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FYI
For Schedule Preparation departments will update only SSASECT, SSATEXT and SCATEXT.

Additional Information to be added to schedule will be processed from information supplied by
departments to the Office of the Registrar.







This first form contains the box where you enter the seven letter form name. It also contains a directory of the forms
that are available in Banner. Once you have retrieved a form from this first window of Banner, click Options on the
Menu Bar or right-click to access Options that relate to that particular form. In this preparation manual you will find
instructions to perform one of these commands—press control page down, click next block, or click a form in the
Options menu—in order to access other blocks, windows or related forms. You should click the option name to

retrieve or enter the desired window or form.

2

You will encounter new terms in this manual, such as Query and Commit. A query form is a search engine for a
specific data element. When Banner gives you an auto hint line that says you must Commit before leaving the

block, you are supposed to save the form by pressing f10 or Save icon.

=

When a window has a horizontal or vertical scrollbar, you should always look for more information. You may do

this by paging down or up, arrowing down or up or by using mouse to move scrollbar.

In Go To box on General Menu Form, type SCACRSE. Press ... l

Course Inventory Form (SCACRSE)

There are four basic parts to this form: course information, course level, grade modes and schedule type.

Figure 2—SCACRSE—Course Inventory Form

& Oracle Developer Forms Runtime - Web: Open > SCACRSE

File Edit Options Block Item Record Query Tools Help

=t

Options

Enter subject
abbreviation

Course Title:

College:

Division:
Department:

Status:

Approval:

CcIP:

Prerequisite Waiver:

Duration:

[ Tuition Waiver
[” Additional Fees

1]

Recard: 1/1 |

copy (B

To Term: 599999

|INTRO TO COLLEGE WRITING

,H\EIArts Huranities & Soc S

[ @

enG  [*]English
’?EAEUVE
|A—[z|f-\pprnved

ience:

230101 [EEninsh Language and Literatu

[
15

[ Continuing Education

[ CAPP Areas for Prerequisites

From term not egual to key term, press DUP REC or COPY to update course data

| =05C=

Hours

Billing: 3.000
Le : 5.000
Lab: 000

Other: | .000

Contact: [

Repeat Details

Limit: ’_ Mazimum Hours:

Repeat Status: liEl

Basic Course Information Form

1. Type Subject abbreviation (e.g., ENG, FIN, PSY, BIOL, DENG).
2. m to Course.

3. Type Course (e.g. 100, 153, 200, 120).

4. b : l to Term.

Enter course
number

Variable
Credit
information

Title of course
is 30
characters.
Transcript is
also 30
characters.




5. Enter term for which you want to see course information. Example: Fall semester 2009 would be entered
as 200930 (yyyyxx with “y” being year, “x” being the term); Spring semester 2010 would be 201010. (See

Attachment 1 for year and term conversion.)

6. To fill in course information, click Basic Course Information in Options, Next Block, or ™" l Down

Page

If text in the box is blue, you can double-click on the box or use the down arrow to get a listing of information

applicable for that box.

After viewing the basic course information in the first window, click Course Levels in Options, Next Block or

o l f2ee W to see course level information.

Figure 3—SCACRSE—Course Level

& Oracle Developer Forms Runtime - Web: Open > SCACRSE [:]@E
File Edit Options Block Item Record Query Tools Help
BRORE REER 7 BEE & BRI G L2I@X -
' 7.1 (FROD) B
Subject: ENG * English {Univ) Course: 100 ad Term: 200630 ¥
Course Title: INTRO TO COLLEGE WRITING
@ Course Lev 5l
From Term: ’m Copy @ To Term: ’W
Level Description CEU
(]
’7 Graduate [
’E Undergradas O e
= :
[ [
[] m
[] =
=] T
[] =
[] O
[] m L
[] =
[] =
] = -
4| 3
Lewel code; press LIST for valid codes. | J
Record: 1/2 [ 1 . | Listofvalu. | | =osc=

Course Level
Lists level of student who is permitted to take the course (i.e., GR—Graduate, UG—Undergraduate).

To see grading mode information about this course, click Course Grading Modes in Options,

T
Next Block or ', l Page
L

Level of
student who
may take
course




Figure 4—SCACRSE—Grading Mode

£ Oracle Developer Forms Runtime - Web: Open > SCACRSE ﬁ
File Edit Options Block Itemn Record Query Tools Help
| REERE I Y BB SR GIET@X
e Information SE 7.1 (PROD)
Subject: ENG * English {Uniw) Course: 100 ad Term: 200630 ¥
Course Title: [NTRO TO COLLEGE WRITING
@ Grading Mo 7.1 (PROD)
From Term: (200410 Copy @I To Term: |933339
Mode Description Default
=]
’E Standard Letter ’E Al
[ [ S
S R O e e | |3
Grading mode code; press LIST for valid codes |
Record: 1/1 1 | Listofvalu. | | <05C=

Grading Mode
This is the Grading Mode permitted for this course.

T
To see schedule type for this course, click Course Schedule Types in Options, Next Block, or |om l E:m
Figure 5—SCACRSE—Schedule Type
& Oracle Developer Forms Runtime - Web: Open > SCACRSE ﬁ

File Edit Options Block Itemn Record Query Tools Help
AR ERAER B9 BEME QIS EE G E@X

mBasic Course Information SE 7.1 (PROD)

Subject: ENG * English {Uniw) Course: 100 ad Term: 200630 ¥
Course Title: [NTRO TO COLLEGE WRITING

hedule Typ CRSE 7.1 (PROD) |

Denotes activity
From Term: |198930 copy [ 0 Term: 999399 or type of course,
e.g. lecture, lab,
Instructional . Enrollment Adjusted etc. Course may
Schedule Method Description Workload Overload Workload
(-] [ = have up to three
B Lemis o — 4 | schedule types. To
F - — F — see_SchedL_lIe type
T T ] | — options, click
] [ || Schedule drop
- - | down arrow.
[ | [ [ ' el
[ [ (| ——
(il [ .
[ ] [ 1 [0 [ |
2 4 [ ] 1 [] [
[ [ I I B
4| - = | |3 ;
Schedule Type; press TSTf‘DrVaHd cudes.‘ ‘ | | J

Schedule Type
This window lists the Schedule type applicable for this course.




Course Detail Information

In Options, click Course Details.

