Financial Reports to Policy Council and Board Members
January 27, 2020 — Policy Council Meeting
January 27, 2020 — Board Meeting

FYI - monthly financial reports and program reports are posted on the WKUCCC web
site: http:/fwww.wku.edu/ccc click on Reports.  Please view new reports following 15"
of each month, and let us know if you have any questions/comments on content or design.

Following is a list of the items presented for review and discussion:

FY 2018-19 HEAD START (WKU index 525156-157)
¢ Pages 1-6: Monthly financial reports OCT-DEC 2019 expenditures complete

e Pages 7-13: 4" Quarter Final Report, Summary of Expenditures, non-federal; credit card,
USDA, administrative costs, grantee and delegates

FY 2019-20 HEAD START (WKU index 525158-159)

¢ Pages 14-18: Notice of Award Year One of Five new grant number 04CH11269. Received 50%
$899,057 of total award $1,798,114. Balance expected April 2020.
¢ Pages 19-22: Monthly financial reports NOV-DEC 2019 expenditures on track.

FY 2018-19 EARLY HEAD START (WKU index 544833-834)
¢ Pages 23-24: Final Annuval Report SF 425, submitted to Murray 11/26/19.

FY 2019-20 EARLY HEAD START (WKU index 544837-838)
» Pages 25-28: Monthly financial reports OCT- NOV 2019 expenditures on track
e Page 29: Interim First Quarter Report, Summary of Expenditures, non-federal; credit card,
USDA, administrative costs
e Pages 30-31: Monthly financial report DEC 2019 expenditures on track

CACFP
¢ Page 32: Summary report of food expenditure and CACEP reimbursements

SEPARATE ATTACHMENTS:
1. PIRREPORT 2018-19 HS Service Report includes delegate data; EHS summary. Full
data reports can be reviewed on WKUCCC webpage:
https://www.wku.edu/cec/program_information_reports.php

OTHER

PI-HIS-19-02 Consolidating Grants (3 Pages)

PI-HS-19-04 Accounting Simplication (2 pgs.)

IM-HS-19-05 Account/Reporting Capital Leases (3 pgs.)

Notice OHS: Delay in Compliance Date for Background Checks (1 pg.)
Notice OHS: Public Comment Family Data Collection (1 pg.)

Notice HSES: Reporting Enrollment change (1 pg.)

VYV VYVYVYY

For your Information and Review the above releases have been issued by Administration for Children & Families: for Hnks to
these items go to: htips://eclkc.ohs.acf.hhs.gov and click on Policys and Regulations, Program Instructions or Information
Memoranda, to view entire content of large announcements and to keep informed on Head Start happenings.




FY 2018- 19 HEAD START



MONTHLY EXPENDITURE REPORT

OCT 1-31, 2019

HEAD START - FY: NOVEMBER 1, 2018 - OCTOBER 31, 2019

INDEX NUMBER 525156 YTD Average Percent  100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 10/31/19| CARD admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |[COSTS
Admin SAL 61111 $61,056.00 $61,056.00 100% $61,056
Staff SAL 61111 $363,477.00 $344,277.72
Part Time SAL 61123 $0.00 $3,380.00
Staff OT 61130 $1,747.00 $1,768.27
CELL PLAN 61180 $780.00 $720.00
STUDENT 61501 $5,000.00 $8,330.76
TOTAL PERSONNEL $432,060.00 $419,532.75 $0.00 $12,627.25 | 97% $61,056 [
FRINGE $289,159.00 $275,762.57 12.05% $13,396.43 | 95% $33,229 ]
TRAVEL $250.00
INSTATE 74101 $0.00
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $250.00 $0.00 $0.00 4% $0.00 $250.00 $0 !
SUPPLIES $21,250.00
Office 71102 $1,237.74 | $1,237.74 5% $62
Janitor/Maint. 71103 $6,012.72 | g6,012.72 $0
. Household 71106 $0.00 $0
Classroom 71109 $4,481.92 | $4,481.92
Food 71120 $3,549.01 $773.64
Grounds 71149 $1,237.39 gg.gg $0
TOTAL SUPPLIES $21,250.00 $16,518.78 | $12,506.02 $0.00 $4,731.22 | 78% $62 |
SUBCONTRACT 72311 $944,376.00| $786,582.81 $157,793.19 $0.00 | 83%
OTHER $16,500.00
Phone line serv 71203/05 $135.21 $95.42
Internet 71208 $880.00 $880.00
Hous Auth utilities 71211 $4,609.00
Postage 71310/20 $5.51 $0.00
Insurance Non-emp 71401 0% $0
Subscrip/Dues 71801-10 $0.00
Subscrip/Dues Data 71801 $930.00 $630.00 0% $0
Maint. Copy Mach. 72101 $2,366.16 $364.80 1% $24
Maint. software 72105 $2,581.29 $0.00 1% $26
Maint. BLDG 72106 $0.00 1% $0
Maint Repair 72149 $550.00 $0.00 1% $6
c.background ch. Stud. 73513 $455.25 $455,25
Misc. Accreditation 73514 $1,666.76 $1,666.76
Misc. Licensing Fees 73515 $50.00
Misc.background ch. 73523 $38.25 $38.25
Misc. Other 73549 $225.25 $225.25
Fac Mgmt Labor 73901 $849.10 $0.00
Fac Mgmt supp 73902 $1,728.18 $0.00
Local Phone 73910 $1,188.00 1% $12
LD Phone 73911/12 $409.84 1% $4
Printing Serv. 73920 $106.80
Dept Charges misc 73949 $220.00
Inv. Equip 78100| 2980 $2,928.04 $0
TOTAL OTHER $19,480.00 $21,922.64 | $4,260.31 $0.00 ($2,442.64)|113% $71 [
CONSULTANTS $8,872.00
Consult 72204 $1,670.00
TEMP 72211 $6,740.16
Non emp gen 72249
TOTAL CONSULT $8,872.00 $8,410.16 $0.00 $0.00 $461.84 | 95%
TOTALS $1,715,447 | $1,528,729.71 | $16,766.33 $157,793.19 $28,924.10 | 98%| $94,418 |
INDIRECT $61,685 $59,371.54 100% $2,313.46 $0.00 | 100% $59,372 |
GRAND TOTAL $1,777,132 | $1,588,101.25 | 316,766.33 $160,106.65 |  $28,924.10 | 98%| 153,700




MONTHLY EXPENDITURE REPORT

OCT 1-31, 2019

TRAINING PA 20 - Index #525157

HEAD START -FY: NOVEMBER 1, 2018 - OCTOBER 31, 2019

YTD Average Percent

100%

BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION Through 10/31/19 CARD admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |[COSTS
Staff SAL 61111 $4,587.00 $4,964.00 -$377.00
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $4,587.00 $4,964.00 $0.00 ($377.00)| 108%
FRINGE $1,588.00 $1,714.94 ($126.94)| 108% $0.00 |
TRAVEL $4,250.00
INSTATE 74101 $721.50 $448.99
registration instate 74110 $125.00 $0.00
OUT STATE 74201 $2,438.52 | $1,256.84
REGISTRATION OUT 74210 $485.00 $486.00
TRAVEL 74000 $4,250.00 $3,770.02 | $2,190.83 4% $0.00 $479.98 | 89%| s150.80 |
SUPPLIES $400.00
Office 71102 $0.00 5% $0.00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $29.90 $29.90
Food 71120 $289.76 $172.72
TOTAL SUPPLIES '$400.00 $319.66 | © $20262 $0.00 $80.34 $0.00
SUBCONTRACT 72311 $8,995.00 $8,534.73 $460.27 $0.00 | 95%
OTHER $1,162.00
Line Service 71203 $147.03 $147.03
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $615.76 $21.79 1% $6.16
\Viaint. COMP Softw 72105 $300.00 $300.00 1% $3.00
Maint. Equip 72108 $0.00 1% $0.00
Misc, Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $96.50 $96.50
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $1,162.00 $1,159.29 $565,32 $0.00 $2.71 | 100% $9
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249
TOTAL CONSULT $0.00 $0.00 $0.00 $0.00 $0.00 .
TOTALS $20,982.00 $20,462.64 | $2,958.77 $460.27 $59.09 $160 |
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL $20,982.00 $20,462.64 | $2,988.77 $460.27 $59.09 | 100% $160 |




MONTHLY EXPENDITURE REPORT

NOV 1-30, 2019

HEAD START -FY: NOVEMBER 1, 2018 - OCTOBER 31, 2019

TRAINING PA 20 - Index #525157

YTD Average Percent 100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION |Through 11/30/19 CARD | admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |COSTS
Staff SAL 61111 $4,587.00 $4,657.70 -$70.70
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $4,587.00 $4,657.70 $0.00 ($70.70)| 102%
FRINGE $1,588.00 $1,605.45 ($17.45)|101% $0.00 |
TRAVEL $4,250.00
INSTATE 74101 $1,116.04 $448.99
registration instate 74110 $125.00 $0.00
OUT STATE 74201 $2,438.52 | $1,256.84
REGISTRATION OUT 74210 $485.00 $485.00
TRAVEL 74000 $4,250.00 $4,164.56 | $2,190.83 4% $0.00 $85.44 | 98%| s166.58 |
SUPPLIES $400.00
Office 71102 $0.00 5% $80.34 $0.00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $29.90 $29.90
Food 71120 $289.76 $172.72 :
TOTAL SUPPLIES $400.00 $319.66 $202.62 $80.34 $0.00 $0.00 I
_ SUBCONTRACT 72311 $8,995.00 $8,534.73 $460.27 $0.00 | 95%
OTHER $1,162.00
Line Service 71203 $147.03 $147.03
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $615.76 $21.79 1% $6.16
\Viaint. COMP Softw 72105 $300.00 $300.00 1% $3.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $96.50 $96.50
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $1,162.00 $1,159.29 $565,32 $0.00 $2.71 [ 100% $9
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249 /
TOTAL CONSULT $0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $20,982.00 $20,441.39 | $2,958.77 $540.61 $0.00 $176 |
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL $20,982.00 $20,441.39 | s$2958.77 $540.61 $0.00 |100% $176 |




