
WESTERN KENTUCKY UNIVERSITY 
DEPARTMENT OF MUSIC 
Choral Methods (MUS 415) 

Syllabus – Spring 2018 
 
Instructor 
Dr. Jeremiah Cawley   MRH 205 
jeremiah.cawley@wku.edu   Office Hours: M: 1:00pm–2:00pm 
270–745–2307      W: 1:00pm–2:00pm 
 
Class Meetings 
Tuesday / Thursday | 11:10–12:35 | MRH CRH 
 
Catalogue Description 
MUS 415 is a overview of techniques, challenges, and pedagogy related primarily to secondary 
choral music education and related programs, such as church and community choirs.    
 
Required Texts 
Phillips, Kenneth H. Directing the Choral Music Program. Oxford: Oxford University Press, 

2016. 
Selected Choral Music 
 
Required Materials 

 Three-Ring Binder(s) 
 Pencils (Regular, Blue, and Red) 
 Pens (Black and red) 
 ACDA Student Membership (https://www.acda.org) and NAfME (www.nafme.org) 

Student Membership are strongly encouraged. Both organizations offer student 
membership at affordable rates.  
  

Course Topics 
1. Philosophy of Music Education 

o The value of choral music to public school education 
o Grading and Assessment 
o Your ideal choral program 
o Personal philosophy of education 

2. Planning and Managing the Choral Program 
o Auditions 
o Traditional ensembles 
o Pop groups and the musical 
o Budget 
o Booster and parent groups 
o Church and community choirs 

3. Technology 
o Program website and communication 
o Online pedagogical resources 
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o MIDI and compositional tools 
o Recording technology 

4. Group vocal pedagogy 
o Warm-ups 
o Adolescent and aging voices 
o Building vocal technique in choral ensembles 

5. Rehearsal preparation and planning 
o Score study 
o Lesson plans 
o Rehearsal techniques 

6. Theory in the choral classroom 
o Music Theory 
o Sight singing 

7. Classroom management 
o Participation standards 
o Disciplinary procedures 

8. Preparing for performance 
o Dress rehearsals 
o Working with an accompanist 
o Hiring musicians 

9. Professional development 
o Resume development 
o Writing a cover letter 
o Creating a teaching portfolio 
o Short- and long-term goals and planning 
o Conference attendance 

 
Course Objectives and Outcomes 
Students will: 

1. Participate in all class activities. 
2. Complete 25 hours of classroom observation using the forms and prompts provided.  
3. Participate in and lead 

o Daily warm-ups 
o Daily micro-lesson  

4. Complete all assignments in a timely manner.  
5. Develop a personal teaching philosophy capable of  

o Promoting success in the secondary choral classroom  
o Demonstrating the value of choral music education in public schools 
o Developing strong choral curriculum  

6. Develop an understanding of the administration of public school, church choir, and 
community choral programs.  

7. Develop an understanding of technology’s use in the choral classroom.   
8. Develop an understanding of group vocal techniques, especially those relating to 

adolescent voices, and begin to use that understanding to plan and execute effective 
secondary choral rehearsals.  

9. Develop and practice rehearsal skills including curriculum development, warm-ups, 
rehearsal planning, score study, and performance preparation.  
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10. Develop an understanding of music theory’s place in secondary choral music.  
11. Develop strategies for effective behavior and classroom management. 
12. Develop an understanding of the hiring process and assemble a professional portfolio.  
13. Attend the ACDA-Southern conference in Louisville, KY, January 21–24, and participate 

in related activities.  
14. Complete course projects: 

a. Project 1–Teaching Philosophy: Develop and write philosophy of music 
education using the tools discussed in class and the reading (approx. 500 words).   

b. Project 2–Building an Educational Website: Create a website to which can be 
uploaded educational materials and a professional teaching portfolio.  

c. Project 3–Technology: Create an annotated list of online resources for use in the 
choral classroom.  

d. Project 4–Choral Handbook: Create a sample choral handbook detailing an 
ideal program.  

e. Project 5–Critical Performance: Develop a rehearsal plan and execute it in a 
teaching demonstration that will be videoed and placed in the teaching portfolio.  

