STUDENT CONFERENCE AND RESEARCH TRAVEL BUDGET FORM
	NAME:
	

	WKU ID#
	

	ADVISOR:
	

	

	A. Lodging
	Location/Name
	Cost per Night
	Amount

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	Subtotal
	
	
	

	
	
	
	

	B. Airfare
	Destination
	Cost per flight
	Amount

	1
	
	
	

	2
	
	
	

	3
	
	
	

	Subtotal
	
	
	

	
	
	
	

	C. Mileage
	Destination
	Miles
	

	Please reference the following travel pages for mileage information:

http://finance.ky.gov/services/statewideacct/Documents/Mileage%20rate%20for%20website%2009%202012.pdf OR http://wku.edu/finadmin/travel/documents/outofstatemileage.xlsx  

	1
	
	
	----

	2
	
	
	----

	3
	
	
	----

	4
	
	
	----

	Subtotal
	
	
	----

	
	
	
	

	D. Meals/Per Diem
	City
	Meal (B, L, D)
	Amount

	Please reference the following websites for Per Diem information:

Domestic Subsistence Rates-http://www.gsa.gov/portal/category/21287
Foreign Subsistence Rates -http://www.defensetravel.dod.mil/site/perdiemCalc.cfm

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	Subtotal
	
	
	

	
	
	
	

	E. Other
	Item
	Cost per Unit
	Amount

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	Subtotal
	
	
	

	
	
	
	

	Total Budget 
	----
	----
	


TOTAL AMOUNT REQUESTED FROM GRADUATE STUDIES & RESEARCH: $     
(This amount may be different than your total anticipated trip budget above- i.e., if you are receiving other financial assistance to support this travel.)
4/4/11


