
WESTERN KENTUCKY UNIVERSITY 
POLICE DEPARTMENT 

APPLICANT’S CERTIFICATION 

I understand that my employment will be contingent upon the results of a complete background investigation. I 

am aware that any omission, falsification, misstatement or misrepresentation will be the basis for my 

disqualification as an applicant or my dismissal from the Western Kentucky University Police Department. I agree 

to the conditions and certify that all statements made by me on this application are true, correct and complete, 

to the best of my knowledge. I further fully understand and consent to a polygraph examination concerning the 

truthfulness of my responses to the information requested on this application or which is discovered as a result 

of the background investigation, or any physical examination or drug test. I also understand that I will be 

fingerprinted. I understand that this employment application shall become the property of the Western Kentucky 

University Police Department. I also understand that the information I give on the employment application or the 

information discovered as a result of the background investigation may be shared with another law enforcement 

agency should I seek employment with the law enforcement agency. 

I also understand that I may be required to furnish the Western Kentucky University Police Department with a 

copy of my Income Tax Return for the year preceding this application and for each year during my employment. 

I further understand and agree that my employment will be contingent upon the results of a complete drug test 

and that I may be required to take drug testing during the term of my employment with the Police Department. 

I understand that my initial employment and continued employment may be contingent upon the results of 

medical or psychological examinations that I may be required to take during the term of my employment and the 

maintenance of personal physical fitness, to the degree necessary, to satisfactorily perform the duties of my 

position or assignment. 

I authorize any of the persons or organizations reference in this application to furnish information personal or 

otherwise, regarding my ability and fitness for employment and I relieve all such parties from any and all liability 

for any damage that might result from furnishing such information to the Western Kentucky University Police 

Department. 

I agree to conform to the rules, regulations, and orders of the Western Kentucky University Police Department 

and acknowledge that these rules, regulations and order may be changed, interpreted, withdrawn or added to by 

Western Kentucky University or the university’s police department at its discretion, at any time and without any 

prior noticed to me. 

Signature___________________________________________________Date_______________ 

Witness by: ____________________________________________________________________ 

(Revised:10/28/2019)
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WESTERN KENTUCKY UNIVERSITY 

POLICE DEPARTMENT 

LAW ENFORCEMENT EMPLOYMENT PROCESS 

(Cover Page) 

Western Kentucky University is an Affirmative Action, Equal Opportunity Employer. 

Western Kentucky University Police Department will process all applicants for police officer in accordance with 
guidelines established by KRS 15.310, Police Officer Professional Standards Certification which includes in part; a 
background investigation, fingerprinting, a polygraph examination, drug screen, psychological testing, physical 
fitness standards, and medical examination. 

NOTICE: The below listed documents must be submitted in addition to the online application. For your 
application to be considered complete: 

 copy of birth certificate  copy of social security card

 copy of high school diploma  copy of driver’s license

 copy of college transcript  copy of military D.D.-214 (if in military)

If you are already certified by Kentucky’s POPS (Police Officer Professional Standards) “only” the below listed 
documents must be submitted in addition to the online application. For your application to be considered 
complete: 

 copy of your POPS certificate  copy of social security card

 copy of your high school diploma  copy of driver’s license

 copy of your birth certificate

Certified applicants will be processed in accordance with the above guidelines as well. 

DO NOT APPLY IF: 

 You have a felony conviction.

 You have any conviction for the sale of trafficking or illegal substances.

 You have any conviction of domestic violence.

Instructions: (If you have questions concerning the “Employment Application” contact the Human Resources 
Department at 270-745-5934. If you have questions concerning the Police Packet contact the Western Kentucky 
University Police Department at 270-745-2548. 

Applications for employment will be accepted electronically only. Online application and position status table for 
this position are available on the Western Kentucky University Human Resources Website. If you do not have 
access to a computer, you may contact the WKU Human Resources Department at 270-745-5934, and they can 
assist you. All questions on the application must be answered. Applications Which are not complete or turned in 
late will not be considered. 

