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The T/TAS Guarantee
T/TAS Works for YOU and Represents the Best 
Interests of Your Program.
T/TAS is an independent service provider, so we work for YOU, not 
the Federal government.  We are an advocate for YOUR program 
and act in YOUR best interests. We guarantee comprehensive, 
proactive, and confidential services.

We promise Individualized Services.
One size does not fit all.  When you contract with T/TAS, our 
experts individualize training or technical assistance to address 
your specific concerns and to address your program’s particular 
needs.  

We promise Dynamic Workshop Leaders and 
Technical Assistance Providers.  
Our specialists have four key qualifications that together set us 
apart from all of our competitors:  (1) a personable and engaging 
style; (2) extensive expertise and academic training in the subject 
matter; (3) an abundance of relevant real-world experience; and 
(4) a unique support network filled with additional experts from 
numerous disciplines.

We promise A Positive, Supportive Atmosphere.
Our experienced workshop leaders and technical assistance 
providers create an atmosphere that recognizes individual skill 
levels and encourages every participant to stretch beyond the 
current limits of their professional development.

We promise Concrete Solutions and Best 
Practices.
When you work with T/TAS, you will resolve real work challenges 
with the help, guidance, and practical solutions from our experts.

We promise The Fruits of Our Experience.
T/TAS has been at the forefront of technical assistance and training 
for Head Start, child care, and human services since 1973, and 
our staff has over 350 years of combined experience in program 
services and adult learning.

We promise High-Quality, Comprehensive 
Materials.
T/TAS offers valuable and timely workshop materials and 
publications that are unavailable elsewhere.

We promise Professional Networking.  
You will have the opportunity to meet and learn from a variety 
of professionals like yourself - people with similar challenges and 
goals, and with a wealth of experiences to share.
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Preparing for an On-Site Review: 
Strategies for Preparing Managers, Staff & 
Governing Bodies for an On-Site Federal Review
November 4, 2009, Hyatt Regency Indianapolis, Indianapolis, Indiana
November 18, 2009, Doubletree Hotel Dallas Campbell Center, Dallas, Texas
December 9, 2009, Hilton Durham-Duke University, Durham, North Carolina
January 20, 2010, Hyatt Regency Cypress Orlando, Orlando, Florida

No single event can be as critical to the local Head Start and Early Head Start programs as the Federal Monitoring Review.  
Strategies for Preparing Managers, Staff, and Governing Bodies for an On-Site Federal Review is an in-depth, one-
day seminar to help participants develop tactics for presenting their information to reviewers in a clear and concise 
manner.  Participants will learn what materials to assemble and have on hand for the review and will explore strategies and 
training designs for preparing program staff, partners, and Governing Body members to answer questions that may arise 
during the OHS Monitoring Protocol process.  Participants will receive preparatory questions, ideas for training techniques, 
and checklists for preparing staff, parents, and partners for the on-site review.  For details on registering, including hotel 
information and information on earning .6 Continuing Education Units (CEUs) for this event, please go to our web site at 
www.ttas.org/calendar.html and click on the event name. 

Preparing for a Fiscal On-Site Monitoring Review
November 4-5, 2009, Hyatt Regency Indianapolis, Indianapolis, Indiana
November 18-19, 2009, Doubletree Hotel Dallas Campbell Center, Dallas, Texas
December 9-10, 2009, Hilton Durham-Duke University, Durham, North Carolina
January 20-21, 2010, Hyatt Regency Cypress Orlando, Orlando, Florida

The new Head Start Act included language for the use of a risk-based assessment approach as 
part of Federal monitoring.  Preparing for a Fiscal On-Site Monitoring Review uses a Risk-Based Assessment Approach 
to provide Head Start Fiscal Staff, Directors, Executive Directors, Management Staff, and Governing Body and Policy Council 
members with an understanding of the changes to the Fiscal Protocol.  The institute also provides participants with 
information on how to prepare for and comply with the requirements of the Head Start Fiscal Protocol.  Topics that will be 
discussed include Governance and Internal Controls, Use of Head Stat Grant Funds, Compensation, Grantee Property, 
Financial Reports, and Non-Federal Share.  For details on registering, including hotel information and information on 
earning .95 Continuing Education Units (CEUs) for this event, please go to our web site at www.ttas.org/calendar.html and 
click on the event name. 

Family Partnership Agreement Institute:
Putting the Pieces Together
December 15-16, 2009, Gaylord Opryland Resort & Convention Center, 		
	 Nashville, Tennessee

Staff who are responsible for partnering with families need a variety of skills to develop this 
life-changing relationship to ensure success for families.  The Family Partnership Agreement 
Institute: Putting the Pieces Together was designed exclusively for Head Start and Early 
Head Start staff who work or who supervise staff working in the area of Family and Community 
Partnerships.  The Institute focuses on understanding how to partner with families; examines strategies to develop 
relationships with families; looks at ways to develop family goals; explores ways to use the family needs assessment; 
examines the FPA as a process; and reviews strategies for documenting partnerships.  For details on registering, including 
hotel information and information on earning 1.1 Continuing Education Units (CEUs) for this event, please go to our web 
site at www.ttas.org/calendar.html and click on the event name. 

