Financial Reports to Policy Council and Board Members
October, 2020 — Policy Council Meeting
October 26, 2020 — Board Meeting

FYI - monthly financial reports and program reports are posted on the WKUCCC web
site: http://www.wku.edu/ccc click on Reports.  Please view new reports following 15"
of each month, and let us know if you have any questions/comments on content or design.

Following is a list of the items presented for review and discussion:

FY 2019-20 HEAD START (WKU index 525158-159)

e Pages 1-2: Monthly financial reports JUL 2020 expenditures on track (prior to allocation of
supplemental funds

e Pages 3-4: Third Quarter Report (MAY-JUL), Summary of Expenditures, non-federal; credit
card, USDA, administrative costs

e Page 5-8: Monthly financial reports AUG-SEP 2020 expenditures below target percent (92%)
due to supplemental funds received in 4" quarter, and with centers closed through end of August.

e Page 9: Overview of budget status and supplemental funds '

e Page 10-11: Request for Waiver for Non-Federal Share Memorandum and expenditure
summary. Board and Policy Council approval requested to submit to funding source to waive
balance of unmet obligation $141,656.

FY 2019-20 EARLY HEAD START (WKU index 544837-838)
e Pages 12-17: Monthly financial reports JUL- SEP 2020 expenditures complete.
e Pages 18-19: Fourth Quarter Report, (JUN-AUG) Summary of Expenditures, non-federal; credit
card, USDA, administrative costs
e Page 20-21: Federal Form 425, Annual report submitted 9/22/20; Final report submitted10/15/20

CACFP
e Page 22: Summary report of food expenditure and CACFP reimbursements

Head Start FY21 grant application documents
Pages 23-30: Year Two Head Start Grant Application Budget Summary and Program Schedules

Separate Attachment:
1. Delegate Agency Agreements for FY21 for review.

OTHER
» PI-HS-20-05 Final Rule Designation Renewal System Changes (3 Pages)
» Memo from DHHS 9/1/2020 - Looking Forward to 2020-21 Program Year (2 pages)
» IM-HS-20-05 FY21 Monitoring Process for HS/EHS (2 pgs.)
» Memo from DHHS 9/28/2020 — Questions and Answers on Waged and Benefits

For your Information and Review the above releases have been issued by Administration for Children & Families: for links to
these items go to: https://eclkc.ohs.acf.hhs.gov and click on Policy and Regulations, Program Instructions or Information
Memoranda, to view entire content of large announcements and to keep informed on Head Start happenings.




FY 2019- 20 HEAD START



MONTHLY EXPENDITURE REPORT

JULY 1-31, 2020 - FINAL

HEAD START - FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

INDEX NUMBER 525158

YTD Average Percent

75%

BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 7/31/20 CARD admin [ENCUMBRANCEY BALANGCE AVAIL| SPENT |COSTS
Admin SAL 61111 $56,856.00 $37,904.00 100% $37,904
Staff SAL 61111 $369,916.00 $262,708.14
Part Time SAL 61123 $5,000.00 $370.26
Staff OT 61130 $2,200.00 $879.19
CELL PLAN 61180 $540.00
STUDENT 61501 $13,000.00 $1,475.00 ;
TOTAL PERSONNEL $446,972.00 $303,876.59 $0.00 | $143,095.41 | 638% $37,904—}
FRINGE $290,972.00] $212,995.94 12.05% $77,976.06 | 73% $25,666 |
TRAVEL $250.00
INSTATE 74101 $62.21 $62.21
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $250.00 $62.21 $62.21 4% $0.00 $187.79 $2 |
SUPPLIES $15,900.00
Office 71102 $0.00 5% . $0
Janitor/Maint. 71103 $1,871.07 | g$1,871.07 $0
Medical 71104 $0.00 $437.10 $0
Classroom 71109 $2,960.91 | $2,960.91
Food 71120 $1,070.61 $450.61
Grounds 71149 $0.00 $0
$0.00
TOTAL SUPPLIES $15,900.00 $5,902.59 | 3528259 $437.10 $9,560.31 | 40% $0 |
SUBCONTRACT 72311 $944,376.00| $536,066.26 $408,309.74 $0.00 | 57%
OTHER $15,976.00
Phone line serv 71203/05 $357.74 $0.00
Internet 71208 $560.00 $560.00 $80.00
Hous Auth utilities 71211 $3,352.00
Postage 71310/20 $99.55 $0.00
Insurance Non-emp 71401 $2,500.00 0% $0
Subscrip/Dues Data 71801 $840.00 $0.00 0% $0
Maint. Copy Mach. 72101 $1,339.92 $21.58 1% $13
Maint. software 72105 $0.00 1% $0
Maint. BLDG 72106 $0.00 1% $0
Maint Repair 72149 $0.00 1% $0
c.background ch. Stud. 73513 $593.75 $593.75
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 " $80.00 $80.00
Misc.background ch. 73523 $0.00
Misc. Other 73502 $496.72 $496.72 |-
Fac NMgmt Labor 73901 $0.00
Fac Mgmt supp 73902 3494.28 $0.00
Local Phone 73910 720.00 1% §7
LD Phone 73911/12 $43.34 1% $0
Printing Serv. 73920
Dept Charges misc 73949 $137.50
Inv. Equip 78100 $0
TOTAL OTHER $15,976.00 $11,614.80 | s1,752.05 $80.00 $4,281.20 | 73% $21 |
CONSULTANTS $1,000.00
Consult 72204
TEMP 72211
: Non emp gen 72249
TOTAL CONSULT $1,000.00 $0.00 $0.00 $0.00 $1,000.00 0%
TOTALS $1,715,446 | $1,070,518.39 | $7,096.85 $408,826.84 | $236,100.77 | 86%| $63,594 |
INDIRECT $61,686 $42,756.05 100% $18,929.95 | 69% $42,756—‘
GRAND TOTAL $1,777,132 | $1,113274.44 | s7,096.85 $408,826.84 | $255,030.72 | 86%| $106,350 |
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MONTHLY EXPENDITURE REPORT

JULY 1-31, 2020 - FINAL

HEAD START -FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

TRAINING PA 20 - Index #525159

YTD Average Percent  75%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 7/31/20| CARD admin |ENCUMBRANCEY BALANCE AVAIL| SPENT [COSTS
Staff SAL 61111 $4,540.00 $3,512.52 $1,027.48
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $4,540.00 $3,5612.52 $0.00 $1,027.48 | 77% '
FRINGE $1,635.00 $1,208.82 $426.18 | 74% $0.00 |
TRAVEL $3,750.00
INSTATE 74101 $435.00 $435,00
registration instate 74110 $250.00 $250.00 825
OUT STATE 74201 $786.88 $786.88
REGISTRATION OUT 74210 $0.00
TRAVEL 74000 $3,750.00 $1,471.88 | $1,471.88 4% $825.00 $1,453.12 | 39% $58.88
SUPPLIES $600.00
Office 71102 $0.00 5% $0.00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $0.00
Food 71120 $0.00
TOTAL SUPPLIES $600.00 $0.00 $0.00 $0.00 . $600.00 $0.00
SUBCONTRACT 72311 $8,995.00 $3,985.95 $5,009.05 $0.00 | 44%
OTHER $1,462.00
Line Service 71203 $0.00 $184.08
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $253.31 $0.00 1% $2.53
Maint. COMP Softw 72105 $0.00 1% $0.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $0.00
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $1,462.00 $2563.31 $0.00 $184.08 $1,024.61 | 30% $3
CONSULTANTS
: Consult WKU 61160
Non Empl serv 72249 .
TOTAL CONSULT $0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $20,982.00 $10,432.48 | $1,471.88 $6,018.13 $4,531.39 $61 |
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL $20,982.00 $10,432.48 | $1,471.88 $6,018.13 $4,531.39 | 78% $61 |




QUARTERLY REPORT

3RD QTR 04CHO01269 | HEAD START 525158, 525159 Reporting Period: B
FY: NOV, 1, 2019 - OCT. 31, 2020 11M1M9 TO 7/31/20
FINAL APPROVED YTD PER CENT YTD YTD
LINE ITEMS BUDGET EXPENDED | Obligations SPENT Unobligated Credit card Admin cost
Personnel $446,972 $303,877 67.99% $143,095 $ 28,428
Fringe Benefits $290,972 | $212,996 | 73.20% $77,976 $ 15,726
Travel $250 $62 24.88% 5188 | 3 62| % 2
Equipment i $0 N
Supplies $15,900 $5,903 37.12% $9,997 | s 5,283
Contractual $944,376 $536,066 56.76% $408,310
Other $15,976 $11,615 72.70% $4,361 | $ 1752 | § 21
Consultants $1,000 0.00% $1,000
TOTAL DIRECT $1,715,446 | $1,070,518 ' $0 62.40% $644,928 $7,097 |§ 44177
Indirect Costs $61,686 $42,756 | 69.31% $18,930 $ 42,756
TOTAL PA 22 $1,777,132 | $1,113,274 $0 62.64% $663,858 $7,097 $86,933
Training
PA 20 HEAD START $0
Personnel/FRG  $6,175 $4,721
Supplies/Other $2,062 $253 $ 3
consultant $0
Contractual $8,995 $3,986
Travel $3,750 $1,472 $ 1472 | $ 59
TOTAL PA20 $20,982 $10,432 $0 49.72% $10,550 | % 14721 % 62
TOTAL AWARD $1,798,114 | $1,123,707 $0 $674,407 || e ’$_8',’5‘§2‘" jggg‘sa_s’
NON FEDERAL | - fNon Fed Space 5% $5,400
""""""""" | Grantee $211,186 $126,440 % Admin WKU 4.1%
_|Audubon $136,985 $102,145 - ’ :
Murray $101,358 $37,104 | Audubon $18,811
Total Non Federal $449,529 $265,689 $0 $183,840 | Murray $14,586
_{_Total Admin Costs| $125,792
TOTAL OUTLAYS $2,247,643| $1,389,396 $0 - i TOTAL% Admin | 5.6%)
USDAEY20 S " T~ §54,771)
QTRLY NOTES: Category:
CONTRACTUAL:|all contractual expenditures are for Delegate Agencies (Audubon Area and Murray)
OTHER:|line items include: postage, maintenance, insurance, advertising, dues, fees,
telephone and printing
EXPENDITURES: COMPLETED
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MONTHLY EXPENDITURE REPORT