The following documents are in this packet to be completed: 

 Applicants Certification  Copy of Job Description

 Personal Inquiry Waiver Authority for Release of
Information

 Code of Ethics

 Request for Driving Record Transcript  Cannon of Ethics

 Authority for Release of Consumer Credit Report

NOTE: Packet cannot be submitted via email. 
The complete packet must be hand delivered or mailed to: 

Western Kentucky University Police Department 
1906 College Heights Blvd #11050 
Bowling Green, KY 42101-1050 

https://www.wku.edu/employment/


WESTERN KENTUCKY UNIVERSITY POLICE DEPARTMENT 

PERSONAL INQUIRY WAIVER 

AUTHORITY FOR RELEASE OF INFORMATION 

I authorize a review of and full disclosure of all records concerning myself to any duly authorized agent of Western 
Kentucky University Police Department, whether the records are of a public, private, or confidential nature. I 
authorize copies of these records to be given to Western Kentucky University or its agents. 

The intent of this authorization is to give my consent for full and complete disclosure of the records of: educational 
institutions, financial or credit institutions, including records of loans, records of commercial or retail credit 
agencies, including credit reports and ratings, and other financial statements and records were filed, medical and 
psychiatric treatment or consultation, including hospitals, clinics, private practitioners, and the U.S. Veteran’s 
Administration, and employment and pre-employment records, including background report, performance 
evaluations, complaints or grievances filed by or against me and the records and recollections of Attorneys at Law, 
or other counsel, whether representing me or another person in any case, either criminal or civil, in which I 
presently have an interest. 

I understand that any information obtained by a personal history background investigation, which is developed 
directly or indirectly, in whole or in part, upon this release authorization, will be considered only in determining 
my suitability for employment by Western Kentucky University’s Police Department. I also certify that any person 
or organization who may furnish such information concerning me shall not be held accountable for giving truthful 
information, and I release the person and organization from any and all liability which may be incurred as a result 
of furnishing such information. 

A photocopy of this release form will be valid as an original even though the photocopy does not contain an 
original writing of my signature. 

Please Print 

Applicant’s Name: ____________________________________________________________________________ 

Address: ____________________________________________________________________________________ 

City: ___________________________________________________________ State: _________ Zip: __________ 

Date of Birth: ___________________________ Social Security Number: _________________________________ 

Applicant’s Signature: _____________________________________________________ Date: _______________ 

Witness Name (Print): _________________________________________________________________________ 

Witness Signature: ____________________________________________________________________________ 

(Revised: 10/28/2019) 
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WESTERN KENTUCKY UNIVERSITY 

POLICE DEPARTMENT 

REQUEST FOR DRIVING REORD TRANSCRIPT 

Name: ______________________________________________________________________________________ 

Address: ____________________________________________________________________________________ 

City: ___________________________________________________________ State: _______ Zip: ____________ 

Date of Birth: ___________________________________________________________ Sex: _________________ 

Social Security Number: ____________________________________ 

Driver’s License Number: _______________________________________________________ State: __________ 

PURPOSE OF THIS REQUEST: Employment 

I authorize you to furnish a copy of my driving record to the Western Kentucky University Police Department. A 
photocopy of this form will be valid as an original even though the photocopy does not contain an original writing 
of my signature. 

Signature: ___________________________________________________________ Date: ___________________ 



(Revised:10/28/2019) 

WESTERN KENTUCKY UNIVERSITY 

POLICE DEPARTMENT 

AUTHORITY FOR RELEASE OF CONSUMER CREDIT REPORT 

The applicant authorizes CIC Business Credit Reporting, INC. D/B/A NACM Nashville and Western Kentucky 
University to obtain a Consumer credit report from any credit reporting agency. 

I understand that any information obtained from these records will be considered only in determining my 
suitability for employment by Western Kentucky University Police Department. I certify that any person or 
organization who may furnish such information concerning me shall not be held accountable for giving truthful 
information, and I release the person and organization from any and all liability which may be incurred as a result 
of furnishing such information. 

A photocopy of this release will be valid as an original even though the photocopy does not contain an original 
writing of my signature. 

Please Print 

___________________________________________________________________________________________ 
  Applicants Signature          Date 

___________________________________________________________________________________________ 
  Print Name 

___________________________________________________________________________________________ 
  Social Security Number 

___________________________________________________________________________________________ 
  Home Address (Street, City, State, and Zip Code) 

___________________________________________________________________________________________ 
  Date of Birth 



(Revised: 10/28/2019) 

WESTERN KENTUCKY UNIVERSITY 

POLICE DEPARTMENT 

CONSUMER REPORT NOTICE 

NOTICE TO APPLICANT: 

Western Kentucky University Police Department will rely upon a consumer credit report as part of the 
employment process. This notice is given in compliance of the Fair Credit Reporting Act. 

