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English 300: Writing in the Disciplines, Sections 002/022                                       Spring 2017 
 
Instructor: Marya Davis Turley                 https://www.wku.edu/english/staff/maryadavis_turley 
 
Office: Cherry Hall 20f                                                 Office hours: MW 1:35-2:30 and by appt. 
 
Phone: 270-745-5773                                                             Email: maryadavis.turley@wku.edu 

Email is the best way to reach me.  If you haven’t received a response from me within 8 hours 
and it’s a weekday, check the email address and try again. The response time may be longer on 
weekends and after 5:00 p.m. Central Time, but I will respond as soon as possible. 

If you email me, typing  “E300 and your last name” in the subject line will give your email top 
priority because I will notice it first among the other emails.  

On the advice of WKU’s IT Department, I will not open or respond to any email account other 
than your WKU email account, so please use only your Topper mail account to email me. 

When you e-mail me, appropriate punctuation, grammar, and etiquette for professional emails is 
expected. Don’t take offense if you receive a response to a poorly-written email with a request 
for you to revise it and send it again.  

The Purdue OWL (Online Writing Lab) provides a useful set of guidelines for composing pro-
fessional e-mails at http://owl.english.purdue.edu/owl/resource/636/01/. 

Important dates: 

January 23—First day of classes for spring semester 
January 25--last day to drop or add a full semester course without a fee 
March 10--Last day to withdraw from a full-semester course with a W 
March 13-17---Spring Break 
March 24--60% point of the semester (FN date). Students who stop attending  
     class before this date may be held responsible for student loans accrued. 
May 8-12--Final Exams     
 
Prerequisites: English 100 and 200  
 
Colonnade Learning Outcomes Met by this Course 
 
English 300 helps to fulfill the written communication (WC) Colonnade Foundations require-
ment. Upon completion of English 300, students will demonstrate the ability to: 
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1. Write clear and effective prose in several forms, using conventions appropriate to audience 
(including academic audiences), purpose, and genre. 
2. Find, analyze, evaluate, and cite pertinent primary and secondary sources, including academic 
databases, to prepare written texts. 
3. Identify, analyze, and evaluate statements, assumptions, and conclusions representing diverse 
points of view, and construct informed, sustained, and ethical arguments in response. 
4. Plan, organize, revise, practice, edit, and proofread to improve the development and clarity of 
ideas. 
5. Distinguish among various kinds of evidence by identifying reliable sources and valid argu-
ments. 
. 
Required Textbook: 
Quick Access, 8th edition, edited by Troyka and Hesse. ISBN: 0134645723.   

This is the only edition that will work with our course assignments. The textbook is available in 
used condition at most of the WKU area bookstores and online, but make sure if you order online 
that you’ll have your book in time for the first week of classes. 

Required Materials:  a flash drive for storing assignments and their drafts, a stapler, a high-
lighter, daily access to high-speed internet, daily access to Blackboard, a word processing pro-
gram that supports .rtf or .docx format and the required textbook.  

Format and policies:  

Structure: This is not a lecture course. The course is a discussion-based class and a research-
and-writing workshop.  

This class is both reading and writing-intensive. Expect to spend 8-9 hours per week outside of 
class reading, writing, and studying for this course. You will need to read many of the works 
more than once, and you will need to read them closely. Methods for close reading and annota-
tion will be covered at the beginning of the course. 

Students will read outside of class; the dates listed on the syllabus schedule for the readings are 
the dates we will discuss the readings and have a quiz over them in class.  Plan accordingly! 

Students will write inside and outside of class, and will participate in peer reviews of papers. 
Peer review drafts must be uploaded by the due date required which is usually the day before the 
in-class peer review of that draft, and in order to earn any points, the draft must meet the required 
word count. Peer review points are all or nothing; to receive points the draft must meet the speci-
fications as outlined in the assignment.  

The writing process involves putting a paper through several drafts. Some of this process will be 
inside class, but writing will occur outside of class as well. 

At times, this structure may vary to accommodate other modes of learning. 

Quizzes & Exams: A quiz will be given over each day’s readings. Usually the quizzes contain 5 
questions worth 2 points each or 10 questions worth 1 point each. Quizzes may be short answer 
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and cover major details in the reading. If you come in late or are absent the day a quiz is given, 
you can make it up during finals week.  

There are no exams currently scheduled for this course, but if I think it’s needed, I will announce 
an exam. 