1. Course Detail Form (SCADETL ) ~—
T — Page
To see Co-requisite information, click Course Co-requisites in Options, Next Block, or ci l Down

Figure 6—SCADETL—Course Detail Information Form—Co-requisites

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCADETL
Eile Edit Options Block Item Record Query Tools Help

Subject: CHEM Fchem\stry (Univ) Course: 120 F Term: |z00930 F

Course Title: COLLEGE CHEMISTRY I

(ol =Gl Fee Codes  Degree Attributes  Transfer Institutions  Supplemental Data  Course Description  Course Text  Integration Partners

Corequisite Course

From Term: 200730 Maintenance [&] To Term: ’m
ubje ourse
Séltt CEI ) ¢
et - U T | Co-requisite
- — || | | course for
g CHEM 120

Equivalent Course

From Term: (200930 Maintenance [@_ To Term: |959999

Subject Course Start Term End Term

[+] = [*] [~]
I [

il
1]
T
1]

Corequisite subject code; press LIST for existing courses ‘
Record: 1/1 [ .| Listofvalu.. | <osc=>

Co-requisite Course

Co-requisite Courses are courses that must be taken together at all times. Registration will not be allowed unless
student registers for section of both.

T
. . . . . . Pag
To enter Equivalent Course window pane, click Course Equivalents in Options, Next Block, or " l Donn
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Figure 7—SCADETL—Course Detail Information Form—Equivalent Course

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCADETL
File Edit Options Block Item Record Query Tools Help

BOE RACAEIRER 9% REE G IR ¢S @@ X

Subject: PSY FPsychD\Dgy (LIniv) Course: (100 [7 Term: [200930 [7

Course Title: INTRO PSY

(OR[ChIECE- M Foc Codes  Degree Attributes  Transfer Institutions  Supplemental Data  Course Description  Course Text  Integration Partners

Corequisite Course
From Term: |200930 Maintenance [rﬁu_ To Term: |999999

Subject Course

Equivalent Course

;

From Term: [200110 Maintenance [& To Term: |999993

Subject Course Start Term End Term

cL & =l -

PEYC 100cC 200110 999999 ‘

Equivalent Courses

[ ; I
Equivalent to
[ 11 | psy 100
(1 17 17 ] -1
FRM-40350: Query caused no records to be retrieved. | j
Recard: 11 | .. | Listofvalu. | | =05C=

Example given is PSYC 100C and PSY 100. Other examples would include ENG 100 and ENGL 100C; CHEM
280, BIOL 280, ENV 280, GEOG 280, CH 280. This does NOT stop registration but will not allow credit to count

for both at degree audit.

To see fee information, if applicable for this course, click Fee Codes tab.

Figure 8—SCADETL—Fee Code

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCADETL
File Edit Options Block Item Record Query Tools Help

B[ Eh [ B[

Subject: MIL [= Military Science (Univ} Course: 101 [ Term: [zoos30 [+

Course Title: MIL MOUNTAINEERING/LDRSHIP

Corequisites and ... Degree Attributes Transfer Institutions  Supplemental Data  Course Desgefition  Course Test  Integration Partners

Fee Codes

Course fee
approved by
Provost, entered
by Billings and
Receivables.

From Term: |200110 Maintenance [&] To Term: |s99993
Fee Durati
Description Amount T[Lge
Ml cience Fee 20,00 |FLAT =

E——

Do not click drop
down arrow for

Sl information. It
Detail code; press LIST for valid codes | b Wl" ta.ke yOU tO
Record: 11 [ .. | Listorvan.,. | | =osC> J B||||ngs &

Receivables forms.

Fee Codes

If fee is to be charged, it must be approved by the Provost and entered by Billings and Receivables. If the fee code
is entered on the catalog form, it will be attached to every section after entry is made. Course sections created prior
to fee entry will not carry fee, at which case, the fee must be added by Billings and Receivables at the section level.
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To see degree attributes, click Degree Attributes tab.

Figure 9—SCADETL—Degree Attributes

£ Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCADETL
Eile Edit Options Block Item Record Query Tools Help
AEIBEAEE P BEEI DO EE

ourse Detail Information SCADETL 7

[ 1@ X

Subject: MIL [* mMilitary Science (Univ) Course: 101 [+ Term: |[zoo930 [+

Course Title: MIL MOUNTAINEERING/LDRSHIP

Corequisites and ... Fee Codes Transfer Institutions  Supplemental Data  Course Description  Course Text Integration Partners

Degree Attributes
From Term: [z00110 Maintenance [&] To Term: (339333

Attribute Description

f=

Physical Development =
ELEC Elective Course
EVAL Course Will Be Evaluated

T-GE General Education Courses

4

Atfribute code; press LIST far valid codes |
Record: 174 | | | Listorwvaiu.. | | =zosC=

Degree Attributes
To see list, click drop down arrow under Attribute. Attributes include, but are not limited to, the following:

1) General Education category
2) Section attributes
3) Evaluation

To see course text, click Course Text tab.
Figure 10—SCADETL—Course Text (Subtitles)

£ Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCADETL
File Edit Options Block Iterm Record Query Tools Help

| E B B B W ETEYETE T

101 [+ Term: [z00930 [+

Subject: FE [~ Physical Education (Uniw) Course:
Course Title: 15T PE ACTIVITY COURSE

Corequisites and ... Fee Codes Degree Attributes  Transfer Institutions  Supplemental Data  Course Description Integration Partners

Text

From Term: (200730 Maintenance [&] Ta Term: [ssassa
Course Text

BALLET I

BILLIARDS

BOWLING

FIGURE IMPROVEMENT

FOLK DANCE
GOLF
GTMNASTICS

1AZZ EXERCISE
10GGING
RACQUETBALL
SELF DEF WOMEN

SWIMMING--BES
SWIM FOR FITNESS

TEMNIS--BEG

WOLLEYBALL

Gourse text |
Record: 1i7 | | | <osc-

Course Text

g

Course Text field will be used to maintain Subtitles approved by the Academic Deans. Course description will be
maintained on the Web version.

Click Exit icon twice to return to General Menu Form.
12




Course Registration Restrictions

In General Menu box, type SCARRES. Press |+ == l

Figure 11—SCARRES—College/Major Restrictions

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCARRES

File Edit Options Block [tem Record Query Tools Help

B0 E BRABER ¥% &

3 Course Registration Restrictions SC2 R R Ry RN BN SN SRR RN RN RN NN N NS REENEV E ERS I’ -

Subject: accT [* Accounting (Univ) Course: |390 [¥ Term: [z00930 v

Course Title: INTERWSHIP IN 4CCOUNTING

College and Major Restrictions Class and Level Restrictions Degree and Program Restrictions Campus Restrictions

College Restrictions This course
FW — 599993 InCIUdeS a”
colleges with

®Include  © Exclude exception of

e oo Community
’F Arts and Letters COI Iege.
’F Gordon Ford Coll of Business
Education & Behavioral Science = ]
Major Restrictions This course
From Term: (200410 H ance [a To Term: 999399 InC|Ud€S
students
® e  Exclude .. R
majoring in
Major Descri H
(] Accounting
602 Accounting
[ B
= -
College code; press LIST forvalid codes |
Record: 3/8 | ] | Listofvalu. | | «<0sC= J
—
I1l.  Course Registration Restriction Form (SCARRES) _l Page
o wn
If the subject and course for which you wish to see information is entered, , click Next

Block, or Course College Restrictions in Options to see college restrictions for that particular course. If the
subject and course you wish to see are not entered, first type subject abbreviation, course number, and
appropriate term in the named boxes.