AUG 1-31, 2020 - FINAL

HEAD START -FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

INDEX NUMBER 525158 YTD Average Percent  83%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 8/31/20 CARD admin [ENCUMBRANCESY BALANCE AVAIL| SPENT |COSTS
Admin SAL 61111 $56,856.00 $47,380.00 100% $47,380
Staff SAL 61111 $369,196.00 $288,904.75
Part Time SAL 61123 $5,000.00 $594.66
Staff OT 61130 $2,200.00 $879.19
GRAD 61140 $4,000.00
CONSULT 61160 $8,870.40
CELL PLAN 61180 $720.00 $600.00
STUDENT 61501 $13,000.00 $2,015.00
TOTAL PERSONNEL $459,842.40 $340,373.60 $0.00 [ $119,468.80 | 74% $47,380 |
FRINGE $290,972.00f $238,807.91 12.05% $52,164.09 | 82%| $28,776 ]
TRAVEL $250.00
INSTATE 74101 $62.21 $62.21
REGISTRATION 74110 $0.00
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $250.00 $62.21 g62.21 | 4% $0.00 $187.79 52 |
SUPPLIES $20,498.00
Office 71102 45000 $0.00 5% 30
Janitor/Maint. 71103 $1,871.07 | $1,871.07 $0
Medical 71104 $437.10 $437.10 $0
Classroom 71109 $2,960.91 $2,960.91
Food 71120 $1,070.61 $450.61
Grounds 71149 $0.00 30
$0.00
TOTAL SUPPLIES $65,498.00 $6,339.69 | 3$5719.69 $0.00 $59,158.31 | 10% $0 |
SUBCONTRACT 72311| $1,012,926.00] $730,057.70 $214,318.30 $68,550.00 | 72%
OTHER $54,695.00
Phone line serv  71203/05 36368 $357.74 $0.00
Internet 71208 $640.00 $640.00
Hous Auth utilities 71211 $3,352.00
Postage 71310/20 $251.10 $0.00
Insurance Non-emp 71401 $2,500.00 0% $0
Subscrip/Dues Data 71801 $840.00 $0.00 0% $0
Maint. Copy Mach. 72101 $1,339.92 $21.58 1% $13
Maint. software 72105 $1,885.24 $0.00 1% $19
Maint. BLDG 72106 $0.00 1% $0
Maint Repair 72149 - $0.00 1% $0
t.background ch. Stud. 73513 $593.75 $593.75
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 $130.00 $80.00
Misc.background ch.. 73523 $0.00
Misc. Other 73502 $496.72 $496.72
Fac Mgmt Labor 73901 $0.00
Fac Mgmt supp 73902 $494.28 $0.00
Local Phone 73910 $810.00 1% 38
LD Phone 73911/12 $46.39 1% 30
Printing Serv. 73920
Dept Charges misc 73949 $137.50
Inv. Equip 78100 $0
TOTAL OTHER $91,063.00 $13,874.64 | $1,832.05 $0.00 $77,188.36 | 15% $41 |
CONSULTANTS $28,649.60
Consult 72204 $2,315.00
TEMP 72211
Non emp gen 72249
TOTAL CONSULT $28,649.60 $2,315.00 $0.00 $0.00 $26,334.60 8%
TOTALS $1,949,201 $1,331,830.75 | $7,613.95 $214,318.30 $403,051.95 | 79% $76,200 |
INDIRECT $74,902 $48,141.67 100% $26,760.33 | 64%| 348,142
GRAND TOTAL $2,024,103 | $1,379,972.42 | $7,613.95 $214,318.30 $429,812.28 | 79% | $124.341 |
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MONTHLY EXPENDITURE REPORT

AUG 1-31, 2020 - FINAL

HEAD START -FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

TRAINING PA 20 - Index #525159

YTD Average Percent  83%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 8/31/20| CARD admin [ENCUMBRANCES BALANCE AVAIL | SPENT |COSTS
Staff SAL 61111 $4,540.00 $3,897.68 $642.32
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $4,540.00 $3,897.68 $0.00 $642.32 | 86%
FRINGE $1,635.00 $1,341.63 $293.37 | 82% $0.00 |
TRAVEL $3,750.00
INSTATE 74101 $435.00 $435.00
registration instate 74110 $1,075.00 | §1,075.00 825
OUT STATE 74201 $786.88 $786.88
REGISTRATION OUT 74210 $0.00
TRAVEL 74000 $3,750.00 $2,296.88 | $2,296.88 4% $825.00 $628.12 | 61% $91.88 ]
SUPPLIES $600.00
Office 71102 $0.00 5% $0.00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $0.00
Food 71120 $0.00
TOTAL SUPPLIES $600.00 $0.00 $0.00 $0.00 $600.00 $0.00
SUBCONTRACT 72311 $8,995.00 $4,777.08 $4,217.92 $0.00 | 53%
OTHER $1,462.00
Line Service 71203 $184.08 $184.08
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00
Maint. Copy Mach. 72101 $253.31 $0.00 1% $2.53
\Maint. COMP Softw 72105 $800.00 $800.00 1% $8.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $0.00
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $1,462.00 $1,237.39 | g984.08 $0.00 $224.61 | 85% $11 |
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249
TOTAL CONSULT - $0.00 $0.00 $0.00 $0.00- $0.00 .
TOTALS $20,982.00| $13,550.66 | $3,280.96 $5,042.92 $2,388.42 $102 |
INDIRECT $0.00 $0.00 $0 |
$20,982.00 $13,550.66 | $3,280.96 $5,042.92 $2,388.42 | 89% $102 |

GRAND TOTAL



MONTHLY EXPENDITURE REPORT

SEP 1-30, 2020 -

HEAD START - FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

INDEX NUMBER 525158

YTD Average Percent

92%

BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 9/30/20 CARD | admin [ENCUMBRANCEY BALANCE AVAIL| SPENT [COSTS
Admin SAL 61111 $56,856.00 $52,118.00 100% $52,118
Staff SAL 61111 $369,196.00 $320,170.64 $36,003.89
Part Time SAL 61123 $5,000.00 $834.85 $2,574.00
Staff OT 61130 $2,200.00 $991.02 $186.38
GRAD 61140 $4,000.00 4000
CONSULT 61160 $8,870.40 $8,870.40
CELL PLAN 61180 $720.00 $660.00 60
STUDENT 61501 $13,000.00 $4,489.00 4240
TOTAL PERSONNEL $459,842.40 $388,133.91 $47,064.27 $24,644.22 | 95% $52,118 ]
FRINGE $290,972.00] $267,209.76 12.05%| $28,400,00 ($4,637.76)| 102%| s32,199 |
TRAVEL $250.00
INSTATE 74101 $62.21 $62.21
REGISTRATION 74110 $0.00 58.47
REGISTRATION 74210 $0.00
OUT STATE 74201 $0.00
TRAVEL 74000 $250.00 $62.21 $62.21 4% $58.47 $129.32 52 |
SUPPLIES $20,498.00
~ Office 71102 45000 $89.61 $89.61 5% 34
Janitor/Maint. 71103 '$2,496.41 | $2,496.47 $2,096.12 $0
Medical 71104 $1,291.09 | $7,291.09 $0
Classroom 71109 $4,047.55 | 34,047.55 $1,800.00
Food 71120 $1,133.19 $450.61
Grounds 71149 $0.00 $0
$0.00
TOTAL SUPPLIES $65,498.00 $9,057.85 | g$8,37527 $3,896.12 $52,544.03 | 20% 34 |
SUBCONTRACT 72311| $1,012,926.00( $730,057.70 $214,318.30 $68,550.00 | 72%
OTHER $54,695.00
Phone line serv 71203/05 36368 $402.74 $402.74 $100.67
Internet 71208 $720.00 $720.00 $160.00
Hous Auth utilities 71211 $3,352.00 $1,676.00
Postage 71310/20 $371.09 $0.00
Insurance Non-emp 71401 $2,500.00 0% $0
Office equip <$500 71502 $6,570.00
Subscrip/Dues Data 71801 $840.00 $0.00 0% $0
Maint. Copy Nlach. 72101 $1,434.14 $21.58 1% $14
Maint. software 72105 $1,885.24 $0.00 1% $19
Maint. BLDG 72106 © $0.00 1% $0
Maint Repair 72149 $0.00 1% $3,518.00 $0
k.background ch. Stud. 73513 $593.75 $593.75
Misc. Accreditation 73514 $0.00 |
Misc. Licensing Fees 73515 $130.00 $80,00
Misc.background ch. 73523 $0.00
Misc. Other 73502 $496.72 $496.72
Fac Mgmt Labor 73901 $1,700.00 $0.00
Fac Mgmt supp 73902 $494.28 $0.00
Local Phone 73910 $900.00 1% $9
LD Phone 73911/12 $66.46 1% $1
Printing Serv. 73920
Dept Charges misc 73949 $137.650
Inv. Equip 78100 $0
TOTAL OTHER $91,063.00 $14,323.92 | $1,9712.05 $13,624.,00 $63,115.08 | 31% $43 |
CONSULTANTS $28,649.60
Consult 72204 $2,315.00 5000
TEMP 72211
Non emp gen 72249
TOTAL CONSULT $28,649.60 $2,315.00 $0.00 $5,000.00 $21,334.60 | 26%
TOTALS $1,949,201 | $1,411,160.35 | $10,349.53 $312,361.16 $225,679.49 | 88%| $84,367 |
INDIRECT $74,902 $54,488.03 100%|  $7,844.00 $12,569.97 | 83% $54,488 |
GRAND TOTAL $2,024,103 | $1,465,648.38 | $10,349.53 $320,205.16 $238,249.46 | 88%| $138,855 |
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MONTHLY EXPENDITURE REPORT

