email. 
If you do not receive a confirmation email, please follow up with CFO Jerdon.
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