Applicant Please Detach and Keep. 



(Revised: 10/28/2019) 

I have Read and Understand the Job Duties and Requirements of this Job Description: 

Signature___________________________________________________ 
************************************************************************************ 

POSITON SPEIFICATION 

Position Title: Present Employee:   (14) 

Department:  Police 

Pay Band:           106                   College or Office:     Student Affairs 

************************************************************************************ 

DESCRIPTION OF WORK 

A person in this position as a sworn police officer, performs police duty, technical and responsible police work in 
the protection of life and property through the enforcement of laws and ordinances as an independent unit or 
under the supervision of a Senior Officer, Corporal, Sergeant, Captain, and/or Chief. Work involves an element of 
personal danger. Work involves substantial public contact with citizens and law violators. Work involves protecting 
life and property, prevention of adult and juvenile crime, apprehension of law violators, directing of traffic, and 
general enforcement of laws and ordinances. Work is performed in accordance with departmental rules and 
regulations and oral instructions from a superior, but some initiative and judgement must be exercised in 
performing work assignments. While most decisions are limited by established procedure, some independent 
judgement must be exercised in the handling of specific cases. A person in this position may be assigned to work 
any shift (day, evening, night) including weekends and holidays and overtime assignments. 

EXAMPLES OF WORK 

 Conducts crime prevention patrols of assigned areas of the campus on foot, bike, and/or from a vehicle.

 Conducts patrol of university buildings assigned.

 Conducts investigations into alleged violations of law.

 Makes arrests when appropriate for violations of law.

 Conducts vehicle stops when appropriate and issues citations for moving violations.

 Investigates automobile accidents.

 At the scene of a crime or accident, conducts initial investigations, administers first aid to victims,
interview witnesses, victims, suspects, and lays groundwork for follow-up investigative work.

 Processes crime scenes (photographs, lifts latent fingerprints, etc.).

 Attends court proceedings and testifies in court when appropriate.

 Exercises crowd control techniques during special events (concerts, athletic events, etc.).

 Participates in overtime assignments as needed.

 Submits police reports to superiors.

 Enforces parking regulations by citing and towing vehicles in accordance with established state parking
laws.

 Assists in the direction of vehicular and pedestrian traffic.

 Provides escort service as needed.

 Investigates personal injuries occurring on University property.

 Performs other police duties as assigned by the Chief of Police or his designee.

Human Resources Form No. 23 
(Revised 10-28-19) 



(Revised: 10/18/2019) 

************************************************************************************ 

MINIMUM QUALIFICATIONS 

Education: High school diploma or equivalent. College, military, and or prior law enforcement preferred. 

Testing: Must successfully complete a standard battery of tests according to Police Officer Professional 
Standards requirements to determine suitability and adaptability as a police officer. 

Training: Successful completion of basic training (754 classroom hours) and successful completion of 
Field Training with this department. 

Skills: Ability to develop skill in the use and care of firearms, and in the safe and efficient operation 
of motor vehicles. Must be able to acquire proficiency in the operation of LINK/NCIC computer, 
techniques and mechanics of arrest, traffic direction, report writing, fingerprinting, use of a 
camera, interviewing and lifting latent fingerprints. Ability to deal courteously yet firmly and 
effectively with the public in police situations. Ability to act quickly and calmly in emergency 
situations. Ability to use a police radio and police work weapons. Ability to learn thoroughly w 
wide variety of rules and procedures. Ability to establish and maintain good working 
relationships with faculty, staff, students, public officials and fellow employees. Must have 
basic typing skills and the ability to acquire proficient basic computer skills. 

Experience: No law enforcement experience necessary but individual must be emotionally mature. 

Physical: Excellent physical condition. Must be capable of strenuous physical effort during arrest 
operations. Must have ability to maintain satisfactory fitness level as delineated in the Law 
Enforcement Officer Essential Job Functions form. Must pass semi-annual departmental 
firearms training. 



Revised June 2014

Form L-1 Kentucky Law Enforcement Council
CODE OF ETHICS 

Mail: Kentucky Law Enforcement Council
Funderburk Building
521 Lancaster Ave.
Richmond, KY 40475-3102

Phone: 859-622-6218 Fax:  859-622-5943

INSTRUCTIONS:   This form must be given to and read by
the peace officer applicant prior to being hired. Please have
applicant attest to reading the Code of Ethics at the bottom
of the page and place a signed copy in their POPS file.

