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Honors Internship Completion Report

Purpose
The conclusion of your Honors Internship experience brings with it an opportunity to reflect back on what you have learned and to report on that experience and those lessons to the Honors College.  This report functions like a comprehensive final exam might in another class:  it asks you to synthesize information from throughout the semester and to make connections between the work you have done for this course and your other experiences, both in and out of class.

The goals of this report are four-fold:

· to discuss the projects on which you worked during your internship

· to articulate what you have learned through the internship about this workplace environment 

· to synthesize the main lessons you learned from the internship in a single document

· to connect your internship experience to your previous coursework and/or your future career goals.

Assignment
Your report should be written essay-style with a length of at least 1,000-1,500 words (approximately 4-6 pages, typed, double spaced).  Although the essay will necessarily be personal, you should keep in mind that this is a formal reflection on the academic value of your Honors Internship and thus should have a mature and reflective tone.  

Your report should be organized as follows.  The percentages are suggestions, so you may emphasize or de-emphasize certain segments of your report as necessary, as long as each of the following parts are represented and you justify your choices by the quality of your report.

· 10%  Orient your reader to your internship by summarizing the most significant duties and responsibilities.

· 25%  Discuss the most significant challenges you faced during your internship and how you reacted to these challenges.  You do not have to have successfully overcome all challenges to get a good grade; you just need to thoughtfully reflect on the nature of the challenges and how you reacted to them.

· 30%  What were the most important lessons you learned from your internship?  Were these lessons in any way related to the challenges discussed in the previous section?  How and why did you learn these lessons?  Why are they important?

· 15%  How did your course work thus far prepare you for this internship?  If you felt your coursework did not prepare you in a significant way, be sure to explain how.  If you have already completed HON 275, how did the previous internship experience prepare you for this internship?  How did the two internships significantly differ?  

· 20%  How has this internship affected your future academic, career, and/or personal goals and choices?  
You will be graded on how successful you are in clearly and thoughtfully providing the information requested above.  Your essay report will count for 90% of your grade.   

All academic work submitted as part of this course is subject to WKU’s Academic Honesty policy.  Please see WKU’s website for details on this policy. 

Supervisor Report

Your primary internship supervisor must submit a written evaluation of your performance at the conclusion of your internship.  This letter should include an evaluation of how well the student performed his or her duties during the internship, how he or she contributed to the organization, and if the supervisor would recommend the student for Honors credit due to his or her performance and learning during the internship.  This evaluation may be emailed to christopher.keller@wku.edu  from the supervisor’s professional email account, or it may be mailed to the Honors College on official letterhead of the organization providing the internship.  
Submission & Due Date

The written report and all other required material must be submitted to Dr. Christopher Keller  by the Wednesday of Final Exam week.  Please see WKU’s website for the specific date for the semester in which you are enrolled.  In keeping with the professional nature of this course, late work will not be accepted.       

