
 

Department of Counseling & Student Affairs 
Clinical Mental Health / Marriage, Couple, & Family 

Site Information Form 

 
 
 

Agency Information 
 

Agency Name  
(& program name) 
 

 

Physical address  
(street, city, state, zip) 
 

 

Phone  
 

Website  

Description of the site and mental health counseling opportunities during practicum or internship 
 
 
 
 
Description of the marriage, couple, and family counseling opportunities available (if applicable). 
 
 
 
Characteristics of the population receiving services at this site 
 
 
 
Primary counseling modalities used at this site 
 
 
 
Professional development opportunities available at this site 
 
 
 
 
Days and times facility is open for students to see clients 
 
 
Minimum semester commitment  Maximum number of students per semester  

Directions to site 
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Practicum & Internship Requirements Met 
Indicate the site requirements that your agency will be able to accommodate.  
(see the WKU Counseling and Student Affairs Practicum and Internship Manual for more details) 

Yes No 
Direct & Indirect Hours 
Throughout practicum, students must complete at least 100 total clock hours over the summer 
10-week academic term (minimum 8 hours on site weekly). At least 40 clock hours must be in 
direct service with actual clients that contributes to the development of counseling skills. 

During practicum, the Marriage, Couple, and Family Program students must receive a 
minimum of 12 direct hours with clients in a relational modality (e.g., parent-child, 
sibling-sibling, couples, mother-daughter, etc.) 

Throughout internship, students must complete at least 300 total clock hours each fall and 
spring semester (minimum 18 hours on site weekly). At least 120 clock hours must be in direct 
service with actual clients. 

During internship, the Marriage, Couple, and Family Program students must receive a 
minimum of 36 direct hours with clients in a relational modality (they must complete 130 
clock hours of direct service in order to meet state licensure requirements). 

Video Recording 
Students are required to tape their work to show during individual and group supervision. 

Students may videotape and show their sessions with clients. 

Students may audiotape and show their sessions with clients. 

Audio/videotaping equipment is available onsite for intern use 
(if No, interns must provide their own equipment). 

Clinical Supervision 
A qualified site supervisor (see the Practicum and Internship Manual for details) is available to 
provide individual/triadic supervision for at least 1 hour each week, remain onsite whenever 
students are seeing clients, accompany students on direct service hours outside of the agency, 
provide regular feedback to students, complete midterm and final evaluations, and consult with 
faculty supervisors as required. 

http://www.wku.edu/csa/counseling/internship_manual.php
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Site Supervisor 
Site Supervisors must be appropriately experienced, credentialed, and licensed. All Site Supervisors must 
be a Licensed Professional Clinical Counselor (LPCC) or a Licensed Marriage and Family Therapist 
(LMFT). Exceptions must be approved by the Clinical Coordinator. 

 
Name  Highest earned degree  

Job title  Licenses/Certifications  

Work phone  License number & date  

Work email  Years of clinical 
experience 

 

Clinical professional and licensed experiences (minimum 2 years required) 
 
 
 
 
 
Supervision training and experiences 
 
 
 
 
 
Alternate Site Supervisor  
If a qualified alternate site supervisor is available, please provide the following information: 

 
Name  Highest earned degree  

Job title  Licenses/Certifications  

Work phone  License number & date  

Work email  Years of clinical 
experience 

 

Clinical professional and licensed experiences (minimum 2 years required) 
 
 
 
 
 
Supervision training and experiences 
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 Application Process 

Application instructions including site representative contact information 

 
 
 

Estimated due dates for the application materials (summer, fall, and spring semesters) 
 
 
 
Expectations of the student on site 
 
 
 
 
Courses: Before applying for practicum/internship, CMHC and MCFC graduate students must 
successfully complete a series of classes including professional studies (identity & ethics), 
group counseling, social and cultural diversity, counseling theories, and techniques of 
counseling. Are there other courses or clinical experience prerequisites that you request of your 
interns? If so, explain. 