Code of Ethics 

As a Peace Officer, my fundamental duty is to serve mankind; to safeguard lives and
property; to protect the innocent against deception, the weak against oppression or
intimidation, and the peaceful against violence or disorder; and to respect the Constitutional
rights of all men to liberty, equality and justice.

I will keep my private life unsullied as an example to all; maintain courageous calm in the
face of danger, scorn, or ridicule; develop self-restraint; and be constantly mindful of the
welfare of others.  Honest in thought and deed in both personal and official life, I will be
exemplary in obeying the laws of the land and the regulations of my department.  Whatever I
see or hear of a confidential nature or that is confided in me in my official capacity will be
kept ever secret unless revelation is necessary in the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, animosities or friendships
to influence my decisions.  With no compromise for crime and with relentless prosecution of
criminals, I will enforce the law courteously and appropriately without fear or favor, malice or
ill will, never employing unnecessary force or violence and never accepting gratuities.

I recognize the badge of my office as a symbol of public faith, and I accept it, as a public
trust to be held so long as I am true to the ethics of the police service.  I will constantly strive
to achieve these objectives and ideals, dedicating myself before God to my chosen
profession – law enforcement.

I attest that I have read and received a copy of the Code of Ethics.

Name of Applicant Date



Revised June 2014 

Form L-2 Kentucky Law Enforcement Council
CANON OF ETHICS 

Mail: Kentucky Law Enforcement Council
Funderburk Building
521 Lancaster Ave.
Richmond, KY 40475-3102

Phone: 859-622-6218 Fax:  859-622-5943

INSTRUCTIONS:   This form must be given to and read by
the peace officer applicant prior to being hired. Please have
applicant attest to reading the Cannon of Ethics and sign on
the bottom of the last page and place a signed copy in their
POPS file.

Police Ethics 
Canon of Ethics 

In  order  for  any  “job”  to  become  a  “profession”: certain  rules  or  guides  must  be

developed in order to measure the work and attitudes of the employees.   Law enforcement
is no exception to this rule.  Since 1956, the law enforcement profession has maintained
its own standard of conduct, the Peace Officer Code of Ethics.  Only through constant
vigilance can the law enforcement officer keep their profession exactly what it is – a
profession.

Canons of Police Ethics 

ARTICLE 1:            PRIMARY RESPONSIBILITY OF JOB

The primary responsibility of the police service and the individual officer is the protection
of the people of the United States through the upholding of their laws; chief among these
is the Constitution of the United States and its amendments.  The peace officer always
represents the whole of the community and its legally expressed will, and is never the arm
of any political party or clique.

ARTICLE 2:            LIMITITIONS OF AUTHORITY

The first duty of a peace officer as upholder of the law is to know its bounds upon them
while enforcing it.  Because they represent the legal will of the community, be it local,
state or federal, they must be aware of the limitations and proscriptions which the
people, through law, have place upon them.   They must recognize the genius of the
American system of government which gives no person, groups of people or institution,
absolute power and they must insure that officers, as prime defenders of that system, do
not pervert its character.

ARTICLE 3: DUTY TO BE FAMILIAR WITH THE LAW AND WITH 
RESPONSIBILILTIES OF SELF AND OTHER PUBLIC OFFICIALS

The peace officer shall assiduously apply themselves to the study of the principles of the
laws which they are sworn to uphold.  They will make certain of their responsibilities in
the particulars of their enforcement, seeking aid from their superiors in matters of
technicality or principle when these are not clear to them; they will make special effort to
fully  understand  their  relationship  to  other  public  officials,  including  other  law
enforcement agencies, particularly on matters of jurisdiction, both geographically and
substantively.
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ARTICLE 4: UTILIZATION OF PROPER MEANS TO GAIN PROPER 
ENDS

The peace officer shall be mindful of the responsibility to pay strict heed to the selection
of means in discharging the duties of their office. Violations of law or disregard for public
safety and property on the part of an officer are intrinsically wrong; they are self- defeating
in that they instill in the public mind a like disposition.  The employment of illegal
means, no matter how worthy the end, is certain to encourage disrespect for the law and
its officers. If the law is to be honored, it must be honored by those who enforce it.

