
Western Kentucky University
Position Description

Position Title: Coordinator of Marketing and Promotions
FLSA Category: Exempt
Date: June 2007
Salary Grade: 108
Purpose of Position

The Coordinator of Marketing and Promotions is responsible for marketing and promoting selected men’s and women’s intercollegiate sports programs.
Primary Job Functions

The following duties are customary for this position, but are not to be construed as all inclusive.  Duties may be added, deleted, and assigned based on management discretion and institutional needs.

· Marketing and promoting selected men’s and women’s intercollegiate sports programs.
· Soliciting corporate sponsorships and promotional plans
· Development marketing strategies to increase tickets sales, awareness, attendance and revenues by coordinating print, radio, television, and other vehicles of communication
· Overseeing departmental spirit groups
· Coordinating scripting game atmosphere for men’s and women’s basketball
Secondary Job Functions

None. 
Minimum Training and Experience Required

Bachelor’s degree required, Masters’ degree preferred; two to three years of athletic sales and marketing experience preferably within a college or university environment
Knowledge and Skills Required

Organization, communication and interpersonal skills; Strong public relations and proficient computer skills required.
Physical and Mental Abilities Required
Unknown.
Organizations Relationships
Position reports to the Associate Athletics Director for External Operations.
Performance Expectations

The duties and responsibilities of this position must be performed in a competent manner following the highest standards of professionalism, integrity, accountability, responsibility, cooperation, and customer service.
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