


Relocation Expense Agreement
Western Kentucky University

	Department:
	

	Index Charged:
	



Choose one of the following:

	Maximum Reimbursement Amount Authorized:
(Reimbursement of moving and house hunting expenses is limited to the actual costs of allowable expenses supported by original receipts, up to a maximum of $12,000 using state funds.*)
	

	OR

	Relocation Allowance Amount Authorized:
(Allowance of relocation expenses is limited to $12,000 using state funds.*)
	



*The Department Personnel may establish a lower amount for relocation expense reimbursement or allowance, either as a policy or on a case-by-case basis.

Employee Attestation:
· I have read and will abide by the Relocation Expense Policy.
· If I voluntarily terminate employment prior to completing one year of service, I understand that I may be required to return to the university the moving expense benefit received prior to my last day of employment.

Employee Name:

Address moved from:



Address moved to:





Approved by: 		

Department Chair (required for faculty)	Date


Approved by: 		

Dean (required for faculty)	Date


Approved by: 	

President or President’s Cabinet Member	Date


Accepted by: 	

Employee	Date
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