SEP 1-30, 2020 -

HEAD START - FY: NOVEMBER 1, 2019 - OCTOBER 31, 2020

TRAINING PA 20 - Index #525159

YTD Average Percent 92%
BUDGET EXPENSES CREDIT % % |ADMIN
PERSONNEL ALLOCATION | Through 9/30/20| CARD | admin [ENCUMBRANCES BALANCE AVAIL| SPENT |COSTS
Staff SAL 61111 $4,540.00 $4,282.84 $385.16 -$128.00
Staff SAL 61150 $0.00 $0.00 |
TOTAL PERSONNEL $4,540.00 $4,282.84 $385.16 ($128.00)| 94%
FRINGE $1,635.00 $1,474.33 $132.70 $27.97 | 90% $0.00 |
TRAVEL $3,750.00
INSTATE 74101 $435.00 $435.00
registration instate 74110 $1,075.00 | $1,075.00 91.53
OUT STATE 74201 $786.88 $786.88 125
REGISTRATION OUT 74210 $0.00
TRAVEL 74000 $3,750.00 $2,296.88 | $2,296.88 4% $216.53 $1,236.59 | 61% $91.88 [
SUPPLIES $600.00
Office 71102 $0.00 5% $0.00
Janitor/Maint. 71103 $0.00 0% $0
Household 71106 $0.00
Classroom 71109 $0.00
Food 71120 $0.00
TOTAL SUPPLIES $600.00 $0.00 $0.00 $0.00 $600.00 $0.00
SUBCONTRACT 72311 $8,995.00 $4,777.08 $4,217.92 $0.00 | 53%
OTHER $1,462.00
Line Service 71203 $184.08 $184.08
Postage 71310/20 $21.20
Equip. <1,000 71501 $0.00
Subscrip/Dues 71801 $0.00 $1,792.50
Maint. Copy Mach. 72101 $400.78 $0.00 1% $4.01
Maint. COMP Softw 72105 $800.00 $800.00 1% $8.00
Maint. Equip 72108 $0.00 1% $0.00
Misc. Accreditation 73514 $0.00
Misc. backgrnd  73513/23 $0.00
Misc. Other 72249
Printing Serv. 73920 1% $0.00
charges-Dept 73949
TOTAL OTHER $1,462.00 $1,406.06 $984.08 $1,792.50 ($1,736.56)| 219% 312
CONSULTANTS
Consult WKU 61160
Non Empl serv 72249 .
TOTAL CONSULT $0.00 $0.00 $0.00 $0.00 $0.00
TOTALS $20,982.00 | $14,237.19 | $3,280.96 $6,744.81 $0.00 $104 |
INDIRECT $0.00 $0.00 $0 |
GRAND TOTAL l $20,982.00 $14,237.19 | $3280.96 $6,744.81 $0.00 |100% $104 |
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A LEADING AMERICAN UNIVERSITY WITH INTERNATIONAL REACH

October 15, 2020

Loren Jackson, Program Specialist

Region IV, Office of Head Start
Department of Health and Human Services
61 Forsyth Street, Suite 4M60

Atlanta, GA 30303-8909

Dear Ms. Jackson,

Please note our request to waive part of the match requirement for our Head Start grant
04CHO011269.  Our total fiscal year 2020 budget was $2,045,085 with $449,529 as
requirement for match. We recorded a total of $307,873. This leaves a total shortage of
$141,656.

WKUCCC is requesting a non-federal share waiver based on HS Act 640 (b) (4): The Head
Start agency is located in a community adversely affected by a major disaster.

The closing of centers due to COVID during the March — August 2020 period, as well as the
Kentucky state mandated limits on enrollment and health/safety regulations significantly
reduced the ability of WKUCCC and delegate agencies to access the volunteer and
community resources normally available to meet match requirements.

Because our community is still in the state of recovery, the resources are simply not available
to meet nonfederal share requirements. If any further information is needed, please do not
hesitate to contact me.

Sincerely yours,

|

=], Christopher Watkin

Executive Director

The Spirit Makes the Master
Training &Technical Assistance Services | Western Kentucky University | 1906 College Heights Blvd. #11031 | Bowling Green, KY 42101-1031
phone: 270.7454041 | toll-free: 1.800.882.7482 | fax: 270.7453340 | e-mail: ttasinfo@wku.edu | web: wwwittas.org
Faual Education and Emplayment Qpportunities + Hearing Impaired Only: 270.745.5389
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Early Head Start FY 2019-20



MONTHLY EXPENDITURE REPORT
JULY 1-31 2020

EARLY HEAD START -FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
04CH11242-201

GENERAL FUNDS PA 25 - Index #544837  YTD Average Percent 92%
BUDGET EXPENSES CREDIT % BALANCE % ADMIN
PERSONNEL ALLOCATION | Through 7/31/20| CARD |admin|ENCUMBRANCES AVAILABLE | SPENT |COSTS
SAL admin 100% $0
Staff SAL 61111 $104,674.00 $92,869.60 $10,076.96
CONSULT 61160
. STUDENT 61501
TOTAL PERSONNEL $104,674.00 $92,869.60 $10,076.96 $1,727.44 98% $0 |
FRINGE $90,269.00| $82,586.47 $9,017.00 ($1,334.47)| 101% ]
TRAVEL $0.00
REGISTRATION 74210
TRAVEL 74000 $0.00 $0.00 4% $0.00 $0.00 $0 |
SUPPLIES $4,200.00
Office 71102 $58.86 $58.86 | 5% $567.91 $3
Janitor/Maint. 71103 $612.80 | 3$612.80 0% $1,783.51 $0
Medical/Househ 71104/06 $0.00 0% $541.94 $0
Classroom 71109 $1865.85 | ¢$18585 $451.43
Food 71120 $387.61 $387.61
Grounds 71122 $0.00 0% $0
Misc 71149 $0.00 g
TOTAL SUPPLIES $4,200.00 $1,245.12 | $1,245.12 $3,344.79 ($389.91)| 109% $3 |
OTHER $1,737.00
Postage 71310 $0.00 0% $0
Insurance Other 71401 $600.00 5% $30
Software 71501 0% $0
Dues 71811 $250.00 $0.00 1% $3
Maint Copy 72101 $345.06 $0.00 1% $3
Maint. Comp Softw 72105 $0.00 1% $540.00 $0
Maint, Equip 72108 $0.00 1% $0
Repairs 72149 $0.00 $0
.background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 735156 $0.00
Misc. Other 73549 $0.00
Fac. Mgjt 73901/02
Local Phone 73910 1% $0
LD Phone 73911 1% $0
Printing Serv. 73920 1% $0
Visitor Permit 73926
TOTAL OTHER $1,737.00 $1,195.06 $0.00 $540.00 $1.94 100% $36 |
CONSULTANTS
Consult WKU 61160
Consult 72204/09 400 405
TOTAL CONSULT $400.00 $0.00 $405.00 ($5.00) $0
TOTALS $201,280.00 | $177,896.25 $23,383.75 ($0.00)| 7100% $39 |
INDIRECT $16,102.00 $14,231.75 100% $1,870.25 $0.00 100% | $14,232 |
GRAND TOTAL $217,382.00 | $192,128.00 | $1,245.12 [ [ $25,254.00 [ $0.00 100% | $14,271 |




MONTHLY EXPENDITURE REPORT

JULY 1- 312020

EARLY HEAD START -FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020

04CH11242-201

TRAINING PA 26 - Index #544838 YTD Average Percent 92%
BUDGET |EXPENSES CREDIT | % BALANCE %  |ADMIN
PERSONNEL ALLOCATION | Through 7/31/20 CARD |admin|[ENCUMBRANCES AVAILABLE SPENT |COSTS
Staff SAL 61111 $1,425.00 $796.75 $372.58
TOTAL PERSONNEL $1,425.00 $796.75 $372.58 $255.67 56%
FRINGE $575.00 $609.06 $289.66 ($323.72)| 106%
TRAVEL $1,400.00
INSTATE 74101 $49.01 $0.00
REGISTRAT KY 74110 $0.00 330
QUT STATE 74201 $962.30 | $636.80
REGISTRATION 74210 $0.00
TRAVEL 74000 $1,400.00 $1,011.31 $636.80 4% $330.00 $58.69 72% $40
SUPPLIES $500.00
Office 71102 $0.00 5% $339.17 $0
Janitor/Maint. 71103 $25.25 $26.25 $41.60
Food 71120 i $0.00
Classroom 71109 $0.00
Grounds 71122 $0.00 $0.00
TOTAL SUPPLIES $500.00 $25.25 $26.25 $380.77 $93.98 5%
OTHER $697.00
Conference line 71203 $0.00 $75.12
Subscrip/Dues 71801 $0.00
Maint copy mach 72101 $480.25 $0.00 1% $4.80
Maint software 72105 $0.00 | 1% $0
.background ch. Stud. 73513/23 $191.25 $191.25
Misc. Accreditation 73514/17 $30.00 $30.00
Misc. Licensing Fees 73515
Printing Serv. 73920 1% $0
TOTAL OTHER $697.00 $701.50 | $221.25 $75.12 ($79.62)| 101% $4.80
400 405
TOTAL CONSULT $400.00 $0.00 $405.00 ($5.00)
TOTALS ' $4,997.00 - $3,143.87 $1,853.13 $0.00 63% $5 |
INDIRECT $0.00 $0.00 $0.00
GRAND TOTAL $4,997.00 $3,143.87 | $883.30 $1,853.13 $0.00 63% $5|
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MONTHLY EXPENDITURE REPORT
AUG 1- 31 2020