Return to Table of Contents



For more information, call 800-882-7482 or visit www.ttas.org30

Experienced Education Managers’ Institute
December 16-17, 2009, Gaylord Opryland Resort & Convention Center, 
Nashville, Tennessee

The Experienced Education Managers’ Institute was specifically designed for experienced 
Education Managers to provide opportunities to further develop their leadership skills and 
explore the aspects of the new Head Start Act as they relate to the management of education 
services, professional development of education staff, child outcomes, and monitoring.  

Conference leaders will assist participants in understanding new mandates, facilitate discussion and planning for 
appropriate and effective responses, and introduce a special section of the training devoted to developing strategies for 
using leadership skills to work with difficult staff.   For details on registering, including hotel information and information on 
earning 1.2 Continuing Education Units (CEUs) for this event, please go to our web site at www.ttas.org/calendar.html and 
click on the event name. 

Back to the Basics: Understanding the 
Administrative Requirements & Cost Principles for 
Managing Head Start and Early Head Start Grants
January 26-27, 2010, Hilton Albuquerque, Albuquerque, New Mexico

Back to the Basics provides participants with strategies to develop the policies and procedures 
to ensure that appropriate internal controls are implemented and that necessary regulatory 
requirements are met.  Specifically, the training addresses the regulatory requirements in such areas as cost sharing 
or matching; program income; budget revision and program plans; non-federal audits; allowable costs; procurement 
standards; reports and records; monitoring and reporting program performance; and financial reporting; and much more.  
The institute also provides meaningful benchmarks for internal controls from applicable administrative requirements and 
cost principles and offers fiscal staff the tools for reviewing and revising, or developing a transparent fiscal management 
system.    For details on registering, including hotel information and information on earning .9 Continuing Education Units 
(CEUs) for this event, please go to our web site at www.ttas.org/calendar.html and click on the event name. 

Visit the T/TAS Web Site to Learn More
At our website, www.ttas.org, you can review our on-line Calendar of Events, learn more about and register for 

upcoming training, or learn more about the multitude of additional services 
provided by T/TAS, such as affordable on-site technical assistance, PRIDEs, and 
interim management services.  While at our web site, you can also locate links 
to other valuable resources, and learn more about our staff and our history of 
service to Head Start, Early Head Start, and the broader child care community.   

While at our web site, you can access a variety of our FREE on-line resources, 
including sample forms and Technical Assistance Papers, or join one or more of 
our 23 FREE Regional or Topical Listservs.   Click the link to our subscribers page 
(www.ttas.org/ays.html) and learn how your program can take advantage of 
T/TAS@Your Service, an annual subscription service that offers valuable savings 

on the cost of event registration and on-site training and technical assistance services.

T/TAS offers the services you need at a price you can afford.  We are an independent service provider, so we work for 
YOU, not the Federal government.  We are an advocate for YOUR program, and we act in YOUR best interests!  Visit 
our wbe site or give us a call at 800-882-7482 today!

Return to Table of Contents
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TTAS  •  Event Registration Form
Please print the name and position of the person attending exactly as it should appear on the name tag.  Copy this form as 
necessary for registering additional persons.  Unless noted otherwise, all training is conducted in English.
Name: ____________________________________________  Position: _____________________________________________

Agency/Program: ____________________________________________________________________________________________

Address: ___________________________________________________________________________________________________

City:______________________________________________________________  State: _________  Zip: ________________

Phone: _____________________________________________      Fax: __________________________________________________

E-Mail Address (for Confirmation of Registration): ______________________________________________________________

Enrollment is Limited:  T/TAS cannot guarantee enrollment in any event.  In the event that available enrollment slots fill, you will have 
the option of being placed on a waiting list in case space reopens due to cancellations.  We recommend you do not make hotel or travel 
arrangements until you receive your registration confirmation. There will be no on-site registration.

Please select event and applicable Registration Fee.
check box if requesting CEUs from

Western Kentucky University.