_—
Page

To see college restrictions, click Course College Restrictions in Options, Next Block or i l Down

College Restrictions
If the course is restricted, only students within certain colleges can take it. You can include (1) or exclude (E)
certain colleges.

In the example in figure 10, only students in the Business College can take this course. College restrictions will be
used to automatically 1) exclude Community College students from taking 300 and 400 level University courses and
2) include only Community College students in General Education Courses offered through the
Community College.

o Page

To enter major restrictions pane, click Course Major Restrictions in left pane, Next Block, or Down
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Major Restrictions
If the course is restricted, only students majoring in certain majors can take it. You can include (1) or exclude (E)
certain majors.

In the example in figure 10, only students majoring in 602 Accounting can take ACCT 390.

T
To see Class Restrictions, click Course Class Restrictions in Options, Next Block, or I;:“B
wWn

Figure 12—SCARRES—Class/Level Restrictions

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCARRES
File Edit Options Block Item Record Query Tools Help

REEE R EIEYEEEY [ @

istration Restri g s =]

Subject: accT ¥ Accounting (Univ) Course: 200 [+ Term: |z00930 [+

Course Title:  ACCOUNTING-FINANCIAL

College and Major Restrictions Dearee and Program Restrictions Campus Restrictions

Class Restrictions 1

From Term: |200310 Maintenance [& To Term: 993399 Thls course
SR — excludes Academy
nclude  ®F

| students and
freshmen and
undergraduate non
degree students.

Level Restrictions ‘ ‘ |
From Term: |200110 Maintenance @ To Term: 393399

c This course
Include ® Exclude.

o excludes

Description . .
N continuing
Continuing Educatio educatlon

students.

,_
<
L,

e

R

]
Class Restriction Indicatar; {hnclude, (Exxclude |
Recard: 11 [ - | <05C=

Class Restrictions
In this windowpane the course can be restricted to include (1) or exclude (E) by class, i.e. Freshman (F), Sophomore
(S0), Junior (J), Senior (Se), etc.

. . .. . . Page
To enter Level Restrictions pane, click Course Level Restrictions in Options, Next Block, or | l Down

Level Restrictions

In this windowpane the course can be restricted to include (1) or exclude (E) by level—Graduate (GR) or

Undergraduate (UG). Level will be used to automatically exclude undergraduate student from all graduate courses.
T

Page
il Down

To see Degree Restrictions, click Course Degree Restrictions in Options, Next Block, or
This restriction currently is not populated.
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Figure 13—SCARRES—Degree/Program Restrictions

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCARRES

File Edit Options Block Itemn Record Query Tools Help

(HEEE T

Yool istration

Subject: FIN [+ Finance Course: [3s0 |7 Term: |200030 [¥

Course Title: RISK MGT/INSURANCE

FIE @@ X

College and Major Restrictions Class and Level Restrictions Degree and Praogram Restrictions

This course includes

| _onby-those students

seeking a Bachelor
of Science degree

Degree Restrictions
From Term: 2002

 Exclude

To Term: |39993%

Maintenance

Clude

Degree
&
BS achelar of Science =
[
S
|

Program Restrictions
From Term: ,M Maintenance To Term: W ThIS nC|UdeS
only those students in
the BS in College of
Business Program

[

FRM-40400: Transaction complete: 1 records applied and saved. |
Record: 111 | . | Listorvalu... | | =05C+ |

Degree Restrictions
Degree Restrictions can include (1) or exclude (E) certain degrees, e.g., a student seeking an AB degree may not take
this course.

ude  Exclude

Program
id

T

— g
To enter Program Restrictions pane, click Course Program Restrictions in Options, Next Block, or | @ Down
This restriction currently is not populated.
Program Restrictions
Program Restrictions can include (1) or exclude (E) several majors as defined by a program.

e

To see Campus Restrictions, click Course Campus Restrictions in Options, Next Block, or ' Page
This restriction currently is not populated. Down
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Figure 14—SCARRES—Campus Restrictions

& Oracle Developer Forms Runtime - Web: Open > SCACRSE - SCARRES

File Edit Options Block Item Record Query Tools Help

a]

= FEEERIEIEREES

(FROD)

EEEE ¥W

ation

Subject: FIN FFmance

Course Title: RISK MGT/INSURANCE

Course:  |350 [7

Term: 200930 [¥

College and Major Restrictions Class and Level Restrictions Degree and Program Restrictions campus

Campus Restrictions

From Term: |200930

 Include

Maintenance @ To Term: |999339

Iz}
@
s
=l
c
A

Description

T e

This course
excludes no
campus
location.

Campus Restriction Indicatar; hnclude, (Exclude
Recard: 1/1 |1 N | <05C=

Campus Restrictions

Campus Restrictions can include (1) or exclude (E) main campus, Glasgow, E-town, etc. This is a Course

restriction, not a Section restriction. This restriction will not be populated.

College, Major, Class and Level restrictions are the only restrictions used. Level restrictions apply to
courses that can be taken only by Graduate students or that exclude Continuing Education students. For an
explanation of College restrictions, see page 13. See page 14 for an explanation of Major and Class

restrictions.

Remember, restrictions entered at course level apply to all sections of the course.

Click Exit Icon once to return to General Menu Form.
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Course Prerequisite Restrictions

In General Menu box, type SCAPREQ. Press |« == l

If subject, course and term not entered, enter this information.

T
. . . ' Pag .
Click Course Test Scores in Options, Next Block, or ot l pown [l twice.

Figure 15—SCAPREQ—Course Prerequisite Restrictions

= Oracle Developer Forms Runtime - Web: Open > SCAPREQ Q@ﬁ
File Edit Options Block Item Record Query Tools Help
= 0 EEBEE e EEE S REB @ X

7 Catalog Prerequisite and Test Score Restrictions
Subject: ACCT | ™ Accounting (Univ) Course: 300 - Term: zoozzo ¥
Course Title: INTERMEDIATE ACCTG I

8 Course Prerequisite Restrictions SCAPREQ 7.2

Course Test Scores and Prerequisite Restrictions

From Term: |2002z0 Maintenance [@_ To Term: ’W
Students registering

Test Test isite
andfor (" Code Score Subject Course Level Grade Concurrency P .
=] &4 Kd 2 = for this course must
___N W B (- have fulfilled these
|— ACC 201c ’E Mo -

[ | E
o [ c | ..
[a [ COoBA z [] (Naner = [ prereqUISIteS
[ | | | (1 44 [
0 | | | | [ L - [
Course Area Prerequisite Restrictions
From Term: [zo0zzo Maintenance |5 To Term: |999993
Area Description Activity Date

=1
. |
[ [
I I -

1] P A A R R R R
Andfor connector; values are A=And, O=0r |
Record: 1/3 [ | | | =08C=

