
EDU 589 -- ADVANCED INTERNSHIP FOR THE M.A.T. 
Spring 2017 -- Section 001 --  CRN 41335                

Dr. Martha Day, Instructor and Mr. David Almand, Master Teacher           
 

Course Description -- EDU 589 students complete the state-approved equivalent of a student teaching 
experience through supervised practice in appropriate settings, as well as a Teacher Work Sample.  
Prerequisite courses have stressed methods, techniques, technologies, and issues pertinent to 
instruction, and have included field experiences in middle grade and secondary classrooms.  This course 
seeks to assist professional education candidates as they transition from being students in the college 
classroom to being teachers in the public school classroom.  The following standards are addressed by 
this course: 
 

Kentucky Teacher Standards 
 
1. Demonstrates Applied Content Knowledge 6. Demonstrates the Implementation of Technology 
2. Designs and Plans Instruction 7. Reflects on and Evaluates Teaching and Learning 
3. Creates and Maintains Learning Climate 8. Collaborates with Colleagues, Parents, and Others  
4. Implements and Manages Instruction 9. Evaluates Teaching and Implements Professional Development 
5. Assesses and Communicates Learning Results 10. Provides Leadership in the School, Community, and Profession 
 

Kentucky Professional Growth and Effectiveness Standards 
 
1. Planning and Preparation 3. Instruction 
 
 A. Demonstrating Knowledge of Content and Pedagogy  A. Communicating with Students 
 B. Demonstrating Knowledge of Students  B. Using Questioning and Discussion Techniques 
 C. Selecting Instructional Outcomes  C. Engaging Students in Learning 
 D. Demonstrating Knowledge of Resources  D. Using Assessment in Instruction 
 E. Designing Coherent Instruction  E. Demonstrating Flexibility and Responsiveness 
 F. Designing Student Assessment 
   4. Professional Responsibilities 
2. Classroom Environment 
    A. Reflecting on Teaching 
 A. Creating an Environment of Respect and Rapport  B. Maintaining Accurate Records 
 B. Establishing a Culture for Learning  C. Communicating with Families 
 C. Managing Classroom Procedures  D. Participating in a Professional Community 
 D. Managing Student Behavior  E. Growing and Developing Professionally 
 E. Organizing Physical Space  F. Demonstrating Professionalism 
 
Contact Information -- Since student teachers are rarely on campus (and the instructor and master 
teacher are often away from their offices), e-mail is usually the "best bet"; however, cell numbers are 
provided should circumstances warrant, and appointments can be arranged when face-to-face assistance 
is needed.  Students should take care to include a subject line in all e-mails, and to be as succinct as 
possible with all messages. 
 
 Dr. Martha Day Mr. David Almand 
 Office: ST 111 Office: ST 114 
 E-Mail: martha.day@wku.edu E-Mail: david.almand@wku.edu 
 Cell: (615) 319-1099 Cell: (270) 776-0376 
 
Important Deadlines -- The last day to drop this course without a grade is Monday, January 30, 2017, 
and the last day to drop this course with a grade of "W" is Friday, March 10, 2017.  Please be advised that 
there will be no deviation from these university-set deadlines.  Also, please be aware that there are 
deadlines (as early as Wednesday, January 18, 2017 and as late as Friday, February 17, 2017) by which 
time all fees (tuition, housing, and all others) must be paid in full.  While students are no longer withdrawn 
from classes for non-payment, not meeting these deadlines will result in late-payment fees and "holds" on 
your record that will negatively impact registration, transcripts, etc.  So, don't let these sneak up on you! 



Disability Accommodations Policy -- Students with disabilities who require academic and / or auxiliary 
accommodations for this course must contact the Student Accessibility Resource Center (Room 1074 of 
the Downing Student Union or via phone at 270-745-5004).  Please do not request accommodations 
directly without a letter from the Student Accessibility Resource Center. 
 
Required Materials -- There is no textbook for this course; however, students are expected to have daily 
access to a computer capable of browsing the web, running Microsoft Office applications, and sending e-
mail.  Students will also need some method (binder, folder, etc.) of organizing handouts. 
 