EARLY HEAD START - FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
04CH11242-201

GENERAL FUNDS PA 25 - Index #544837  YTD Average Percent 100%
BUDGET EXPENSES CREDIT | % BALANCE % |ADMIN
PERSONNEL ALLOCATION | Through 8/31/20| CARD |admin|ENCUMBRANCEY AVAILABLE | sPenT |COSTS
SAL admin 100% $0
Staff SAL 61111 $104,674.00]  $102,946.56
CONSULT 61160
STUDENT 61501
TOTAL PERSONNEL $104,674.00 | $102,946.56 $0.00 $1,727.44 98% $0 ]
FRINGE $90,269.00( $91,507.57 ($1,238.57)| 101% ]
TRAVEL $0.00
REGISTRATION 74210
TRAVEL 74000 $0.00 $0.00 4% $0.00 $0.00 50 |
SUPPLIES $4,200.00
Office 71102 $626.77 | $626.77 5% $390.05 $31
Janitor/Maint. 71103 $855.00 | $855.00 0% $695.84 $0
Medical/Househ 71104/06 $437.10 |  $437.10 0% $464.56 $0
Classroom 71109 $637.28 | $637.28 104.84
Food 71120 $387.61 $387.61 $86.76
Grounds 71122 $0.00 0% $0
Misc 71149 $0.00 i
TOTAL SUPPLIES $4,200.00 $2,943.76 | 22,943.76 $1,742.05 ($485.81) 112% $31
OTHER $1,737.00
Postage 71310 $0.00 0% $0
Insurance Other 71401 $600.00 5% $30
Software 71501 0% $0
Dues 71811 $250.00 $0.00 1% $3
Maint Copy 72101 $345.06 $0.00 1% $3
Maint. Comp Softw 72105 $540.00 $0.00 $0
Maint. Equip 72108 $0.00 1% $0
Repairs 72149 $0.00 $0
.background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 £0.00
Misc. Other 73549 $0.00
Fac. Mgjt 73901/02
Local Phone 73910 1% $0
LD Phone 73911 1% $0
Printing Serv. 73920 1% ‘$0
Visitor Permit 73926
TOTAL OTHER $1,737.00 $1,735.06 $0.00 $0.00 $1.94 100% $36 |
CONSULTANTS
Consult WKU 61160
Consult 72204/09 400 $405.00
TOTAL CONSULT $400.00 $405.00 $0.00 ($5.00) $0
TOTALS $201,280.00 | $199,537.95 $1,742.05 ($0.00)| 100% $67|
INDIRECT $16,102.00 $15,963.09 100% $138.91 $0.00 100%|  $15,963 |
GRAND TOTAL $217,382.00 | $215,501.04 | $2,943.76 $1,880.96 ($0.00)] 100% $16,030]




MONTHLY EXPENDITURE REPORT EARLY HEAD START -FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
AUG 1- 31 2020 04CH11242-201

TRAINING PA 26 - Index #544838 YTD Average Percent 100%
BUDGET EXPENSES CREDIT | % BALANCE %  |ADMIN
PERSONNEL ALLOCATION Through 8/31/20 CARD |admin[ENCUMBRANCES AVAILABLE SPENT |COSTS
Staff SAL 61111 $1,425.00 $1,169.33
TOTAL PERSONNEL $1,425.00 $1,169.33 $0.00 $255.67 82%
FRINGE $575.00 $898.72 ($323.72)| 156%
TRAVEL $1,400.00
INSTATE 74101 $49.01 $0.00
REGISTRAT KY 74110 $0.00 330
OUT STATE 74201 $962.30 | $636.80
REGISTRATION 74210 $0.00
TRAVEL 74000 $1,400.00 $1,011.31 $636.80 4% $330.00 $58.69 72% $40 |
SUPPLIES $500.00
Office 71102 $339.17 | $339.17 5% $17
Janitor/Maint. 71103 $25.25 $25.25 $41.60
‘Food 71120 $0.00
Classroom 71109 $0.00
Grounds 71122 $0.00 $0.00 )
TOTAL SUPPLIES $500.00 $364.42 | s$364.42 $41.60 $93.98 73%
OTHER $697.00
Conference line 71203 $75.12 $0.00
Subscrip/Dues 71801 $0.00
Maint copy mach 72101 $480.25 $0.00 1% $4.80
Maint software 72105 $0.00 1% $0
.background ch. Stud. 73513/23 $191.25 | g7191.25
Misc. Accreditation 73514/17 $30.00 $30.00
Misc. Licensing Fees 73515
Printing Serv. 73920 1% $0
TOTAL OTHER $697.00 $776.62 | s$221.25 $0.00 ($79.62) 111% $21.76 |
400
$405.00
TOTAL CONSULT $400.00 $405.00 $0.00 ($5.00)
TOTALS $4,997.00 $4,625.40 i $371.60 "~ $0.00 93% $22 |
INDIRECT $0.00 $0.00 $0.00
GRAND TOTAL $4,997.00 $4,625.40 | $1,222.47 $371.60 (30.00) 93% $22 |
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MONTHLY EXPENDITURE REPORT

EARLY HEAD START - FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020

SEP 1- 302020 04CH11242-201
GENERAL FUNDS PA 25 - Index #544837 YTD Average Percent 100%
BUDGET EXPENSES CREDIT | % BALANCE % ADMIN
PERSONNEL ALLOCATION | Through 9/30/20| CARD |admin|[ENCUMBRANCES AVAILABLE | spenT |COSTS
SAL admin 100% $0
Staff SAL 61111 $102,946.56] $102,946.56
CONSULT 61160
STUDENT 61501
TOTAL PERSONNEL $102,946.56 | $102,946.56 $0.00 $0.00 100% $0 |
FRINGE $91,607.57| $91,507.57 $0.00 100% |
TRAVEL $0.00
REGISTRATION 74210
TRAVEL 74000 $0.00 $0.00 4% $0.00 $0.00 $0 |
SUPPLIES $4,685.81
Office 71102 $626.77 |  $626.77 5% $31
Janitor/Maint. 71103 $2,405.45 | $2,405.45 0% $0
Medical/Househ 71104/06 $541.94 $541.94 0% $0
Classroom 71109 $724.04 | §724.04
Food 71120 $387.61 | $387.61
Grounds 71122 $0.00 0% 30
Misc 71149 $0.00
TOTAL SUPPLIES $4,685.81 $4,685.81 | 34,685.81 $0.00 $0.00 | 100% $31
OTHER $1,735.06
Postage 71310 $0.00 0% $0
Insurance Other 71401 $600.00 5% $30
Software 71501 0% $0
Dues 71811 $250.00 $0.00 1% $3
Maint Copy 72101 $345.06 $0.00 1% $3
Maint. Comp Softw 72105 $540.00 $0.00 $0
Maint. Equip 72108 $0.00 1% $0
Repairs 72149 $0.00 $0
.background ch. Stud. 73513/23 $0.00
Misc. Accreditation 73514 $0.00
Misc. Licensing Fees 73515 $0.00
Misc. Other 73549 $0.00
Fac. Mgjt 73901/02
Local Phone 73910 1% $0
LD Phone 73911 1% $0
Printing Serv. 73920 1% $0
Visitor Permit 73926
TOTAL OTHER $1,735.06 $1,735.06 $0.00 || $0.00 $0.00 | 100% $36 |
CONSULTANTS
Consult WKU 61160
Consult 72204/09 4056 $405.00
TOTAL CONSULT $405.00 $405.00 $0.00 $0.00 $0
TOTALS $201,280.00 | $201,280.00 $0.00 $0.00 100% $67 |
INDIRECT $16,102.00 $16,102.00 100% $0.00 100% $16,102 |
GRAND TOTAL $217,382.00 [ $217,382.00 | $4,685.81 $0.00 $0.00 | 100%] si6189 ]