Blackboard warning: This course utilizes Blackboard for communication and learning and is an 
extended classroom resource for assignments and grades.  

Plan to check Blackboard daily for any announcements that may be posted for the class.  

While Blackboard is a very useful tool, it does have an aspect that sometimes confuses students 
who are unaware of its GradeCenter properties.  

Blackboard will show you only what points you have accumulated out of the assignments you 
have attempted, NOT the total assignments/points possible in the course. This sometimes mis-
leads students to think they are performing better in the course than they really are.  

Always be aware of what has been assigned and the point total associated with it, then divide 
your points into that number. If you have questions about your points, please feel free to email 
me and I’ll go over it with you and will try to clear up confusion.  J 

Civility: It is generally expected that students who are enrolled in college are there to open 
themselves to diverse ideas and knowledge and will appreciate the opportunity to interact with 
others as responsible, respectful adults in a safe learning environment where both people and 
ideas are respected at all times. 

 I fully expect my students to demonstrate respect toward every participant in this class, and I 
reserve the right to remove disrespectful students from the class for the day or indefinitely.  

The following is a limited list of specific actions/behaviors that are not acceptable in this class. 
There may be other situations not listed which may constitute removal from the class (see WKU 
Student Code of Conduct located in the Student Handbook). 

*Any technology other than what I’ve asked you to bring to class is not welcome. This includes 
Kindles, laptops, iPads, etc.  

*No texting or cell phones in class. If you are expecting a phone call that is urgent and all-
important (for example, a call about a family member’s health status, etc.), then please let me 
know about it before class begins and I will work with you. 

*Absolutely no video recording or photography (on phones, cameras, etc.) is allowed in 
class. Audio recording must be approved by me in advance. Violations of these will be consid-
ered disruptions and violations of privacy and you may be removed from the class for the day or 
for the remainder of the course. 

*Bullying behavior (in person or via phone or email) towards me or students in the class will not 
be tolerated and will be reported to the proper campus authorities.  
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General: Bottled water is the only drink allowed in the computer lab/classroom, and it must be 
kept on the center table. Absolutely no food, gum, tobacco, etc. is allowed in the computer lab.  

Attendance: There is a generous attendance policy in this course. Students are allowed up to 
four physical absences in this course without penalty. Late to class or leaving early from a class 
=a tardy; two tardies=one absence. Be aware of what time the class begins and ends.  

An absence will be excused only if there’s appropriate documentation from a doctor’s office or 
other official entity. 

 I will take attendance each class period and will document tardies and absences. If you have 
questions about your attendance, please ask. 

Students who believe they will miss more than four classes for any reason should drop this sec-
tion and attempt the course at another time (or try to enroll in another class that better meets their 
scheduling needs, such as the On Demand option).  

Students have an opportunity to gain points for exemplary attendance and participation. Students 
missing more than four classes will have points deducted from their final total of points at the 
end of the semester. 

Attendance points: 

0-2 absences                         +10 points                                                                                                            
3-4 absences                       no loss, no gain                                                                                                          
5-6 absences                          -10 points                                                                                                             
7-8 absences                          -20 points                                                                                                               
9 or more                               -30 points 

Note: In order to receive the 10 extra bonus points, you can have only 2 absences (or fewer) and 
you must have participated fully in class at least 70% of the time over the entire semester. Proof 
of your 70% participation may include some written assignments that will not be graded, but will 
count toward proof of participation. If you have questions about your participation, please ask 
me. 

Graded Work: 

Synthesis essay  (1300 words)                                   100 points 
Research essay  (3000 words)                                    225 points 
Annotated bibliography                                              100 points 
Project presentation                                                    100 points 
Peer review points   (10 pts. ea.)                       to be determined                               
Quizzes (10 pts. ea.)                                          to be determined 
Journal assignments (20 pts. ea.)                       to be determined  
Tentative points possible =                                              525  +-  
 
I reserve the right to add, alter, or delete assignments as I deem beneficial to the class. This may 
cause the total number of possible points to change. However, what will not change is how the 
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points translate into letter grades at the end of the course:  90-100% of the total possible 
points=A, 80-89=B, etc.  
 
If you have questions about your grades, please make an appointment to meet with me. I do not 
discuss grades via email. 
 
Participation papers: Daily participation papers count as proof of your participation in class for 
that day, and while they do not receive grades, they count toward proof of attendance for the 
course.   
 
