
Professional Presentation Techniques in FCS 
FACS 380 
Fall 2016 

 
Instructor:  Kathy Croxall Office Phone:  745-3997 
Office:  AC 302B Home Phone:  904-4818 
E-Mail:  kathy.croxall@wku.edu 
Office Hours:  Office Hours:  Tuesday & Thursday 9:30 -11:30; 2:30-3:00; Thursday 3:30-4:30; 
Monday, Wednesday, Friday by appointment (main office closes at 4:30) 
Textbook:  None 
 

Course Description 
 
Study of organization, development, delivery and evaluation of various presentation and demonstration 
techniques, including technology, as they relate to all areas of family and consumer sciences.  Field 
trips at student’s expense. 
 

Course Objectives 
Students who successfully complete the course in Professional Presentation Techniques in FCS will be 
able to: 
 Demonstrate skills in interpersonal communication, group communication and presentations that 

can be utilized in their personal and professional lives. 
 Utilize and apply the concepts and techniques of effective communication to professional 

presentations. 
 Discuss the steps in developing professional presentations. 
 Effectively utilize the elements of human relations skills, team building, group work, presentation 

skills, and decision making. 
 Apply the concepts of effective communication in a professional portfolio. 
 Gain an awareness of their personality type in relationship to their personal communication style. 
 Create illustrative visual materials. 
 

Student Outcomes: 
 

Assignment Objective Number(s) 
Personality/communication paper 1, 2, 3, 4, 6 
Personality/communication presentation 1, 2, 3, 4, 6 
Bulletin board 1, 2, 3, 4, 7 
Non-linear PowerPoint 1, 2, 3, 4, 7 
Career portfolio  1, 2, 4, 5 
Brochure  1, 2, 3, 4, 7 
Web page 1, 2, 3, 4, 7 
Illustrated talk 1, 2, 3, 4, 7 
Demonstration 1, 2, 4 
Participation/attendance 1, 2, 3, 4, 5, 6, 7 

 
 



Instructor’s Responsibilities 
 
I am here to help you learn.  It is my responsibility to be prepared for each class and I accept that 
responsibility.  I will attempt to provide enthusiastic instruction that is as clear as possible.  I will 
explain class expectations to the best of my ability so every student may be successful.  I understand 
that you come to class with some knowledge from your own experience and expect you to be open to 
furthering your learning.  I respect your knowledge and expect to learn from you just as I expect you to 
learn from me and from each other.  If you have problems with the course (something is confusing, 
you feel stuck, etc.) I will provide an opportunity for us to work through those problems.  I welcome 
feedback at any time and will provide an opportunity for you to anonymously evaluate both my 
teaching and this course. 

Course Policies 
Attendance:   
Regular attendance is required.  Come to class on time and plan on staying for the entire class period.   
Attendance may be checked again after any class breaks, so plan to attend for the entire class time.  
You are allowed one excused absence.  Failure to attend the scheduled exam time may result in an “F” 
for the course.  You will receive points per class period for attendance and participation.  You are 
responsible for all notes, handouts, and material presented when you are absent.  You do have the right 
not to attend class, but it is with the understanding that the attendance and participation grade will be 
affected.    

1. To facilitate attendance, you will need to turn in a Participation Card each class period.  This 
will be a 3 x 5 index card in GREEN.  You will need one each day that we are not having 
JUST student presentations.  Peer evaluations will take the place of the PC for that class 
period. 

2. At the end of each class, you will complete a Participation Card concerning some component of 
the day’s class.  On the card you will be asked to write: 
 Your name and the date 
 A statement describing something you learned (a new insight or something you learned to 

view in a new or different way) 
 An intelligent, thoughtful question that has been raised in your mind by the discussion or 

activity OR a comment regarding your perceptions relative to the topic of the day. 
3. The Participation Card must be submitted by you personally at the end of the class period.  If 

you arrive late or leave early, it will affect the grade you receive for attendance. 
4. Inappropriate behavior (working on assignments for any class, leaving on audible electronic 

devices, texting, talking while others are presenting, etc.) will affect the grade you receive for 
participation and attendance (yes, I do notice and make note). 

 
 
Assignments: 

 All assignments are to be typed or word-processed, unless otherwise noted. Multi-page 
assignments should be stapled, NOT paper clipped or folded over on the corner.  Written work 
should be neat and grammatically correct.  Points may be deducted for poor grammar and 
incorrect spelling.   

 All assignments are due during class as indicated.  If turning assignments in on blackboard, 
they should be uploaded by the end of class.  Late assignments will be penalized 5% if turned 
in later on the due date (after class but by midnight), 10% if turned in within 2 days of due date, 
20% if turned in within 1 week of the due date, and 50% if turned in after 1 week.  



 Keep a copy of all assignments submitted; retain graded assignments until final course grade is 
received. (Yes, I do occasionally make mistakes in recording grades, so check blackboard 
frequently too!)  If you have questions or concerns about an assignment you should contact me 
immediately.  Always make a back-up copy of your work! 

 
Other:  
 While cell phones can be an excellent study aid, they can also be a distraction in class.  If you 

have your phone out, please put it on silent and place it face down on the table/desk so it does 
not distract either you or those around you.  Texting during class is rude to me and your 
classmates; you are really not participating in the class.  If I see a student texting or otherwise 
misusing their phone during class, I reserve the right to collect the phone until class is ended so 
there are no disruptions.  If there is an emergency, please let me know.  

 This course expects a minimum comfort level with technology.  An activated WKU email 
account that is checked at least weekly is expected.  You will also need regular use of a 
computer with internet access.  Blackboard is an integral part of this class. 

