General Guidelines for Proposals to Create an Equivalent Course

· This form is used to create an equivalent course in another university department/unit excluding the Bowling Green Community College.  To create an equivalent course at BGCC, use the Proposal to Create a Community College Equivalent Course form.

· Proposals to create equivalent courses are consent items on the UCC agenda.

· Each proposal to create an equivalent course must be accompanied by a completed Course Inventory Form that lists the equivalent courses.  Proposals lacking the form will not be considered by the UCC and will be returned to the sponsoring department/unit.

· An equivalent course must have the same number, title, abbreviated title, credit hours, prerequisites or corequisites, and catalog course listing as the existing course.

· If the existing course is to be equivalent with more than one department/unit, all proposed equivalent courses should be included on one proposal form.  For multiple equivalency proposals, a rationale must be given for each course deemed equivalent. A separate Course Inventory Form must be submitted for each equivalent course.

· Proposals to create equivalent courses must be approved by the department/unit in which the existing course is listed and each department/unit in which the course is proposed to be equivalent.  If the departments/units are in different colleges, each college curriculum committee must approve the proposal for equivalency.  Approval through each different department/unit and college may be sought concurrently.

NOTE:  Creating an equivalent course is not the same as cross-listing a course.  The cross-listing process occurs when building the schedule of classes for a specific term, and courses are to be taught at the same time by the same instructor (e.g. PSY 412/412G).  Equivalent courses may be cross-listed if the same instructor teaches the courses at the same time.  However, cross-listing of equivalent courses is not required.
Proposal Date:

Enter College Name Here

Department of _____________

Proposal to Create an Equivalent Course

(Consent Item)

Contact Person:  Name, email, phone

1.
Identification of existing course:

1.1 Current course prefix (subject area) and number:

1.2 Course title:

1.3 Credit hours:

2.
Identification of proposed equivalent course prefix(es) and numbers

3.
Rationale for each equivalent course:

4.
Proposed term for implementation:

5.
Dates of prior committee approvals:


_________Department/Division:


__________________


_________Department/Division (if applicable):
__________________


_________Curriculum Committee


__________________


_________Curriculum Committee (if applicable):
__________________


Professional Education Council (if applicable)
__________________


General Education Committee (if applicable)
__________________


Undergraduate Curriculum Committee

___________________


University Senate




___________________

Attachment:  Course Inventory Form

