
Western Kentucky University

Position Description

Position Title: Coordinator of Laboratory Technology and Biotechnology Center
FLSA Category: Exempt
Date: May 2007
Salary Grade: 10
Purpose of Position 

The Coordinator of Laboratory Technology and Biotechnology Center is responsible for managing and maintaining the Biotechnology Center Core Facility.
Primary Job Functions

The following duties are customary for this position, but are not to be construed as all-inclusive.  Duties may be added, deleted, and assigned based on management discretion and institutional needs.

· Manages and maintains Biotechnology Center Core Facility.

· Directs work-study students and trains them into valuable support personnel in core facility service.

· Teaches and mentors students in the safe application of biotechniques and the operation of the Core Facility’s equipment.

· Effectively communicates with faculty, staff and other center members.

· Effectively communicates the mission and research being conducted by the Biotechnology Center members to visitors, school groups and dignitaries.

· Functions as the safety officer for the Biotechnology Center.

· Supports faculty-sponsored research.

· Supports faculty in implementing new techniques into the classroom setting.

· Teaches Research Skills II: Biotechnology course.

· Maintains inventory, supplies and service contracts, and all Core Facility equipment.

· A willingness to teach and learn is essential and professional development is expected.  

Secondary Job Functions

None. 
Minimum Training and Experience Required

M.S. Degree or a B.S. Degree with equivalent experience, and broad experience in molecular and cellular techniques and instrumentation.

Knowledge and Skills Required
Must be well organized and able to manage laboratory services and equipment effectively; must be able to direct student workers and undergraduate/graduate researchers in the safe application of biotechniques in a research-oriented environment.
Physical and Mental Abilities Required

Unknown.
Organizational Relationships

Unknown.
Coordinator of Laboratory Technology and Biotechnology Center
Performance Expectations

The duties and responsibilities of this position must be performed in a competent manner following the highest standards of professionalism, integrity, accountability, responsibility, cooperation, and customer service. 
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