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Job Change Reason Definitions and Codes
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	Initial Appointment - used when an employee is first assigned a JOBS record upon their original hire at the university.  The ONLY time this code is used with a former employee is when the former employment was student employment, ie, work study, institutional or graduate assistant.

Reappointment - used when an employee comes to the end date of an appointment and their employment is continued in the same position.

Transitional Retirement Appointment - used when a retired faculty member is appointed to part-time employment under the transitional retirement program.

Secondary Appointment - used when an employee is assigned a secondary job assignment.

Rehire - used when an employee is first assigned a JOBS record following a separation from the university or a period of part time employment at the university.

Rehire of a Retiree – used when a retired employee is rehired by the university.

Occasional Pay – used when an employee is paid using the position number OC9999.  This is generally used for a one time pay or a situation in which an employee is paid infrequently.

Graduate Assistant – used on any JOBS record related to a Graduate Assistant.

End Assignment - used to stop an employee's current assignment so that a new effective dated record can be added.

Transitional Retirement End - used to stop an employee's current assignment under the transitional retirement program.
Termination - used when an employee separates from the university for whatever reason.  A more explanatory reason is chosen from the Termination Reason list which is accessed from the PEAEMPL.

Retirement - used when an employee retires from the university.

Retirement (<10 yrs) - used when an employee retires from the university with less than 10 years of service.

Status Change - used when the Position Terms of an employee's position change.

Index Change - used when the Index number to which a position is charged is changed.  If the Index change is related to a grant being renewed or changed, use the appropriate GRNT* code rather than INDEX.

Title Change - used when an employee's position title changes without a change in salary grade.

Fiscal Year Salary Increase - used when a salary increase takes effect on July 1.  This may include merit raises, cost of living increases, market equity increases or increases in recognition of a change in job duties.

Fiscal Year Rate Increase - used when an hourly rate increase takes effect on July 1.  This may include merit raises, cost of living increases, market equity increases or increases in recognition of a change in job duties.

Temporary Rate Increase Begin - Used when a non-exempt employee receives a temporary increase in pay due to the performance of extra duties.  This code was created to accommodate the fact that non-exempt employees should not receive stipends.

Temporary Rate Increase End - Used to end a temporary rate increase.

Salary Increase - used when the employee stays in the same position and receives an increase in salary.

Promotion - used when an employee moves from one position to another position in which their salary is increased.  

Degree/Certification Salary Increase - used when there is an increase in salary as the result of the attainment of a degree or certification.

Stipend - used to begin ("active status") or end ("terminate" status) the payment of a stipend. 

Salary Decrease - used when the salary of a position decreases but does not result in a change to job title or salary grade.

Transfer - used when an employee moves from one position to another at an equivalent or lesser salary.  This move is the result of the employee's decision.

Reassignment - used when an employee moves from one position to another at an equivalent or lesser salary.  This move is the result of the university's decision.

Begin Premium Pay - used when an employee begins to receive premium pay in their position.

End Premium Pay - used when an employee stops receiving premium pay in their position.

FMLA - used when an employee begins ("active" status) or ends ("terminated" status) Family Medical Leave.

Sabbatical - used when an employee begins ("active" status) or ends ("terminated" status) sabbatical.

Educational Leave - used when an employee begins ("active" status) or ends ("terminated" status) an education leave.

Unpaid Leave of Absence - used when an employee begins ("active" status) or ends ("terminated" status) an unpaid leave of absence.

7/1 Salary Increase - used when a salary increase for a grant funded position is applied on July 1.

Grant FY Salary Increase - used when a salary increase for a grant funded position is applied on the grant fiscal year.

Reappt/No Salary Increase - used when an employee is reappointed to a grant funded position with no salary adjustment.

Grant End - used when a grant funded assignment ends.

Other – used when no other Job Change Reason is applicable.
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