Yes No 

 
 
 

  

Financial compensation for practicum and internship students is not required (e.g., salary, 
benefits, stipend, tuition assistance, professional development funds, etc…). However, if 
available, please describe: 

  

 
 
 

  

Form completed by Date completed 
 
 

 

Instructions for Site Representatives 
 
Thank you for your interest in working with our department and students! Please complete and submit this 
form annually or whenever site or supervisor information changes. This form will be posted on our website 
for students to review.  
 
Return the form and a current resume/CV to Dr. Cheryl Wolf, Clinical Coordinator, at cheryl.wolf@wku.edu.  

 
If you have questions, please contact:  

Dr. Cheryl Wolf 
Clinical Coordinator 

Counseling and Student Affairs 
Western Kentucky University 

cheryl.wolf@wku.edu 
(270) 745-4484 

http://www.wku.edu/csa/programs/courses.php
mailto:cheryl.wolf@wku.edu

	Description of the site and mental health counseling opportunities during practicum or internship: This placement will be with the Assertive Community Treatment (ACT) team at Lifeskills. ACT provides services to individuals with a SMI diagnosis and have multiple barriers such as homelessness, repeat hospitalizations, and legal problems. Interns will provide counseling to these individuals. 
	Description of the marriage couple and family counseling opportunities available if applicable: In the placement, she will have the opportunity to provide counseling to families of clients to assist in rebuilding relationships and building supports.  
	Characteristics of the population receiving services at this site: Critieria for ACT is client must have a SMI diagnosis and are at risk for needing a higher level of care such as hospitalization, personal care home, and/or incarceration. 
	Primary counseling modalities used at this site: Primarily individual counseling is used with the possibility of group counseling depending on restrictions. 
	Professional development opportunities available at this site: Trainings in therapeutic approaches as well as leadership and management trainings will be available.  
	Days and times facility is open for students to see clients: Monday-Friday 8-5 though this can be flexible when needed.  
	Directions to site: Lifeskills is on Suwannee Trial St. off Lovers Ln. in Bowling Green, KY. 
	Clinical professional and licensed experiences minimum 2 years required: Worked with the Lifeskills ACT team as the therapist since June 2015 providing individual therapy. Became the team lead in January 2019. Received LCSW in 5/2018.  
	Supervision training and experiences: I have supervised two BSW students.  One at Lifeskills and one at the nursing home where I was employed before completing my Masters degree. I have supervised MSW student at Lifeskills in the ACT program. 
	Clinical professional and licensed experiences minimum 2 years required_2: 
	Supervision training and experiences_2: 
	Application instructions including site representative contact information: Intern application can be found on Lifeskills website and turned in to Robin Gregory. 
	Estimated due dates for the application materials summer fall and spring semesters: Prior to the semester starting. 
	Expectations of the student on site: Professional with employees and clients. 
	Financial compensation: If individual is hired as an employee it can be arranged for a paid internship. 
	Courses: 
	Agency name: Lifeskills, Inc. 
	Physical address: 380 Suwannee Trail St. 
Bowling Green, KY 42103
	Website: www.lifeskills.com
	Phone: 270-901-5000
	Min commit: [1]
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	Yes1: Yes
	Yes2: Off
	Yes3: Yes
	Yes4: Off
	Yes5: Off
	Yes6: Yes
	Yes7: Off
	Yes8: Yes
	No2: Off
	No1: Off
	No3: Off
	No4: Off
	No5: Yes
	No6: Off
	No7: Off
	Name1: Megan Herrman
	Name2: 
	Job title 1: Director of Adult Services
	Job title 2: 
	Work phone 1: 270-901-5000 ext. 1057
	Work phone 2: 
	Work email 1: mherrman@lifeskills.com
	Work email 2: 
	Degree 2: 
	License 1: LCSW
	License 2: 
	Degree 1: MSW
	License # 2: 
	Years exp 1: 5
	License # 1: 253274 5/14/2018
	Years exp 2: 
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