CHANGE IN RESPONSIBLE PERSON OR BANNER ACCESS CHANGE FORM

BANNER INDEX NUMBER TO CHANGE   ________________                              

Instructions:
Please list your Banner index account number above for both Part I & Part II changes.  If you are requesting a responsible person change please fill out Part I.  If you are requesting query access or on-line requisition access to an account please fill out Part II.  Part II must be filled out before an individual can purchase against an index.

PART I:
RESPONSIBLE PERSON CHANGE

  1.  PRIOR RESPONSIBLE PERSON ON INDEX:



NAME:  (Please Print)     ________________________________________

  2.  NEW RESPONSIBLE PERSON NEEDED ON INDEX:



NAME: (Please Print)     ​​​​​_________________________________________




 (Please Sign)     _________________________________________

   3.  DEPARTMENT HEAD’S OR DEAN’S APPROVAL


NAME:
 (Please Sign)     _________________________________________



PART II: BANNER ACCESS CHANGE

     1.  PRIOR EMPLOYEE NAME (NECESSARY UNLESS NEW ACCESS IS NEEDED):



NAME:  (Please Print)     ________________________________________

     2.  CURRENT EMPLOYEE NAME:



NAME: (Please Print)     ​​​​​_________________________________________




 (Please Sign)     _________________________________________

     3.  DEPARTMENT HEAD’S OR DEAN’S APPROVAL
NAME:
 (Please Sign)     _________________________________________

Please submit to the Accounting Department at WAB G01 or 
Grant Accounting Department at WAB G06