 
Grading 
Scale: A: 90%–100%  Breakdown: Projects: 50% 

B: 80%–89%      Daily Participation: 25% 
 C: 70%–79%     Reading and Assignments: 25% 
 D: 60%–69      
 F:  0–59% 
 
Attendance Policy 
As pre-professionals in an upper level career preparation class, you are asked to demonstrate 
characteristic traits as outlined as teacher dispositions in Kentucky. (These traits are equally 
conducive to obtaining and maintaining employment as a music educator anywhere.) Attendance 
is mandatory and expected. Timely arrival is of the utmost importance! Just as professional 
educators are required to submit notice prior to absence, you will be responsible to inform the 
instructor via email prior to 7:30am on the morning of the expected absence.  
 
Two absences will be excused (with adequate documentation) at the discretion of the instructor. 
Lack of advance notice of an absence will be considered unexcused. Each unexcused absence, 
unless the result of an emergency, will result in an automatic 10% reduction of the final semester 
grade as follows: 
 
 1–2 Excused Absences: No reduction 
 3 Absences/1 Unexcused Absence: 10% reduction 
 4 Absences/2 Unexcused Absences: 20% reduction 

5 Absences/3 Unexcused Absences: 30% reduction 
6 Absences/4 Unexcused Absences: 40% reduction (Automatic failure) 

  
 
Participation, Reading, Assignments, and Projects 
Daily active participation—in the form of discussion or reading, asking questions, taking notes, 
etc.—is requited of all students. All reading, assignments and projects are due on the assigned 
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date at the beginning of each class meeting. Late work may be accepted for full or partial credit 
at the discretion of the instructor. Extensions may be requested via email only and will be 
considered on a case-by-case basis. All written work—including the answers to end-of-chapter 
questions—must be completed professionally. Typos, misspellings, and poor or unclear writing 
will count against your grade.  
 
Communication 
In an effort to develop professional means of communication, students will email the instructor 
using the following format: 
 
Dear Dr. Cawley,  
 
[A greeting] 
 
[The purpose of the email, generally stated first with details following] 
 
[Thanks and/or other salutation] 
 
[Your full name (first and last only)] 
   
Phone Use 
Due to the distractions from student use of chatting, texting, internet use, and checking email and 
Facebook, cell phones are banned from the classroom. Electronic devices should be turned off 
and completely placed out of reach prior to the beginning of each class. Students requiring 
devices due to disabilities must get a waiver from the OFSDS. Exceptions will be made for 
certain in-class presentations and at the discretion of the instructor. Students inappropriately 
using smartphones in class will receive an immediate reduction of the participation grade.  
 
Academic Integrity: 
The following statement can be found on the WKU Counseling and Student Affairs website: 
http://www.wku.edu/csa/policies/plagiarism.php (Accessed August 21, 2017) 
 
“Academic integrity is an essential component of an academic community. Every student is 
responsible for fostering and maintaining a culture of academic honesty by committing to the 
academic values of honesty, integrity, responsibility, trust, respect for self and others, fairness, 
and justice. In addition, students are expected to abide by the code of ethics for their profession 
and the student code of conduct for the university. 
 
“Violations of academic integrity include cheating, plagiarism, or lying about academic matters. 
Plagiarism is defined as any use of another writer's words, concepts, or sequence of ideas without 
acknowledging that writer properly. This includes not only direct quotations of another writer's 
words, but also paraphrases or summaries of another writer's concepts or ideas without 
acknowledging the writer properly (i.e., citing them). Cheating includes behaviors such as giving 
or receiving data or information under any circumstances not permitted by the instructor. Lying 
about academic matters includes falsification of data or information as part of an academic 
exercise, or knowingly providing false information to a faculty member. 
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“Students who have plagiarized an assignment or otherwise cheated in their academic work or 
examination may expect an "F" for the assignment in question or "F" for the course, at the 
instructor's discretion. All incidents of cheating or plagiarism, reported by the instructor, will 
follow the Student Remediation Process as described in the departmental Graduate Student 
Handbook. Please note: The University uses web-based products to detect plagiarism.” 
   
