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All academic programs that lead to a transcribed credential (graduate programs, baccalaureate/associate programs, and all certificate programs) must complete an assessment plan when the program is created through the University’s curriculum approval process. As part of continuous improvement, assessment plans are dynamic documents that evolve based on revisions to the program, observations, and data changes. 
As improvements and adjustments are made to ensure program quality and student success, assessment plans should be revised to reflect changes. resubmitted if revisions are made to the plan.

SECTION I: PROGRAM INFORMATION
	Select One of the Following Options
	Program Title: [INSERT PROGRAM TITLE]

	☐	New Academic Program
	Reference Number: [INSERT REFERENCE NUMBER, IF APPLICABLE]

	☐	Revised Plan
	College: [INSERT COLLEGE]

	Program Coordinator: [INSERT OF PROGRAM COORDINATOR]

	Where revisions made to this academic program in the past academic year?     ☐          YES             ☐       NO

	2025-2030
	Is this program accredited?            ☐          YES                     ☐       NO
If YES, please identify the accrediting agency.
[INSERT ACCREDITOR’S NAME, IF APPLICABLE]


	
	Current Academic Year: 

	Please choose one of the following:
☐	The department/school verified the program learning outcomes match those approved in CourseLeaf through the curriculum approval process.

☐     The learning outcomes do not match those approved in CourseLeaf. Use the below    space to explain why.



All sections of the assessment plan must be completed. A rubric is provided at the end of this document to help guide completion and to serve as a self-assessment.
SECTION II: ROLES & RESPONSIBILITIES
Use the below space to discuss who will be responsible for completing the annual assessment process and how all program faculty will be involved in the process.





SECTION III: PROGRAM LEARNING OUTCOMES
In this section, program learning outcomes will be stated along with the measurement plan, targets, and timeline for assessment. Please note that not all learning outcomes need to be assessed in a single year; however, all learning outcomes must be assessed by the end of year 5.
Program Learning Outcome (PLO) 1
 [INSERT PROGRAM LEARNING OUTCOME AS SHOWN ON COURSELEAF.]
PLO 1 Artifacts & Instruments
[INSERT DESCRIPTIONS OF THE DIRECT MEASURE(S) THAT WILL BE USED TO ASSESS THE PLO, EXPLAIN HOW THE ARTIFACT RELATES TO THE PLO, AND WHAT INSTRUMENT (SCORING KEY, RUBRIC, ETC.) WILL BE USED ASSESS IT.]
PLO 1 Criterion for Success
[INSERT AN EXPLANATION ON WHAT DEFINES SUCCESS FOR THE PLO.]
PLO 1 Timeline
[INSERT ACADEMIC YEAR OR SEMESTER/YEAR PLO WILL BE ASSESSED.]

Program Learning Outcome (PLO) 2
 [INSERT PROGRAM LEARNING OUTCOME AS SHOWN ON COURSELEAF.]
PLO 2 Artifacts & Instruments
[INSERT DESCRIPTIONS OF THE DIRECT MEASURE(S) THAT WILL BE USED TO ASSESS THE PLO, EXPLAIN HOW THE ARTIFACT RELATES TO THE PLO, AND WHAT INSTRUMENT (SCORING KEY, RUBRIC, ETC.) WILL BE USED ASSESS IT.]
PLO 2 Criterion for Success
[INSERT AN EXPLANATION ON WHAT DEFINES SUCCESS FOR THE PLO.]
PLO 2 Timeline
[INSERT ACADEMIC YEAR OR SEMESTER/YEAR PLO WILL BE ASSESSED.]

Program Learning Outcome (PLO) 3
 [INSERT PROGRAM LEARNING OUTCOME AS SHOWN ON COURSELEAF.]
PLO 3 Artifacts & Instruments
[INSERT DESCRIPTIONS OF THE DIRECT MEASURE(S) THAT WILL BE USED TO ASSESS THE PLO, EXPLAIN HOW THE ARTIFACT RELATES TO THE PLO, AND WHAT INSTRUMENT (SCORING KEY, RUBRIC, ETC.) WILL BE USED ASSESS IT.]
PLO 3 Criterion for Success
[INSERT AN EXPLANATION ON WHAT DEFINES SUCCESS FOR THE PLO.]
PLO 3 Timeline
[INSERT ACADEMIC YEAR OR SEMESTER/YEAR PLO WILL BE ASSESSED.]