IV.  Course Prerequisite Restrictions (SCAPREQ)
Restrictions must be true for ALL SECTIONS if added at the course level.
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Student Registration Permit Override Form

Figure 16—SFASRPO—Student Registration Permit-Override Form

2 Oracle Developer Forms Runtime - Web: Open > SFASRPO

File Edit Options Block Item Record Query Tools Help

[HE BB E e T E e

tration Permit-Override 1 (PROD)

ERa

mo: | 555443333 Doe, John

Term:

[ [ [« =1 @ 1 X

[zooe30 [ = Fall 2008

Student Permits and Overrides Course

CRMN Subject MNumber Section

=] (=] (=] (=]

User

Major Restriction Override |346c|3 |MUS |155 o1

|U7TRAMMELDM

[U_sIMONEGT

MAIOR) ]
RESTRICTED Restricted Course app 3 [EZE |EIEIl
]

RESTRICTED ectricted Course Approval |D7395 |MLIS |353 2z

|UiSIMONEGT

| | | [

Student Schedule

DERED

Part of Course
CRN Term Subject MNumber Section Available Waitlisted
06735 1 MUS 214 ool
07187 1 MUS 341 001

1

,1_

TIT
ORRK DO
ODO0O0O0OK

07191 MUS 345 ool
07395 MU= 353 nzz

.

1 I
Registration permit-override code; press LIST for valid codes
Recard: 1/3 | | Listofvalu.. |

nooos

DEEa0

ooooao

Mon Tue Wed Thu Fri Sat Sun

noooo

Use this form to
permit the following
overrides for the
individual student:
capacity,
classification, college,
co-requisite, major,
prerequisite, or
restricted course.

Click Exit Icon once to return to General Menu Form.
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Section 2: To Change Course Section Information
after Roll

Schedule Form

In General Menu box, type SSASECT. Press |« ==

SSASECT consists of four windows. The main window is Section Information; the other three windowpanes are 1)
Meeting Time, 2) Instructor and 3) Enrollment Data.

Figure 17—SSASECT—Schedule Form—Section Information

£ Oracle Developer Forms Runtime - Web: Open > SSASEET Q@ﬂ To be filled in
File Edit QOptions Block Item Record Query Tools Help by the OffICG Of
BN E BEBEBR R EAEE I B EEI @ X ;
%8 Schedule S Delelell the RegIStrar
from Crosslist
Term: [z00630 [¥ CRN: [24471 [+ form submitted
by department.
Section Details
Subject: CEU Indicator: ”
Course Number: 552 Title: |PRIMARY CARE: ADULTS Credit Hours: H H
o e To be filled in by
Cross List: ,H Billing Hours: the OffICG Of the
Campus: AFI_EI Main Registrar from
Status: [=] jOpen Contact Hours:
Schedule Type: L BLecture LINK form
Instructional Method: El Lecture: Submltted by
Integration Partner: EI department_
Grade Mode: ’S_Elstandard Letter Lab:
Session: ’E_EIEvening
Special Approval: ’_EI Other: z.000
Duration: El
Part of Term: 1 [*] [2s-auc-zoo0e [E| [15-DEC-zo0e & [ 15 Link Identifier: e
First Last Attendance Method: _E
Registration Dates: | ﬁ | ﬁ @ Weekly Contact Hours:
Start Dates: | [_ | [_ Daily Contact Hours:
Maximum Extensions: [u] rint + Yoice Response a
+ Gradable CAPP Arpas for p
. Tuition amd_feewalver | Always defaults to print.
Subject, COH for Courses; DupFld for Enrl; DupRec for Creds If you do not Want the
Record: 111 | | | | | =osC= R R .
course section to print in
- the schedule of classes or
l. Schedule Form (SSASECT)—Update Capability on TopNet, uncheck this
box.
1. Enter term.
2. Tab to Course Reference Number.
3. Type course reference number (CRN) for the section, which is the 5-digit number found in first column of

the schedule roll detail report that you print from InfoView at the beginning of schedule preparation.

Sections will not roll from previous like term to current like term if credit hours, schedule type or grade mode has
been changed after previous term. For example, course sections that were Lecture for spring 2009 and then changed
after spring semester to Lecture/lab will not roll to spring 2010. Course section status rolls as it was entered in
previous like term: open, cancelled or restricted.

To see information about this course section as it rolled from a previous like term (e.g. if you are working

on term 201010—spring 2010—and want to see what was duplicated from 200910—spring 2009), click

— T
appropriate Option, Next Block, or o l po
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Information that can be changed on this form includes adding subtitle; section number, campus; status; schedule
type, if course has been approved for more than one; grade mode, if course has been approved for more than one;
session; approval code; non-print; and credit hours if course is variable credit. To make appropriate changes place
cursor in the specific box and enter your change. Save or —l

You will need to enter instructor and building/room information for every section that rolls. See FY|I at bottom of
page 21 for information about building/room entry.

For all Study Abroad course sections refer to page 25 of this manual for specific instructions.

To see information about the meeting time for this section, click Scheduled Meeting Times in Options, Next Block,

Page l
or o l Down

Figure 18—SSASECT—Meeting Time

£ Oracle Developer Forms Runtime - Web: Open > SSASECT Q@]ﬁ

File Edit Options Block [tem Record Query Tools Help

(RO E RAEE 27 P06 G & BEI < 10X

I
=l

Meeting Meeting Start End Auto Scheduler Partition

Type Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Scheduler Preference Details

= =]
28-AUG-2006 15-DEC-2006 bWl L N LI 2§ L

]

-

\
\
\
}
N \
v
\
i
\
\
\

10 O o = 0 o Y

SHARNRNNANRRNNNNE B

N\
N\

=

Double-Click
in this box or
click down
arrow to get
preset times.

EIEIEEEEE SR )

Scroll to review
additional

information that
may have rolled.

ST T8
NI T T e

J
o [ [
oo oo

SAERERRERERRREAN

T

Meeting time code; press LIST for codes. Press DUPLICATE ITEM to access Cross List Form T
Record: 1/1 [ | Listorvalu... | | =o5C= JH

FY1 ] If your section meets other than the standard meeting dates, see Attachment 6 for entry on SSASECT.

Meeting Time

1. If meeting pattern should be changed, highlight incorrect time and click Delete Record or click Record
Remove from Menu Bar.
T
2. Saveor
3. Double-click in Meeting Time box (see figure 17) or click Down Arrow to get table STVMEET with preset

times and days. (See Attachments 2 and 3 for Period and Military Time Conversion) If appropriate meeting
pattern is not available, you must enter meeting days on SSASECT by clicking on day(s) of the week and
entering start and end times.

FY[ If you leave meeting time blank, it will automatically print “TBA.” However, if you want to assign an instructor to
this section, you will need to type 0.0 in hrs/wk box in the meeting time window. This is a Banner requirement.
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Banner will not let you delete a time where an instructor has been assigned.

