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Anthology-Portfolio QuickStart Guide for WKU Faculty (updated 4/28/22) 

Step 1. Log into Your Account, set your password, and accept legal agreement. 

Go to https://wku.chalkandwire.com/.  

Click Forgot your password. 

Notice this is a .com and not .edu.   

Do not try to log in with your email the first time you’re logging in to the system.   

 

 

 

This screen will appear. Enter your WKU email 
address, and then click submit. 

 

 

https://wku.chalkandwire.com/
https://wku.chalkandwire.com/
https://wku.chalkandwire.com/
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You will receive a link in your WKU 
email.  Click on the Reset My 
Password link.  

 

 

Enter your password. Passwords must be at least 6 

characters long.  Click submit. 

 

 

After you reset/set your password, you will see the 
legal agreement.  Read, click I agree, and then click 
Continue. 
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Step 2. View your Dashboard 
After you have accepted the legal agreement, you will arrive at your personal dashboard: 

 

Your name should appear in the top right corner next to the  icon. 

Step 3. Set-up a Faculty Portfolio 

Click on the word Portfolios just underneath the 
word Dashboard. 
 
Then, click on Go to My Portfolios  

 

 

Click on Create New Portfolio 

  

 

 

 
 
 

Big Red 
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When this page appears 

2. Enter a name for your portfolio 
(First Name Last Name Faculty 
Portfolio). 

3.Select your college’s Table of 
Contents from the drop down menu. 

4. Click Create (it is under the Table of 
contents drop down menu.) 

  

 

Your portfolio will look something like 
this: 

 

 

 

Step 4: Add your Curriculum Vita to your Portfolio 
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Click on the words Curriculum Vita in the table of 
contents. 

 

 
 

1. Then click on ADD CONTENT and select 
Add File from the Menu.  
 

 

 
 

2. After you click on Add File, Insert Content Here will appear. 
Click on the + sign 
 

 

 

After you click the + sign, you will 
have the option to drag or chose 
files to add to your portfolio 
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Find your CV file  
in your desktop  
computer files, 
and add your CV 
by choosing or 
dragging files. 
 
Then Click 
Insert Files. 
Remember to 
click Insert Files. 3.   

 

Your CV has now been added to your portfolio. 

 

 

 

 

As we move forward, we’ll provide instructions on sharing the portfolio, but for now, we’re just making 
sure you can add materials.  In the meantime, feel free to play around with the system. In the coming 
months we’ll make more and more help resources available. 
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