MONTHLY EXPENDITURE REPORT

NOV 1-30, 2019

HEAD START -FY: NOVEMBER 1, 2018 - OCTOBER 31, 2019

INDEX NUMBER 525156 YTD Average Percent  100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 11/30/19| CARD admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |COSTS
Admin SAL 61111 $61,056.00 $61,056.00 100% $4,798.50 $61,056
Staff SAL 61111 $363,477.00 $351,5665.47
Part Time SAL 61123 $0.00 $3,380.00
Staff OT 61130 $1,747.00 $1,841.37
CELL PLAN 61180 $780.00 $720.00
STUDENT 61501 $5,000.00 $9,290.76
TOTAL PERSONNEL $432,060.00 $427,853.60 $4,798.50 ($592.10)| 100% $61,056 |
FRINGE $289,159.00| $282,676.60 12,05% $3,418.08 $3,064.32 | 99% $34,0fﬂ
TRAVEL $250.00
INSTATE 74101 $250.00 $250.00
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $250.00 $250.00 $250.00 4% $0.00 $0.00 $1T|
SUPPLIES $21,250.00
Office 71102 $1,446.31 | $1,446.31 5% $72
Janitor/Maint. 71103 $7,306.59 | $7,306.59 ($80.34) $0
Household 71106 $0.00 $0
Classroom 71109 $4,914.72 | $4,914.72
Food 71120 $4,060.15 | $1,181.97
Grounds 71149 $1,237.39 33.33 $0
$0,
TOTAL SUPPLIES $21,250.00 $18,965.16 | $14,849.50 ($80.34) $2,365.18 | 89% $72 |
SUBCONTRACT 72311 $944,376.00| $786,582.81 $157,793.19 $0.00 | 83%
OTHER $16,500.00
Phone line serv 71203/05 $135.21 $95.42
Internet 71208 $960.00 $960.00
Hous Auth utilities 71211 $4,609.00
Postage 71310/20 $6.61 $0.00
Equip Maint 71507 $955.00 $955.00 0% 30
Subscrip/Dues 71801-10 $0.00
Subscrip/Dues Data 71801 $930.00 $630.00 0% 50
Maint. Copy Mach. 72101 $3.474.24 $364.80 1% $35
Maint. software 72105 $2,581.29 $0.00 1% $26
Maint. BLDG 72106 $0.00 1% $0
Maint Repair 72149 $550.00 $0.00 1% %6
b.background ch. Stud. 73513 $493.50 $493.50 .
Misc. Accreditation 73514 $1,666.76 $1,666.76
Misc. Licensing Fees 73515 $50.00
Misc.background ch., 73523 $38.25 $38.25
Misc. Other 73549 $225.25 $225.25
Fac Mgmt Labor 73901 $849.10 $0.00
Fac Mgmt supp 73902 $1,847.88 $0.00
Local Phone 73910 1,278.00 1% $13
LD Phone 73911/12 $424.31 1% 34
Printing Serv. 73920 $106.80
Dept Charges misc 73949 $220.00
Inv. Equip 78100 2980 $2,928.04 $0
TOTAL OTHER $19,480.00 $24,329.24 | $5333.56 $0.00 ($4,849.24)[ 125% 383 |
CONSULTANTS $8,872.00
Consult 72204 $2,120.00
TEMP 72211 $6,740.16
Non emp gen 72249
TOTAL CONSULT $8,872.00 $8,860.16 $0.00 $0.00 $11.84 | 100%
TOTALS $1,715,447 | $1,549,517.57 | $20,433.15 $165,929.43 $0.00 | 100% | $95,284 |
INDIRECT $61,685]  $61,034.57 100% $650.43 $0.00 | 100%| 361,035 |
GRAND TOTAL $1,777,132 | $1,610,552.14 | $20,433.15 $166,579.86 $0.00 | 100% | 156,318 |



MONTHLY EXPENDITURE REPORT

DEC 1-31, 2019

HEAD START -FY: NOVENMBER 1, 2018 - OCTOBER 31, 2019

INDEX NUMBER 525156 YTD Average Percent  100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 11/30/19| CARD admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |COSTS
Admin SAL 61111 $61,056.00 $68,407.00 100% $68,407
Staff SAL 61111 $363,477.00 $349,012.97
Part Time SAL 61123 $0.00 $3,380.00
Staff OT 61130 $1,747.00 $1,841.37
CELL PLAN 61180 $780.00 $720.00
STUDENT 61501 $5,000.00 $9,290.76
TOTAL PERSONNEL $432,060.00 $432,652.10 $0.00 ($592.10)| 100% $68,407 ]
FRINGE $289,159.00( $286,094.68 12,09% $3,064.32 | 99%| s34,584 |
TRAVEL $250.00
INSTATE 74101 $250.00 $250.00
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $250.00 $250.00 $250.00 4% $0.00 $0.00 $10 |
SUPPLIES $21,250.00
Office 71102 $1,365.97 | $1,365.97 5% $68
Janitor/Maint. 71103 $7,306.59 | $7.306.59 $0
Household 71106 $0.00 $0
Classroom 71109 $4,914.72 | $4,914.72
Food 71120 $4,060.15 | g1,181.97
Grounds 71149 $1,237.39 $0.00 $0
$0.00
TOTAL SUPPLIES $21,250.00 $18,884.82 | $14,769.25 $0.00 $2,365.18 | 89% $68 |
SUBCONTRACT 72311 $944,376.00| $786,582.81 $157,793.19 $0.00 | 83%
OTHER $16,500.00
Phone line serv  71203/05 $135.21 $95.42
Internet 71208 $960.00 $960.00
Hous Auth utilities 71211 $4,609.00
Postage 71310/20 $6.61 $0.00
Equip Maint 71507 $955.00 $955,00 0% $0
Subscrip/Dues 71801-10 $0.00
Subscrip/Dues Data 71801 $930.00 $630.00 0% $0
Maint. Copy Mach. 72101 $3,474.24 $364.80 1% $35
Maint. software 72105 $2,581.29 $0.00 1% $26
Maint. BLDG 72106 $0.00 1% 30
Maint Repair 72149 $550.00 $0.00 1% $6
t.background ch. Stud. 73513 $493.50 $493.50
Misc. Accreditation 73514 $1,666.76 $1,666.76
Misc. Licensing Fees 73515 $50.00
Misc.background ch. 73523 $38.25 $38.25
Misc. Other 73549 $225.25 $225.25
Fac Mgmt Labor 73901 $849.10 $0.00
Fac Mgmt supp 73902 $1,847.88 $0.00
Local Phone 73910 $1,278.00 1% $13
LD Phone 73911/12 $424.31 1% $4
Printing Serv. 73920 $106.80
Dept Charges misc 73949 $220.00
Inv. Equip 78100 2980 $2,928.04 $0
TOTAL OTHER $19,480.00 $24,3290.24 | $5333.56 $0.00 ($4,849.24)| 125% $83 |
CONSULTANTS $8,872.00
Consult 72204 $2,120.00
. TEMP 72211 $6,740.16
Non emp gen 72249
TOTAL CONSULT $8,872.00 $8,860.16 $0.00 $0.00 $11.84 | 100%
TOTALS $1,715,447 | $1,557,653.81 | $20,352.81 $157,793.19 $0.00 | 100% | 103,152 |
INDIRECT $61,685 $61,685.00 100% $0.00 | 100% | s61.685 |
GRAND TOTAL $1,777,132 | $1,619,338.81 | $20,352.61 $157,793.19 $0.00 | 100% | ste4,857 |
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MONTHLY EXPENDITURE REPORT

DEC 1-31, 2019

HEAD START -FY: NOVEMBER 1, 2018 - OCTOBER 31, 2019

TRAINING PA 20 - Index #525157

YTD Average Percent  100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION |[Through 11/30/19 CARD admin [ENCUMBRANCES BALANCE AVAIL| SPENT |COSTS
Staff SAL 61111 $4,587.00 $4,657.70 -$70.70
Staff SAL 61150 $0.00 $0.00 ]
TOTAL PERSONNEL $4,587.00 $4,657.70 $0.00 ($70.70)| 102%
FRINGE $1,588.00 $1,605.45 ($17.45)[ 101% $0.00 |
TRAVEL $4,250.00
INSTATE 74101 $1,116.04 $448.99
registration instate 74110 $125.00 $0.00
OUT STATE 74201 $2,438.52 | $1,256.84
REGISTRATION OUT 74210 $485.00 $485.00
TRAVEL 74000 $4,250.00 $4,164.56 | $2,190.83 4% $0.00 $85.44 | 98%| s166.58 |
SUPPLIES $400.00
Office 71102 $80.34 $80.34 5% $4.02
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $29.90 $29.90
Food 71120 $289.76 $172.72
TOTAL SUPPLIES $400.00 $400.00 $282,96 $0.00 $0.00 $4.02
SUBCONTRACT 72311 $8,995.00 $8,534.73 $460.27 $0.00 | 95%
OTHER $1,162.00
Line Service 71203 $147.03 §147.03
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $615.76 $21.79 1% $6.16
Maint. COMP Softw 72105 $300.00 $300.00 1% $3.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd 735713/23 $96.50 $96.50
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949 :
TOTAL OTHER $1,162.00 $1,159.29 $565,32 $0.00 $2.71 | 100% $9
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249 . ’
TOTAL CONSULT $0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $20,982.00 $20,521.73 | $3,039.11 $460.27 $0.00 $180 !
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL $20,982.00 $20,521.73 | $3,059.11 $460.27 $0.00 |100% $180 |
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QUARTERLY REPORT

4th QTR 04CH4776 HEAD START 525156, 5625157 Reporting Period: |
FY:NOV. 1, 2018 - OCT. 31, 2019 11/1/18 TO 10/31/19|
FINAL APPROVED YTD PER CENT e YTD YTD

LINE ITEMS BUDGET EXPENDED | Obligations SPENT Unobligated Credit card Admin cost
Personnel $432,060 | $432,652 100.14% ($592) $ 68407
Fringe Benefits $289,159 | $286,095 | o 98.94% $3,064 $ 34,584
Travel  $250| %250 - 100.00% $0 | 3 250 | $ 10
Equipment $0
Supplies $21,250 $18,885 88.87% $2,365 | $ 14,769 | § 68
Contractual | $944,376 | $944,376 100.00% $0
Other $19,480 $24,329 124.89% ($4,849)| 3 5334 | 83

Consultants $8,872 $8,860 99.87% $12
TOTAL DIRECT $1,715,447 | $1,715,447 $0 100.00% $0 $20,353 | $§ 103,152
Indirect Costs $61,685 $61,685 100.00%| $0 $ 63528
TOTAL PA 22 $1,777,132 | $1,777,132 $0 100.00% $0 $20,353 $166,680
Training =
PA 20 HEAD START $0

PersonnellFRG $6,175 $6,263 ) .
 Supplies/Other $1,562 $1,559 . $ 848 | $ 12

consultant $0

Contractual $8,995 $8,995 -

Travel $4,250 $4,165 $ 2191 | $ 167
TOTAL PA20 $20,982 $20,982 $0 100.00% $0 |3 3,039 | $ 179
[TOTAL AWARD $1,798,114 | $1,798,114 $0 $0 |__ $g§@3§ L.ﬁ?ﬂ?ﬁ?;

NON FEDERAL Non Fed Space 5% $7,269
Grantee $211,186 $211,186 f % Admin WKU 7.7%

Audubon $136,985 5136,985 ] i _
Murray $101,358 101,358 | B Audubon $24,223
Total Non Federal $449,529 $449,529 $0 $0 | Murray $29,586
{ Total Admin Costs|  $227,937
TOTAL OUTLAYS $2,247,643| $2,247,643 $0 7 1 _TOTAL % Admin | 10.1%
USDATYTS - Hs "1 $56,202
QTRLY NOTES: Category: - e -