Standard
registration

fee

T/TAS@Your 
Service *

CEUs 
$25 PER 
EVENT

PLANS & PROCEDURES: IT’S TIME TO SIMPLIFY, MARCH 24-25, 2010, ATLANTA, GA $375 $350 1.0 CEUs

USING THE CLASS TO IMPROVE STAFF PERFORMANCE, APRIL 6-7, 2010, 
CHARLESTON, SC

 $295 $280  1.05 CEUs

COMMUNITY-WIDE STRATEGIC PLANNING & NEEDS ASSESSMENT, APRIL 21-22, 
2010, CINCINNATI, OHIO

 $375 $350 .975 CEUs

Exceptional Teaching Teams: Creating Engaging Practices for 
Individual Children & Small Groups, APRIL 28-29, 2010, SAN ANTONIO, TEXAS

 $295 $280  1.075 CEUs

THE ESSENTIAL TRAINER: CREATING FANTASTIC LEARNING EXPERIENCES FOR ECE 
PROGRAMS, JUNE 23-24, 2010, SAVANNAH, GEORGIA

 $295 $280 1.1 CEUs

Room blocks often fill quickly; please make your hotel reservations by the date listed in the conference descriptions.   

* Please include T/TAS@Your Service Enrollment No._______________.  Some restrictions may apply; visit our web site at 
www.ttas.org/ays.html for information on becoming a subscriber.  

Check Method of Payment  (Forms will not be processed unless accompanied by payment):

Check payable to T/TAS.
Purchase Order No._________ payable to T/TAS.
Credit Card (Mastercard, Visa, Discover): __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __   

		  Expiration Date: _________  	 Signature: _____________________________________  

		  Visa Card Users, please include 3-digit V number from back of card: __ __ __

Return to:	 T/TAS
			   1906 College Heights Boulevard #11031
			   Bowling Green, Kentucky 42101-1031
			   Fax: 270-745-3340 or 270-745-2142
	

Access Registration Forms for any event at www.ttas.org/calendar.html by clicking on the event name.

Cancellations:  To obtain a refund of registration fees (less $25 enrollment charge), cancellations must be received in writing 10 working days prior to the 
start of the event. 	 EIN61-1358086





Accessibility Needs:

Do you have any disability that requires special materials or services?
Do you have a special dietary need?

Return to Table of Contents
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Calendar of Events, September 2009 - June 2010
The following is a full list of currently scheduled T/TAS training institutes.  To learn more about previously advertised events, please visit our web 
site at www.ttas.org, click on the link to our Calendar of Events, and then click on the event for which you would like additional information.  
Unless noted otherwise, all training is conducted in English.