4. Add new time by highlighting; click the Select Icon or double-click new meeting pattern to
bring it into SSASECT.
T
5. Saveor Fu l
6. Highlight incorrect time and click Delete Record or click Record Remove from Menu Bar.
T
Fi0
7. Save or
Figure 19—STVMEET—Meeting Time Code Validation Form
& Oracle Developer Forms Runtime - Web: Open > SSASECT - STVMEET [:}@
File Edit Block Itern Record Query Tools Help
' AR e T Y PO G L EE 20X Select
Begin End Activity
Code an Tue Wed Thu Fri Sat Sun Time Time Date
,7 U 1600 1845 04-JAN-Z000 =
,f !ﬁ [? !m Save
,; 1900 2145 04-JAN-2000
,? 1600 1845 04-JAN-2000
,? 1730 2015 0d4-JAN-2000
,; 1900 2145 04-JAN-2000
E 1530 1815 04-JAN-Z000
59 2 [ New meeting
60 U4 1330 2115 0d4-JAN-2000
,? 4 1530 1815 04-1AN-2000 pattern
[63 ] rd 1700 1945 04-1AN-2000 h|gh||ghted
,; 4 1830 2115 04-JAN-Z000
? v v 1600 1715 04-JAN-2000
? 4 4 1730 1845 04-JAN-2000
? v v 1300 2015 04-JAN-2000
,; v v 1530 1645 04-JAN-2000
E d rd 1700 1815 04-JAN-2000
,; ' d 1330 1945 04-JAN-Z000
,H 4 4 1600 1720 27-DEC-2004
E v v 1730 1850 27-DEC-2004
E 4 4 1900 2020 27-DEC-2004
,5 et " 1530 1650 Z7-DEC-2004 -
Meeting time code. | 5
Record: 1/7 | ] | <0sC= J

Any building and room information for the Main campus will be entered by Jessica Steenbergen, Scheduling
Applications Coordinator for ASTRA. If you have questions, please contact her at 745-2802 or
Jessica.steenbergen@wku.edu. You are responsible for entering building codes for WEB, Study Abroad,
Russellville, Telecourse, and Special Locations sections. Regional Campus building and room information will be
entered by Regional Campus office personnel.

The following schedule types must have Building and Room information by the beginning of the semester: A
(Applied Learning), B (Lab), C(Lecture/lab), and L(Lecture). In addition, WEB Only sections must have WEB as
the building and no room number. WEB-Blended and WEB-Designated sections require a building and/or room.
See page 70 for definition of WEB Only, WEB-Blended and WEB-Designated. KET sections that are also A, B,
C, or L schedule types should have KET as the building; no room number is needed. WKYU-TV sections that are
also A, B, C, or L schedule types should have the location of exams as the building and room designation.
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Page

To see instructor information, click Assigned Instructors in Options, Next Block or .. l Cown l

Figure 20—SSASECT—Instructor

|é Oracle Developer Forms Runtime - Web: Open > SSASECT Q@E}

File Edit Optluns Block Item Record Query Tools Help

B BB G T X Help

Record &
Remove
Instructional Percent of Primary Override Percent of
Workload Responsibility Indicator Indicator Session
Borland, Melvin DN\ 000 [ 100 v W [[2og =
S = aN=l
,': | \\I —{ Remove - F || Override instructor
[ | [ s [ ] conflict
— | | Record c 0 —
SR B 3\ E
[
i B Down 1 o= \0 [
[ | | \ arrow - )
m | | \ | am O (4
[ | | \ [ ] O [ |
[E] | | WKUID | (3] i B If more than one
,E I I appears | ,C = F ’C instructor, click in box
. here. T . - (] [ | toindicate primary
[ ] [ s B [ | onetoshow in
”: | | ,’: . F ,’: schedule and to enter
grades.
Session indicatar.
Record: 1/1 T | <0sC= I JH
Instructor
1. If you know the WKU ID, enter in ID field. If you don’t know the 1D, tab to the ID box, go to Menu Bar,
Help and List or click down arrow to get query form.
Figure 21—SIAIQRY—Faculty/Advisor Query Form
& Oracle Developer Forms Runtime - Web: Open > SSASECT - SIAIQRY Q@ﬁ}
File Edit Optlons Block Itern Record Query Tools Help
Faculty
selected
Term: ,MF e FatTulty [ advisor Category: liﬁ
Staff Type: ’7 [T Contract Type: F Tenure Status: ’7[? Status: ’7 F
1D Last Name Firstkﬁme M1 Faculty Advisor College Department
]
| e | mm e 9 - m e r
| [ [ \ [ ©o o [ [ L H
— L e |E £ N '
| | | = Execute | — 5 Search by
[ [ | C Query — O Department
} I |E = = ,E — |E Enter Department
\ | [ O m I O Abbreviation
\ | L o o [ [ L
} I I |[ —— | Search by Name |[
[ o | Case Sensitive [
[ = = [
[ o o I I [
\ | | L o o [ L
\ | | [ = = [ [ [
\ | | [ o o L] ] [
\ | | [ o o I [ =
Enter a query; press F2 to execute, Cirl+Q to cancel. | 5
Recard; 11 | | Entergu.. | | | =0sC= J

22




2. Check box to indicate if you are looking for faculty or advisor information.

WARNING: Case Sensitive.

3. Click box titled Last Name, type first part of last name and % (e.g. Smit%).

4. Click Execute Query or press s l

5. Scroll to find instructor name—choose by moving arrow up or down or using mouse to highlight name you
want.

6. Click Select icon or double-click on the name. This will fill in the instructor’s name on instructor form.

7. Type in percentage of responsibility and session if each column is less than 100%.

8. If ID not on system, leave ID blank. “Staff” will appear in the schedule of classes.

If course is being team taught, % Resp column must equal 100 and % Sess column must equal 100. Banner will
give you a warning at bottom of form that percent is less than or more than 100, but won’t make you change
it. If more than one instructor, identify which is to be primary instructor by enabling the appropriate primary check.
Only the primary instructor will appear in the printed schedule of classes and will be able to post grades online.

Conflict: If message at bottom of form says instructor has conflict, go to SIAASGQ, Faculty Schedule Query Form,

by clicking Query Faculty Schedule in Options (or exit to General Menu Form and enter form name

in General Menu box), enter term and ID and click Next Block, or l Do l

If course is cross-listed (same instructor, time and location; or in the case of an ITV section, same instructor and
same time), you will have a conflict. These conflicts will have to be overridden.

