
Western Kentucky University

Position Description

Position Title: Photojournalism Labs Manager 

FLSA Category: Exempt

Date: June 2007

Salary Grade: 108

Purpose of Position 

The Photojournalism Labs Manager is responsible for 
Primary Job Functions

The following duties are customary for this position, but are not to be construed as all-inclusive.  Duties may be added, deleted, and assigned based on management discretion and institutional needs.

· Supervising the photojournalism program’s two Apple computer labs, wet darkroom and photography studio.

· Assisting the Director of the Mountain Workshops, Western’s annual photography, picture editing and multimedia workshops.

· Coordinating exhibits for the School of Journalism and Broadcasting’s gallery.

Secondary Job Functions

None.

Minimum Training and Experience Required

Bachelor’s Degree with an academic and professional background in photography; Apple Computer networking experience.
Knowledge and Skills Required
Must have excellent leadership qualities and organizational skills.

Physical and Mental Abilities Required

Must have a visual background.
Organizational Relationships

Unknown.
Performance Expectations

The duties and responsibilities of this position must be performed in a competent manner following the highest standards of professionalism, integrity, accountability, responsibility, cooperation, and customer service. 
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