CONTRACTUAL: all contractual expenditures are for Delegate Agencies (Audubon Area and Murray)
OTHER:|line items include: postage, maintenance, insurance, advertising, dues, fees, _
- telephone and printing
EXPENDITURES: COMPLETED
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525156-157

WKUCCC HEAD START GRANTEE ADMINISTRATIVE COST REPORT FY 2018-2019

04CH4776
Actual % Federal Non-Federal Total
Line Item Description| Expenditure | Administrative | Administrative | Administrative | Administrative
personnel/fringe $102,991 100% $102,991
travel 54,415 4% S177
office supplies 51,446 5% §72
maintenance $7,521 1% §75
telephone $1,560 1% $16
utilities/space 5% S0 §7,269
indirect costs 561,685 100% 561,685 $1,843
Total Grantee: $165,016
Delegates:
Audubon $24,223 100% $24,223
Murray $29,586 100% $29,586
TOTAL ADMINISTRATIVE $218,825 $9,112 $227,937
Maximum
Total Budget  $2,247,643] 15%| Allowed| $337,146|

CACFP DEPOSITS HEAD START 2018 - 2019 = $68,202

10.1%
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SAl NUMBER:

DEPARTMENT OF HEALTH AND HUMAN SERVICES

ADMINISTRATION FOR CHILDREN AND FAMILIES

PMS DOCUMENT NUMBER:

NOTICE OF AWARD
1. AWARDING OFFICE: 2, ASSISTANCE TYPE: 3. AWARD NO.: 3a. AMEND. NO.;
Office of Head Start Discretionary Grant 04CHO11269-01-00 0
4, FAIN:  04CHD11289
6. TYPE OF AWARD: 6. TYPE OF ACTION: 7. AWARD AUTHORITY:
Service New Chld Dev Assc Scholarship

8. BUDGET PERIOD: 9. PROJECT PERIOD: 10. CFDA NO.:
110112019 THRY 10/31/2024 | 0000 - Head Star ,

11/01/2019  THRY 10/31/2620

11. RECIPIENT ORGANIZATION:
Western Kentucky Universily
1906 College Heights Blvd
Bowling Green, KY 42101-1000
Grantee Authadzing Official: Laura Hagan , Chairman, WKURF Board

12. PROJECT/ PROGRAM TITLE:
Head Start

$3. COUNTY: 14, CONGR, DIST: 15, PRINCIPAL INVESTIGATOR OR PROGRANM DIRECTOR:
Warren 02 Thelma Jackson
’ 16. APPROVED BUDGET: 17. AWARD COMPUTATION:
- ! , 20%

Personnel. . e e $ 225,756.00 A. NON-FEDERAL SHARE.......... 3 224,765.00 )

N . B. FEDERAL SHARE 829,057.00 BD%
Fringe Benefils.......ccocon. $ 146,303.00

18, FEDERAL SHARE CONIPUTATION:

Travel..civriicieriiieees B 2,000.00
E ) A. TOTAL FEBERAL SHARE........oivvereeemeevr e vt $ 809,057,060

UIPENEM s sivesssssivsosssnins 0.00
sq 'pl_ Z B. UNOBLIGATED BALANCE FEDERAL SHARE........ § 0.00

4| [ RN

PP 875000 | & FED. SHARE AWARDED THIS BUDGET PERIOD...$ 0.00
Contractual,....coeremvicirornn $ 476,685.00 19. AMOUNT AWARDED THIS ACTION: $ 899,057.00
Facilities/Construction 0,00

' ‘ ¥ 20. FEDERAL § AWARDED THIS PROJECT
Other... $ 7,720.00 PERIOD: § 899,057.00
Direct Cosls, $ 868,214,00
21, AUTHORIZED TREATMENT OF PROGRARM INCOME:
Indirect Costs. ...coevemercnn.. $ 36,843,00
Addifional Costs
tn Kind Coatributions........... $ 0.00 |23, APPLICANT EiN: 23, PAYEE EIN; 24. OBJECT CLASS:
Tolal Approvad Budgst,....., §99,057.00 | 5168055628 1616055628A1 41.51
25. FINANCIAL INFORMATION: DUNS 077876258
ORGN DOCUNENT NO. APPROPRIATION CAN NO, NEW ANMT. UNOBLIG. NONFED %
04CHO01126901 75-20-1536 03044122 $888,566.00
04CHO1126901 75-20-1536 0-G044120 $10,4914.00

26. REMARKS: {Continued on separate sheets)

27. SIGNATURE - ACF GRANTS OFFICER
Dionne Bounds

61 Forsyth 5t 5W

Allanta, GA 30303-8831

Phone: 4045622910

ISSUE DATE:
11/08/2019

28. SIGNATURE[S) CERTIFYING FUND AVAILABILITY
Ms. Tavwanda Goodman 11/04/2019

28. SIGNATURE AND TITLE - PROGRAN OFFICIAL{S) DATE:

Ms. Terese Jones - Supervisory Program Specialist 11/07/2019

DGCM-3-785 (Rev. B6)
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DEPARTMENT OF HEALTH AND HUMAN SERVICES

ADMINISTRATION FOR CHILDREN AND FAMILIES
NOTICE OF AWARD

SAI NUMBER:

PMS DOCUMENT NUMBER:

1. AWARDING OFFICE:
Office of Head Star

Discretionary Grant

2. ASSISTANCE TYPE:

3. AWARD NO.; Ja. AMEND. NO.:

04CHO011269-01-00 [}

4. FAIN:  04CHO11268

5, TYPE OF AWARD:
Service

New

6. TYPE OF ACTION:

7. AWARD AUTHORITY:
Chid Dev Asse Scholarship

8. BUDGET PERIOD:

11/01/2019 THRU 10/31/2020

9. PROJECT PERIOD:

1110172018 THRU 10/31/2024

10. CFDA NO.:
93,600 - Head Start

11. RECIPIENT ORGANIZATION:
Western Kentucky Universily

STANDARD TERMS

1. Paid by DHHS Payment Management System (PMS), see astached fos payment information, This
award is subject to the requirements of the HHS Grants Policy Statement (HHS GPS) that are
. applicable te you based on your recipient type and the purpose of this award.

This includes requirements in Parts I and It (avatlable at http//www.hhs.gov/prants/grants/policies-
regulations/index.himl of the HHS GPS. Although consistent with the HHS GPS, any applicable
statutory or regulatory requirements, including 45 CFR Pant 75, directly apply to this award apart
from any coverage in the HHS GPS. This award is subject to requirements ok limitations in any
applicable Appropriations Act. This award is subject to the requirements of Section 106 (g) of the
tratficking Victims Protection Act of 2000, as amended {22 U.5.C. 7104). For the fuli text of the
award term, go to http/fiwww.acEhhs, gov/discretionary-post-award-tequirements

This award s subject to the Federal Financial Accountability and Transparency Act {FFATA or
Transparency) cf 2006 subaward and executive compensation reporting requirements. For the full text
of the award term, go to hitp://www.acf.hhs,gov/discretionary-post-award-requirements. This award is
subject to requirements as set forth in 2 CFR 25.110 Central Contractor Registration {CCR) and
DATA Universal Number System (DUNS). For full text go to hitp//www.acf hhs.gov/discretionary-
post-award-requirements

Consistent with 45 CFR 75.113, applicants and recipients must disclose in a timely mannes, in writing
to the HHS awarding agency, with a copy to the HHS Office of Inspector General (OIG), all
information related fo violations of faderal criminal law invalving fraud, bribery, or gratuity
violations potentially atfecting the federal award. Subrecipients must disclose, in a timely manner, in
writing to the prime recipient {pass through entity) and the HHS OIG, all information related to
violations ef federal criminal law involving fraud, bribery, or gratuity violations potentially affecting
the federal award, Disclosures must be sent in writing to the awarding ageacy and to the HHS OIG at
the following addresses:

The Administration for Children for Children and Families 1.S, Department of Health and Human
Services Office of Grants Management ATETN: Grants Management Specialist 330 C Street, SW.,
Switzer Building Corricior 3200 Washington, BC 20201 AND

11.S. Department of Health and Human Services Office of Inspector General ATTN: Mandatory Grant
Disclosuzes, Intake Coordinator 330 Independence Avenue, SW, Cohen Building Room 5527
Washington, DC 20201 Fax: (202) 205-0604 (Inchide “Mandatory Grant Disclosures” in subject line)
or Email: MandatoryGranteeDisclosures@oig.hhs.gov

Failure to make required disclosures can result in any of the remedies described in 45 CFR75.371
Remedies for noncompliance, including suspension or debarment (See 2 CER parts 180 & 376 and 31
U.8.C. 3321).

This award is subject to the requirements as set forth in 45 CFR Part 87, This award is subject to HHS
regulations codified at 45 CFR Chapter X1II, Pasts 1301, 1302, 1303, 1304 and 1305, Attached are
terms and conditions, reporting requirements, and payment instructions. Initial expeaditure of funds
by the grantee constitutes acceptance of this award.

DGCM-3-785 (Rev, 86} Page
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26. REMARKS (Continued from previous page)

Under Section 638 of the Head Start Act, this grant action awards WESTERN KENTUCKY
UNIVERSITY a project period of 11/01/2019-10/31/2024 for the operation of a Head Start
program in the designated service area(s). This action awards partial funds for the initial
11/01/2019-10/31/2020 budget period. The projected annual funding level for Head Start
operations in Fiscal Year (FY) 2020 is $1,777,132, and the projected training and technical
assistance allocation is $20,982. The balance of funds will be awarded at a later date.

Head Start population: 178 children.
Designated Head Start service area(s): Graves County (Mayfield), Marshall County, and

McCracken County; Daviess; Daviess, Graves, Marshall, McCracken and Warren Counties.

Approved program option(s) for the Head Start program: Center-based.

This grant is subject to the requirements for contribution of the non-federal match and approval
of key staff, the limitations on development and administrative costs and employee
compensation, and prior written approval for the purchase of equipment and other capital
expenditures and the purchase, construction and major renovation of facilities as specified in
Attachment 1. This grant is also subject to the conditions specified in Attachment 2.

P16



Attachment 1

Recipient Organization: WESTERN KENTUCKY UNIVERSITY

This grant is subject to Section 640(b) of the Head Start Act and 45 C.F.R. § 1303.4 requiring a
non-federal match of 20 percent of the total cost of the program. This grant is also subject to the
requirements in Section 644(b) of the Head Start Act and 45 C.F.R. § 1303.5 limiting
development and administrative costs to a maximum of 15 percent of the total costs of the
program, including the non-federal match contribution of such costs. The requirements for a
non-federal match of 20 percent and the limitation of 15 percent for development and
administrative costs apply to the 11/01/2019-10/31/2020 budget period unless a waiver is
approved. Any request for a waiver of the non-federal match, or a portion thereof, that meets the
conditions under Section 640(b){(1)-(5) of the Head Start Act and 45 C.F.R. § 1303.4 or a waiver
of the limitation on development and administrative costs that meets the conditions under 45
C.F.R. § 1303.5 must be submitted in advance of the end of the budget period. Any waiver
request submitted after the expiration of the project period will not be considered.