Figure 22—SIAASGQ—Faculty Schedule Query Form

& Oracle Developer Forms Runtime - Web: Open > SSASECT - SIAASGQ
File Edit Block Item Record Query Tools Help
BOE BEEE 7 ZEH & & EE <
= Schedule Quer 7.0 (PR o el e XX (|
Term: [zovs3o (¥ 1D ::lﬂnrlandj Malvin V. If there isa
conflict, check
Begin End H f 1
Ton : - Information
CRN Subject Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
01 [z8-AuG-zo06  [15-DEC-z006 ¥ v v 0800 RLEL] that appears
Cross List Time
Building Room Group Override Conflict here
GH 04348 |— r
Session Begin End
CRN Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
03111 ECON (302 001 01 [z5-4uG-zoos  [15-DEC-2008 v 4 v 1130 1225
Cross List Time
Building Room Group Override Conflict
GH 04348 |— r
Session Begin End
CRN Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
20439 ECON  |z02 002 01 [z8-auG-2006 | [15-DEC-2008 -/ v v 0910 1008
Cross List Time
Building Room Group Override Conflict
GH 04348 [ [
Session Begin End
CRMN Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
Cross List Time
Building Room Group Override Conflict
Course refarence numhber. |
Record: 173 [ | | | <0sC=

You will get a list of course sections assigned to that instructor. At this point you can assign another instructor (on
SSASECT Instructor) to this section or drop the instructor from another section.

9. Save or  Fio
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10. To return to main window—Schedule form—Next Block, or

three times

Figure 23—SSASECT—Schedule—Course Section Information

Page
Down

& Oracle Developer Forms Runtime - Web: Open > SSASECT

File Edit Options Block Item Record Query Tools Help

Term: [z00e30 |7

| EAEE e

CRN: [o3051 [7

| (%) (& -

Section Details

Subject:

Course Number:
Section:

Cross List:
Campus:

Status:
Schedule Type:

Integration Partner:
Grade Mode:
Ssession:

Special Approval:
Duration:

Part of Term:

Registration Dates:
Start Dates:

[ Long Title

Record: 1/1 |

Instructional Method:

Maximum Extensions:

[ Comments

Econ] EEcUanics (Univ)

202 =]
por =]

[ 3
’A_B Main
’O_EOpen
’L_[ELecture
[ 1@

K
’?Estandard Letter
b [rJpay
[ =]

Title: ‘F‘RIN ECONOMICS-MICRO

[ [

|28—AUG—2006 =] ‘lS—DECrZUUE; =] ,?
First Last

@ | = B

B | E

T

[CIsyllabus

Subject, COH for Courses: DupFld for Entl DupRec for Creds.

| =osC=

CEU Indicator:

=1

Credit Hours:

sooo] [ ]

3.000

;

Billing Hours:

3.000 ,7 ‘

3.000

i

Contact Hours:

sooo [

W

Lecture: ‘ 5.000 ’7 |
’7

Lab: ‘ 000 ’7 |
’—

Other: ‘ 000 ,_ |

Link Identifier:
Attendance Method:
Weekly Contact Hours:
Daily Contact Hours:
W Print

i Gradable

TH]

[T caPP Areas for Prerequisites
[ Tuition and Fee Waiver

[+ Yoice Response and Self-Service Available

Figure 24—SSASECT—Section Enrollment Information

£ Oracle Developer Forms Runtime - Web: Open > SSASECT

-

File Edit Options Block Item Record Query Tools Help

B «

: 200630 ¥

Rollback

S RAEER Y RERE S EEI G @X

“mSchedule SSASECT 7.2.1.1 (PROD)

CRN: 03051 ¥

ection Details

Subject:

Course Number:
Section:
’i‘g Enrollment Dat:

ECOM ¥ Economics {Univ)

20z X Title: PRIN ECOMOMICS-MICRO

CT 7.2.1.1 (PROD) -

CEU Indicator: N
Credit Hours:

Remaining: 5

Enrollment Details

Maxzimum: =]
Actual: 40

Waitlist Maximum:
Waitlist Actual:

W aitlist Remaining:

Generated Credit

Irs: 120000

Projected: 0
Prior: 44

[CIReserved

W L]

Maximum

Census One

Freeze Date:

Enrollment Count: 40

21-0CT-2006

Census Two

Enrollment Count: il

Freeze Date:

——

Enrollment

Record: 111 |

May enroliment for section; press COH or Maximum button to enter reserved seats

| =o5C=

May use scroll
bar to access
additional
meeting
information.

Section Enrollment Information

1. Click Section Enrollment Info in Options.

Enrollment from last year will appear. Type over existing maximum to change.
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FYI

2. Save or Fla l

If you do not need to see Detail Form and you are ready to change course sections, you can go to

T
horizontal toolbar and click Rollback button or _I - l

If you have notes that need to be attached to section, you will need to update Section Comments SSATEXT (page
45). If you have no notes to add, you are finished making changes for this course section.

Study Abroad Course Sections
Figure 25——SSASECT—-Study Abroad Course Sections

& Oracle Developer Forms Runtime - Web: Open > SSASECT B@@‘
.E\\E Edit Cptions Block Item Record Query Tools Help
| & (HEER B9 HEX I EIERE ¢ E@X
7 Schedu T 7.2.1.1 (PROD) 100
Term: [zoos10 [~ CRN: (29478 [ q
S teh DLt Section Number 850
Subject: EEngllsh (Univ) CEU Indicator: m to 864 (fa” &
Course Number: [393 Mﬁomcs IN ENGLISH credit Hours: oo [ Sprlng); See pages
Sectlon: [e=2 3] 68-69 for summer
Cross List: ’_[_ﬂ Billing Hours: 3.000 ’_ ‘ b
campus: r :Fureignistudy Abroad numaoers.
Status: ’R_ERestncted Contact Hours: | 5.000 l_ | H “
Schedule Type: r [*|Lecture
Instructional Method: E Lecture: | 5.000 i_ | CampUS COde
Integration Partner: EI for Forelgn
Grade Mode: ’S_Estandard Letter Lab: | 000 ’_ | .
Session: ’T[Estudy Abroad Country Sltes
Special Approval: ’R_BRestrictedieed Approval Other: | .0oo l_ |
Duration: =] 0T
Part of Term: 1 [ [zz3am-zooe [E| [1z-mav-zooe [1s Link Identifier: [] XC for Foreign
First Last Attendance Method: ’E‘ f Foreign Study: C.C.5.4, . )
Reqgistration Dates: ‘ [7 | [7 @ Weekly Contact Hours: StUdy CCSAy XF
Start Dates: ‘ = | = Daily Contact Hours: f()r Forelgn Study
Maximum Extensions: 0 ¥ Print [ ¥oice Response and Self-Service Available FaCU|t Led
[ Gradable [ CAPP Areas for Prerequisites y
# Comments [Isyllabus [ _Tuition and Fee Waiver =]
Subject; CQH for Courges, DupFld for Enrl; DupRec for Creds. TUItIOI"I Walver Sh0u|d be Checked Oﬁ fOI’ fa"
Fr L ‘ e and spring; checked on for winter and summer.

