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Accessing the BRAAN2 System and maintaining your U of L user identity
In order to maintain your access to the BRAAN System, affiliated individuals (Jewish, Norton, University Hospital employees, etc.), must abide by the policies and procedures established by the Department of Information Technology at the University of Louisville.  You will need to either regularly check your GroupWise email account, or forward the GroupWise messages to a preferred account so that you will receive communications and prompts to reset passwords.
Getting Started – U of L Affiliates

1. Review Information Technology Policies and Guidelines.  Policies can be found at: http://louisville.edu/it/information/policies/
2. Find your userID (this will have been sent to you by the Research Integrity Program). 

3. Find your initial password (this will have been sent to you by the Research Integrity Program).

4. Go to http://password.louisville.edu to change your initial password and Set Challenge Questions.  You must reset your password.  For those accessing this site from JHSMH, be advised that you may have a firewall on your side.  If this is the case, you will need to access the above site from a computer outside the firewall.
Forwarding GroupWise Mail (Forwards all messages)
1. Go to http://gwweb.louisville.edu.  Using your userid and newly reset password, log into your email account.

2. In the top right hand corner, select Options.

3. In the options screen, select the Rules tab.

4. Select Forward from the Type dropdown window and click Create

5. Enter Forward Mail for the Rule Name.

6. Skip the Define Optional Condition section (to specify that only certain messages get forwarded, you must enter additional detail in this section)
7. Under Define Action

8. Enter userid@host.domain on the To line.  The email typed here should be the one you want the messages to be forwarded to.  Since some message may require action to keep your account active, use an email address that you check regularly.  Double check the spelling for typos. 
9. Click Save
10. U of L GroupWise accounts are subject to size restrictions.  Please monitor your account for overages.
Accessing the BRAAN2 System

The U of L BRAAN2 System is located at: http://louisville.edu/research/braan2.  From this page you can see the general announcements regarding the BRAAN2 Implementation Timeline, register for BRAAN2 training and review the posted instructions for using the submission system, and access links for the system itself.