Turnaround time: I will grade your work in as timely a manner as possible. The turnaround time 
is usually a little over a week, but that may vary according to my schedule. At times, it may take 
up to two full weekends after submission before work is graded and/or returned. 

Submissions: You may be asked to submit your work through Blackboard.*See Late Work poli-
cy below.  

If I ask you to submit paper copies, then all papers--essays, homework, etc. are expected to be 
typed on white paper, printed with black ink, and stapled in the upper left corner. I’ll deduct 3 
points off the grade if the paper is unstapled or if it is stapled in the wrong place.  

Papers must be formatted according to the assignment instructions that will be listed in Black-
board under the Assignments tab.  

Handwritten work will not be accepted, except for in-class work/participation papers that I’ve 
assigned. 

I do not accept assignments via email; you must submit your work through the assignment link 
within Blackboard or by handing in a hard copy of the paper, depending on which I’ve asked you 
to do. If you’ve been asked to submit your paper through Blackboard, do not disable the 
SafeAssign feature because all papers must go through SafeAssign in order to receive a grade. 
There are no second chances to upload. 
 
Grading criteria and Feedback: A holistic grading chart will be posted on our Blackboard 
course site.  
 
I will respond to one or more of your written essays using the “Comment” tool in Microsoft 
Word or through handwritten comments directly on your paper.  
 
Please be advised that I will point out what writing skills you need to work on the most, and 
when I do that, I am not being mean or nitpicky. I sincerely do care about helping you improve 
your writing skills not only for this class but also because you will use writing in some form or 
other in your career.  J 
 
Constructive feedback will be provided on the journal assignments and the synthesis paper; do 
not expect feedback on the final paper and journal unless there is a problem that I need to ad-
dress.  
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Papers that are off-topic or extremely inadequate in response to the assignment will earn no 
points. 
 
Please note that only your peer reviewer(s) will be reading your paper in entirety prior to its 
submission to me. If you have a specific section of your paper you are struggling with, I am hap-
py to look at it with you, but I cannot read your entire paper before you turn it in.  
 
All writing assignments uploaded through Blackboard must go through SafeAssign. If the 
SafeAssign feature is deactivated by the student, the paper will not be graded and there will be 
no second chance to upload. 
 
 
25% Rule Concerning Basic Requirements in an Assignment: The grade on any assignment 
that does not meet the basic requirements as listed in the assignment prompt will be reduced by 
25% automatically, which means that-- assuming everything else is perfect-- the highest grade 
possible is 75%, a C.  Examples of “basic requirements” are length (word count), required num-
ber of sources, required MLA formatting, following directions in the assignment prompt, the 
presence of a valid thesis statement, and so on.  
 
Resolving complaints about grades: Final grades are non-negotiable. However, if you think 
I’ve made an error in calculation, please email me and let me know.  
 
The first step in resolving a complaint about grades is for the student to attempt to resolve the 
problem directly with the course instructor. See the Student 
Handbook, available at http://www.wku.edu/handbook/ for additional guidance. 
 
Save your work: Keep all of your graded work for the duration of the semester. In the event that 
Blackboard technology should fail or through clerical error your grade should be missing from 
the gradebook in Blackboard, you must be able to provide the graded work in order to receive 
credit for the assignment. Technology can and does fail. 

Late work policy: I do not accept late work, except for the one late pass offered for use with a 
journal assignment. You will receive one late pass which will give you 48 hours to get the as-
signment to me. You must turn in the late pass at submission time (the beginning of class) on the 
day it is due, or if you are absent, you will turn it in with the assignment.  
 
Failure of technology policy: In the event your computer might crash, you should save all of 
your work on a flash drive, email your work to yourself, and print out a hard copy to keep. I will 
not accept late papers if your computer crashes. Have a backup plan that allows you to retrieve 
your paper if something happens to your computer.  
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Since you have been asked to submit your work through Blackboard, you will submit all of your 
written work as a file saved in .rtf or .docx format. If I cannot open your paper because you did 
not save it correctly, the paper will not receive credit. 
 
The most common error students make in Blackboard is to click SAVE instead of SUBMIT. You 
will upload your file into Blackboard via a link in the assignment, and then you will click SUB-
MIT.  
 
Clicking the SAVE button on the submission screen only saves it for you to see and does not up-
load it to Blackboard. Assignments that are late because you clicked SAVE instead of SUBMIT 
will not receive credit.  
 