The HHS Uniform Administrative Requirements (see 45 C.F.R. § 75.308(c)(1)(ii)) provide the
authority to ACF to approve key staff of Head Start grantees. For the purposes of this grant, key
staff is defined as the Head Start Director or person carrying out the duties of the Head Start
Director if not under that title and the Chief Executive Officer, Executive Director and/or Chief
Fiscal Officer if any of those positions is funded, either directly or through indirect cost recovery,
more than 50 percent with Head Start funds.

Section 653 of the Head Start Act prohibits the use of any federal funds, including Head Start
grant funds, to pay any portion of the compensation of an individual employed by a Head Start

agency if that individual's compensation exceeds the rate payable for Level li of the Executive
Schedule.

Prior written approval must be obtained for the purchase of equipment and other capital
expenditures as described in 45 C.F.R. § 75.439(a). Prior written approval must also be
obtained under 45 C.F.R. § 75.439(b}(3) and 45 C.F.R. Part 1303 Subpart E — Facilities to use
Head Start grant funds for the initial or ongoing purchase, construction and major renovation of
facilities. No Head Start grant funds may be used toward the payment of one-time expenses,
principal and interest for the acquisition, construction or major renovation of a facility without
prior written approval of the Administration for Children and Families.
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Attachment 2

Budget Period 01 of the Project Period
Head Start Grantees must comply with the terms and conditions for the project period
award in the specified timeframes.
Health and Safety
« Conduct a screening of the health and safety environment of each center and/or family
child care home where services are provided according to the following schedule, as
applicable:
- within 45 days of the start of the program or school year;
- within 45 days of children receiving services in a new center and/or family child care
home; and/or ,
- within 45 days of the start of the project period when the project period begins during the
program or school year. See: htips://eclkc.ohs.acf.hhs.gov/organizational-
leadership/publication/health-safety-screener '
/o Complete a certification of compliance with all Office of Head Start (OHS) health and
J J safety requirements within 75 days of the start of the program or school year, or within 75
id@ days of the start of the project period when the project period begins during the program
& %} or school year.
D¢/« Submit the certification to the OHS in the Head Start Enterprise System (HSES) under the
’EA DRS tab, NoA Conditions in the folder titled "Certification of Compliance with Health
&Safety Requirements" and notify your Program and Grants Management Specialists of

its availability in the Correspondence tab immediately thereafter.
Governance

+ Conduct a screening of the organization’s governance and leadership capacity within 60

calendar days of the start of the project period.

See:https://eclkec.ohs.act.hhs.gov/organizational-leadership/article/governing-body-tribal-
council-certification
J )@ Complete a certification that the governance and leadership capacity screening was
é@y conducted and a training plan was developed within 75 days of the start of the project
C & i\(ﬁ period. See: hitps://eclkc.ohs.acf.hhs.gov/organizational-leadership/article/governance-
\%j ieadership—oversight~capacity~screener—certification
~ /7« Submit the certification to the OHS in the Head Start Enterprise System (HSES) under the
DRS tab, NoA Conditions in the folder titled "Certification of Governance and Leadership
Capacity Screening" and notify your Program and Grants Management Specialists of its
avaiiability in the Correspondence tab immediately thereafter.
See: hitps://eclkc.ohs.acf.hhs.gov/designation-renewal-system
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MONTHLY EXPENDITURE REPORT

NOV 1-30, 2019

HEAD START -FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

INDEX NUMBER 525158 YTD Average Percent  100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 11/30/19 CARD admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |COSTS
Admin SAL 61111 $28,428.00 $4,738.00 100% $4,738
Staff SAL 61111 $187,058.00 $19,013.55
Part Time SAL 61123 $5,000.00| .
Staff OT 61130 $43.86
CELL PLAN 61180 $60.00
STUDENT 61501 $3,000.00
TOTAL PERSONNEL $223,486.00 $23,855.41 $0.00 | $199,630.59 | 11% $4,738 [
FRINGE $145,486.00 $16,510.47 12.05% $128,975.53 | 11% $1,990 |
TRAVEL $125.00
INSTATE 74101 $0.00
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $125.00 $0.00 $0.00 4% $0.00 $125.00 50 |
SUPPLIES $9,450.00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $0.00 $0
Household 71106 $0.00 $0
Classroom 71109 $0.00
Food 71120 $0.00
Grounds 71149 $0.00 $0
$0.00
TOTAL SUPPLIES $9,450.00 $0.00 $0.00 $0.00 $9,450.00 0% $0 |
SUBCONTRACT 72311 $472,188.00 $472,188.00 | 0%
OTHER $5,988.00
Phone line serv  71203/05 $0.00
Internet 71208 $0.00
Hous Auth utilities 71211
Postage 71310/20 $0.00
Insurance Non-emp 71401 0% $0
Subscrip/Dues 71801-10 $0.00
Subscrip/Dues Data 71801 $0.00 0% $0
Maint. Copy Mach, 72101 $0.00 1% $0
Maint. software 72105 $0.00 1% $0
Maint. BLDG 72106 $0.00 1% $0
Maint Repair 72149 $0.00 1% 30
b.background ch, Stud. 73513 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515
Misc.background ch. 73523 $0.00
Misc. Other 73549 $0.00
Fac Mgmt Labor 73901 $0.00
Fac Mgmt supp 73902 $0.00
Local Phone 73910 1% $0
LD Phone 73911/12 1% $0
Printing Serv. 73920
Dept Charges misc 73949
Inv. Equip 78100 $0
TOTAL OTHER $5,988.00 $0.00 $0.00 $0.00 $5,988.00 0% 30 |
CONSULTANTS $1,000.00
Consult 72204
TEMP 72211
Non emp gen 72249
TOTAL CONSULT $1,000.00 $0.00 $0.00 $0.00 $1,000.00 | 0%
TOTALS $857,723 $40,365.88 $0.00 $0.00 $817,357.12 5% $6,728 |
INDIRECT $30,843 $3,229.25 100% $27,613.75 | 10% $3,229 |
GRAND TOTAL $888,566 $43,595.13 $0.00 $0.00 | $844,970.87 | 5%|  s9.07 |
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MONTHLY EXPENDITURE REPORT

NOV 1-30, 2019

HEAD START - FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

TRAINING PA 20 - Index #525159

YTD Average Percent  100%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION |Through 11/30/19 CARD | admin [ENCUMBRANCEY BALANCE AVAIL| SPENT [COSTS
Staff SAL 61111 $2,270.00 $386.08 $1,883.92
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $2,270.00 $386.08 $0.00 $1,883.92 | 17%
FRINGE $818.00 $133.57 $684.43 | 16% $0.00 |
TRAVEL $1,875.00
INSTATE 74101 $0.00
registration instate 74110 $0.00
OUT STATE 74201 $0.00
REGISTRATION OUT 74210 $0.00
TRAVEL 74000 $1,875.00 $0.00 $0.00 4% $0.00 $1,875.00 0% $0.00 |
SUPPLIES $300.00
Office 71102 $0.00 5% $0,00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $0.00
Food 71120 $0.00
TOTAL SUPPLIES $300.00 $0.00 $0.00 $0.00 $300.00 $0.00
SUBCONTRACT 72311 $4,497.00 $4,497.00 0%
OTHER $731.00
Line Service 71203 $0.00
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $0.00 1% $0.00
Maint, COMP Softw 72105 $0.00 1% $0.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $0.00
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $731.00 $0.00 $0.00 $0.00 $731.00 0% $0 I
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249
TOTAL CONSULT $0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $10,491.00 $519.65 $0.00 $0.00 $9,971.35 $0 |
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL $10,491.00 $519.65 $0.00 $0.00 $9,971.35 | 5% $o|




MONTHLY EXPENDITURE REPORT

DEC 1-31, 2019

HEAD START - FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

INDEX NUMBER 525158

YTD Average Percent

17%

BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION [ Through 12/31/19| CARD admin [ENCUMBRANCESY BALANCE AVAIL| SPENT |COSTS
Admin SAL 61111 $28,428.00 $9,476.00 100% $9,476
Staff SAL 61111 $187,058.00 $45,008.55
Part Time SAL 61123 $5,000.00
Staff OT 61130 $190.06
CELL PLAN 61180 $120.00
STUDENT 61501 $3,000.00
TOTAL PERSONNEL $223,486.00 $54,794.61 $0.00 | $168,691.39 | 25% $9,476 |
FRINGE $145,486.00]  $39,074.70 12.05% $106,411.30 | 27%|  s4,700 |
TRAVEL $125.00
INSTATE 74101 $0.00
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $125.00 $0.00 3000 | 4% $0.00 $125.00 $0 |
SUPPLIES $9,450.00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $0.00 $0
Household 71106 $0.00 $0
Classroom 71109 $0.00
Food 71120 $0.00
Grounds 71149 $0.00 $0
$0.00
TOTAL SUPPLIES $9,450.00 $0.00 $0.00 $0.00 $9,450.00 0% $0—|
SUBCONTRACT 72311 $472,188.00 $472,188.00 0%
OTHER $5,988.00
Phone line serv 71203/05 $0.00
Internet 71208 £0.00
Hous Auth utilities 71211
Postage 71310/20 $0.00
Insurance Non-emp 71401 0% $0
Subscrip/Dues 71801-10 $0.00
Subscrip/Dues Data 71801 $0.00 0% $0
Maint. Copy Mach. 72101 $0.00 1% $0
Maint. software 72105 $0.00 1% $0
Maint. BLDG 72106 $0.00 1% $0
Maint Repair 72149 $0.00 1% $0
t.background ch. Stud. 73513 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515
Misc.background ch. 73523 $0.00
Misc. Other 73549 $0.00
Fac NMgmt Labor 73901 $0.00
Fac Mgmt supp 73902 $0.00
Local Phone 73910 $90.00 1% $1
LD Phone 73911/12 $14.47 1% $0
Printing Serv. 73920
Dept Charges misc 73949
Inv. Equip 78100 $0
TOTAL OTHER $5,988.00 $104.47 $0.00 $0.00 $5,883.563 2% $1 |
CONSULTANTS $1,000.00
Consult 72204
TEMP 72211
Non emp gen 72249
TOTAL CONSULT $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0%
TOTALS $857,723 $93,973.78 $0.00 $0.00 | $763,749.22 | 11%| $14,186 |
INDIRECT $30,843 $7,517.89 100% $23,325.11 | 24% $7,518 |
GRAND TOTAL $888,566 |  $101,491.67 $0.00 $0.00 | $787,074.33 | 11%| s$21.703 |
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MONTHLY EXPENDITURE REPORT HEAD START - FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020
DEC 1-31, 2019

