Request for Employing a Graduate Assistant
Fall/Spring 2012-13
Consistent with increasing the accountability of how WKU resources are being utilized I have been asked to provide a detailed justification as to how faculty members will employ the services of graduate assistants during the next academic year.  Hence, if you wish to have a graduate assistant for the fall and/or spring you will need to provide me with a justification as to how the assistant’s time will be used when they are under your supervision.  
Please provide me with as much detail as possible as vague responses like assisting with classes, general service activities, or assisting with research, will not be acceptable.  You will need to identify a research project by name, a specific service activity by name, other highly detailed projects, or a combination of activities that will employ a graduate assistant up to 20 hours a week. (For consideration, please return this completed form to me by May 11)
Name of faculty person making request:  ______

I am requesting the services of a Graduate Assistant for ____ hours a week.

Do you have a preference of who is assigned to you?  If so, please tell me _______________________________________________

Please specify how a Graduate Assistant will use their time if assigned to you.
Teaching: (e.g., setting up labs, grading, preparing class materials, other) estimated amount of GA time dedicated to teaching:  __%_
Service: (e.g., coordinating meetings, off campus activities, representing the department, advising, other) estimated amount of GA time dedicated to service activities:  _____%
Research: (e.g., data collection, data entry, literature review, editing, other) estimated amount of GA time dedicated to research activities:  _____%
