Proposed Subrecipient's Authorized Signatory Office Letter Head

SAMPLE LETTER

Date

Ms. Nancy Mager, Director, WKU Sponsored Programs
Western Kentucky University Research Foundation

Western Kentucky University

1906 College Heights Blvd. #11016

Bowling Green, KY  42101-1016
Dear Ms. Mager:  

Proposed Subrecipient University's Name is pleased to submit the enclosed proposal on behalf of Dr. Whoever (subrecipient's PI).  We understand that this proposal will be submitted to Prime Sponsor as part of the WKURF proposal entitled Whatever being submitted on Deadline Date for Dr. So-and-So (WKU's PI).  

This letter certifies that Proposed Subrecipient University's Name agrees to cooperate in the project as stated in the Work Plan (Attachment 1) for the amount requested in the Budget (Attachment 2) under the direction of the Principal Investigator listed on the Key Contacts Form (Attachment 3).  The three attachments are also being submitted in electronic form via e-mail attachment to the WKU Office of Sponsored Programs at proposal.development@wku.edu.

Sincerely yours, 

Authorized Signatory

Title

enclosures
If letter is used, mail to above address, or fax to WKURF at 270-745-4211, or email to proposal.development@wku.edu.