Program Learning Outcome (PLO) 4
 [INSERT PROGRAM LEARNING OUTCOME AS SHOWN ON COURSELEAF.]
PLO 4 Artifacts & Instruments
[INSERT DESCRIPTIONS OF THE DIRECT MEASURE(S) THAT WILL BE USED TO ASSESS THE PLO, EXPLAIN HOW THE ARTIFACT RELATES TO THE PLO, AND WHAT INSTRUMENT (SCORING KEY, RUBRIC, ETC.) WILL BE USED ASSESS IT.]
PLO 4 Criterion for Success
[INSERT AN EXPLANATION ON WHAT DEFINES SUCCESS FOR THE PLO.]
PLO 4 Timeline
[INSERT ACADEMIC YEAR OR SEMESTER/YEAR PLO WILL BE ASSESSED.]
COPY AND PASTE ADDITIONAL PROGRAM LEARNING OUTCOME SECTIONS AS NEEDED. 
SECTION IV: USE OF RESULTS
Use the below space to explain how individual assessment results for each PLO will guide the continuous improvement process within the program.







SECTION V: SKILLS-BASED ASSESSMENT
In this section, programs will use their skills curriculum map to address the specific skills in which their graduates will achieve mastery. These answers are narrative-based. 
Essential Skill 1
 [INSERT THE ESSENTIAL SKILL AND COMPETENCY STATEMENT.]
What artifacts (specific assignments) or assessments will be used throughout the program to help the student master this skill?
[INSERT ANSWER}
How will the program faculty help students connect content knowledge to workplace settings?
[INSERT ANSWER]
How will the program use assessment data to continuously improve mastery in these skills?
[INSERT ANSWER]
COPY AND PASTE ADDITIONAL ESSENTIAL SKILL SECTIONS AS NEEDED. 
SECTION VI: CURRICULUM MAP
All assessment plans must include a curriculum map using the template provided at https://www.wku.edu/academicaffairs/ee/assurance_learning_resources.php. Undergraduate programs must also include a Skills-Based Curriculum Map as required by CPE’s Kentucky Graduate Profile Initiative. Curriculum maps should be uploaded separately.






	Assessment Plan Rubric

	
	Needs Attention
	Meets Standards
	Best Practice

	Roles and Responsibilities
	Does not yet meet the described standard.
	The program has identified who coordinates the assessment of program learning goals.
	In addition to meeting the described standard, program faculty, including adjuncts as appropriate, understand their role and responsibilities in assessing student achievement or program learning goals. Faculty periodically reflect on their assessment efforts and identify ways to keep it as simple and useful as possible.

	Program Learning Outcomes
	Learning goals do not yet meet the described standard.
	Learning goals describe in explicit, observable terms, using action words, how students will be able to use their knowledge, what thinking skills and disciplinary dispositions they will have, and/or what else they will be able to do upon completion of the program.
	In addition to meeting the described standard, program learning outcomes are clearly and actively communicated to students and faculty in the program.

	Artifacts (Method), Instruments, and Criterion for Success
	Does not yet meet the described standard.
	Each assessment method clearly matches the learning goals being assessed, and multiple assessments are used systematically over time.
	In addition to meeting the described standard, evidence is provided that the assessment methods yield truthful, fair information through instruments that can be used with confidence. Program faculty have defined and justified rigorous but achievable standards for satisfactory achievement of each program learning goal.

	Continuous Improvement
	Does not yet meet the described standard.
	The program outlines a plan for sharing assessment results and collaborating with program faculty for continuous improvement. The plan articulates the different ways assessment results could lead to program revisions.
	In addition to meeting the described standard, the assessment plan addresses collaboration with external stakeholders to share assessment results and receive feedback for continuous improvement. 

	Skills-Based Assessment (Undergraduate Programs Only)
	Does not yet meet the described standard.
	Every student has the opportunity to master specific workforce skills identified by the program through skills-mapping and a plan is in place for communicating skills taught in program courses.
	In addition to meeting the described standard, faculty include departmental plans to assess skills within the program outside of the University Skills Self-Assessment Initiative. 

	Curriculum Map
	Does not yet meet the described standard.
	Every student has sufficient opportunity to achieve the learning goal, taking at least two courses that address the learning goal.
	In addition to meeting the described standard, faculty collaborate to ensure curricular alignment with program learning outcomes, and every student in the major has ample opportunity to master the learning goal through more than two courses.



Rubric adapted from:
Suskie, L. A. (2018). Assessing student learning: A common sense guide (3rd ed.). Jossey-Bass.
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