DETAIL CODE REQUEST FORM

Cashier’s Office

Potter Hall, Room 208

Request for NEW detail code:

 INDEX

  FUND

  ORG

ACCT
        PROG

Description 

_______
_
 _______
_______
  
_______
        ______    ___________________________

Purpose of Detail Code: ______________________________________________________________________
__________________________________________________________________________________________
Requested by:  ____________________________________

Date: _____________________
Request for CHANGE to detail code.  

Detail Code to be Changed: _____
Indicate the requested change and provide information as required:
_____ - Change to accounting distribution as follows: _____________________________________________
_____  - Change in description as follows: ______________________________________________________
_____ - Detail code will no longer be used.  Please make inactive.

_____ - Other:  ____________________________________________________________________________
Reason for Change to Detail Code: 
_________________________________________________________________________________________
_________________________________________________________________________________________
Requested by:  _____________________________________

Date:  ______________________

For Bursar’s Office Only:


Detail Code Number Assigned:  _________

C or P Type:   ________







Bank Code:    ________

Date set up/changed in Banner:  _________

Category:        ________

bh/Detail Code Request Form for Departments