September 1-30, 2009	 A Closer Look at the Domains of Learning in the Preschool Years: Social & Emotional Development (On-Line) ..... 24
September 9-10, 2009	 Developing An Effective Monitoring System for the Education Services Area, Denver, CO .......................................... 24 
September 15-16, 2009	 Financial Reporting: The American Recovery & Re-Investment Act of 2009, Denver CO ................................................... 24
September 15-17, 2009	 Managing Comprehensive Health Services in Head Start & Early Head Start, Williamsburg, VA ................................... 25
September 22, 2009	 Introduction & Orientation to Home-Based Head Start, Gatlinburg, TN ...................................................................................... 25
September 23-24, 2009	 The 20th Annual Head Start & Early Head Start Home-Based Institute, Gatlinburg, TN ..................................................... 25
September 29-30, 2009	 Changing Our Paradigm About Outdoor Play, Durham, NC ................................................................................................................ 25
Sept. 30-Oct. 1, 2009	 Financial Reporting: The American Recovery & Re-Investment Act of 2009, Bakersfield, CA ............................................... 24
Oct. 1, 2009 - Mar. 31, 2010	 The Director’s Connection (On-Line) .................................................................................................................................................................. 26
October 1-31, 2009	 Exploring Infant & Toddler Development: Understanding Pre-Natal Development (On-Line) ...................................... 26
October 5-6, 2009	 Financial Reporting: The American Recovery & Re-Investment Act of 2009, Atlanta, GA ................................................... 24
October 6-7, 2009	 Financial Reporting: The American Recovery & Re-Investment Act of 2009, Atlanta, GA ................................................... 24
October 6-7, 2009	 Understanding, Generating, & Reporting Non-Federal Match, Cincinnati, OH ........................................................................ 26
October 7-8, 2009	 Partners in Practice: Health & Nutrition for Family Service Workers, Portland, OR .................................................................. 27
October 14-15, 2009	 Proactive Approaches to Mental Health: Supporting Social & Emotional Development of Children, Atlanta, GA ...... 27
October 21-22, 2009	 Legal Aspects of Human Resources Management, New Orleans, LA ............................................................................................ 27 
October 22-23, 2009	 Five Parenting Behaviors That Predict Success in School, St. Louis, MO ....................................................................................... 28
October 28-29, 2009	 Healthy Environments in Early Head Start, Nashville, TN ........................................................................................................................ 28
November 1-30, 2009	 A Closer Look at the Domains of Learning in the Preschool Years: Creative Arts (On-Line) ............................................ 24
November 3, 2009	 A Comprehensive Overview of the 2010 OHS Monitoring Protocol Process, Indianapolis, IN ...................................... 29
November 4, 2009	 Strategies for Preparing Managers, Staff, & Governing Bodies for an On-Site Federal Review, Indianapolis, IN ........ 29
November 4-5, 2009	 Preparing for A Fiscal On-Site Monitoring Review, Indianapolis, IN ........................................................................................... 29 
November 17, 2009	 A Comprehensive Overview of the 2010 OHS Monitoring Protocol Process, Dallas, TX .................................................... 28 
November 18, 2009	 Strategies for Preparing Managers, Staff & Governing Bodies for an On-Site Federal Review, Dallas, TX .......... 29
November 18-19, 2009	 Preparing for A Fiscal On-Site Monitoring Review, Dallas, TX .......................................................................................................... 29
December 1-3, 2009	 Managing Comprehensive Health Services in Head Start & Early Head Start, St. Louis, MO ........................................... 25 
December 1-31, 2009	 Exploring Infant & Toddler Development: Infant-Toddler Development (On-Line) .............................................................. 26
December 8, 2009	 A Comprehensive Overview of the 2010 OHS Monitoring Protocol Process, Durham, NC ............................................... 28
December 9, 2009	 Strategies for Preparing Managers, Staff, & Governing Bodies for an On-Site Federal Review, Durham, NC ......... 29
December 9-10, 2009	 Preparing for A Fiscal On-Site Monitoring Review, Durham, NC .................................................................................................. 29
December 15-16, 2009	 Family Partnership Agreement Institute: Putting the Pieces Together, Nashville, TN ............................................................ 29
December 16-17, 2009	 Experienced Education Managers’ Institute, Nashville, TN .................................................................................................................... 30
January 1-31, 2010	 A Closer Look at the Domains of Learning in the Preschool Years: Physical Health & Development (On-Line) ......... 24
January 13-14, 2010	 A Primer for New Head Start & Early Head Start Managers, San Antonio, TX .................................................................................. 4
January 19, 2010	 A Comprehensive Overview of the 2010 OHS Monitoring Protocol Process, Orlando, FL ....................................... 28
January 20, 2010	 Strategies for Preparing Managers, Staff, & Governing Bodies for an On-Site Federal Review, Orlando, FL ........... 29
January 20-21, 2010	 Preparing for A Fiscal On-Site Monitoring Review, Orlando, FL ..................................................................................................... 29
January 26-27, 2010	 Back to Basics: Understanding the Administrative Requirements & Cost Principles for Managing 
	 Head Start / Early Head Start Grants, Albuquerque, NM ........................................................................................................................ 30
January 27-28, 2010	 Partners in Practice: Health & Nutrition for Family Service Workers, Orlando, FL .................................................................. 27
February 1-28, 2010	 Exploring Infant & Toddler Development: Managing Behaviors in the Infant-Toddler Classroom (On-Line) ........ 26
February 9-10, 2010	 Examining Obesity In Head Start & Early Head Start: What’s the Big Deal?, San Antonio, TX .................................... 6
February 17-18, 2010	 Self-Assessment: Yielding Useful Results, Nashville, TN ....................................................................................................................... 8
February 24-25, 2010	 Managing Disabilities Services In Head Start & Early Head Start, Nashville, TN ........................................................................10
March 1-31, 2010	 A Closer Look at the Domains of Learning in the Preschool Years: Language & Literacy (On-Line) ............................ 24
March 3-4, 2010	 Financial Reporting:  The American Recovery & Re-Investment Act of 2009, Jersey City, NJ .............................................. 24
March 9-10, 2010	 Finding the Keys to ERSEA, Eligibility, Recruitment, Selection, Enrollment & Attendance, Memphis, TN ......... 12
March 16-18, 2010	 Managing Comprehensive Health Services in Head Start & Early Head Start, Charleston, SC ......................................... 25
March 24-25, 2010	 Plans & Procedures: It’s Time to Simplify!, Atlanta, GA ...............................................................................................................14
April 1-30, 2010	 Exploring Infant & Toddler Development: Health, Safety, & Nutrition (On-Line) ..................................................................... 26
April 6-7, 2010	 Using the CLASS to Improve Staff Performance, Charleston, SC ..........................................................................................16
April 21-22, 2010	 Community-Wide Strategic Planning & Needs Assessment, Cincinnati, OH ..........................................................18
April 28-29, 2010	 Exceptional Teaching Teams: Creating Engaging Practices for Individual Children & Small Groups, San Antonio, TX ... 20
May 1-31, 2010	 A Closer Look at the Domains of Learning in the Preschool Years: Science & Math (On-Line) ....................................... 24
June 1-30, 2010	 Exploring Infant & Toddler Development: Relationships with Families (On-Line) .................................................................. 26
June 23-24, 2010	 The Essential Trainer: Creating Fantastic Learning Experiences for ECE Programs, Savannah, GA .................... 22
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