The Office for Student Disability Services:  
Students with disabilities who require accommodations (academic adjustments and/or auxiliary 
aids or services) for this course must contact the Office for Student Disability Services, Student 
Success Center, Downing University Center. The OFSDS telephone number is (270) 745-5004 
V/TDD. Please DO NOT request accommodations directly from the professor or instructor 
without a letter of accommodation from the Office for Student Disability Services. 
 
Title IX Misconduct/Assault Statement 
Western Kentucky University (WKU) is committed to supporting faculty, staff and students by 
upholding WKU’s Title IX Sexual Misconduct/Assault Policy (#0.2070) at 
https://wku.edu/eoo/documents/titleix/wkutitleixpolicyandgrievanceprocedure.pdf  
AND 
Discrimination and Harassment Policy (#0.2040) at 
https://wku.edu/policies/hr_policies/2040_discrimination_harassment_policy.pdf. 
  
Under these policies, discrimination, harassment and/or sexual misconduct based on sex/gender 
are prohibited. If you experience an incident of sex/gender-based discrimination, harassment 
and/or sexual misconduct, you are encouraged to report it to the Title IX Coordinator, Andrea 
Anderson, 270-745-5398 or Title IX Investigators, Michael Crowe, 270-745-5429 or Joshua 
Hayes, 270-745-5121. 
  
Please note that while you may report an incident of sex/gender-based discrimination, 
harassment and/or sexual misconduct to a faculty member, WKU faculty are “Responsible 
Employees” of the University and MUST report what you share to WKU’s Title IX Coordinator 
or Title IX Investigator. If you would like to speak with someone who may be able to afford you 
confidentiality, you may contact WKU’s Counseling and Testing Center at 270-745-3159. 
  
ADA Accommodation Statement 
In compliance with University policy, students with disabilities who require academic and/or 
auxiliary accommodations for this course must contact the Student Accessibility Resource 
Center located in Downing Student Union, 1074. SARC can be reached by phone number at 270-
745-5004 [270-745-3030 TTY] or via email at sarc.connect@wku.edu . Please do not request 
accommodations directly from the professor or instructor without a faculty notification letter 
(FNL) from The Student Accessibility Resource Center. 
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COURSE SCHEDULE 
(Assignments are due the following class unless otherwise noted) 

 
Week 1 
Introduction, building 
your philosophy of 
music education  
   
 
 

Tuesday 
January 23    

 Course Introduction  
 Syllabus 
 Email policy 
 Assignment: Read Phillips 

Ch. 1 and answer 8 
questions of your choosing. 

 Assignment: Who was your 
most influential teacher? 
Present your answer to the 
class. 
  

Thursday   
January 25  

 Presentations: Most 
Influential Teachers 

 Listening and Discussion: 
What “choral school” suits 
you best? 

 Assignment: Read Ch. 2 
and answer questions 1, 2, 5, 
6, 9, 13, 16, 17, 19, and 20.   

 

Week 2 
Schools of choral 
sound, aesthetics in 
music education, 
recruitment  

Tuesday    
January 30 

 Listening and Discussion 
continued: What “choral 
school” suits you? 

 Discussion: Chapter 2 
 Assignment: Read Ch. 3 

and answer questions 1, 7–
9, and 12–18. Be prepared 
to discuss recruitment 
strategies and answer 14.  

 

Thursday 
February 1 

 Discussion: (How) should 
we recruit new singers to our 
choirs? 

 Talk: Website demo and 
Project #2. 

 Assignment: Project #2 
 Assignment: Read Ch. 4 

and answer questions 5–8, 
10, 13–15, and 18.  

Week 3 
Program structure and 
offerings, KMEA 

Tuesday 
February 6 

 Discussion: What are the 
components of your idea 
high school choral program?

 Assignment: Outline your 
ideal program complete 
with descriptions for each 
course offering. Present 
your outline to the class. 

 Assignment: Read Ch. 5 
and be prepared to discuss 
grading.  

 

Thursday 
February 8 

 Kentucky Music Educators 
Association Conference: NO 
CLASS 

 NB: This is a good time to 
get observation hours!! 