Evaluation -- Course grades will be based on Student Teaching Performance (including all required 
documents), the Teacher Work Sample (TWS), and Professionalism.  A brief description of each of these 
follows, and additional details will be provided as the semester progresses.  Letter grades will be assigned 
according to the standard ten-point scale (90% - 100% = A, 80% - 89% = B, 70% - 79% = C, 60% - 69% = 
D, and 0% - 59% = F).  Also, in order to receive a course grade of "C" or higher, students must complete 
the TWS with a holistic score of "3" or higher, and upload it into the Electronic Portfolio System (EPS) by 
no later than the established deadline. 
 
Student Teaching Performance -- As noted previously, this facet of the course in particular allows you to 
transition from being students in the college classroom to being teachers in the public school classroom.  
Your ability to "do the paperwork" is important.  As a matter of fact, it is still an important component of 
your grade -- both here and in the TWS!  But, in the final analysis, the most important question to be 
answered here is: Can you teach?  Accordingly, 50% of the final grade (500 of the 1000 possible points) 
comes from your actual teaching and the documentation that accompanies it. 
 
It is not expected that student teachers will have the same degree of expertise as the experienced 
teachers in their assigned school, and so the student teaching setting will be a learning experience for the 
student teachers as well as the students in their classrooms.  As such, this component assesses your 
improvement - both in teaching, and in the critical paperwork components (lesson plans, assessments, 
analyses, reflections, and growth plans).  This is reflected in the distribution of points for this category: 
 
 1st Observation & Conference (during 2nd visit) ......... 50 Points 
 2nd Observation & Conference (during 3rd visit) ......... 75 Points 
 3rd Observation & Conference (during 4th visit) ........ 100 Points 
 4th Observation & Conference (during 5th visit) ........ 125 Points 
 5th Observation & Conference (during 6th visit) ........ 150 Points 
 
A complete description of all requirements may be found in the Student Teaching Handbook (provided at 
the Orientation Meeting) and will be discussed during the 1st visit.  The general rubric for these 
requirements is as follows: 
 

 

1 -- BEGINNING 
60% - 65% 

 

2 -- DEVELOPING 
70% - 75% 

3 -- PROFICIENT 
80% - 85% 

4 -- EXEMPLARY 
90% - 95% 

 

Most Standards are at 
Making Progress with 
Some Standards at Not 

Making Progress 
 

Some Dispositions are   
 Above Standard with 

Most Dispositions 
At Standard 

 

 

Most Standards are at 
Making Progress with 
No Standards at Not 

Making Progress 
 

Most Dispositions are  
 Above Standard with 
No Disposition below 

At Standard 
 

 

 Some Standards are 
Satisfactory with No 

Standards below 
Making Progress 

 
Some Dispositions are   

 At Target with No 
Dispositions below 
Above Standard 

 

 

Most Standards are 
Satisfactory with No 

Standards below 
Making Progress 

 
Most Dispositions are  

 At Target with No 
Dispositions below 
Above Standard 

 

  



Teacher Work Sample -- The TWS is the capstone project for students seeking teacher certification; 
consequently, 40% of the final grade (400 of the 1000 possible points) is derived from its successful 
completion.  These points are distributed as follows: 
 
 Contextual Factors ...................................................... 60 Points 
 Learning Goals and Pre / Post Assessment ................ 80 Points 
 Design for Instruction................................................. 100 Points 
 Analysis of Student Learning ..................................... 120 Points 
 Reflection of Teaching Practices ................................. 40 Points 
 
For each section of the TWS, students will have access to written prompts, rubrics and instructional 
videos -- all available at http://www.wku.edu/teacherservices/student_teaching/index.php -- as well as to a 
completed example which will be provided.  Students may also benefit from peer assistance in 
brainstorming and editing, and the master teacher is available and willing to be of help; however, one of 
the purposes of the TWS is to encourage collaboration among teachers-to-be (and, quite frankly, to see if 
they can follow instructions and examples with minimal intervention from their mentors). 
 
While each section of the TWS has a specific rubric, the general scoring guide is as follows: 
 

 

1 -- BEGINNING 
0% - 60% - 65% 

 

2 -- DEVELOPING 
70% - 75% - 80% 

3 -- PROFICIENT 
85% - 90% - 95% 

4 -- EXEMPLARY 
100% 

 

Provides 
little or no 

 evidence of the indicator 
 

Provides 
limited 

evidence of the indicator 

Provides clear, 
consistent, convincing 
evidence of the indicator 

Provides insightful, 
in-depth, elaborate 

evidence of the indicator 

 
Proper grammar, punctuation, spelling, and usage are essential in order for evidence to be considered 
"clear", "convincing", or "elaborate", so students submitting poorly written work should expect a "2" or less.   
 
