	
	
	



Form for Revising Artifact/Assessment Strategy 
for Existing Colonnade Courses

The purpose of this form is to propose a revision to your Colonnade General Education course’s artifact or assessment Strategy. Other changes to Colonnade courses, like changing your course’s learning outcomes, Kentucky Graduate Profile competency, or Colonnade Category require selection of the “full review” option in CourseLeaf.

The policy (approved by Faculty Senate 4/18/2024) for changing a course’s Colonnade artifact reads:

Faculty/Programs who wish to change or update an approved Colonnade Artifact may do through an expedited process in Course Leaf providing no other changes to the course are being made. The workflow for expedited approval will be the same as regular courses but will include the Colonnade General Education Committee (CGEC) Chair:
1. Department Approval
2. Dean Approval
3. Colonnade Chair Approval
4. Provost Approval
5. Course Inventory
If it is determined that the proposed artifact needs more discussion from the CGEC to ensure proper assessment of the Colonnade Learning Outcomes, the chair may request the proponent present the change to the CGEC for revision/vote. 

Once you complete this form, you will…
a. Upload it to CourseLeaf specifying an “expedited review”
b. Upload an updated course syllabus to CourseLeaf. 
a. The course syllabus must contain the Colonnade Learning Outcomes and Kentucky Graduate Profile competency on the first page. 
b. The newly proposed artifact must be included in the syllabus and labelled as Colonnade Artifact.

Once the revision is approved at the college level, your dean’s office must request that the Colonnade Committee Chair be added to the workflow for approvals in CourseLeaf. They can do this by reaching out to Jessica Dorris (jessica.dorris@wku.edu) in the WKU Registrar’s Office with the course prefix, number, and title and a note to request adding the Colonnade Committee Chair to the workflow.  





Form for Revising Artifact/Assessment Strategy for Existing Colonnade Courses
Proposal Date 							

Basic Information
Proposal Contact Name: 										
E-mail: 												
College: 												
Department: 												
Course Details:
1.1	Course prefix (subject area), number: 							
1.2	Course Title: 											
1.3	Catalog course description:  
1.4	Approved Colonnade Category: 					
Instructions: In this section, you will share your course’s Colonnade Learning outcomes and assigned Kentucky Graduate Profile competency. Then you will describe the rationale for changing your artifact, the structure of the new artifact, and how the artifact will be assessed. 

1. Briefly describe why you would like to change the artifact for this course. (No more than 50-100 words)


2. Please list your course’s Colonnade Learning Outcomes. Be sure that the wording matches that found in your Colonnade category and included on your syllabus.


3. Please identify the Kentucky Graduate Profile competency assigned to your course. Be sure that the wording matches that found in your Colonnade category and included on your syllabus


4. (a) Describe the Colonnade assessment artifact for this course. (b) How does this artifact demonstrate that students have measurably satisfied all Colonnade Learning Outcomes (CLOs) included in the course proposal. (Note that each student in the class should complete this assignment, faculty will submit samples for assessment at the end of each semester, and each course should produce only ONE artifact that is completed by all students in all sections of the class.)


5. (a) Identify how you intend on scoring the artifact to determine student success in meeting learning outcomes and KGP competency (e.g., rubric). (b) Describe your expectations for student success at benchmark and milestone levels that you will use as a baseline to evaluate your course’s effectiveness.
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