MONTHLY EXPENDITURE REPORT EARLY HEAD START -FY: SEPTEMBER 1, 2019 - AUGUST 31, 2020
SEP 1- 30 2020 04CH11242-201

TRAINING PA 26 - Index #544838 YTD Average Percent 100%
BUDGET EXPENSES CREDIT % BALANCE % ADMIN
PERSONNEL ALLOCATION | Through 9/30/20( CARD |admin|ENCUMBRANCES AVAILABLE | spenT |COSTS
Staff SAL 61111 $1,169.33 $1,169.33
TOTAL PERSONNEL $1,169.33 $1,169.33 $0.00 $0.00 | 100%
FRINGE $898.72 $898.72 $0.00 | 100%
TRAVEL $1,341.31
INSTATE 74101 , $49.01 $0.00
REGISTRAT KY 74110 $330.00 | $330.00
QUT STATE 74201 $962.30 | 3$636.80
REGISTRATION 74210 $0.00
TRAVEL 74000 $1,341.31 $1,341.31 | go6680 | 4% $0.00 $0.00 | 100% $54 |
SUPPLIES $406.02
Office 71102 $339.17 |  $339.17 5% $17
Janitor/Maint. 71103 $66.85 $66.85
Food 71120 ] $0.00
Classroom 71109 $0.00
Grounds 71122 $0.00 $0.00
TOTAL SUPPLIES $406.02 $406.02 | 3406.02 $0.00 $0.00 100%
OTHER $776.62
Conference line 71203 $75.12 $0.00
Subscrip/Dues 71801 $0.00
Maint copy mach 72101 $480.25 $0.00 1% $4.80
Maint software 72105 $0.00 1% $0
Jbackground ch. Stud. 73513/23 $191.25 | $7191.25
Misc. Accreditation 73514/17 $30.00 $30.00
Misc. Licensing Fees 73515
Printing Serv. 73920 1% $0
TOTAL OTHER $776.62 $776.62 | s221.25 $0.00 $0.00 | 100%| s21.76]
) 405
$405.00
TOTAL CONSULT $405.00 $405.00 $0.00 $0.00
TOTALS ~ $4,997.00 $4,997.00 $0.00 $0.00 | 7100%|  s75]
INDIRECT $0.00 $0.00 $0.00
GRAND TOTAL $4,997.00 $4,997.00 | $1,594.07 $0.00 $0.00 100% $75 |
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QUARTERLY REPORT

4th QTR 04CH11242-201

EARLY HEAD START 544837-838

Reporting Period:

FY: Sep. 1, 2019 - Aug. 31, 2020 9/1/19 TO 8/31/20
FINAL APPROVED YTD PER CENT YTD YTD
LINE ITEMS BUDGET EXPENDED | Obligations SPENT Unobligated Credit card Admin cost
Personnel $102,947 $102,947 100.00% $0 $ -
Fringe Benefits $91,508 | $91,508 100.00%| $0 $ &
Travel 30 30
Equipment i
Supplies $4,686 $4,686 100.00% $0 | s 4,686 | $ 31
Contractual 30 $0 $0
Other $1,735 $1,735 100.00% $0 $ 36

Consultants $405 $405 $0
TOTAL DIRECT $201,280 $201,280 $0 100.00% $4,686 67
Indirect Costs $16,102 $16,102 100.00% $ 16,102
TOTAL PA 25 $217,382 $217,382 30 100.00% $0 $4,686 $16,169
PA 26 Training - %0

Personnel/Frg $2,068 $2,068

Supplies/Other $1,183 $1,183 627.27| $ 22.00

Consultants $405 $406 o -

Travel $1,341 $1,341 966.8| $ 54
TOTAL PA26 $4,997 $4,997 30 100.00% $0 |3 1,594 | $ 76
TOTAL AWARD** $222,379 $222,379 $0 100% $0 ______$_6,_2_§(_)_" _§:I 6,245 |

NON FEDERAL - jNon Fed Space 5% |  $2,780
- Space $34,313| + % Admin WKU 6.8%
Volunteers $21,282 - - T
Other TOTAL ADMIN _ _ $19,025
Total Non Federal $55,595 $55,595 $0 100.00% $0 2019-20 EHS
TOTAL OUTLAYS $277,974 $277,974 $0 i USDA FY20 $11,116
QTRLY NOTES: Category: N
L OTHER:|line items include: postage, maintenance, insurance, advertising, dues,
- fees, telephone and printing
Expenditures: COMPLETE
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FEDERAL FINANGIAL REPORY

1' Fetleral Agedcy and Organizational Element o lonn instsotions)
. E 1 m; 2. Feiletal Grant or Qlher Ideniifying | Number Assignéd by £Federds Age + — -
‘ © ® ng, Fage
to Which Report is Submitted (Toreport mulliple grants, use FER Atléelinienty d N k| N 1
DEPARTMENT OF HEALTH AND HUMAN SERVICES 048011242.201 ENEE
3. Recipient Organlzétion {Nama and complete address including Zip cate) WHLE Research Foundation. PR
1808 College Helghts Blvd,
Bowiing Gréen, KY 42101
48, DUNS Nasiber 4b. ElN 5. Recipledt Account Nusmber or Idantffying Number 6: Report Type 7. Basls of Accounting
(To'tepbrt mulliple grants, use FFR Attachrment) ’ T
Quartedy
ﬁa@iiﬁsma}
227993_10533 _ B1-1558088 44857 54830 % Final O'Cash X Acgrual
s Pn:o;e.cUGrar,gt Penod‘ N ) 9. Réporting Périod Snd. Da!e
Ftam: (Month, Day, Year) | Tot {onth, Day, Year) (Month, Day, Year)
2112019 8312020 | sifiate
110, Transagtions ! Cunulative
(Use lings a-¢:for single:or mulliple grant reporting}
Eederal Cash {To repart muktiple gratts, also use FFR Atachmrent):
a. Calh Réteipts $185.271,87
b, Gash Dishursements ‘922237900

c. .Cash on Hand (iine a minus b) . . . {E22A07.13)
{lse fines d-o for single grant reporting) ' - |
Pederal Expenditures-and Unébligated Balange:

d. Total Fedsrat funtis; aythorized '$242,379:00 |
&, Feusral shete-of expendiurel ' ' e $222.373.00
1, Fedefal share of uhligufdated. obligations. . . | - 50.00
9. Tolal Faderalshare {suprof lines @ and ), S2237479.00
h, Unobligated palarice of Federal finds (ine dmius gy - ] . $0,00
Retipteht Share: ‘ ) . 3
i._Totel recipient shate tequlred : _ $55,895,00
I:_‘Reclpient shirs-of experiditures ) . 85558500
k. Remalning reciplent share to fe provided (lina § miitus |) : spog |

Frogran jncome:
i, Total Federdl-progran Income gared )
m. ‘Program ficome expended ih actordance with the deduction aemative
11, Program incoms expended In secordarice with s addiion aternative
‘0. Unexpended prograr icome {line'l aiinusline m o linaa)
& Type b, Rafe o. Period From tPériodTe  |d, Base. &, Amaount Chéfgisd f. Fedeial: Shigre
. Indirect  [predelsriind 8.00% ) B2018F  BiE4e0%0] 5 2itizsons]  § 810200 | S9m10200
Ex se =

WNCE 0120000 | 3 000 [ 1510200
12, Remarks: Aftach any explanations deemed necessary or information required by Federal s,nonsonng affency in compliance v

USDAS  11.416 _ ADMIN SOSTS: $ 19,025
13 Centifiéation: BY signing t]ﬂ;; report, | certufy that it is trug, complete, and accurate torthe hiestof iy knowledge. 1 am aware that .
any faise, flctitlous, orfraudilent information may subjert wie 16 Grimiaal, ¢ivil or adminlsteative pénafities,. U_S Cad@, Title 218, Sectdn 14001)

2 Typed or Printed Name and Tille.of Authorized Gentifying Officsal ’ o. Telephone {Area code, numbar-and extension)
Pattafatlison B70:745-5338
Assistant [irecter, Grants & Gorilracts Accounting d, Efmall addréss

paulamallison@wiasady

i nature & Adffarized Gerlifying Officlaf ( a. Dat¥ Report-Submitted {Morith, D3y, Year)

YO\ b S0, ' | 947220

¥ . = 14. Agency use oply:

Standard Form 428
'OMB Approvat Number: 03489061
Expiraﬂon Date: 10!31!2011

Paperyork Burden Statemert
Aczording to the Paperwork Rerustion Acl as amended A0 pErsens aneequifed ko raspond to.a colleclion of information unléss # displays & valjd OME - Cortrot Nunilier, The valid OMB conifo] number for
Ihis informalion collections js 0348:0061, Public reptriing burden for Wi colléction of information Is eslfmaxed {e average L5 hewrs pé response, ineiugting tme for reviewing inslructions, searchin ting
data sourees, galheflng snd maintaining ihe dala needed; and qompleting and revlewi’ng thecollertion of information. Send chmments regarding e brirden. esiimate y aiker aspeci dfthiz galgction of
»nfennallon. ihiciuding svgoestions or fedyicing thig burden, 16.15e Officé of Minagement.and Budge!, Papaiwork Reduatlon Project {0348-0061), Washifalon, DGR
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FEDERAL FINANCIAL REPORT

(Follow form jnstructions)

1. Fadesat Ageney and Organizational Element,
to Which Report Is Submitied

DEPARTMENT OF HEALTH AND HUMAN SERVICES

2. Federat @rant or Other Igentifying Number Agsigned by Federal Agency
- {¥o report multipks granls, use FFR Attachment)

04C011242-201

Page of'

& Reclpient Organization (Name dnd complele addréss intiuding Zip code)

WKL Resgarch Foundifori
1505 Coftege Heights Bivd,
Bowling Green, KY 42101

pages

4a. DUNS Number 4b, EIfN

C2-ga8-0583 .61-1358088

5: Regiplent Account Number or [dentifying Number
(Toreport mukiple grants, use FFR Attachment)

544837-544838

6. Report Type 7. Basisof Accounting
Quarterly
Seml-Aprival
Annual

X Final 0 Gash X Acerual

8. Project/Grant Perod
From: (Month, Day, Year)

8/1/2019

Tor (Manth, Day, Year)

8/31/2020

9, Reporting Ferjolf End. Date
{Month, Day, Year)

8/31/2020

0. Trarisactions

Gumulative-

{Use lines a-¢ for singié-of multipte grant raporting)

Federal Cash {Te report, multiple grants, also use: FER Attachment):

