
Western Kentucky University

Position Description

Position Title: Coordinator of Public Relations
FLSA Category: Exempt
Date: May 2007
Salary Grade: 108
Purpose of Position 

The Coordinator of Public Relations is responsible for ameliorate farmers’ problems with managing animal wastes through research and the development of the best management practices that increase their profit levels.  This is a grant funded position.
Primary Job Functions

The following duties are customary for this position, but are not to be construed as all-inclusive.  Duties may be added, deleted, and assigned based on management discretion and institutional needs.

· Market and promote the program and research findings to farmers and livestock and poultry producers.

· Network with relevant agencies in the region. 

· Familiarize themselves with the latest regulations established by regulatory agencies. 

· Build rapport with constituents and learn about their needs.  

· Coordinate collaborations between Western and the USDA-ARS location.  

Secondary Job Functions

None. 
Minimum Training and Experience Required

Bachelor of Science Degree with four years of administrative experience or a Master’s Degree is required; experience in agriculture to serve as Coordinator of Public Relations.
Knowledge and Skills Required
Dynamic person with excellent interpersonal skills.
Physical and Mental Abilities Required

Ability to manage a budget is desirable.
Organizational Relationships

Unknown.
Performance Expectations

The duties and responsibilities of this position must be performed in a competent manner following the highest standards of professionalism, integrity, accountability, responsibility, cooperation, and customer service. 
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