The submission links in Blackboard expire promptly at their designated time. Do not wait until 
just before the link is due to expire to upload because the upload may not be complete. Assign-
ments that were not submitted successfully before the link expires will not be accepted.  
 
Allow at least 10 to 15 minutes for uploading. It’s also advisable to upload during the IT 
HelpDesk’s business hours, which will be posted on the IT HelpDesk tab on our course site. 
 
Follow the instructions below very carefully if you encounter technological difficulties in Black-
board : 
 
If you encounter a “glitch” in Blackboard, you will need to take a screen shot of the error mes-
sage and email it to me before the link expires AND you will need to contact the IT HelpDesk as 
soon as they are open on the next business day. You will receive an email from the IT HelpDesk 
which shows the name of the person from the HelpDesk that you spoke to, AND you must for-
ward that email that to me. If you encounter an error message while uploading an essay, email 
the essay to me prior to the time the link would expire. Expect to hear from me when I return to 
work the next business day. I will not make concessions for these situations unless all of these 
conditions are met.  
 
You will have only one attempt to upload your paper, so make sure you are submitting the cor-
rect one. Once you have clicked SUBMIT, exit out of Blackboard and then go back in to make 
sure you can view your submission. 
 
Academic integrity:  Papers written for this course may be checked for plagiarism through the 
use of plagiarism-detection software. I reserve the right to “query any practices and work submit-
ted by my students” (Alvarez, Eng. 100 syllabus).  
 
Plagiarism and cheating on any assignment for this course (large or small) may result in a failing 
grade-- an F-- for the particular assignment involved or for the entire course, to be determined at 
my discretion, and an incident report for plagiarism will be sent to the English Department’s 
Composition Director and the Office of Judicial Affairs at WKU. Students caught plagiarizing 
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may be required to meet face-to-face with me to discuss the issue and will not have the option to 
drop the course. 
 
Examples of plagiarism include, but are not limited to, the following: 
 
*knowingly or unknowingly submitting another person’s published or unpublished (print or web) 
writing as your own 
 
 
*having another person dictate to you what should be written in your assignment 

*having another person write the assignment and then submitting that work as your own 
 
*using another person’s ideas, words, sentences, etc. without properly crediting the source within 
the paper and on the Works Cited page 
 
*scanning the Internet for ideas and then using those ideas in your paper as your own  
 
Incompletes: Typically, incompletes will not be granted for English 300. If you have extenuat-
ing circumstances—for example, if you are in the military and are deployed toward the end of 
the semester, or if you have a personal or medical crisis that comes up toward the end of the se-
mester—discuss your situation with your instructor if possible and s/he will consider an incom-
plete. S/he will only consider an incomplete for students who are in good standing in the course.-
-from the Departmental Handbook 

Resources:  The WKU Writing Center offers individual conferences about writing with its 
staff of English graduate students. The Center’s services are available to all WKU students and 
can conference via the web. Visit http://www.wku.edu/pcal/writing-center for more information 
about their free services. 
 
Note: Writing Center or Learning Assistance Center consultations or any other tutoring services 
do not guarantee accurate information or a better grade on your work. If you have questions 
about a particular reading or writing issue that you are having, it’s fine to consult with the tutors 
at the Writing Center or Learning Assistance Center or with other tutoring facilities, but you 
should also consult with me concerning your problem or question. I am happy to help you. Keep 
in mind that tutoring services and teachers cannot read your entire paper prior to submission, but 
can address the specific issues identified in your writing. 
 
IT HelpDesk: There’s a tab on our course site that will take you to WKU’s free IT HelpDesk if 
you have technological issues. The technicians at the IT HelpDesk are experts and can solve 
most technology issues within a short time. Their phone number is 270-745-7000. You can also 
reach the IT HelpDesk through the Tools tab on our Blackboard course site.  
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Program Assessment Notice: As part of a university-wide accreditation requirement, a sample 
of random student papers may be collected at the end of the semester and will be assessed by a 
departmental committee. Student names will remain anonymous and the assessment will in no 
way affect the student’s grades. 
 
ADA notice: Students with disabilities who require accommodations (academic and/or auxiliary 
aids or services) for this course must contact the Student Accessibility Resource Center, Room 
1074, Downing Student Union. The SARC telephone number is (270) 745-5004 (TDD: 270-745-
3030).  
 