Two additional notes concerning the scoring of the various TWS sections: 
 

• Sections which are submitted by the appropriate deadline may be revised one time, but such 
revisions must be completed within 48 hours of the return of the scored original section.  
Revisions must be highlighted, and the new score will be no higher than 85%. 

 
• Sections which are received after the appropriate deadline may not be revised, and will receive 

a score of no higher than 70%. 
 

No student names, teacher names, or school identifiers are to appear anywhere within the TWS, and work 
may not be plagiarized.  Similar TWS assignments will result in a reduction of points (possibly a zero), and 
so students with similar placements should take this into account and discuss with the master teacher. 
 
Each assignment is to be submitted via e-mail as a PDF using the specified file name, and students 
should retain (in their “Sent Items”) a copy of each original e-mail as proof of submission.  All TWS 
submissions are to be made to Mr. Almand via e-mail (david.almand@wku.edu), and he will confirm 
receipt via return e-mail. 
 
Professionalism -- The remaining 10% of the final grade (100 of the possible 1000 points) is derived 
from students' demonstrated professionalism.  As prospective teachers, students are expected to 
demonstrate professional standards of attendance, punctuality, engagement, collaboration, and 
dependability.  The specific requirements are outlined in the Student Teaching Handbook and will be 
highlighted during both the orientation meeting and the initial visit.  Students having any question at all 
about what constitutes professional behavior should consult with the instructor or master teacher. 



Summary -- The British biologist Thomas Henry Huxley (1825-1895) said: "Perhaps the most valuable 
result of all education is the ability to make yourself do the thing you have to do, when it ought to be done, 
whether you like it or not."  Students in this course propose to enter a world where they will be telling their 
own students what to do and when to do it.  Woe be unto you if you have not yet learned Mr. Huxley's 
lesson yourself!  Your days of following instructions (from more experienced teachers, administrators, 
etc.) will never be over.  Grow up, and just do it! 
 
The good news is that most of these things fall under the category of what the master teacher indelicately 
refers to as "the simple $#!@".  Planning engaging, student-centered lessons is hard work.  Managing the 
classroom effectively, and implementing lessons strategically, is exhausting.  Dealing with students, 
parents, and co-workers is often challenging.  You will not always be successful in dealing with all that 
makes up teaching…but you should always do well with "the simple $#!@".  So, be sure that you do! 
. 

 

Dates 
 

Assignments 

 

ORIENTATION MEETING 
 

Monday, November 28, 2016 
7:00 p.m. - 8:00 p.m. 

GRH 2069 
 

Before Reporting for Student Teaching: 
 

Watch Video on TWS: The Big Picture 
Complete "Before TWS" Column in Reflection of Teaching Practices 

 

WINDOW FOR 1ST VISIT 
 

Exact Date / Time Will Be 
Arranged In Advance 

 

Monday, January 2, 2017 
through 

Friday, January 13, 2017 
 

Before This Visit: 
 

Watch Video on Contextual Factors 
Study Contextual Factors Prompt and Rubric 

 

No Observation this visit, but submit Initial Growth Plan 
via e-mail by no later than 11:59 p.m. two nights after the visit. 

WINDOW FOR 2ND VISIT 
 

Exact Date / Time Will Be 
Arranged In Advance 

 

Monday, January 16, 2017 
through 

Friday, January 27, 2017 

 

Before This Visit: 
 

Watch Video on Learning Goals and Pre/Post Assessment 
Study Learning Goals and Pre/Post Assessment Prompt and Rubric 

 

Submit Lesson Plan and TWS1 -- Contextual Factors via 
e-mail by no later than 11:59 p.m. on the evening before the visit. 

 

Submit Post-Observation Reflection and Revised Growth Plan 
via e-mail by no later than 11:59 p.m. two nights after the visit. 