 

Week 4  
Grading and 
Assessment 
 

Tuesday 
February 13 

 Presentations: Your ideal 
choral program 

Thursday 
February 15 

 Discussion: Grading 
procedures 
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(Week 4) (Tue Feb 13) 
 Discussion: How do we 

grade a subject like music? 
 Assignment: Re-read Ch. 5 

pp. 84–97 and answer 
questions 6–9.  

 Assignment: Create a 
grading policy. Include 
daily and performance 
requirements.  
 

(Thur Feb 15) 
 Activity: Sample 

assessments using various 
rubrics 

 Assignment: Review the 
provided choral handbooks. 

 Assignment: Create a table 
of contents for your own 
handbook based on those in 
Phillips and the provided 
examples.  

 Assignment: Build your 
table of contents into your 
website.  

 Assignment: Look over the 
ACDA schedule and choose 
a couple of sessions you 
might like to attend  
  

Week 5  
Choral handbook 
development, ACDA 

Tuesday 
February 20 

 Presentations: Demonstrate 
how your website has 
developed and discuss the 
components of your choral 
handbook.  

 Discussion: What would 
you like to see at ACDA? 

 Assignment: Project #1 
(Due 2/27) 
 

Thursday 
February 22 

 All attend American Choral 
Directors Association 
Southern Conference.  

 We will schedule meetings 
to discuss conference 
sessions at the conference.  

Week 6 
Lesson plans, 
Technology in the 
choral classroom  

Tuesday 
February 27 

 Discussion: ACDA debrief 
 Talk: Lesson planning 
 Assignment: Re-read Ch. 5 

pp. 97–99 and answer 
questions 13–18.  

 Assignment: Read Ch. 6 
and answer questions 6–8 
and 13.  

 

Thursday 
March 1 

 Discussion: Technology in 
the choral classroom 

 Overview: Project #3 (Due 
3/20) 

 Assignment: Read Ch. 7 
and answer questions 2, 3, 
6–12, and 18–20.  
 

Week 7 
Adolescent voices, 
classroom and 
behavior management 
 

Tuesday 
March 6 

 Discussion: Working with 
adolescent voices 

Thursday 
March 8 

 Talk: Classroom presence 
and authority 
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(Week 7) 
 
 

(Tue Mar 6) 
 Activity: Repertoire review 
 Assignment: Read Ch. 8 

and answer questions 1, 2,  
7–9, 13, 15, and 17.  

 Assignment: Draft a 
behavior policy for 
inclusion in your choral 
handbook. Be prepared to 
discuss your policy and 
other classroom 
management strategies you 
have encountered.  
 

(Thur Mar 8) 
 Discussion: Rehearsal 

discipline and classroom 
management 

 Discussion: Assign pieces 
for teaching over the rest of 
the semester. 

 Assignment: Read Ch. 14–
15 and look over the study 
questions.  

 Assignment: Get to know 
your assigned piece. You’ll 
be teaching it after Spring 
Break. 

 NB: Project #3 is due after 
Spring Break. 

 
Week 8 
Spring Break 

SPRING 
 

BREAK 

Week 9 
Professional 
Development, Group 
Vocal Technique  

Tuesday 
March 20 

 Overview of the 2nd half of 
the semester (daily teaching 
expectations, website, 
professional development). 

 Discussion: Professional 
development, mock 
interviews, resume 
development, writing a 
cover letter.  

 Assignment: Draft your 
cover letter and resume (1st 
draft due Monday 4/9).  

 Assignment: Read Ch. 13, 
answer questions 11–18.  

 

Thursday 
October 19 

 Talk: Group vocal technique 
and pedagogical conducting 

 Assignment: Create an 
audition for and gather other 
necessary components for 
conducting a choral 
audition.  

 Assignment: Conduct a 
mock audition in class.  
 

Week 10 
Mock Auditions, 
Teaching Sight 
Singing 
 
 
 
 
 
 
 
 

Tuesday 
March 27 

 Mock Auditions 
 Assignment: Read Ch. 10 

and answer questions 3–7 
and 16–20.  
 