4 Cash Receipts

| $222370:00°

b. Gash Disbursemenis

$222.379.00,

. Gashon Hand (inea minus b}

$0.00

{Use lines d-6 for siniglé giant reporting)

Federal Expenditures and Unobilgated Balange:

d. Total Federal funds autharized

. $222.379,00

.. Federal share of expendilures

$222,379.00.

t._Federtal share‘of unligifidated obilgations

-50.00.

d. Tolul Federal share {Susm of lites e and 1)

$222,374.00

h. Unebilgated balance of Federal funds (line d minus 4}

$0.00-

Recipient Sharé:

i Total cecipiént sharg required

$55,565.00

j. Reclpient share of expénditures

$55,585.00

k. Remalning recipieni’share to be:provided (ling { minus [}

20.00

Program Insasie;

I._Total Federat program income:eamed

.. Progragi indome expended in accordance wilh ihe deduction allemativ

n, Piograrm iricomé expended in décordande with the addition altemative

0. Ul viled program income-{ling | minus line r of fine

4. Typé b, Rata <. Period From

Paried To

d. Base

2. Armount Charged

1. Federal Share.

11, Indirect Pradetemined 'B.00% Eni9

8/3112020

$ 301,980.60

$

1840200 | $.18:103.60

Expense’

. Re a-.r:'(,_ A echan} xp!anéé: s deemed nee

g, Lo,

£ N

15,1020

et réd by Federal sponsoring-agenoy i oump!rance w

USDAS 11,118 ADMIN COSTS: § 19,028

any fajse, fictitlous, orfi

13, Certification: By signing this réport, | certify that jtis true, complete, and adcurats to the best of my knoewledge. 1 8m sware that
) 1t information may subject me to criminal, civil; or admini

trative penalities.

U.8. Code, Tiile 298, Section1001)

a. Typed or Prinled Name and Tltie of Auihorized Certifying Oficiat
Paufa Matfison
Assislant Director, Granfs & Gontraets Accounting.

. Telephone (Area code, nuber and extension)

270-745:6338

&, Email address

pauta mattison@wku.edy

b—S—;gSe of Authonzed Cemrym Officiat.

o&\i S0

8, Date Report Submitted (Month, Day, Year)

©-\5. *z:rz)

4. Agency use only:

Btandard Forrh 426

OMB AppiovalNumber; 0348:006%
Expiration.Date: 0/31/2041.

] Paperwork Burden Staterabit

Actording to the Papgiwerk Rediucion Act, as 3mended, no parcdns ate required to respond 10 a collactivn of informialion uiless It displays 4 valid OMB Conlio] Number, Tha valid OME conird nUrh‘oar for

\his Iermation colaction 1§ 0348-0061, Public feporiing burden for Thls: coilestion of informalion is estifaled to. average 1.5 howurs per respanse, Including tfe far feviewing instructions, séarching exisking
data sowces, gathering and maintaining the data needid, and complating and reviswing $he coligction of infonnatip. Send comments gegardmg the buiden estimate or any olher aspeet of Lhis collestion of
Informalion, including suggestions for reducing this Burden, to tha Olfice of Management and Budget, Pagerwork Reduct{on Pricjeci { 0348-0051), Washinglon, DG 20503,
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FY 2020- 21 HEAD START



Office of Head Start

04CHO11269 - Western Kentucky University
FY2021 - 11/01/2020-10/31/2021 - Non-Competing Continuation

Application Documents

Application Folders/Files Size Date Modified
Application and Budget Justification Narrative
X\g{(}gfgg Section |1 Budget and Budget Justification-HS 196 KB 07/30/20 11:19 AM, EST
Resulis of Seif-assessment and Iimprovement Plan
\é\égt‘ljcpgfc Self AssessmentSummary-improvement Plan 290 KB 07/30/20 11:20 AM, EST
Governing Body and Policy Council Decisions
BD-Statement- Approval HS YEAR TWO.pdf 34 KB 07/30/20 11:20 AM, EST
PC-Statement- Approval HS YEAR TWO . pdf 136 KB 07/30/20 11:21 AM, EST
Selection Criteria
__________ WKUCCC Selection Criteria.pdf 61 KB 07130/20 11:21 AM, EST} -
Cost Allocation Ptan
WKUCCC Cost Allocation Plan 2019-24,pdf 168 KB 07/30/20 11:21 AM, EST
Training and Technical Assistance Plan
WKUCCC HS TTA Plan 20-21.pdf 170 KB 07/30/20 11:22 AM, EST
Annual Report to the Public
WKUCCC Annual report 2019, pdf 917 KB 07/30/20 11:28 AM, EST
Program Goals (Uplead File YWhen Using Optiona! Template)
Indirect Cost Rate Agreement {if applicable)}
WKL indirect Cost Rate Agreement.pdf 106 KB 07/30/20 11:22 AM, EST
Other Supporting Documents (if applicable)
Delegate Documents
001 | Head Start | Audubon Area Community Services, Inc,
Other Supporting Documenis
Fringe Rates 20-21.pdf 371 KB 06/23/20 05:46 PM, EST
Leased Facilities 2020-21.pdf 134 KB 06/23/20 0547 PM, EST
WKU Staffing List 20-21.pdf 546 KB 06/23/20 05:48 PM, EST
WHKU TTA Training Plan 20-21.pdf 511 KB 06/23/20 05:4% PM, EST
Central Office Depreciation 20-21.pdf 38 KB 06/23/20 05.50 PM, EST
Cost Allocation Plan 2020.pdf . 489 KB 06/23/20 05:51 PM, EST
FPPM Revised 06.16.2020.pdf 1.7 MB 06/23/20 05:52 PM, EST
Indirect Cost Rate 6.12.2020.pdf 1MB 06/23/20 05:53 PM, EST
18-19 Annual Report.pdf 2.6 MB 06/23/20 08:21 PM, EST
19-20 School Readiness Goals with Progress.pdf 683 KB 06/23/20 06:22 FM, EST
COOrganChart 12-23-19.pdf 99 KB 06/23/20 06:23 PM, EST
Parent, Family & Community Engagement 19-23 549 KB 06/23/20 06:24 PM. EST
Goals pdf |
2019-20 Self Assessment with Progress.pdf 657 KB 06/23/20 06:25 PM, EST
2020-2021 Selection and Eligibility Criteria Protocol .
£INAL pdf gibiiity 184 KB 06/23/20 06:26 PM, EST
2019-2023 Five Year Strategic Plan.pdf 1.4 MB 06/23/20 06:36 PM, EST
6-16-20 Certification of WKU Grant )
] App ECC.Signed.pdf 44 KB 06/29/20 12:25 PM, EST
04CHO11269 11/01/2020-10/31/2021 Non-Competing Continuation Page 1

Juf 30, 2020 11:31:02 EDT
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Application Folders/Files Size Date Modified
6-18-20 Certification of WKU TTA Plan.ECC.Signed.pdf 42 KB 06/29/20 12:26 PM, EST
6-16-20 Certificaiion of WKU Grant App.PC.Signed.pdf 69 KB 07/02/20 10:35 AM, EST
6-16-20 Certification of WKU TTA Plan.PC.Signed.pdf 68 KB G7/02/20 10:35 AM, EST
8-16-20 PC Minutes.pdf 243 KB 07/02/20 01:44 PM, EST
PC Minutes Signatures.pdf 742 KB 07/02/20 01:44 PM, EST
June 16 2020 Signed Board of Directors MINUTES. pdf 190 KB 07/07/20 09:35 AM, EST
Budget Narrative
Budget Line item Justification 20-21 WKU pdf 473 KB 06/23/20 05:45 PM, EST
002 | Head Start | Murray Head Siart
Other Supporting Documents
2019-20 Self Assessment Report.pdf 165 KB 07/15/20 07:34 PM, EST
2020-2021Training & Technical Assistance Plan,pdf 152 KB 07/15/20 07:35 PM, EST
Annual Report 2018-19.pdf 4.1 MB 07/15/20 07:35 PM, EST
Cost Allocation Plan (1).pdf 86 KB 07/15/20 07:35 PM, EST
Family Engagement Mid-Year Outcomes 2019-20.pdf 116 KB 07/15/20 07:35 PM, EST
SCHOOL READINESS MID-YEAR REPORT 2020.pdf 12 KB 07/15/20 07:36 PM, EST
Otganizational Chart 2020-2021 (1).pdf 43 KB 07/15/20 07:36 PM, EST
Selection Criteria 2020-2021 .pdf . 81 KB 07/15/20 07:36 PM, EST
Letter to Board and PC WKU Delegate July 2020.pdf 45 KB 07/15/20 07:36 PM, EST
2020-2021 5 Year Program Goals and Obijectives.pdf 121 KB 07/15/20 07:41 PM, EST
School Readiness Goals 2020-2021 .pdf 99 KB 07/15/20 07:41 PM, EST
Budget Narrative
gg&Hgé; 269-002 WKU Grant Budget Narrative 2020- 151 KB 07/15/20 07:43 PM, EST
Sample Delegate andfor Partnership Contracts (if applicable)
WKUCCC SAMPLE Delegate Agreement. pdf 254 KB 07/30/20 11:29 AM, EST

04CHO11269
Jul 30, 2020 11:31:02 EDT

11/01/2020-10/31/2021

Non-Competing Continualion

Page 2
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PROGRAM INSTRUCTION
SUBJECT: Final Rule on Designation Renewal System Changes
INSTRUCTION:

The Office of Head Start (OHS) announced in the Federal Register a final rule updating the
Designation Renewal System (DRS). In the Improving Head Start for School Readiness Act of
2007, Congress required the U.S. Department of Health and Human Services (HHS) to both
establish a DRS and to periodically review the system, HHS first established the DRS through a
final rule in 2011, and has been regularly analyzing data on the implementation of the system
and on the grantees required to compete. OHS is confident the DRS has driven increases in the
quality of Head Start and Early Head Start services, but believes improvements can be made to
the system.