 

WINDOW FOR 3RD VISIT 
 

Exact Date / Time Will Be 
Arranged In Advance 

 

Monday, January 30, 2017 
through 

Friday, February 17, 2017 

 

Before This Visit: 
 

Watch Videos on Design For Instruction 
Study Design For Instruction Prompt and Rubric 

 

Submit Lesson Plan and TWS2 -- Learning Goals / Pre-Post via 
e-mail by no later than 11:59 p.m. on the evening before the visit. 

 

Submit Post-Observation Reflection and Revised Growth Plan 
via e-mail by no later than 11:59 p.m. two nights after the visit. 

 

 

WINDOW FOR 4TH VISIT 
 

Exact Date / Time Will Be 
Arranged In Advance 

 

Monday, February 20, 2017 
through 

Friday, March 10, 2017 

 

Before This Visit: 
 

Watch Videos on Analysis Of Student Learning 
Study Analysis Of Student Learning Prompt and Rubric 

 

Submit Lesson Plan and TWS3 -- Design For Instruction via 
e-mail by no later than 11:59 p.m. on the evening before the visit 

 

Submit Post-Observation Reflection and Revised Growth Plan 
via e-mail by no later than 11:59 p.m. two nights after the visit. 

 



 

Dates 
 

Assignments 

WINDOW FOR 5TH VISIT 
 

Exact Date / Time Will Be 
Arranged In Advance 

 

Monday, March 13, 2017 
through 

Friday, March 31, 2017 
 

 

Before This Visit: 
 

Watch Video on Reflection Of Teaching Practices 
Study Reflection Of Teaching Practices Prompt and Rubric 

 

Submit Lesson Plan and TWS4 -- Analysis Of Learning via 
e-mail by no later than 11:59 p.m. on the evening before the visit. 

 

Submit Post-Observation Reflection and Revised Growth Plan 
via e-mail by no later than 11:59 p.m. two nights after the visit. 

 

 

WINDOW FOR 6TH VISIT 
 

Exact Date / Time Will Be 
Arranged In Advance 

 

Monday, April 3, 2017 
through 

Friday, April 21, 2017 
 

Submit Lesson Plan and TWS5 -- Reflection Of Teaching via 
e-mail by no later than 11:59 p.m. on the evening before the visit. 

 

Submit Post-Observation Reflection and Revised Growth Plan 
via e-mail by no later than 11:59 p.m. two nights after the visit. 

 
PORTFOLIO CONTENTS 

 
SECTION 1 -- WEEKLY PLANNING / DAILY EVALUATION / WEEKLY EVALUATION SHEETS 
 
Grouped by weeks, include: 
 
* Weekly Planning Sheet (available on Blackboard) # 
* Daily Evaluation Sheet for each day (page 8B of the Student Teaching Handbook) @ 
* Weekly Evaluation Sheet (page 9B of the Student Teaching Handbook) @ 
 
# E-Mail to Mr. Almand by no later than 11:59 p.m. on the Saturday prior to each week 
 
@ Student Teachers Only -- Not Option 6 Students 
 
SECTION 2 -- LESSON PLANS / POST-OBSERVATION REFLECTIONS / GROWTH PLANS 
 
For each of the observed lessons, include: 
 
* Lesson Plan (use Lesson Plan Template, available on Blackboard) ## 
* Post-Observation Reflection (use Post-Observation Reflection Template, available on Blackboard) ### 
* Professional Growth Plan (use Professional Growth Plan Template, available on Blackboard) ### 
 
## E-Mail to Mr. Almand by no later than 11:59 p.m. on the evening before the lesson 
### E-Mail to Mr. Almand by no later than 11:59 p.m. two days following the lesson 
 
SECTION 3 -- OTHER DOCUMENTS @ 
 
Include each of the following in this order: 
 
* Student Teacher Self-Assessment (pages 3B-6B of the Student Teaching Handbook) $ 
* Observation Reflections (minimum six (6) -- "What? So What? Now What?" syntax)  
* Reflection on Seminars (minimum two (2) -- "What? So What? Now What?" syntax) $$ 
* Appraisal of Student Teaching Experiences (pages 1B-2B of the Student Teaching Handbook) $$$ 
 
@ Student Teachers Only -- Not Option 6 Students 
 
$ Make a copy, and give to Mr. Almand on his first visit 
$$ Make a copy, and give to Mr. Almand on his last visit 
$$$ Make a copy, and give to Mr. Almand on his last visit 