 
 
 

Thursday 
March 29 

 Talk w/ Demo: Teaching 
Sight Singing in the Choral 
Rehearsal 

 Assignment: Read Ch. 16 
and review the end-of-
chapter questions.  

 Assignment: Using the 
information discussed in  
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(Week 10) 
 

(Mar 27) (Mar 29) 
class and found in Ch. 16,  
prepare a 10-minute sight-
singing lesson. 
 

Week 11 
Sight Singing 

Tuesday 
April 3 

 Teach: Sight-singing 
lessons 

 Assignment: Read Ch. 17 
and answer all end-of-
chapter questions (Due 
Tuesday 4/10!) 
 

Thursday 
April 5 

 Teach: Sight-singing 
lessons  

 Assignment: 1st draft of 
resume and cover letter due 
Monday 4/9 (via email). 
 

Week 12 
Introducing and 
rehearsing a piece 

Tuesday 
April 10 

 Discussion and Demo: How 
to introduce a piece 

 Assignment: Introduce 
chosen pieces to the class 
and conduct a 10-minute 
rehearsal 

 

Thursday 
November 9 

 Teach: 10-minute rehearsals 
 Assignment: Schedule 

mock interview (15–20 
minutes) during the weeks 
of 4/23 and 4/30. 

 Assignment: Final draft of 
cover letter and resume due 
(via email) one week prior to 
mock interview.  
 

Week 13 
Rehearsals, interview 
preparation  

Tuesday 
April 17 

 Teach: 10-minute 
rehearsals 
 

Thursday 
April 19 

 Discussion: Rehearsal wrap-
up 

 Talk: Successful interview 
techniques 

 Assignment: Read Ch. 20 
and answer 8 questions that 
pertain most to you. 

 Assignment: Prepare for 
Project 5: Critical 
Performance (Due during 
final exam time). 
 

Week 14  
Conducting church and 
community choirs, 
score study and 
pedagogical 
conducting, mock 
interviews. 

Tuesday 
April 24 

 Discussion: Church and 
Community Choirs 

 Assignment: Read Ch. 21 
and answer your 8 most  

Thursday 
April 26 

 Discussion: Pedagogical 
conducting, score study, and 
the critical performance 

 Assignment: Prepare your  
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(Week 14) 
 
 

(Apr 24) 
 important questions.  

 

(Apr 26) 
 lesson plan for dress 

rehearsal 
 

Week 15 
Critical performance 
rehearsals  

Tuesday 
May 1 

 Teach: dress rehearsals 
 Assignment: Project 4: 

Choral Handbook due at 
final exam time  
 

Thursday 
May 3 

 Teach: dress rehearsals 
 Assignment: Project 3: 

Website portfolio due at 
final exam time 

 
 

**FINAL EXAM: Monday May 5, 8:00am – 10:00am in CRH** 
 
Course	Experiences	and	Assessments	Addressing	Learned	Society	(Specialized	Professional	
Association)	Standards:		
	

National	Association	of	Schools	of	Music
Standard	#	and	Description	

Course	Experiences	and	Assessments

VIII.B.4	History	and	Repertory	
With	MUS	414	applying	choral	repertoire	
from	a	broad	range	of	styles/genres/periods	
to	practical	program/course	expectations		

IX‐O‐3‐c‐2‐b		Knowledge	of	content,	
methodologies,	philosophies,	materials,	
technologies,	and	curriculum	development	for	
vocal/choral	music.	

Class	discussion	about	curriculum	mapping	in	
beginning	choral	methods	and	sight‐singing.	

IX‐O‐3‐c‐2‐c		Experiences	in	solo	vocal	
performance	and	in	ensembles.	Ensembles	should	
be	varied	both	in	size	and	nature.		

Choral teaching/reflection	as	part	of	required	
classroom	observations.	

IX‐O‐3‐c‐2‐e		Laboratory	experience	in	teaching	
beginning	vocal	techniques	individually,	in	small	
groups,	and	in	larger	classes.	

Classroom	teaching	and	rehearsal	directing

 


