WESTERN KENTUCKY UNIVERSITY

INSTRUCTOR EXEMPTION FOR CLASS RESEARCH PROJECTS

New Application materials are to be found in IRBNet.org in the Forms and Templates section. All appropriate Internal Classroom Exercise Exemption forms are marked with “Class Project”. Application materials should be submitted in the following format in two files: (1) Instructor Exemption form (one per class even if there are multiple projects per class), a list of students in the course who are working on the project(s), survey(s) and consent form(s) should be submitted in ONE Word document, and (2) Student Code of Conduct forms are to be consolidated and scanned into one .pdf file. Additional information on the process can be found at  https://www.wku.edu/compliance/ Do not convert any portion of this document to .pdf format. Consolidate files when possible to expedite the review process of a submission. Individual students conducting research data collection are to use the full WKU IRB application also found in the forms and templates section of IRBNet.org, and for capstone, thesis, or dissertation projects.
INSTRUCTOR TITLE AND NAME:  


CAMPUS ADDRESS:  

DEPARTMENT:  

EMAIL:   




TELEPHONE:  

COURSE TITLE:  



COURSE NUMBER: 

1. NUMBER OF STUDENTS (ATTACH THE STUDENT Code of Conduct Forms FOR EACH STUDENT in .pdf format in the IRBNet.org submission): 

2. INFORMED CONSENT: PLEASE ATTACH A COPY OF ALL OF THE INFORMED CONSENT DOCUMENTS THAT ARE GOING TO BE USED FOR EACH PROJECT. 
(sample below)
3. SURVEY INSTRUMENT: PLEASE ATTACH A COPY OF ALL OF THE SURVEY DOCUMENTS THAT ARE GOING TO BE USED FOR EACH PROJECT. No more than 6 different topics are permitted per course. Group students to cover aspects of faculty led topics to collect data together or individually. 
4. DESCRIPTION OF CLASS ASSIGNMENT AS PRESENTED TO THE STUDENTS (COURSE SYLLABUS AND HANDOUTS MAY BE ATTACHED):  

5. DESCRIPTION OF PROCEDURES FOR MAINTAINING CONFIDENTIALITY: 
The WKU IRB requires research that will occur through the cooperation of an outside organization to first have a verifiable letter of cooperation (or a complete email correspondence printed to .pdf that shows means that will allow verification - such as email addresses still attached/screen print) showing the organization will be cooperative or willing to let the research team approach clients, patrons, employees, or passersby. The research activities may bother some organizations by irritating clients, or aggravating customers. The organization must show a prior awareness of the research activity and be willing to express their cooperation to allow the research to occur in or through their organization. WKU IRB approval cannot be used to impose a research agenda. 
INSTRUCTORS SIGNATURE:
SIGN THROUGH IRBNet.org
Your signature indicates that you have read and understand the stipulations of WKU’s Classroom Projects Exemption and that you accept responsibility for the assigned class projects conducted by the students of this course.  It further attests that you are fully aware of all the procedures to be followed, will monitor the research, and will notify the IRB of any problems that arise. 
SAMPLE IMPLIED CONSENT DOCUMENT

(Note:  This format is suggested by the IRB and may be adapted for your project. All 6 parts of the form below must be represented and provide clarity to participants)
Only WKU IRB stamped and approved forms are to be used with participants
Project Title: ___________________________________________________________

Investigator:  ___________________________________________________________

Faculty Advisor: ________________________________________________________

(include name, department and phone of contact person)
You are invited to participate in a classroom project conducted as part of the requirement for [ Course XYZ ], in the Department of ABC at Western Kentucky University.  


You must be 18 years old or older to participate in this research study.
The purpose of this research project is to help beginning researchers learn more about collecting data using quantitative/qualitative research methods. The information generated will not be used for academic research or publication.  All information obtained will be treated in the strictest confidentially. The investigator will explain to you in detail the purpose of the project, the procedures to be used, and the potential benefits and possible risks of participation.  You may ask any questions you have to help you understand the project.  A basic explanation of the project is written below.  If you then decide to participate in the project, you should be given a copy of this form to keep if requested.

1. Nature and Purpose of the Project: 

I am conducting research for a required class project on [your topic/focus]. The purpose of this survey is to help the researcher study-[include a brief description of the purpose of the study.  This description should be in lay terms, written so subjects reading at the Middle School level could understand the terms.   
2.
Explanation of Procedures:  

I ask that you complete a brief questionnaire [describe the procedures to be used in the study to achieve its purposes.  That is, what are the subjects required to do?  Refer to completing questionnaires. Include an explanation of any questionnaires, surveys or other instruments the subject will be asked to complete and explain their purpose.  Include information in this paragraph about how long it should take the subject to complete the questionnaires or other procedures].
3. Discomfort and Risks:  

There are no foreseeable risks associated with this research project and the probability and magnitude of harm or discomfort anticipated in the research is very minimal.

4.
Benefits:  

While you will/may not benefit directly from participation in this study, it is hoped that the knowledge gained through your participation will help others at a later time.

5.
Confidentiality:  

The survey does not contain any identifiable information, anonymity is assured, and all data will be reported in the aggregate. Data will be stored in a locked cabinet by the course instructor, Dr. X., and no one except the researcher and the instructor will have access to them. 

6.
Refusal/Withdrawal:  

Refusal to participate in this study will have no effect on any future services you may be entitled to from the University.  Anyone who agrees to participate in this study is free to withdraw from the study at any time with no penalty.

You understand also that it is not possible to identify all potential risks in an experimental procedure, and you believe that reasonable safeguards have been taken to minimize both the known and potential but unknown risks.
Your continued cooperation with the following research implies your consent.

THIS PROJECT HAS BEEN REVIEWED AND APPROVED BY

THE WESTERN KENTUCKY UNIVERSITY INSTITUTIONAL REVIEW BOARD

Office of Research Integrity 
TELEPHONE: (270) 745-3360
(Revised August 2018)        