TRAINING PA 20 - Index #525159
YTD Average Percent 17%

BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION [Through 12/31/19 CARD admin [ENCUMBRANCEY BALANCE AVAIL| SPENT |COSTS
Staff SAL 61111 $2,270.00 $772.16 $1,497.84
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $2,270.00 $772.16 $0.00 $1,497.84 | 34%
FRINGE $818.00 $267.14 $550.86 | 33% $0.00 ]
TRAVEL $1,875.00
INSTATE 74101 $0.00
registration instate 74110 $0.00
OUT STATE 74201 $0.00
REGISTRATION QUT 74210 $0.00
TRAVEL 74000 $1,875.00 $0.00 $0.00 4% $0.00 $1,875.00 0% $0.00 |
SUPPLIES $300.00
Office 71102 $0.00 5% $0.00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $0.00
Food 71120 $0.00
TOTAL SUPPLIES $300.00 $0.00 $0.00 $0.00 - $300.00 $0.00 |
SUBCONTRACT 72311 $4,497.00 $4,497.00 0%
OTHER $731.00
Line Service 71203 $0.00
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $0.00 1% $0.00
Maint. COMP Softw 72105 $0.00 1% $0.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $0.00
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $731.00 $0.00 $0.00 $0.00 $731.00 0% $0
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249
TOTAL CONSULT $0.00 $0.00 $0.00 -$0.00 $0.00
TOTALS $10,491.00 $1,039.30 $0.00 $0.00 $9,451.70 $0 ]
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL $10,491.00 |  $1,039.30 $0.00 $0.00 |  $9,451.70 | 10% 50
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Federal Financial Report OMB Number: 40400014
(Follow form Instructi ons) Expiration Date: 02/28/2022

1. Federal Agency and Organizational Elernent to Which Report is Submitted 2. Federal Grant or Other identifying Number Assigned by Federal
Agency (To report multiple grants, use FFR Attachment)

Department of Health and Human Services

lo4cn4761-05 |

3. Recipient Organization (Name and complete address including Zip code)

Recipient Organization Name: kmu Research Foundation

Street1: {1906 college Heights Bivd.
Street2:
City: Bowling Green County; lﬁiarren e . t -
State:  |xy: xentucky | Provinee: |
Country: [usa: UNITED STATES | ziP 1 Postat Code: [a2102-11002
4a. DUNS Number 4bh. EIN 3. Recipient Account Number or ldentifying Number
or multiple grants, use FFR Attachment
[oz9s80593 ]| [si-1358086 (Ta report mulipie g )
[54¢833~544834 I
6. Report Type 7. Basis of Accounting | 8. Project/Grant Period 9. Reporting Period End Date
[ ] Quarterly {1 cash From: - o | osrzi/20ne |
[] semi-Annual Accruat 09/01/2018 | [ 08/31/2015 |
DAnnual
D4 Final
10. Transactions ' Cumitative

(Use lines a-c for single or multiple grant reporting)

Federal Cash (To report multiple grants, also use FFR attachment):

a. Cash Receipts l 218,598 .00]

b. Cash Disbussements 218,598.00

¢. Cash on Hand (ine a minus by . 0.00

{Use fines d-o for single grant reperting)

Federal Expenditures and Unobligated Balance:

d. Total Federai funds authorized 218,598 .00|

e, Federal share of expenditures 218,598.00
f. Federal share of unliquidated obligations .00

|

g. Total Federal share (sum of lines e and f) 218,598.00

h. Unabligated balance of Federal Funds (line d minus g} ¢. 00|

Reciplent Share:

i. Total recipient share required

]

54, 650.00]

i. Reciplent share of expenditures 54,650.00

k. Remnaining recipient share to be provided (line i minus ) [ 0.00

Program Income:

I. Totat Federal program income eamed 0. 00]

m. Program Income expended in accordance with the deduction alternative _ 0.00

n. Program Incorne expended in accerdance with the addition alternative .00

O.UG'

|

0. Unexpended program income {line | minus line m or ling n)

—
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{17 Indirect Expense

-

a. Type b, Rate ¢ Perlod From  Perigd T&: d. Base eéhA;‘rrlgggt f. Federal Share

!Predetermined ' [08/31/2019f [ 157,779-00] [ 15,622,00] [ 13,822, 0]

| [ e s T T - ]
g. Totals: [ 127,979.00] [ 15, 22.00] [ 15, 822. 00]

12. Remarks: Attach any explanalions deemed necessary or information required by Federal sponsorin

g agency in compliance with governing legistation:

[YSDA Fis .

Aeirniny 18, L4 L Add Attachment J [_Ds-iaze .v’ﬂl’(a-::k'xn*:e:z—’ J_!CL ;i-.i'ssnaSm-‘a-n;]

13. Certification: By signing this re
expenditures, disbursements ang
am aware that any false, fictitious,
adminfstrative penalties for fraud,
and 3801-3812).

port, | certify to the best of
cash receipts are for the pu
or fraudulent information,
fatse statements, false clai

rposes and objectives set forth in
ot the omission of an
ms or otherwise, (U.

y materiai fag

my khowledge and belief that the re

5. Code Title 18, Section 100

portis true,
the terms and
1, may subject

complete, and aceurate, and the
conditions of the Federal award, |
me to criminal, civil or -

1 and Title 31, Sections 37293730

a. Name and Title of Authorized Certifying Official

—f .

Prefix: First Name: [paula ] Middle Name: [
LastName:  fvattison | Suffix: E !
“Title: [g\ist: Director Grants & Contracts Accounting

b. Signature of Authorized Certifying Oificial

<. Telephone {(Area code, number and exiension)

[270-745-5338

\ DOV o

d. Email Address

¥ [1372672019]

[paula.mattison@wku. edy

&, Date Report Submitted

Standard Form 425
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MONTHLY EXPENDITURE REPORT

OCT 1-31 2019

EARLY HEAD START - FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020

FINAL GENERAL FUNDS PA 25 - Index #544837 YTD Average Percent 17%
BUDGET EXPENSES CREDIT | % BALANCE %  |ADMIN
PERSONNEL ALLOCATION [Through 10/31/19| CARD |admin|ENCUMBRANCES AVAILABLE | sPeENT |COSTS
SAL admin 100% $0
Staff SAL 61111 $104,674.00 $15,349.20
Part Time SAL 61123
STUDENT 61501
TOTAL PERSONNEL $104,674.00 $15,349.20 $0.00 $89,324.80 15% $0 |
FRINGE $90,269.00] $13,738.91 $76,5630.09 15% |
TRAVEL $0.00
REGISTRATION 74210
TRAVEL 74000 $0.00 $0.00 4% $0.00 $0.00 $0 |
SUPPLIES $4,200.00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $0.00 0% $0
Medical/Househ 71104/06 $0.00 0% $0
Classroom 71109 $0.00
Food 71120 $0.00
Grounds 71122 $0.00 0% $0
Misc 71149 $0.00
TOTAL SUPPLIES $4,200.00 $0.00 $0.00 $0.00 $4,200.00 0% $0
OTHER $1,737.00
Postage 71310 $0.00 0% 30
Software 71501 0% $0
Dues 71811 $0.00 1% $0
Maint Copy 72101 $0.00 1% $0
Maint. Comp Softw 72105 $0.00 1% $0
Maint. Equip 72108 $0.00 1% $0
REPAIRS 72149 $0.00 $0
_background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 $0.00
Misc. Other 73549 $0.00
Fac. Mgjt 73901/02
Local Phone 73910 1% $0
LD Phone 73911 1% $0
Printing Serv. 73920 1% $0
Visitor Permit 73926 : : )
TOTAL OTHER $1,737.00 $0.00 $0.00 $0.00 $1,737.00 0% $0 |
CONSULTANTS
Consult WKU 61160
Consult 72204/09 400
TOTAL CONSULT $400.00 $0.00 $0.00 $400.00 $0
TOTALS $201,280.00 | $29,088.11 $0.00 {$172,191.89 14% $0]
INDIRECT $16,102.00 $2,327.05 100% $13,774.95 14% $2,327 |
GRAND TOTAL $217,382.00 | $31,415.16 $0.00 $0.00 | $185,966.84 14% $2,327|
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MONTHLY EXPENDITURE REPORT EARLY HEAD START - FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
OCT 1- 312019

TRAINING PA 26 - Index #544838 YTD Average Percent 17%
BUDGET EXPENSES CREDIT % BALANCE % ADMIN
PERSONNEL ALLOCATION [Through 10/31/19| CARD |admin|ENCUMBRANCES AVAILABLE | sPenT |cOSTS
Staff SAL 61111 $1,425.00
TOTAL PERSONNEL $1,425.00 $0.00 $0.00 $1,425.00 0%
FRINGE $575.00 $575.00 0%
TRAVEL $1,400.00
INSTATE 74101 $0.00
REGISTRAT KY 74110 $0.00
QUT STATE 74201 $0.00
REGISTRATION 74210 $0.00
TRAVEL 74000 $1,400.00 $0.00 $0.00 4%, $0.00 $1,400.00 0% $0 |
SUPPLIES $500.00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $0.00
Food 71120 $0.00
Classroom 71109 $0.00
Grounds 71122 $0.00 $0.00
TOTAL SUPPLIES $500.00 $0.00 $0.00 $0.00 $500.00 0%
OTHER $697.00
software 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint copy mach 72101 $0.00 1% $0.00
Maint software 72105 $0.00 1% $0
.background ch, Stud. 73513/23 $0.00
Misc. Accreditation 73514/17 $0.00
Misc. Licensing Fees 73515 '
Printing Serv. 73920 1% $0
TOTAL OTHER $697.00 $0.00 $0.00 $0.00 $697.00 0% $0.00
400
TOTAL CONSULT $400.00 $0.00 $0.00 $400.00
TOTALS $4,997.00 $0.00 | $0.00 | $4,997.00 0% s
INDIRECT $0.00 $0.00 $0.00
GRAND TOTAL $4,997.00 $0.00 $0.00 $0.00 $4,997.00 0% $0 |
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MONTHLY EXPENDITURE REPORT