This final rule includes revisions to three of the seven conditions of the DRS: the deficiency
condition, the condition related to the Classroom Assessment Scoring System (CLASS®), and
the fiscal condition related to audit findings. These changes will ensure OHS identifies those
grantees where competition is the most warranted and more effectively holds grantees
accountable, while also making the DRS more transparent.

Key Changes from the Prior DRS Rule
Deficiency Condition

Under this final rule, the DRS no longer requires competition for grantees with a single
deficiency during their project period. While all deficiencies are serious and substantial or
systemic, changing the condition to require competition if a grantee receives two deficiencies
during the project period better reflects significant quality failures of an agency. Additionally, the
change will appropriately put the focus on grantees having systems in place to ensure health and
safety incidents do not occur or are quickly identified and rectified and on financial and human
resource systems that support ongoing, high-quality operations.

CLASS® Condition




For the CLASS® condition, the final rule facilitates the use of CLASS® as a quality
improvement tool and promotes greater transparency for grantees. To achieve this, the final rule
removes the lowest 10% criterion while simultaneously establishing quality thresholds and
raising the competitive thresholds (formerly minimum thresholds) for each domain of the
CLASS®,

The quality thresholds are as follows: 6 for Emotional Support, 6 for Classroom Organization,
and 3 for Instructional Support. These new thresholds represent the expectations of OHS for the
quality of the learning environment in every Head Start program. These thresholds do not relate
to competition, but instead reflect a quality improvement focus in teacher-child interactions, with
support from OHS. For any grantee with a score below one or more of the quality thresholds,
OHS will provide support for quality improvement. OHS will help ensure the grantee's
coordinated approach to training and professional development is targeting those areas of
teaching practices and teacher-child interactions that most need improvements. The
establishment of quality thresholds is intended to build on existing program quality improvement
efforts to enhance classroom interactions beyond any set floor and will include more intentional
OHS support for such efforts through training and technical assistance supports across a variety
of platforms.

The final rule also sets more rigorous competitive thresholds for all three CLASS® domains and
represents the floor for quality in terms of teacher-child interactions. Any grantee with a
CLASS® score below one or more of the competitive thresholds will be designated for
competition. Specifically, the competitive threshold for Classroom Organization is raised from 3
to 5 and Emotional Support is raised from 4 to 5. These competitive thresholds increase the
minimum standard of quality and set the expectation for programs to work toward moving into
the high-quality range. Because Instructional Support is a domain in which grantees tend to score
lower, but is nonetheless important for ensuring high-quality teacher-child interactions, we take a
graduated approach to increasing the threshold for this domain. More specifically, the
competitive threshold for Instructional Support is initially raised from 2 to an interim threshold
of 2.3 for all CLASS® reviews conducted through July 31, 2025. For all CLASS® reviews
conducted on or after August 1, 2025, the competitive threshold for this domain raises to 2.5.
This approach recognizes where most grantees currently score in this domain and will allow
sufficient time for grantees to make necessary quality improvements and gradually move to
higher quality.

Fiscal Condition

For the fiscal condition, the final rule retains the requirement to compete if a going concern is
identified in an audit report. It also adds a second criterion that requires competition if a grantee
has a total of two or more audit findings of material weakness or questioned costs related to their
Head Start funds in audit reports for a financial period within the current project period. This
change results in a fiscal condition that better detects risks to fiscal management and oversight.

Effective Date




The new DRS conditions will be effective October 27, 2020. The prior DRS conditions will
apply to all programs until the effective date of this final rule. In general, grantee performance
before the effective date of the final rule is subject to the prior DRS conditions and grantee
performance after the effective date is subject to the revised DRS conditions. There will be no
retroactive implementation of the revised conditions to ensure grantees are not designated for
competition based a condition on which they did not know they would be judged.

For all grantees that have been designated for competition under the prior conditions and a
funding opportunity announcement (FOA) has not been posted, OHS will reexamine the existing
data to determine if they also meet the revised conditions. The new second criterion added to the
fiscal condition will not be considered. These grantees will be required to compete if they would
also be required to compete under the revised conditions. OHS will send redetermination letters
to this group of grantees either reconfirming their competitive status or notifying them of
preliminary eligibility for non-competitive funding.

Preliminary non-competitive decisions made prior to the effective date of this final rule will not
be revisited under the revised DRS conditions; these grantees will continue to be eligible for a
noncompetitive new grant. Only in the rare case that such a grantee receives two or more
deficiencies, a license revocation, suspension, debarment from any federal or state funds,
disqualification from the Child and Adult Care Food Program, or an audit finding of a going
concern before receiving their non-competitive five-year grant award would the grantee be
required to compete. This would also have happened under the prior regulation, with the only
difference being the number of deficiencies requiring competition.

Next Steps

Programs are urged to take the time to read the final rule in its entirety, including the preamble
and the text of the regulation. OHS will continue to provide direction, guidance, and resources
that support our mission to prepare Head Start children and families for school and beyond.

Thank you for the work you do on behalf of children and families.
/ Dr. Deborah Bergeron /

Dr. Deborah Bergeron

Director

Office of Head Start
Office of Early Childhood Development
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Looking Forward to the 2020-2021 Program Year

Dear Head Start and Early Head Start staff,

This past spring, our nation faced the onset of an unprecedented public health emergency. Following expert advice
about public safety and slowing the spread of COVID-19, children werea not able to finish the program year as
planned. Whether enrolled in classrooms, family child care, or home-based services, Head Start and Early Head
Start children stayed home and programs did their best to continue to provide meaningful services remotely.
However, suspending in-person services did not mean programs were closed.

Head Start and Early Head Start programs provided critical support for chiidren and families. They delivered food,
educational supplies, and materials, and provided remote teaching and leaming experiences. Programs continued
to be a lifeline for some of the nation's most vulnerable families. No one can call that closed.

They provided families with electrenic devices and drove around with hot spots. Staff stopped by children's homes
to wave to them, reassure them, and be a familiar face during a time of great uncertainty. Virtually, ail programs
reached out to tell parents, foster parents, and grandparents they coutd count on their Head Start program to be
there for them. Those connections happened because programs were open, even as in-person services had been
suspended.

In addition {o the pandemic, there has been a nationwide protest movement. Many children and famities most
impacted by ineguity are Head Start children and families. Head Start programs have been an anchor for families,
and continue to be leaders in their communities.

i am so proud and grateful for all you have done.

With the beginning of a new program year, all Head Start and Early Head Start programs are gearing up for what is
ahead. In this time of great need, each program in every community will continue to provide the services that will
help children be ready for school. In short, Head Start and Early Head Start programs are open.

| am calling on you now, more than ever, to teach every enrolied child, to prepare each child to be ready for school,
and to reach every family in the 2020-2021 program year. Every Head Start program is open and providing
services. However, the approach looks as different as each of our communities. Some programs are serving
children and famnilies in-person, whether in classrooms, outside, or on porches. Others are serving chitdren and
families remotely, using myriad cutting-edge technologies. Still others are offering a combination of remote and in-
person services,

With the funds every Head Start program continues to receive is the expectation that programs are providing
education, health, and other comprehensive services to alt enrolled children and families. The models are different,
but our efforts to meet the needs of chikiren and families are the same:

« Every parent or guardian has the chance to tell us about their dream for their child, their concerns, and the
child’s interests and strengths.

+ Planning includes assessing each child and family's circumstances.

« Program services, to the largest possible extent, meet the needs of children and families,

+ Programs establish partnerships with parents, and parents receive the necessary support to reach their
goals and goals for their children.

+ Invoivement in the Head Start program offers parents opportunities that help them thrive, such as leadership,

education, and social services,

Each child is screened and referred to the extent feasible.

.

https://hendall.createsend1.com/t/ViewEmail/j/9AE2BBD64COACO9F2540EF23F30FEDE...  9/1/2020
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» Teaching staff individualize the curriculum to meet children’s needs and continue to assess progress and
improve teaching and learning.

+ Staff support parents or guardians {o make sure children's health, nutrition, mental health, and oral health
needs are met,

« Children receive rich and engaging instruction, resulting in progress toward schoot readiness in math,
tanguage and writing, and sacial and emotional development.

1 know nothing on this list is new to you. These services and relationships with children and families are the
foundation of Head Start programs. What is new is the incredible energy, patience, creativity, expertise, and
compassion it takes to find the ways to deliver services during a pandemic. There will be routine things you cannet
do safely. And although the Office of Head Start (OHS) will not hold programs accountable for requirements that
are not possible or reasonable {o accomplish during the pandemic, the spirit of the expectation remains. Creative
solutions will be vitai to ensuring programs meet the needs of their children and families. OHS has detaited many
flexibilities for programs and made them publicly available. If there are activities, strategies, or approaches you
cannot do presently, | know you will seek out and find other ways you can safely meet the needs of chiidren and
famifies.

As you prepare to open for a new program year undsr whichever model is appropriate for your community, | hope
you take advantage of the wealth of resources available to support you. OHS is continually updating our COVID-19
page on the Early Childhood Learning and Knowledge Center (ECLKC) website. Here are some highlights:

+ Program Management During the COVID-19 Pandemic

+ Opening and Operating In-person Services

+ Staff Resources for Remote Services

+ Supporting Children and Families During COVID-19

+ Fiscal Management During the COVID-19 Emergency
+ A Follow-Up Conversation

OHS also just wrapped up the Collaborating Actively in Meaningful Planning {CAMP) webinar series. It focused on
pracfical matters to support Head Start program planning and decision-making during the COVID-19 pandemic.

