              

To list a student employee position opening, complete this form and return it to Student Employment, Department of Student Financial Assistance, Room 340 Potter Hall (FAX 6586).  The position will be posted in the Job Vacancy Binder located in Student Employment, on a Job Vacancy List for distribution 

to eligible applicants, and on Student Employment’s Web Page.  Please notify our department at 745-5513 once the position has been filled so we can remove it from our listings.

Job Title
_________________________________________________________

Payrate
_________________________________________________________

Hours per Week
_________________________________________________________

Beginning Date
_________________________________________________________

Number of Positions
_________________________________________________________

Work Schedule
_________________________________________________________

Job Description
_________________________________________________________


_________________________________________________________


_________________________________________________________


Required Skills
_________________________________________________________


_________________________________________________________

Department 
_________________________________________________________

Contact Person
_________________________________________________________

Location
_________________________________________________________

Office Phone
_________________________________________________________

Date Submitted/Term
_________________________________________________________
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