NOV 1- 30 2019

EARLY HEAD START - FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020

FINAL GENERAL FUNDS PA 25 - Index #544837  YTD Average Percent 25%
BUDGET EXPENSES CREDIT | % BALANCE %  |ADMIN
PERSONNEL ALLOCATION |Through 11/30/19] CARD |admin|[ENCUMBRANCEY AVAILABLE | speEnT |COSTS
SAL admin 100% $0
Staff SAL 61111 $104,674.00 $21,884.20
Part Time SAL 61123
STUDENT 61501
TOTAL PERSONNEL $104,674.00 $21,884.20 $0.00 $82,789.80 21% $0 ]
FRINGE $90,269.00 $20,065.74 $70,203.26 22% _l
TRAVEL $0.00
REGISTRATION 74210
TRAVEL 74000 $0.00 $0.00 4% $0.00 $0.00 $0 |
SUPPLIES $4,200,00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $0.00 0% $0
Medical/Househ 71104/06 $0.00 0% $0
Classroom 71108 $55.11 $55.11
Food 71120 $52.33 $52.33
Grounds 71122 $0.00 0% $0
Misc 71149 $0.00
TOTAL SUPPLIES $4,200.00 $107.44 | s107.44 $0.00 $4,092.56 3% 50 |
OTHER $1,737.00
Postage 71310 $0.00 0% $0
Insurance Other 71401 $600.00 5% $30
Software 71501 0% $0
Dues 71811 $0.00 1% $0
Maint Copy 72101 $144.84 $0.00 1% $1
Maint. Comp Softw 72105 $0.00 1% $0
Maint. Equip 72108 $0.00 1% $0
Repairs 72149 $0.00 $0
.background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 $0.00
Misc. Other 73549 $0.00
Fac. Mgjt 73901/02
Local Phone 73910 1% $0
LD Phone 73911 1% $0
Printing Serv. 73920 1% © %0
Visitor Permit 73926
TOTAL OTHER $1,737.00 $744.84 $0.00 $0.00 $992.16 43% $31 I
CONSULTANTS
Consult WKU 61160
Consult 72204/09 400
TOTAL CONSULT $400.00 $0.00 $0.00 $400.00 $0
TOTALS $201,280.00 | $42,802.22 $0.00 | $158,477.78 21% $31 ]
INDIRECT $16,102.00 $3,424.20 100%. $12,677.80 21% $3,424 |
GRAND TOTAL $217,382.00 | $46,226.42 | 3107.44 $0.00 |$171,155.58 21% $3,456]




MONTHLY EXPENDITURE REPORT EARLY HEAD START -FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
NOV 1- 30 2019

TRAINING PA 26 - Index #544838 YTD Average Percent 25%

BUDGET |EXPENSES CREDIT | % BALANCE % |ADMIN
PERSONNEL ALLOCATION |Through 11/30/19| CARD |admin|ENCUMBRANCES AVAILABLE | spent |COSTS
Staff SAL 61111 $1,425.00
TOTAL PERSONNEL $1,425.00 $0.00 $0.00 $1,425.00 0%
FRINGE $575.00 $575.00 0%
TRAVEL $1,400.00
INSTATE 74101 $0.00
REGISTRAT KY 74110 $0.00
OUT STATE 74201 $0.00
REGISTRATION 74210 $0.00
TRAVEL 74000 $1,400.00 $0.00 $0,00 4% $0.00 $1,400.00 0% $0]
SUPPLIES $500.00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $0.00
Food 71120 $0.00
Classroom 71109 $0.00
Grounds 71122 $0.00 $0.00
TOTAL SUPPLIES $500.00 $0.00 $0.00 $0.00 $500.00 0%
OTHER $697.00
software 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint copy mach 72101 $79.64 $0.00 1% $0.80
Maint software 72105 $0.00 1% $0
.background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514/17 $0.00
Misc. Licensing Fees 73515
Printing Serv. 73920 1% $0
TOTAL OTHER $697.00 $79.64 $0.00 $0.00 $617.36 11% $0.80 |
400
TOTAL CONSULT $400.00 $0.00 $0.00 $400.00
TOTALS $4,997.00 $79.64 : $0.00 $4,917.36 2% $1
INDIRECT $0.00 $0.00 $0.00
GRAND TOTAL $4,997.00 $79.64 $0.00 $0.00 | $4,917.36 2% $1]
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QUARTERLY REPORT

1ST QTR 04CH11242-201 EARLY HEAD START 544837-838 Reporting Period:
FY: Sep. 1, 2019 - Aug. 31, 2020 9/1/19 TO 11/30/19
INTERIM APPROVED YTD PER CENT YTD YTD
LINE ITEMS BUDGET EXPENDED | Obligations SPENT Unobligated Credit card Admin cost
Personnel $104,674 $21,884 20.91% $82,790 $ -
Fringe Benefits ~ $90,269 $20,066 22.23% $70,203 $ -
Travel $0 30
Equipment 5
Supplies $4,200 $107 2.56% $4,093 | 107
Contractual $0 $0 50 |
Other $1,737 $745 34.85% $992 $ 32
Consultants $400 $400
TOTAL DIRECT $201,280 $42,802 $0 21.27% $107 $32
Indirect Costs $16,102 $3,424 21.27% $ 3,424 |
TOTAL PA 25 $217,382 $46,226 $0 21.27% $0 $107 $3,456
PA 26 Training $0
Personnel/Frg $2,000 $0
Supplies/Other $1,197 $80 $ 0.80
Contractual $0
Travel $1,400
TOTAL PA26 $4,597 $80 30 1.73% $4,517 | $ - $ 1
TOTAL AWARD** $221,979 $46,306 $0 21% $175,673 ENARC $_ 1 —D.Z...L.. _$£,_4§_7.
NON FEDERAL iNon Fed Space 5% $435
Space $8,694 H % Admin WKU 1.4%
Volunteers I L
Oter TOTAL ADMIN ___ $3,892
Total Non Federal $55,595 $8,694 $0 15.64% $46,901 2019-20 EHS
TOTAL OUTLAYS $277,574 $55,000 $0 USDA FY20 $7,512
QTRLY NOTES: Category: ] - B
OTHER:|line items include: postage, maintenance, insurance, advertising, dues,
fees, telephone and printing
Expenditures: on track
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MONTHLY EXPENDITURE REPORT

DEC 1-31 2019

EARLY HEAD START -FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020

04CH11242-201

GENERAL FUNDS PA 25 - Index #544837  YTD Average Percent 33%
BUDGET EXPENSES CREDIT % BALANCE % ADMIN
PERSONNEL ALLOCATION |Through 12/31/19] CARD |admin|ENCUMBRANGES AVAILABLE | spent [cosTs
SAL admin 100% $0
Staff SAL 61111 $104,674.00 $30,123.20
Part Time SAL 61123
STUDENT 61501
TOTAL PERSONNEL $104,674.00 $30,123.20 $0.00 $74,550.80 29% $0 |
FRINGE $90,269.00| $27,371.14 $62,897.86 30% ]
TRAVEL $0.00
REGISTRATION 74210
TRAVEL 74000 $0.00 $0.00 4% $0.00 $0.00 $0 |
SUPPLIES $4,200.00
Office 71102 $58.86 $58.86 5% $3
Janitor/Maint. 71103 $262.37 |  $262.37 0% $0
Medical/Househ 71104/06 $0.00 0% $0
Classroom 71109 $55.11 $55.11
Food 71120 $279.91 $279.91
Grounds 71122 $0.00 0% 50
Misc 71149 $0.00
TOTAL SUPPLIES $4,200.00 $656.25 | s656.25 $0.00 $3,543.75 16% $T|
OTHER $1,737.00
Postage 71310 $0.00 0% $0
Insurance Other 71401 $600.00 5% $30
Software 71501 0% $0
Dues 71811 $250.00 $0.00 1% $3
Maint Copy 72101 $345.06 $0.00 1% $3
Maint. Comp Softw 72105 $0.00 1% $0
Maint. Equip 72108 $0.00 1% $0
Repairs 72149 $0.00 $0
.background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 $0.00
Misc. Other 73549 $0.00
Fac. Mgjt 73901/02
Local Phone 73910 1% $0
LD Phone 73911 1% $0
Printing Serv. 73920 1% $0
Visitor Permit 73926 :
TOTAL OTHER $1,737.00 $1,195.06 $0.00 $0.00 $541.94 |  69% $36 |
CONSULTANTS
Consult WKU 61160
Consult 72204/09 400
TOTAL CONSULT $400.00 $0.00 $0.00 $400.00 $0 -
TOTALS $201,280.00 | $59,345.65 $0.00 | $141,934.35 29% $39 I
INDIRECT $16,102.00 $4,747.67 100% $11,354.33 29% $4,748 |
GRAND TOTAL $217,382.00 | $64,093.32 $656,26 $0.00 | $153,288.68 29% $4,787_I
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MONTHLY EXPENDITURE REPORT

DEC 1-31 2019

EARLY HEAD START - FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
04CH11242-201

TRAINING PA 26 - Index #544838 YTD Average Percent 33%
BUDGET |EXPENSES CREDIT | % BALANCE % |ADMIN
PERSONNEL ALLOCATION Through 12/31119| CARD admin|ENCUMBRANCEY AVAILABLE SPENT |COSTS
Staff SAL 61111 $1,425.00
TOTAL PERSONNEL $1,425.00 $0.00 $0.00 $1,425.00 0%
FRINGE $575.00 $575.00 0%
TRAVEL $1,400.00
INSTATE 74101 $0.00
REGISTRAT KY 74110 $0.00
OUT STATE 74201 $0.00
REGISTRATION 74210 $0.00
TRAVEL 74000 $1,400.00 $0.00 $0.00 | 4% $0.00 $1,400.00 0% 50|
SUPPLIES $500.00
Office 71102 $0.00 5% $0
Janitor/Maint. 71103 $25.25 |. $25.25
Food 71120 $0.00
Classroom 71109 $0.00
Grounds 71122 $0.00 $0.00
TOTAL SUPPLIES $500.00 $25.25 $25.25 $0.00 $474.75 5%
OTHER $697.00
software 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint copy mach 72101 $144.38 $0.00 1% $1.44
Maint software 72105 $0.00 1% $0
.background ch. Stud. 73513/23 $191.25 $191.25
Misc. Accreditation 73514/17 $0.00
Misc. Licensing Fees 73515
Printing Serv. 73920 1% $0
TOTAL OTHER $697.00 $335.63 | s$791.25 $0.00 $361.37 48% $1.44
400 :
TOTAL CONSULT $400,00 $0.00 $0.00 $400.00
TOTALS $4,997.00 $360.88 $0.00 $4,636.12 7% $1 ]
INDIRECT $0.00 $0.00 $0.00
GRAND TOTAL $4,997.00 $360.88 $216.50 $0.00 $4,636.12 7% $1 |
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View the web version Go to ECLKC

U.S. DEPARTMENT
OF HEALTH AND HUMAN SERVICES

ACF
Administration for Children |1 08 No- ACF-PLHS-19-02|[2. Issuance Date; 12/19/2019 |
and Families |3. Originating Office: Office of Head Start |
4. Key Words: Administrative Simplification; Consolidating Grants; Combining
Grants

PROGRAM INSTRUCTION
SUBJECT: Administrative Simplification for Consolidating Head Start Grants
INSTRUCTION:

This Program Instruction {P1) informs grantees of the opportunity to request to consolidate multiple Head Start
grants awarded to a grantee. The PI also describes benefits and risks to consider, and outlines the process
grantees must follow to submit a request. This opportunity to streamline and remove some of the administrative
burdens of managing multiple grants builds on ACF-IM-HS-19-04 Accounting Simplification for Head Start and
Early Head Start Operations and Service Funds.

The Office of Head Start (OHS) recognizes a number of grantees with multiple grants are interested in
administering one consolidated Head Start or Early Head Start program under one grant or, at a minimum, fewer
grants.