ARTICLE 5: COOPERATION WITH PUBLIC OFFICIALS IN THE 
DISCHARGE OF THEIR AUTHORIZED DUTIES

The peace officer shall cooperate fully with other public officials in the discharge of
authorized duties, regardless of party affiliation or personal prejudice.   They shall be
meticulous, however, in assuring themselves of the propriety, under the law, of such
actions and shall guard against the use of their office or person, whether knowingly or
unknowingly, in any improper or illegal action.  In any situation open to question, they
shall seek authority from their superior officer, giving them a full report of the proposed
service or action.

ARTICLE 6:            PRIVATE CONDUCT

The peace officer shall be mindful of their special identification by the public as an
upholder of the law.   Laxity of conduct or manner in private life, expressing either
disrespect for the law or seeking to gain special privilege, cannot but reflect upon the
police officer and the police service.  The community and the service require that the
peace officer lead the life of a decent honorable person. Following the career of a peace
officer gives no person special perquisites.  It does give the satisfaction and pride of
following and furthering an unbroken tradition of safeguarding the American republic.
The officer who reflects upon this tradition will not degrade it.   Rather, they will so
conduct their private life that the public will regard them as an example of stability,
fidelity and morality.

ARTICLE 7:            CONDUCT TOWARD THE PUBLIC

The peace officer, mindful of their responsibility to the whole community, shall deal with
individuals of the community in a manner calculated to instill respect for its laws and its
police service.  The peace officer shall conduct their official life in a manner such as will
inspire confidence and trust.  Thus, they will be neither overbearing nor subservient, as
no individual citizen has an obligation to stand in neither awe of them nor a right to
command them.  The officer will give service where they can, and require compliance
with the law.  They will do neither from personal preference or prejudice, but rather as a
duly appointed officer of the law discharging their sworn obligation.
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ARTICLE 8: CONDUCT IN ARRESTING AND DEALING WITH LAW 
VIOLATORS

The peace officer shall use their powers of arrest strictly in accordance with the law and
with due regard to the rights of the citizen concerned. Their office gives them no right to
prosecute the violator or to mete out punishment for the offense. They shall, at all times,
have a clear appreciation of their responsibilities and limitations regarding detention of
the violator; they shall conduct themselves in such a manner as will minimize the possibility
of having to use force.   To this end he shall cultivate a dedication to the service of
the people and the equitable upholding of their laws whether in the handling of law violators
or in dealing with the law-abiding.

ARTICLE 9:            GIFTS AND FAVORS

The peace officer representing the government bears the heavy responsibility of
maintaining, in their own conduct, the honor and integrity of all government institutions.
They shall, therefore, guard against placing themselves in a position in which any person
can expect special consideration or in which the public can reasonably assume that
special consideration is being given.  Thus, they should be firm in refusing gifts, favors,
or gratuities, large or small, which can, in the public mind, be interpreted as capable of
influencing their judgment in the discharge of their duties

ARTICLE 10:          PRESENTATION OF EVIDENCE

The peace officer shall be concerned equally in the prosecution of the wrongdoer and
the defense of the innocent.  They shall ascertain what constitutes evidence and shall
present such evidence impartially and without malice.   In so doing, they will ignore
social, political and all other distinctions among the persons involved, strengthening the
tradition of the reliability and integrity of an officer’s word.

The peace officer shall take special pains to increase their perception and skill of
observation, mindful that in many situations theirs is the sole impartial testimony to the
facts of a case.

ARTICLE 11:          ATTITUDE TOWARD PROFESSION

The  peace officer shall  regard the  discharge of  their  duties  as  a  public  trust  and
recognize their responsibility as a public servant.  By diligent study and sincere attention
to self-improvement they shall strive to make the best possible application of science to
the  solution  of  crime  and  in  the  field  of  human  relationships,  strive  for  effective
leadership and public influence in matters affecting public safety, They shall appreciate
the importance and responsibility of their office, and hold public work to be an honorable
profession rendering valuable service to their community and their country.

I attest that I have read and received a copy of the Canon of Ethics.

Name of Applicant Date







 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 

 
  



 

 

 
  






	policeofficerpacketrevised
	Applicants Certification
	Code of Ethics L-1 and L-2 Forms

	Form_L-1_Code_of_Ethics
	Form_L-2_Canon_of_Ethics