Enter section data as described previously for Status, Schedule Type, Part of Term, Grade Mode, and Session.
Section number should range from 850 to 864 for fall and spring; see pages 68-69 for summer. Campus code should
be “X” for Foreign Country Sites. Session Code should be Y for Study Abroad. Special Approval should be “R”.
If you do not wish to print this section on TopNet, click the Print checkmark off.

Mark Attendance Method “XC” for CCSA (Cooperative Center for Study Abroad) sections or “XF” for Foreign
Study: Faculty Led Sections.

On Scheduled Meeting Times window, use the country code for the appropriate country as the Building code. You
will find the list of Foreign Country Site codes in Attachment 7.

Create a different section for each country
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Schedule Detaill Form

The next two sections are for viewing only. They describe Detail and Section Restriction Information—section
links, co-requisites at section level, cross-list sections, and section attributes. Submit these changes or additions by
filling out and faxing or e-mailing a form located at
http://www.wku.edu/Dept/Support/AcadAffairs/Registrar/formsfaculty.htm.

Click Course Section Detail in Options or right-click to access Options available for that particular window.

Figure 26—SSADETL—Schedule Detail Form

& Oracle Developer Forms Runtime - Web: Open > SSASECT - SSADETL
File Edit Options Block Item Record Query Tools Help

BOE EAEEE %0 GEE @&

" Scheduls Detail SSADETL 7.4.0.1 (FROD)

Term: |zoos30 [+ CRN: [1z3ss [+ Subject: [BIoL Course: [131

Section Links and Corequisites

IR

Section Fees Degree Program Attributes Caontract and Block Schedule Information

Section Links

Link Connector Llnk
E z Indicator
0 11 =
—
] -

Corequisites

CRN Subject Course Section

L

1]
/q

TTTTT]

Section that
must be taken
during the
same term.

| | <08C> l Jl
1. Schedule Detail Form (SSADETL)—Viewing Capability Only

I
T

Link cannectar.
Record: 111 |

(U]

Courses may be joined together for registration purposes in four ways:

Catalog Level (SCADETL)
Co-requisites
If courses are identified at the catalog level as co-requisite courses, there is no further need to group at the
section level. One cannot register for one course without registering for the other regardless of section
numbers. An example would be Chemistry 120 and 121.

2. Schedule Type Lecture and Lab Combined (Code C)
If a course has two schedule types and one schedule type must be taken with the second schedule type, and
they must be paired (e.g. GEOG 121 lecture and specific lab), the course inventory schedule type should be
changed to Lecture/Lab combination. The course section then may be assigned two meeting times, one for
the lecture component and one for the lab component.

Sectlon Level (SSADETL)
Links
Links are submitted for lecture sections that may be taken with any lab or clinic sections. For example
Biology 131 001 lecture with any lab section (002, 003, 004, etc).

The Office of the Registrar will enter link identifier based on changes submitted by department on the Link
Edit Report.
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2. Co-requisites

Co-requisites at section level may only be combined at section level if they have first been identified as co-
requisites at the catalog level. For example, CHEM 120 001 (lecture with Pesterfield) could be combined

with CHEM 121 005 (lab with Pesterfield) at this level.

T
Page
To see Section Links, click Section Links in Options, Next Block, or " l Down l
" TN
To see Co-requisites, click Section Co-requisites in Options, Next Block, or | cu l Eifﬁ.

Figure 27—SSADETL—Schedule Detail Form

& Oracle Developer Forms Runtime - Web: Open > SSASECT - SSADETL

File Edit Options Block Item Record Query Tools Help

NEEAEE ST RER QDI EE S @ X

Term: 200630 ~ CRMN: 00929 < Subject: BIOL

Section Fees

Level Details Description Amount Type nit
- -

Fees approved by the Provost
will be entered by Billings &
Receivables.

T
T e

HON and ENH can be added at
section level. EVAL is automatically
added to all courses at the catalog

Degree Program Atiibfltes

Attribute Description
-

C-D1 Science
C-DL Science Lab
ELEC Elective Course

EWAL Course Will Be Evaluated
T-5L MNatural Science w/ Laboratory

Level code; press LIST for valid codes;COUNT QUERY HITS for section fees.
Record: 111 [ .. | Listofvalu.. | | <osC>

level. Therefore new sections will
have EVAL as an attribute. Those
sections that roll from the previous
like term will have EVAL as an
attribute if it existed on the section
prior to the roll. If EVAL was
removed prior to roll, rolled section
will not have EVAL attribute.

]

Degree Program Attributes will be reported to the Office of the Registrar on the Attribute form and will be entered

by that office.

Click Exit icon once to return to General Menu Form.
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Section Registration Restrictions

In General Menu Box, type SSARRES.

I11.  Section Registration Restrictions (SSARRES)—Viewing Capability Only

Figure 26—SSARRES—College & Major Restriction

& Oracle Developer Forms Runtime - Web: Open > SSASECT - SSARRES
File Edit Options Block Item Record Query Tools Help

BOEIBCEE v REE SIS EE &I

’E;E'E:-:I'uedl_l\e Restricktions SSARRES 7.3.2 (PROD) [rirlrielrirlririelrielslrlelr el il lelel]

CRN: 11681 F Subject: |FIN Course: (350

@I @X

Class and Level Restrictions Degree and Program Restrictions Campus Restrictions

Students in
these colleges
may enroll in
FIN 350.

Description

,H Arts and Letters

'ﬁ Gordon Ford Coll of Business
'5 Education & Behavioral Science
'? Exploratory Studies

Major Restrictions

 Include ® Exclude

=
=,

ajor Description

Ik

College restriction indicator, (values must he 1'or 'E). |
Record: 111 [ | | | 08G-

College Restriction
This will be entered at the catalog level (SCARRES) and will roll to SSARRES. This can be used to exclude

Community College from taking 300 and 400 level courses and will be used to include Community College only for
general education courses offered through the Community College.

. .- . . . .- . . & Page
To see Major Restriction, click Section Major Restriction in Options, Next Block, or l Down

Major Restriction
If the section is restricted, only students majoring in certain majors can take it. You can include (1) or exclude (E)
certain majors.

T
To see Class Restriction, click Section Class Restriction in Options, Next Block, or l Fage
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Figure 29—SSARRES—Class & Level Restriction

% Oracle Developer Forms Runtime - Web: Open > SSASECT - SSARRES
File Edit Options Block Item Record Query Tools Help

BOE I BEBE w9 E EIEYEEEERE

& 1@ X

Term: 200930 [7 CRM: |00003 F Subject: |acCT Course: (200
College and Major Restrictions Class and Level Restrictions Degree and Program Restrictions Campus Restrictions
Class Restrictions ‘ l
Cinclude % fwclude Students who are an
Class Description Academy Junlor or
hd : .| senior, a freshman or
Academy Seniar
7% | Freshman r undergraduate-non-
W Undergraduate-Non Degree = degree may not enro”
in ACCT 200.
Level Restrictions |
" Include ® Exclude
Level Description
=
E Continuing Education =
. il
n S
Class code, press LIST for valid codes ‘
Record: 24 [ N | s05C= J

Class Restrictions
If the section is restricted to include (I) or exclude (E) by class, i.e. Freshman (F), Sophomore (So), Junior (J),
Senior (Se), etc., only students with this classification or higher can take it.

