
Western Kentucky University

Position Description

Position Title: Laboratory Safety Officer

FLSA Category: Exempt
Date: June 2007

Salary Grade: Unknown
Purpose of Position 

The Laboratory Safety Officer provides support to faculty and staff to help facilitate, assess, and promote a safe and healthy working environment in academic laboratories.   He/she will provide guidance in the development and implementation of the University’s Chemical Hygiene Plan, as well as administration of the campus-wide Hazard Communication Program.  

Primary Job Functions

The following duties are customary for this position, but are not to be construed as all-inclusive.  Duties may be added, deleted, and assigned based on management discretion and institutional needs.

Primary duties include developing, implementing, and managing programs and policies relative to the University’s compliance with laboratory safety in accordance with federal, state, and local regulations.  This position works closely with governmental organizations to assure that the university meets all regulatory requirements, minimizes environmental risks, and protects human health and the environment.  The Laboratory Safety Officer provides technical assistance to laboratory supervisors and staff in regards to appropriate storage, handling, inventory and disposal of hazardous chemicals as well as in the use of personal protective equipment and laboratory safety equipment.  Specific responsibilities include:

· Create and implement the University’s Chemical Hygiene Plan 

· Manage the University’s Hazard Communication Program, including MSDS, chemical inventory system and related training

· Provide safety training and maintain training records for all applicable employees and support staff in the area of chemical hygiene and hazard communication

· Assist faculty and staff in establishing safety procedures, including personal protective equipment instruction

· Conduct and/or provide oversight of fume hood inspections

· Conduct site specific job hazard analysis and worker risk assessments

· Represent the University in regulatory inspections in laboratory areas

· Review reported laboratory accidents and develop recommendations as necessary

· Implement a periodic inspection program of all academic laboratories to ensure the working condition of engineering controls and safety equipment

· Ensure compliance with regulations regarding hazardous wastes generated in the laboratories

Secondary Job Functions

· Assist the University’s Radiation Safety Officer with laboratory surveys and audits

· Assist with laboratory exposure assessments utilizing OSHA and NIOSH sampling protocols and procedures

· Provide technical support to other EH&S disciplines as needed

Minimum Training and Experience Required

Bachelors Degree in Chemistry or a closely related discipline from an accredited institution required. Requires a minimum of five years hands-on laboratory experience and training, preferably in an academic setting.  Must possess or obtain certification in CPR, Blood borne Pathogens, and First Aid.  Must have experience with a comprehensive laboratory safety program 
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and be able to develop and implement a laboratory safety employee training program. Must have experience with chemical inventory systems software.   

Knowledge and Skills Required

Must be able to effectively communicate with the public, staff and contractors of the University in person, in written correspondence, and on the phone.  Must possess the ability to develop effective working relationships with faculty and staff community.  

Physical and Mental Abilities Required

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Position may require the incumbent to work in areas where hazardous materials are present.  Successfully complete the general requirements of the WKU EH&S respiratory protection program. While performing the duties of this job, the employee is regularly required to sit, walk, stand, climb, and crawl. The employee must also possess the ability to perform duties with awareness of all safety requirements and policies.

Organizational Relationships

Position reports directly to the Director of Environmental Health & Safety.
Performance Expectations

The duties and responsibilities of this position must be performed in a competent manner following the highest standards of professionalism, integrity, accountability, responsibility, cooperation, and customer service.
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