 Students will demonstrate active learning and presentations throughout the semester.  It is 
expected that students will show respect for one another and their work.  Creativity is 
encouraged throughout the course. 
 

Student Disability Services: 
 In compliance with university policy, students with disabilities who require academic and/or 

auxiliary accommodations for this course must contact the Office for Student Disability 
Services in Downing University Center, A-200.   The phone number is 270 745 5004. 

 Please DO NOT request accommodations directly from the professor or instructor without a 
letter of accommodation from the Office for Student Disability Services.  

The Learning Center (TLC):   
 Should you require academic assistance with your WKU courses, The Learning Center (located 

in the Downing Student Union, 2141) provides free supplemental education programs for all 
currently enrolled WKU students. The Learning Center at Downing Student Union offers 
certified, one-on-one tutoring in over 200 subjects and eight academic skill areas by 
appointment or walk in. Online tutoring is offered to distance learners. TLC is also a quiet 
study area (with side rooms designated for peer-to-peer tutoring) and a computer lab to 
complete academic coursework. Please call TLC in the Downing Student Union at (270) 745-
5065 for more information or to schedule a tutoring appointment. www.wku.edu/tlc 

 
Academic Dishonesty: 

1. Students will be expected to do their own work for exams, quizzes and assignments. Failure to 
comply with this policy will result in a failing grade for the exam/quiz/assignment and possibly 
the course.  

2. Students should be aware of WKU’s academic dishonesty policy (see WKU catalog), which 
states: “Students who commit any act of academic dishonesty may receive from the instructor a 
failing grade in that portion of the coursework in which the act is detected or a failing grade in 
the course without possibility of withdrawal. The faculty member may also present the case to 
the Office of Judicial Affairs for disciplinary sanctions.” 

3. Cheating: Use of an unauthorized “aid” while taking a test, having another person take an exam 
or quiz in the place of the student, stealing an exam or quiz, using group work as an 
individual’s work, unauthorized assistance with assignments from others. Note: If the instructor 



or an exam proctor sees/finds a paper or electronic device with course information during the 
exam, this will be considered cheating and the student will receive a zero for the exam and 
possibly an “F” in the course. It is incumbent on the student to assure that all books, papers, 
notes and electronic devices that contain course information are securely stored away – there is 
no tolerance in this area. 

4. Fabrication: falsifying data in laboratory results, inventing information for a report, or 
falsifying citations to sources of information. 

5. Facilitating Academic Dishonesty: aiding another student in committing academic misconduct. 
This is punishable the same as cheating, for both parties.  

6. Interference: Stealing, changing, destroying or impeding another student’s work. Impeding 
includes stealing, defacing or mutilating resources to deprive someone else the use of those 
resources. 

7. Plagiarism: Using the ideas, words or statements of another person without giving credit to that 
person. To lift content directly from a source without giving credit is a flagrant act.  To present 
a borrowed passage without reference to the source after having changed a few words is also 
plagiarism.  A student shall give credit to the works of others if the student uses another 
person’s words, ideas, opinions, or theories or borrows facts, statistics or other illustrative 
material unless the information is common knowledge. You should also use care to not 
plagiarize yourself by submitting the same paper for multiple courses/faculty members without 
receiving permission to do so.  In that case, substantial changes should be made to the paper.  If 
you published a paper, you may quote yourself but still need to use proper citation format. 

 
Grading 

 
Grading will be done on a percentage basis of earned points and possible points for assignments and 
exams.  Assignment descriptions, possible points, and due dates are available on Blackboard. 
 
Letter grades will be calculated as follows: 
 
A    90% - 100% B 80% - 89% C 70% - 79% D 60% - 69% 
 

                Assignment Points possible 
 
Personality and communication style paper ...................... 50 
Personality and communication style presentation ............ 50 
Bulletin board .................................................................... 50 
Non-linear PowerPoint ...................................................... 50 
Web page  .......................................................................... 50 
Brochure ............................................................................ 50 
Illustrated talk (group activity) .......................................... 75 
Career portfolio .................................................................. 60 
Demonstration .................................................................... 50 
Participation/attendance ................................................... 100 
---------------------------------------------------------------------------- 
Total points possible ........................................................ 585 

 
Note:  Information contained in this syllabus, other than the grading, late assignments, makeup work, 
and attendance policies, may be subject to change with advance notice, as deemed appropriate by the 
instructor.  



Tentative Course Schedule 
 

Date Chapter/Topic Due 
August 23 Orientation & Course overview 

Personality evaluation 
Portfolio Assignment 

 

August 30 Myers Briggs & Keirsey; guest 
speaker 
Professional presentation skills  

Completion of Keirsey 
temperament sorter 

September 6 Resume writing   
Personality presentations 

Personality Paper  
Personality Presentations in 
class, 3-5 minutes 

September 13 Cover letters  
Personality presentations 

Personality Presentations in 
class, 3-5 minutes 

September 20 Visual presentation; meet in GRH 
1073 
Bulletin board assignment 

 

September 27 Non-linear PowerPoint 
 

 

October 4 Conflict management 
Illustrated talk assignment 

Bulletin Board  

October 11 Web page design 
 

 

October 18 Emerging Technologies 
Work day—web page design 
 

PowerPoint 

October 25 Print media:  Brochures & 
newsletters  

Career Portfolio 
(Interview, if desired) 

November 1 Demonstrations 
 

Brochure 

November 8 No class, election day Website  
 

November 15 Demonstrations 
 

Demonstrations, 10-12 
minutes 

November 22 Illustrated talks 
 

Illustrated talks, 12-15 
minutes 

November 29 Demonstrations 
 

Demonstrations, 10-12 
minutes  

December 6 Demonstrations 
 

Demonstrations, 10-12 
minutes 

 