To see Level Restriction, click Section Level Restriction in Options, Next Block, or | l Down

Level Restriction
This restriction is populated based on information entered at the catalog level. All 400-499G and 500 or above
courses are automatically restricted to Graduate Level students only. All sections so restricted at the catalog level

will be restricted at the section level. ~—
Page
To see Degree Restriction, click Section Degree Restriction in Options, Next Block, or " l Down

This restriction will not be populated.
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Figure 30—SSARRES—Degree & Program Restrictions

£ Oracle Developer Forms Runtime - Web: Open > SSASECT - SSARRES

File Edit QOptions Block Item Record Query Tools Help

"EREEE P REE G EIEBEI
= - e

Schedule Restric ‘ROD)

Term: [zoogzo [+ CRN: [oooos (7 Subject: [accT Course: |200
College and Major Restrictions Class and Level Restrictions Campus Restrictions

[1F

r
Degree Restrictions
' Include 5 )
Degee Description

Program Restrictions

© Include ® Exclude

Program Description
]

,7

—— ]

Degree restriction indicator, fvalues must be 1"or 'E).
Retord: 1/1 [ o | | <o5C=

Degree Restrictio

To see Program Restriction, click Section Program Restriction in Options, Next Block, or

Program Restriction
This restriction will not be populated.

To see Campus Restriction, click on Section Campus Restriction, Next Block, or & l
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Figure 31—SSARRES—Campus Restriction

& Oracle Developer Forms Runtime - Web: Open > SSASECT - SSARRES ] EE|
File Edit Options Block Itemn Record Query Tools Help

”

EABEE R REe & &I

oD x =

Term: 200930 [7 CRN: 00003 F Subject: (accT Course: 200
College and Major Restrictions Class and Level Restrictions Degree and Program Restrictions Campus Restri
Ca[rﬂpus Description
d|
[ South CampusfCC -
Campus restriction indicator, (values must be 1'or 'E). |
Recard: 171 [ N | | <o5C=

Campus Restriction
This will exclude Community College students not eligible for 100 and 200 level courses at the University (day
sections only).

Click Exit Icon once to return to General Menu Form.

31




Section Comments

In General Menu box (figure 1) type SSATEXT. Press TI

Figure 32--SSATEXT--Section Comments (Non-Standard Notes)

: Oracle Developer Forms Runtime - Web: Open > SSATEXT E]@@
File Edit Options Block Item Record Query Tools Help

B 108 (& & EE

WT FL0 (PRODY (vl ool io e el T T

Term: [z00630 [¥ CRN:  [oo0z7 [¥ Subject: [accT Course: [200

Section Text

Abow \ scheduled primarily for nontraditional evening =
|students |j

Example of text for

Accounting 200

section restricted to

nontraditional

evening students

Section Long Text

|» gl

~  Activity Date: =l

Section Text. Press Count Guery Hits o resequence fext. |
Record: 1/2 | | | | | =0sC=

IV.  Section Comments (SSATEXT)—Update Capability.

T — T—
1. Next Block or Page
o Down

The following notes will automatically be added to all applicable course sections:

Course pass required for above class (Special Approval code R on SSASECT)
Honors eligibility or 3.2 overall university GPA required HON as first three letters of section title
Lab or Clinic required with above class (Link identifier on SSASECT)
Associated fee: refer to tuition and fees/course fee (Fee information on SSADETL)
This is a bi-term course - see meeting dates (Part of Term 2 or 3 for fall or spring)
This is an interactive TV class. (Session code | on SSASECT)

Pass. (EWEB, GWEB, OWEB, RWEB Building code on SSASECT)

All other notes will need to be entered or changed on form SSATEXT.

Web only: Reserved for (appropriate cohort) students. Please call (appropriate phone number) for a course

You must type in the note and finish a line with a complete word. Move arrow down or click with mouse for next

line. Words will not wrap; you must end line with completed word.

2. Click Save or Fio

Click Exit Icon to return to General Menu Form.
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College Text Form

V. College/Department Text Form (SCATEXT)—Update Capability
To enter all text for schedule subheadings which appear under college or departmental heading.

In General Menu box type SCATEXT. Press = s l

Enter College and Term.

. L Fag
To see information in College Text Form, Next Block, or & l nw?.

Figure 33—SCATEXT—College/Department Text Form—College Text (Non-Standard Notes)

£ Oracle Developer Forms Runtime - Web: Open > SCATEXT Q@]@
File Edit Options Block Item Record Query Tools Help ORACLG

B0 E BEEE wT & 21 x

]

E’ES College and Department Te

College: BU FGnrdnn Ford Coll of Business Term: 200830 [*
Department: [T

Maintenance

From Term: |200430 Maintenance (&1 To Term: |999995 Button

courses must meet certain eligibility requirements.

Students who are not admitted to the Gordon Ford College of

Business are restricted to a maximum of 12 hours (earned

[plus enrolled) of upper division courses.

\ Example of

} College Text

‘ for College of

} Business

\

\

\

\

\ - ||
From term not equal to key term; press DUP RECORD to update coll/dept data. |
Record: 1/5 | ] | | | =0sC=

If form is blank, you may enter new text. For current term, if form already has text, type over text or delete each line
with Record/Remove from menu or Remove Record icon. Save.

If working with a future term, to make changes you must click Maintenance

T
button; then select Copy Text. Make appropriate changes and save or ..
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Department Text Form

To see Department Text Form, in General Menu box type SCATEXT.

Enter College, Department and Term.

.
To see text, Next Block, or |, l Page

Figure 34—SCATEXT—Department Text Form (Non-Standard Notes)

 Oracle Developer Forms Runtime - Web: Open > SCATEXT E]@
File Edit Options Block Item Record Query Tools Help DRACLE

BB ACBERE 9% BEK G SIEEI EI2 @1 X

College: BU [TGDrdDm Ford Coll of Business Term: [200630 [+

Department: |ACCT [TAchumt\ng

Example of text
attached to sections
offered by the

3 : Department of

[to enrall in certain upper division accounting courses. Accounting

|To enroll in ACCT 200 you must be sophomaore standing and

From Term: |200510 Maintenance @ To Term: |999999

[must have completed the general education math requirement

[for your program.

Frorm term not egual to key term; press DUP RECORD to update collf/dept data ‘
Record: 115 1 | | | <0sC-

If form is blank, you may enter new text. For current term, if form already has text, type over text or delete each line
with Record/Remove from menu or Remove Record icon. Save.

If working with a future term, to make changes you must click Maintenance button; then select Copy Text. Make

appropriate changes and save or | ¢4
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