Please do not request accommodations directly from the instructor without a letter of accommo-
dation from the Student Accessibility Resource Center. Please submit these to me within the first 
two weeks of class so I can get your accommodations started as soon as possible in the semester. 
 
 
Syllabus Confirmation Form: While your continued enrollment in this course implies your ac-
ceptance of this syllabus as a learning contract, the Syllabus Confirmation Form that you will 
read, sign, and return to me documents your understanding of course policies and your intention 
to comply with the policies outlined in the syllabus. In order for me to grade any of your work, I 
must have your completed Syllabus Confirmation Form by the due date listed in the Announce-
ments section of the course site.  
 
The Syllabus Confirmation Form is located under the Syllabus tab on our Blackboard course site. 
You will need to print the form, sign it, and deliver it to me in class on or before the due date 
listed on the course site. 
 
End of semester info: The course Blackboard site will expire and disappear on May 16, 2017. 
More end-of-semester info will be posted on the course site as we approach Finals Week. 

Tentative Schedule: 
The reading/activities schedule is tentative and may change as deemed necessary by the instruc-
tor. Students will be notified of changes through class announcement, email, or Blackboard, or 
all of the above. 

NOTE: The assigned readings should be read outside of class by the date listed for them (which 
usually has Q & D beside it) because there will be a quiz and discussion over that reading on that 
date listed. Read the entire work, not just the page number listed on the syllabus.   

Abbreviations:  Q&D=quiz & discussion; HW=homework/journal assignment; 
BB=Blackboard;TBA=to be announced; TBD=to be determined; QA=Quick Access textbook. 
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Tentative Schedule 
 
Monday, January 23 Introduction to course  

Wednesday, January 25 Introductions, continued 

Friday, January 27 In-class writing 

 
 
Monday, January 30 Q & D:  Selected reading—see BB Readings tab; 

Group 1 leads discussion 
Wednesday, February 1 Q & D: Selected reading—see BB Readings tab; 

Group 2 leads discussion 
Friday, February 3 Q & D: Selected reading—see BB Readings tab; 

Group 3 leads discussion; Journal due 

 
 
Monday, February 6 Q & D: Selected reading—see BB Readings tab; 

Group 4 leads discussion 
Wednesday, February 8 Q & D: Selected reading--see BB Readings tab; 

Group 5 leads discussion 
Friday, February 10 Q & D: Selected reading—see BB Readings tab; 

Group 6 leads discussion; Journal due 

 
 
Monday, February 13 Synthesis paper 

Wednesday, February 15 Synthesis paper 

Friday, February 17 Synthesis paper; Journal due 

 
 
Monday, February 20 Synthesis paper 

Wednesday, February 22 Peer review for synthesis paper 

Friday, February 24 Synthesis paper; Journal due 
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Monday, February 27 Synthesis paper due; introduction to research pro-
ject 

Wednesday, March 1 Research project 

Friday, March 3 Research project; Journal due 

 
 
Monday, March 6 Research project 

Wednesday, March 8 Research project 

Friday, March 10 Research project 

 
 
Monday, March 13 SPRING BREAK 

Wednesday, March 15 SPRING BREAK 
Friday, March 17 SPRING BREAK 

 
 
Monday, March 20 Research project 

Wednesday, March 22 Peer review #1 of research paper (min. of 750 
words due) 

Friday, March 24 Research project 

 
 
Monday, March 27 Research project 

Wednesday, March 29 Peer review #2 of research paper (min. 1000 
words due) 

Friday, March 31 Research project 
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Monday, April 3 Research project 

Wednesday, April 5 Peer review #3 of research paper (min. 2000 
words due) 

Friday, April 7 Research project 

 
 
Monday, April 10 Research project 

Wednesday, April 12 Peer review #4 of research paper (final one before 
submission; min. 2500 words due) 

Friday, April 14 TBA 

 
 
Monday, April 17 Project presentations; Research project due 

Wednesday, April 19 Project presentations 

Friday, April 21 TBA 

 
 
Monday, April 24 Project presentations 

Wednesday, April 26 Project presentations 

Friday, April 28 Project presentations 

 
 
Monday, May 1 Project presentations 

Wednesday, May 3 Project presentations 

Friday, May 5 Project presentations; Journal due 

 
 
Finals Week---May 8-12; date and time of makeup quizzes to be announced 
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