Background
Priar to the implementation of the Designation Renewal System (DRS}, only a handful of grantees had more than
one grant, Since DRS went into effect, nearly 25 percent of all grantees are managing multipie grants.

Currently, when an existing grantee is awarded new funding through competition or a new noncompetitive award,
the grantee receives a new grant with a unique grant award number and project period for up fo five years. Each
award has a distinct budget cycle, annual funding amount, funded enroliment level, and designated service area.

Multiple Grant Considerations

Grantees managing multiple grants must submit annual applications for each. Because many grants are not on the
same refunding schedule, grantees are required to submit applications muttipte times per year. All applications
submitted by a grantee during the same fiscal year are discrete and must include information for each grant
application. This may inciude the community assessment, program plans and goals, and budget narrative and
justification that supports the program design and options of each grant. Planning and allocating costs across
muitiple grants with different budget and project periods, and often not aligned with the agency's fiscal year can be
challenging.

In addition to annual applications for each grant, grantees are required to submit multiple reports periodically, such
as financial reports, monthly enroliment reports, and annual Program Information Reports (PIRs). Grantees are
also required to maintain data, including centers and contact information, in discrete places for each grant. Each
grant is subject to individuat requests for particutar types of grant actions when needed, such as changes in scope,
budget revisions, key staff changes, and waiver requests for a variety of requirements.

http://hsicc.cmaill9.com/t/ViewEmail/j/FE47535F3925905D2540EF23F30FEDED/BY0...  12/23/2019




A Policy Document from the Office of Head Start Page 2 of 3

Benefits

Consolidating two or more grants would benefit the grantee by streamiining administrative requirements and
removing duplicative efforts. Consolidation eliminates tracking cost allocation over multiple Head Start grants with
different funding cycles. It aiso reduces reporting and budget revisions and amendments by grant, and auditing of
multiple grants with different cycles. It also affords grantees the opportunity to plan and operate muitiple Head Start
and Early Head programs more efficiently and cohesively. Funding would support {the programs more hofistically,
and governing bodies and Policy Councils would benefit from a more singular view of budgets, needs, and options.

For program staff, preparing one grant application reflecting alf needs, goals, services, and options rather than two
or more applications would provide maore cohesion to program planning and implementation. It wouid also free up
time for programmatic cversight.

One annual PIR would be required rather than two or more, and federal reporting such as changes to centers, key
staff, and correspondence woutd be less burdensome.

There wouid be less time spent on internally tracking staff time by grant. Consolidation would allow more flexibility
for staff to work as needed or benefit from technical assistance funding without the concern of cost allocating.

Risks

Grantees must also consider the risks. Consolidating existing grants or consolidating an existing grant with funding
fram a new competitive or noncompetitive award means all funds are subject to the project period of the oidest
grant.

For example, if you have an existing grant in its third year of a five-year project period and your agency has
another grant in its second year, consolidation would mean funds from the newer grant would assume the project
period consistent with the months remaining in the oider grant. Simitarly, if your agency is awarded new funds and
requests to consolidate the new funds into an existing grant, those new funds will have a project period consistent
with the months remaining in the existing grant. if your agency requests to consolidate new or existing grant funds
with a grant that meets one of the conditions of DRS and is required to compete for renewed funding, the
competitive funding made available through a Funding Opportunity Announcement will include the new funding
that was consolidated with the existing grant.

Grantees considering the opportunity fo request to consolidate grants must ensure that governing bodies are fully
engaged in the discussions and are aware of both the risks and benefits of consolidation. Once a consolidation
request is approved and implemented, it cannot be reversed. Grantees considering consolidation should also
evaluate their fiscal capacity to update fiscal systems and policies and procedures to accommodate a potential
change in the number of grant awards.

Early Head Start-Child Care Partnership and Early Head Start Expansion Grants

Grantees with more than one grant funded under accounting codes HP, HI, and HM may submit a consolidation
request for these grants. However, due to the nature of the current appropriation, these grants cannet be combined
with Head Start and Early Head Start grants under accounting codes CH, Cl, and CM.

Competitive Funding Opportunity Announcements

New funding opportunities include the consideration of applicant requests to supplement an existing Head Start
grant. The grant award made as a resuit of the competition (competitive supplement) would assume the length of
time remaining in the project period of the existing grant award, which may be less than 60 months. Competitive
supplemental awards may result in a reduced amount of funding due to the reduced term of the award. Further
guidance will be provided to interested applicanis with whom OHS enters into pre-award discussions or
negotiations.

intent to Consolidate Existing Grants
Grantees interested in the opportunily fo request to consolidate multiple grants are asked to notify OHS of their
intent using the Head Start Enterprise System (HSES).

http://hsice.cmail19.com/t/ViewEmail/j/FE47535F3925905D2540EF23F30FEDED/B90...  12/23/2019
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Please use HSES Correspondence and indicate as the subject line “Intent to Consolidate Grants." Choose the
"Select All Regional Office Key Staff" box. The content of the correspondence must include the grant numbers you
are requesting to consolidate.

OHS will discuss next steps, timelines, and fiscal implications as well as any concerns that may nheed to be
addressed prior to submitting a formal request.

Formal Application Submission and Approval

Grantees must formally request to combine grants via submission of a grant application (e.g., Change of Scope,
Noncompetitive New, Noncompetitive Continuation, Suppiement, etc.). Indicate the application includes a Change
in Scope "Request fo Consolidate Grants” by checking the appropriaie box.

Grantees negotiating a competitive grant are asked to submit an application in HSES in the grant to he
supplemented. The application should include any additional information required to process the submission, such
as an updated budget, waivers, cost allocation, and program structure changes resulting from the consolidation.

The Administration for Children and Families reserves the right to deny or delay approval of requests to
consolidate Head Start grants.

Please contact your Regional Office should you have guestions about requesting to consolidate grants,
Thank you for your work on behalf of children and families.
/ Dr. Deborah Bergeron /

Dr. Deborah Bergeron

Director

Office of Head Start

Office of Early Childhood Development

Office of Head Slart (OHS) 1 330 C Streetl, 5W | 4th Floor Mary E. Switzer Building | Washinglon, DC 20201
hitps . /fecike.onis.acfhhs.gov | 1-866-763-6481 | Contact Us

You are receiving this email because you are signed up for Office of Head Start communications. i you prefer not to receive

subscribed through he Head Start Enterprise System (HSES) must be removed from HSES by their program or office,
Please do not reply to this email, Contact custormer service for addigonal support.

http://hsicc.cmaill9.com/t/ViewEmail/j/FE47535F3925905D2540EF23F30FEDED/BY0...  12/23/2019
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U.S. DEPARTMENT
OF HEALTH AND HUMAN SERVICES

ACF
Administration for Childrerr |1 208 No. ACF-IM-HS-18-04 |[2. Issuance Date: 10/10/2019 |
and Families |3. Originating Office: Office of Head Start ]

4. Key Words: Administrative Simplification; Accounting Codes; Commaon
Accounting Numbers (CANSs)

INFORMATION MEMORANDUM
TO: All Head Start and Early Head Start Agencies and Delegate Agencies
SUBJECT: Accounting Simplification for Head Start and Early Head Start Operations and Service Funds

INFORMATION:

This information Memorandum (IM) is to inform grantees of a simplified accounting procedure that will go into
effect beginning in fiscal year (FY) 2020. Currently, the Office of Head Start's {OHS) accounting structure includes
two separate Common Accounting Numbers (CANs) for Head Start and Early Head Start operations. OHS will
streamline the current structure by transitioning to the use of a single CAN for operations, inclusive of both Head
Start and Early Head Start service funds. This change is meant to lessen administrative burdens grantees face
when operating both programs. These CANs are known as Program Accounts 4122 and 4125 for Head Start and
Early Head Start, respectively.

Starting in FY2020, all Head Start and Early Head Start operations amounts will be funded from CAN 4122. This
change does not affect Program Accounts 4120 and 4121, the Head Start and Early Head Start training and
technical assistance (T/TA) CANSs, due fo statutory requirements placed on those funds. This change only applies
to traditional Head Start and Early Head Start grants and has no impact on Early Head Start-Child Care
Partnership/Early Head Start Expansion grants. Furthermore, this accounting change does not affect annuai
funding and enroliment levels for Head Start or Early Head Start and does not change the processes for programs
seeking to convert slots.

Current CAN Structure No. New CAN Structure No.
Head Start Operations 4122 ?)T)Z?aij;t and Early Head Start 4122
Early Head Start Operations 4125
Head Start T/TA 4120 Head Start T/TA 4120
Early Head Start T/TA 4121 Early Head Start T/TA 4121

This accounting change is expected to relieve some of the administrative burdens grantees regularly face when
operating both a Head Start and Early Head Start program. The existing structure forces grantees to allocate
multiple shared costs between the two programs when submitting budget estimates through the Head Start

http://hsice.cmail20.com/t/ViewEmail/j/05SF00891FBBAF2B42540EF23F30FEDED/BY0...  10/11/2019
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Enterprise System Grant Application Budget Instrument, Currently, when operations funds are awarded in
separate CANs for Head Start and Early Head Start, there is no flexibility to make adjustments by moving funds
between programs once an award has been issued without an ACF-approved budget modification. This simplified
accolnting procedure will alleviate that problem. it will also allow grantee requests for enroliment conversions from
Head Start to Early Head Start—and in the case of American Indian and Alaska Native programs only, from Early
Head Start to Head Start—to be implemented more timely due to the ability to reallocate funds between programs
within the same CAN when needs arise.

This accounting structure change has no impact on how a grantee will continue to submit program-fevel funding
requests or requests for conversion of slots, nor will it have an impact on the under-enrollment process. Funding
guidance letters will continue to be provided with annual funding and enroliment levels for Head Start and Early

Head Start along with instructions on how grantees will apply for funding.

Thank you for your work on behalf of children and families.
!/ Dr. Deborah Bergeron /

Dr. Deborah Bergeron

Director

Office of Head Start

Office of Early Childhood Development

Office of Head Start (OHS) | 330 C Street, SW | 4th Floor Mary E. Switzer Building | Washington, DC 20201
https:/feclkc.ohs. acf.hhs.gov | 1-866-763-6481 | Contact Us

You are receiving this email because you are signed up for Office of Head Start communications. If you prefer not to receive
emails of this sort in the future, you can unsubscribe here. You also may modify your ECLKC email subscriptions. Recipients
subscribed through the Head Start Enterprise System (HSES) must be removed from HSES by their program or office.