- Session 1 provides information on group sizes, ratios, staffing, locally-designed options, and eligibitity,
recruitment, selection, enrolliment, and atiendance.

« Session 2 includes a conversation on human resources management and expectations regarding the time-

critical items in the Head Start Program Performance Standards.

Session 3 addresses guestions and concerns about education and child development program services.

Session 4 focuses on family and community engagement.

Session 5 addresses questions and concerns about health program services.

Session 6, the final session, features a conversation with five locat grantee staff about offering Head Start

and Early Head Start services during the pandemic. '

-

| can think of no better group of people to take on the challenges ahead, and | could not be more proud to lead
OHS knowing there are people like you working o support our children and families.

You've got this, Head Start staffl
Thank you for your work on behalf of children and families.

{ Dr. Deborah Bergeron /

Dr. Deborah Bergeron

Director

Office of Head Start

Office of Early Childhood Development

Office of Head Starl {OHS) | 330 C Street, SW 4th Floor Mary E. Switzer Building § Washington, DC 20261
hitps:feclke.ohs.acf.hhs.goy | 1-866-753-6481 | Contact Us

https://hendall.createsendl.com/t/ViewEmail/j/SAE2BBD64COACO9F2540EF23F30FEDE...  9/1/2020
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INFORMATION MEMORANDUM
TO: All Head Start and Early Head Start Grantees

SUBJECT: Fiscal Year (FY) 2021 Monitoring Process for Head Start and Early Head Start
Grantees

INFORMATION:

Sec. 641A of the Improving Head Start for School Readiness Act of 2007 requires the Office of
Head Start (OHS) to implement ongoing monitoring of all programs receiving federal funds. As
a result of the coronavirus disease 2019 (COVID-19) pandemic and public health emergency, all
monitoring reviews for the 2020-2021 school year will be conducted virtually. This decision was
based on two principles that have driven OHS's decisions and guidance to programs throughout
this period: (1) taking decisive actions to support each program's success and (2) keeping the
safety of children and staff paramount.

While prevalence or risk of COVID-19 varies from community to community, OIS recognizes
that each program's energies are focused on making innovative programmatic changes in a fluid
environment to serve as many children and families as safely as possible. OHS does not wish to
distract from those critical efforts by adding the burden of planning and accommodating an on-
site federal review team. OHS believes a virtual monitoring protocol more appropriately
balances the need for monitoring with the on-the-ground challenges to which programs are
actively responding at this time. Secondly, and as important, OHS is committed to protecting the
health and safety of children and staff in OHS programs. It understands that having outside -
monitors visit programs, 1n some locations, may increase the risk of exposure to COVID-19.
Limiting visitors to Head Start facilities is consistent with guidance on best practices from the
U.S. Centers for Disease Control and Prevention on safely providing child care in group settings
during the pandemic. Given the availability of a suitable virtual alternative, on-site OHS
moniforing reviews as a general practice present an unnecessary risk at this unique time.
However, OHS reserves the right to conduct special off-site or on-site reviews if they are
determined to be necessary.

FY 2021 Monitoring Overview

| Review Type | FY 2021 Implementation | Start Date




Focus Area 1 (FAI)

FAT reviews will continue to
be conducted using a virtual
format.

November 2020

Focus Area 2 (FA2)

FA2 reviews will be
conducted virtually for the
20202021 program year.

January 2021

Classroom Assessment
Scoring System (CLASS®)

OHS plans to suspend
CLASS® reviews for the
2020--2021 school year,

Not Applicable

Follow-up

Follow-up reviews will be
conducted virtually by your
Regional Office.

Start dates will coincide with
the end of the corrective action
period.

American Indian and
Alaska Native (AIAN)
Reevaluations

AIAN reevaluation reviews
will be conducted virtually by
the applicable Regional
Office.

Start dates will coincide with
the Tribal DRS Consultation
process and Plan to Improve

Quality.

OHS will begin virtual monitoring of grantees in November 2020. Grantees who will receive a
monitoring review in FY 2021 will receive a notification letter at least 45 days prior to the start
of their review event. Grantees can expect a planning call with their assigned review lead to

discuss the virtual schedule. It will include conversations on:

Program Design and Management.

L]

¢ Education and Child Development.

» Health Program Services.

* Family and Community Engagement.
[ J

e [Fiscal Infrastructure.

Eligibility, Recruitment, Selection, Enrollment, and Attendance (ERSEA).

During the FA] and FA2 review processes, grantees will be asked questions about the use of
Coronavirus Aid, Relief, and Economic Security (CARES} Act funding. They will also be asked
about any adjustments made to program service delivery in response to the COVID-19
pandemic. OHS will request information regarding grantee service delivery model (e.g., in-
person services, virtual services, or a hybrid of both) with the understanding that these operations
may change throughout the program year.

If you have any questions or concerns regarding FY 2021 monitoring, please contact your

Regional Office.

Thank you for your work on behalf of children and families.

/ Dr. Deborah Bergeron /
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Questions and Answers on Wages and Benefits

in the spring of 2020, the Office of Head Start (OHS) authorized programs to continue to pay wages and provide
benefits for staff who would otherwise be employed but are unable to report to their full work duties during center
closuras. The ability of grantees to pay wages and benefits remains in effect through Sept. 30, 2020. Here are
some questions and answers about what comes next.

Does OHS have expectations for continued payment of staff wages and benefits after Sept. 30, 20207

As programs began to close centers in the face of COVID-19 in spring of 2020, OHS encouraged continued
payment of wages and benefits for staff unable to report to work due to center closures. Continued payment of
wages and benefits assured the availability of staff needed to deliver services remotely and supported the
grantee's ability to recall staff for on-site work when centers reopened, The flexibility for continued payment of
wages and benefits was extended through Sept. 30, 2020, in large part to allow grantees time to assess program
operations, budgeting, and staffing needs for the upcoming program year. Further extension of the wage and
benefit flexibility is not expected.

Now that grantees are beginning the 2020-2021 program year, programs need to determine how they will deliver
services and staff accordingly. OHS understands that, as programs open for services during the upcoming year,
services may be in-person, remote, or some combination of in-person and remote services. How services are
delivered may change throughout the year as community circumstances evolve. Graniees should:

« |n making staffing decisions, consider as their first guestion: What staffing is needed to support program
services now and in the upcoming months?

+ Review and update human resources policies and procedures to be consistent with staffing, wage, and
benefit decisions.

+ Be familiar with local, state, and federal wage and hour and employment laws.

+ Consult fiscal, legal, and human resource advisors when needed, in order to assure that staffing plans
support the delivery of services, can be accommaoadated within the program budget, and are in accordance
with applicable requirements.

Is it allowabie for programs to decide to continue paying staff that are not working?
In some circumstances, yes, but in others, no.

First, it is important for grantees to be clear on what "working" and "not working" means, and to develop policies
and procedures that define how an employee will be classified as working or not working. A center-based teacher
now delivering remote learning services from home is working. A cook who is now functioning as a food
coordinator to link families with community food resources is working. An employee who experiences changes in
the place or type of services provided to the employer is still working, just in a different place or capacity.

In determining whether to pay staff wages and benefits, programs need to keep in mind the Cost Principles in the
Uniform Guidance at 45 CFR Part 75 and how costs relate o service delivery. For Coronavirus Aid, Relief, and
Economic Security {CARES) Act funds, wages and benefits must be necessary to respond to COVID-19 and

https://hendall.createsendl.com/t/ViewEmail/{/3ADSB8BB52B2EF8902540EF23F30FEDE...  9/28/2020
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support the delivery of comprehensive Head Start services. With respect to alt expenses, an allowable cost must
be necessary and reasonable for the performance of the federal award under the circumstances prevailing at the
time the decision was made.

Note: As the italicized language indicates, certain costs that would be unreasonable or unallowable in normal-
circumstances could be considered reasonable and allowabte, given the circumstances prevailing during the
COVID-19 pandemic.

Short-term payment of staff wages and benefits during temporary closures may be more cost effective than ending
the employment relationship (not paying wages and benefits) and losing the ability to recall qualified staff when the
center reopens. Continued payment of wages and benefits to employees unable to report to centers that are
temporarily closed is necessary and reasonable if the staff are needed for recall following the temporary closure or
are engaging in remote work at the direction of the employer during the temporary closure. On the other hand, if
services are being delivered remotely for an extended period of time, some positions may not need to be filled and
{ayoffs or separations from employment may be warranted,

Short-term payment of staff wages and benefits during temporary closures may be more cost effective than ending
the employment relationship (not paying wages and benefits) and losing the ability to recait qualified staff when
centers re-open. In all cases, thoughtful spending decisions necessary to implement the delivery of program
services, supported by adequate documentation, creates a clear path to allowable costs. OHS has developed a
wide range of resources that can be found on the Early Childhood Learning and Knowledge Center to assist
grantees in making local programmatic and fiscal decisions.

Office of Head Start {OHS) | 330 © Street, 8W | 4th Floor Mary E. Switzer Building | Washington, DG 20201
https:ffeclke.ohs.acf.hhs.gov | 1-866-763-6481 | Contact Us

You are receiving this email because you are signed up for Office of Head Start communications. If you prefer not 1o receive
emails of this sort in the future, you can unsubscribe here. You also may modify your ECLKC email subscriptions, Recipients

subscribed through the Head Start Enterprise System (HSES) must be removed from HSES by their program or office.
Please do not reply 1o this email. Contact customer service for additional support.
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