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Gordon Ford College of Business
Business Administration 
Proposal to Create a New Course
(Action Item)

Contact Person:  Michelle Trawick, michelle.trawick@wku.edu

1.	Identification of proposed course:
1.1 Course prefix (subject area) and number:  BA 495
1.2 Course title:  Career Development Attendance
1.3 Abbreviated course title: Career Dev 
(maximum of 30 characters or spaces)
1.4 Credit hours:	0 			Variable credit  (no)
1.5 Grade type: Pass/Fail
1.6 Prerequisites/corequisites:  Senior standing and admission to the college
1.7 Course description:  Completion of multiple career readiness and professional development events and activities prior to graduation from WKU.  All events and activities must be from an approved Gordon Ford College of Business list.   

2.	Rationale:
2.1 Reason for developing the proposed course: 
This course serves to track student participation in a number of enrichment activities throughout the campus that support development of competencies in one or more of these stages. This course will be used to complement other courses for an Advanced Professionalism certificate program, proposed by the Gordon Ford College of Business.

2.2 Projected enrollment in the proposed course:  All students enrolled in the Advanced Professional Certificate program.  15-20 the first year.  Our goal would be to have 10% of our undergraduate majors to add this certificate to their credentials.  Current undergraduate enrollment is 2,143.  

2.3 Relationship of the proposed course to courses now offered by the department: 
This course will complement other courses outlined for a proposed certificate for Advanced Professionalism in the Gordon Ford College of Business.  Some of these activities are “swipeable” events for existing courses that utilize extra credit.  

2.4 Relationship of the proposed course to courses offered in other departments: 
This course adopts a model that is similar to that used by the Music and Film Departments (MUS 155; FILM 155) for ensuring completion of experiential/lab attendance requirements.  To my knowledge, there are no other courses of this particular nature on campus. 
2.5 Relationship of the proposed course to courses offered in other institutions:
There are no known programs in-state or at benchmark institutions that offer a zero-credit lab course for career readiness or professional development activities.  There are, however, several certificate programs that are modeled similarly.  These institutions include Indiana State University (Workplace Professional Skills Certificate), Northern Illinois University (Learning and Leadership in the Workplace), and University of North Carolina at Charlotte, (Career Success Certificate). 

3.	Discussion of proposed course:
3.1 Schedule type: B
3.2 Learning Outcomes: 
The overarching goal of BA 495 is to engage students in activities that will expand understanding of career opportunities and develop career readiness skills needed for entry into the business field.
3.3 Content outline: The course will track participation in events from an approved Gordon Ford College of Business Activity list to include topics such as these:  Personal branding - tool development (such as LinkedIn), career portfolios; Career Services Workshops – interviewing skills, job search skills, resume development, networking skills; College Networking Events (Hays-Watkins Networking event, job fairs, Career Climb; and Senior Summit Seminars (Offer negotiations, practical financial matters).  

Students must accumulate 21 points to pass the class.  Of these 21 points, 6 are from required activities.  The remaining 15 points are distributed among the categories:  Developmental, Job Search, and Exploration and Networking.  Some of the activities may be repeated.  The table below contains the currently approved list of activities, the associated points, and eligibility to repeat.
	
	
	Repeatable Activity
	Points

	Category I
	Developmental
	
	Minimum of 3

	LinkedIn activity is required.  Must have at least 2 other points.
	
	

	LinkedIn* -Profile, connections, and grouping required
	
	1.0

	Social Media and Professional Image
	
	1.0

	Practical Financial Matters
	
	1.0

	Creating a Career Plan
	
	1.0

	Job Survival Skills
	
	1.0

	Personal Branding
	
	1.0

	About Internships
	
	1.0

	Networking
	
	1.0

	
	
	
	

	Category II
	Job Search
	
	Minimum of 7

	Career Portfolio is required.  Must have at least 2 other points.
	
	

	Career Portfolio*
	
	5.0

	Interviewing Skills Workshop
	
	1.0

	Mock Interviewing Session
	
	1.5

	WKU/GFCB Career Fair
	X
	0.5

	TobJobs Resume upload
	
	0.5

	Online Interviewing Seminar
	
	1.0

	Applying for Jobs Online Seminar
	
	1.0

	Job Fair Preparation 
	
	0.5

	Researching Careers and Employers
	
	0.5

	LinkedIn Workshop
	
	1.0

	
	
	
	

	Category III
	Exploration and Networking Events
	
	Minimum of 2

	
	
	

	Career Climb Networking Event
	X
	1.0

	Meet the Firms
	X
	1.0

	Career Trek
	
	5.0

	Professional Organization Membership 
	X
	2.0 (4 max)

	Business Etiquette Workshop and Networking Dinner
	
	1.5

	Senior Summit Practical Work Experiences
	
	2.0

	Professional Conference Attendance
	X
	3.0

	Leadership Role in a Student Organization
	
	2.0

	
	
	
	

	Total Points
	
	
	21

	*These activities are required.



3.4 Student expectations and requirements:  Students will be advised to enroll in this course in either of the last two semesters prior to graduation.  The prerequisites require the students to have senior standing and be admitted into the college of business.  Students that wish to claim activities that are not “swipeable” events will need to bring evidence of completion to the instructor of record who will see that the information is entered into SEAT.  A student must accumulate 21 points to “Pass” the course.  
 
3.5 Tentative texts and course materials:  None

4.	Resources:
4.1 Library resources: Adequate
4.2 Computer resources: Adequate

5.	Budget implications:  
Proposed method of staffing:  Existing staffing within the GFCB Dean’s Office and the Center for Career and Professional Development are sufficient for our first few years.  However, we anticipate that with growth in the program, additional resources may be needed in the Dean’s office as well as the Center for Career and Professional Development to meet the needs of our students in enrolled in this course.
5.1 Special equipment needed: We will use existing swipers.
5.2 Expendable materials needed: None
5.3 Laboratory materials needed: None




6.	Proposed term for implementation: Fall 2014


7.	Dates of prior committee approvals:

	Gordon Ford College of Business Curriculum Committee 
	

	University Curriculum Committee 
	

	University Senate
	



Attachments: Course Inventory Form
(There is neither a Bibliography nor Library Resources Form with this proposal due to the nature of the course. Item 3.5 indicates that no materials or texts are necessary.)