Please do not reply to this email. Contact customer service for additional support,

http://hsice.cmail20.com/t/ViewEmail/j/05F00891 FBBAF2B42540EF23F30FEDED/B90...  10/11/2019
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INFORMATION MEMORANDUM

TO: All Head Start and Early Head Start Agencies and Delegate Agencies
SUBJECT: Accounting and Reporting Capital Leases
INFORMATION:

The Financial Accounting Standards Board (FASB) issued updated guidance on lease accounting
(Accounting Standards Update 2016-2). 1ts purpose is to improve financial reporting about
leasing transactions. The guidance affects all Head Start grantees that lease capital assets, such
as real estate and equipment. :

The recognition, measurement, and presentation of expenses and cash flows arising from a lease
will primarily depend on its classification as a capital (finance) or operating lease. It is critical
that grantees account for and charge costs for leases based on their proper classification. Failure
to comply with Head Start facilities requirements and fiscal regulations defining and limiting
allowable lease costs may result in substantial disallowances.

Capital Lease Defined

A lease must be classified as a capital lease if it meets any one of the four specified criteria that
follow. If it does not meet these criteria, it is an operating lease.

1. The lease transfers ownership of the property to the lessee (grantee) by the end of the
lease term.

2. The lease contains a bargain purchase option to allow the lessee to purchase the property
at a price below its expected fair market value at the time the option is exercised.




3. The lease term is equal to 75% or more of the estimated economic life of the leased
property.

4. The minimum lease payments over the term of the lease equal or exceed 90% of the fair
market value of the leased property at the beginning of the lease.

A detailed explanation of these criteria is included at Page 8 of Financial Accounting Standard

13, Accounting for 1.eases.

Capital Leases

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements for U.S.
Department of Health and Human Services Awards (the Uniform Guidance) at 45 CFR_
§75.465(c)(5) limits the amount of rental costs for leases which are required to be treated as
capital leases under generally accepted accounting principles (GAAP), and less-than-arms-length
leases. Rental costs are limited to the amount that would be allowed had the non-federal entity
(grantee) purchased the property on the date the lease agreement was signed. This amount
includes expenses such as depreciation, maintenance, taxes, and insurance.

The Head Start Program Performance Standards (HSPPS) include the use of grant funds to make
a payment under a capital lease agreement in the definition of Purchase (45 CER §1305.2).
Consequently, capital leases must be submitted for approval prior to execution in accordance
with 45 CER Part 1303 Subpart E in the same manner as other facilities purchase arrangements
and encumbrances. Use of Head Start funds to make payments under a capital lease triggers the
requirement to file a notice of federal interest as described in 45 CFR §1303.46(h).

Information regarding capital leases must also be included in the grantee's Annual Real Property
Report on SF-429 with Attachment A.

Operating Leases

Rental costs under arms-length operating leases are allowable if they are reasonable and do not
exceed rental costs of comparable property considering local market conditions, availability of
alternatives, and the type, life expectancy, condition, and value of the property leased. 1f
operating lease payments are increased beyond fair market rental value to allow a landlord to
recover the at least 90% of the cost of major renovations to leased property, the lease
arrangement is a capital lease. See Capital Lease Defined no. 4 above. The major renovation is
subject to prior approval, compliance with 45 CFR Part 1303 Subpart E, and federal interest
results.

Capital Lease Payments
Grantees are not prohibited from entering into capital leases. However, grantees must properly

categorize, account for, and receive prior approval for such leases in accordance with GAAP, the
Uniform Guidance, and the HSPPS.




A grantee considering a capital lease arrangement should be aware of the following:

A capital lease is a purchase arrangement, and an encumbrance, under the HSPPS. It is
subject to all of the requirements of 45 CFR Part 1303 Subpart E, including submission
of SF-429 with Attachment B (purchase) and Attachment C (encumbrance) in the
GrantSolutions Online Data Collection System (OLDC), and prior approval by the
Administration for Children and Families. Grantees are also required to file of a notice of
federal interest to protect federal funds used to make capital lease payments.

Unless a capital lease receives prior written approval under 45 CFR Part 1303 Subpart E,
the grantee may only charge its Head Start award for amounts that would be allowed had
the grantee held title to the leased facility; expenses such as depreciation, maintenance,
taxes (if applicable to the grantee); and insurance.

In the event that failure to comply with regulations applicable to capital leases results in
unaliowable charges to the Head Start award, a disallowance may be taken for payments
made over the entire term of the capital lease.

Grantees should carefully examine proposed lease arrangement when determining their character
as either operating or capital leases to assure compliance with applicable fiscal regulations and
avoid potentially significant amounts of disallowed costs,

Thank you for your work on behalf of children and families.

/ Deborah Bergeron /

Dr. Deborah Bergeron
Director
Office of Head Start
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Delay in Compliance Date for Background Checks and QRIS

The Office of Head Start (OHS) has further detayed the compliance date by two years for the comprehensive
background check procedures and for programs to participate in their state or local Quality Rating and
Improvement Systems (QRIS). Programs have until Sept. 30, 2021 to comply with the comprehensive background
check procedures as required in 45 CFR §1302.90(b). Until then, programs are required to meet the background
check requirements in Section 648A of the Head Start Act that requires them to obtain a state, tribal, or federal
criminal record check for all staff members prior to employment. Programs also have uniil Sept. 30, 2021 to
participate in their state or local QRIS as required in 45 CFR §1302.53(b}{2) of the Head Start Program
Performance Standards final rule.

OHS understands Head Start programs would bear unintended regulatory and administrative burden if they
attempt to comply with the comprehensive background check standards without support from local and state law
enforcement agencies. Furthermore, discussions with Head Start grantees and state organizations indicate
concerns about the time and resources needed by both the states and grantees to ensure Head Start grantees are
able to participate in their QRIS. For these reasons, the U.S. Department of Health and Human Services previously
delayed the compliance dates for these standards through notices in the Federal Register.

OHS is also seeking feedback from the public by Dec. 26, 2019 to gain more information regarding attempts made
to become compliant with the comprehensive background check requirements. The Federal Register notice
announcing this change with the full rationale can be found at

https:/iwww.federalregister.govidocuments /2019/11/26/2019-25634/head-start-program.

Office of Head Start {OHS) | 330 C Street, SW | 4th Floor Mary E. Switzer Building | Washington, DC 20201
hitps:ffeclke.ohs.acfhhs.aov | 1-886-763-6481 | Contact Us

You are receiving this email because you are signad up for Office of Head Start communications. If you prefer not to receive
emails of this sort in the future, you can unsubscribe here. You also may modify your ECLKC emaif subscriptions. Recipients
subscribed through the Head Start Enterprise System (HSES) must be removed from HSES by their program or office.
Please do not reply to this email. Contact customer service for additional support.

http://hsicc.cmaill 9.com/t/ViewEmail/j/SASDCS502F88A9F8F2540EF23F30FEDED/BY0...  12/5/2019
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Title: Head Start Connects: Individualizing and Connecting Families to Family Support Services (New Collection)

Category: Notices

tssuing Agency: U.S. Department of Health and Human Services, Administration for Children and Families, Office
of Planning, Research, and Evaluation

Action: Request for Public Comment

Issue Date Month/Year: 10/2019

Citation: Federal Register Volume 84, Number 195 (Tuesday, October 8, 2019
Pages 53737-53738

URL: hitps:/fwww.govinfo.govicontent/pkg/FR-2019-10-08/htm1/2019-21823.htm

Summary: The Administration for Children and Families (ACF) at the U.S. Department of Health and Human
Services (HHS) seeks approval to conduct semi-structured, qualitative interviews with Head Start staff,
parents/guardians, and community providers at six Head Start programs for case studies that explore case
management and coordination of family support

services.

Action Date: Comments due within 30 days of publication. OMB is required to make a decision concerning the
collection of information between 30 and 60 days after publication of this document in the Federal Register.
Therefare, a comment is best assured of having its fult effect if OMB receives it within 30 days of publication.

Contact: Written comments and recommendations for the proposed information collection should be sent directly to
the following: Office of Management and Budget, Paperwork Reduction Project, Email:
OIRA_SUBMISSION@OMB.EOP.GOV, Attn: Desk Officer for the Administration for Children and Famities.

Copies of the proposed collection may be obtained by emailing OPREinfocollection@acf.hhs.gov. Alternatively,
copies can also be obtained by writing to the Administration for Children and Families, Office of Planning,
Research, and Evaluation, 330 C Street SW, Washingtan, DC 20201, Attn: OPRE Reports Clearance Officer. All
requests, emailed or written, should be identified by the title of the information collection.

Fuli Text: https:/iwww.govinfo.govicontent/pkg/FR-2019-10-08/html/2019-21893.htm

Office of Head Stari (OHS} | 330 C Street, SW | 4th Floor Mary E. Swilzer Buiiding | Washington, DC 20201
hitps:/eclkc.ohs.acfhhs.gov | 1-866-763-6481 | Contact Us

You are receiving this email because you are signed up for Office of Head Start communications. If you prefer not 1o receive
emails of this sort in the future, you can unsubscribe here. You also may modify your ECLKC email subscriptions. Recipients
subscribed through the Head Start Enterprise System (HSES) must be removed from HSES by their program or office.
Please do not reply to this email. Contact customer service for additional suppaort.
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Keirnan, Janine

To: Watkins, James
Subject: RE: ATTENTION: Monthly Enroliment Reporting Update

From: HSES Announcement <notice@hsesannouncements.org>
Date: December 19, 2019 at 4:33:53 PM CST

To: "Watkins, James" <james.watkins@wku.edu>

Subject: ATTENTION: Monthly Enrollment Reporting Update
Reply-To: "HSES Announcement" <help@hsesinfo.org>

Dear Head Start Grantee:

Please find an update to the monthly enrollment reporting requirements below

and share this message with the individual responsible for reporting monthly
enrollment. This updated requirement will impact all grantees. Currently, grantees
report one enrollment number for Head Start Enrollment and/or one enrollment
number for Early Head Start Enrollment. This one enrollment number may include
(1) enrolled, (2) reserved and (3) vacant (less than 30 days) slots.

Beginning with December enrollment reporting, grantees must report all
three of these fields separately. Please find a description of each field below:

Enrolled Slots: Report the total number of children (and pregnant women in Early
Head Start programs) that have been accepted and attended at least one class (or

at least one home visit for the home-based option) on the last operating day of the
requested month (Head Start Performance Standards section 1305.2).

Reserved Slots: Report any slots reserved for families experiencing homelessness
or children in foster case. No more than 3% of a program’s funded enrollment slots
may be reserved. If reserved slots are not filled within thirty days, they become
regular vacancies which can be counted as “Vacant (less than 30 days) Slots” (Head
Start Performance Standards 1302.15(c)).

Vacant (less than 30 days) Slots: Report any slots that were vacant less than
30 days. After 30 days, the slot is considered vacant and no longer counts toward
the enrolled monthly total (Head Start Performance Standards section
1302.15(a)).

These three fields will automatically add together as the “Monthly Total.” Please
find an example below, illustrating how all three fields must be reported each
month:

This updated reporting requirement begins with December

reporting. December enrollment reporting opens on January 1, 2020, and is due
January 7, 2020. Please reach out to your Program Specialist if you have
questions when completing this requirement. Please contact the HSES Help Desk if
you have any technical issues.



