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KEYS TO SUCCESS FOR WKU STUDENTS WITH DISABILITIES

Office for Student Disability Services coordinates services so those students with disabilities can be self-sufficient and achieve their maximum academic potential. 

In order to achieve these goals, take the following steps:

1. APPLY EARLY FOR ADMISSION TO WKU.  If you should require textbooks on tape or classes scheduled in accessible locations, you are strongly encouraged to apply by February 1 for the Fall and October 1 for Spring.  You will also need to contact this office directly at (270) 745-5004.  This information is kept confidential and will help us to serve you quickly and effectively.

IMMEDIATELY AFTER BEING ACCEPTED TO THE UNIVERSITY:
2. BE ABLE TO PROVIDE DOCUMENTATION OF YOUR DISABILITY FROM A LICENSED PROFESSIONAL.  This documentation must be no more than three (3) years old, state the nature of the disability, and clearly describe the kinds of accommodations by the licensed professional.  Examples of licensed professionals are Medical Doctors, Psychologists, and Psychiatrists.   An Individual Educational Plan (EIP) or 504 plans are not acceptable as sufficient documentation unless an evaluation by a licensed professional is included.   If you have an IEP or 504 plan, you are strongly encouraged to submit these documents. They can be valuable tools in determining the accommodations that may be best for you.

3. DISCUSS YOUR DISABILITY AND WAYS TO ACCOMMODATE YOUR SPECIAL NEEDS WITH THE OFFICE FOR STUDENT DISABILITY SERVICES.  Once having this information, the Office for Student Disability Services sends a brief letter to your instructors at the beginning of each semester. This letter explains specific ways to assist you in achieving your maximum potential (for example, allowing you to have a tape recorder or note taker in class or to take tests under alternative conditions).  The student and the professor meet, discuss, and agree upon ways to provide these accommodations and then share this information with the Coordinator.

4. ARRANGE TO TAKE THE PLACEMENT TESTS AND REGISTER FOR CLASSES EARLY.  If you are visually or hearing impaired, have limited mobility, a learning disability, or a disability that requires a special class schedule, you should register early.  Students who are visually impaired or have a learning disability should register early so that textbooks on tape can be ordered as soon as possible.  Classes must be in accessible locations for students with limited mobility.  You need to have taken the placement tests and received course advisement before you can register.   

5. BEFORE REGISTERING FOR CLASS, CONTACT INSTRUCTORS OF COURSES YOU WOULD LIKE TO TAKE.  Learn what each instructor will require in terms of grading criteria, amount of weekly reading, number and types of homework assignments and tests.  It is important to design a manageable schedule.  Such a design may entail balancing types of classes.

6. ORDER TEXTBOOKS ON TAPE AND TAPE RECORDERS.  Students who are blind or visually impaired, physical limitations, and/or learning disabilities that affect reading are eligible for textbooks on tape from Recording for the Blind and Dyslexic.  Contact the Student Disabilities Coordinator for information on how to order the tapes and tape recorders from agencies off campus as soon as possible.

7. APPLY FOR FINANCIAL ASSISTANCE.  If you will need financial aid to attend WKU, you must complete a Student Financial Aid Application for WKU and the Financial Aid Form (FAF).  For forms and information contact the WKU Financial Aid Office, Potter Hall, Room 319, (270) 745-2755.  The application period for financial assistance is between January 1 and February 15 for the following academic year.  The Department of Vocational Rehabilitation is another resource for financial assistance.  Call (270) 746-7489 or 1-800-443-6055 for information regarding eligibility.

8. APPLY FOR SPECIAL HOUSING.  The University reserves a number of modified living accommodations for students who are visually impaired, have limited mobility, or any other disabilities that require special living arrangements. If you require these accommodations, please call the Student Housing Office in Potter Hall Room 208, (270) 745-4359.  Otherwise, all WKU students follow the same procedures in regard to secure housing and will receive this information from Student Housing Office.

9. IF YOU HAVE A PHYSICAL DISABILITY, FILE WITH STUDENT HEALTH SERVICES FOR A YOUR PRE-ADMISSION PHYSICAL BEFORE ENTERING THE UNIVERSITY.   A letter from your physician listing a brief medical history, medications, and/or any special medical needs would facilitate coordination of your medical care.  Feel free to introduce yourself to Student Health Services at Academic Complex, Room139, (270) 745-5641.

10.  REQUEST ACCESSIBLE PARKING.  If you have a permanent physical disability, it is required to obtain a permit from accessible parking from the Department of Motor Vehicles. Then contact the Office for student Disability Services to obtain an application for an accessible WKU parking permit.  If you have a temporary disability, contact WKU Police to request a temporary accessible parking permit.

11. FOR THOSE YOU NEED AN ATTENDANT.  If you provide a job description for the position, the Office for Student Disability Services will send your description to the Career Services Center, Office of Student Financial Assistance, and the Work Study Program Office so that interested applicants can arrange an interview with you.  You are responsible for setting up the interview, hiring, and financial arrangements for the attendant.  Please note that if the attendant must live with you in on-campus housing, he/she must be a WKU student and will be charged the regular housing fee.

12.  REQUEST ALTNERNATIVE TESTING CONDITIONS, NOTE TAKERS, NOTE TAKING MATERIALS, READERS, INTERPRETERS, AND TRANSCRIBERS AT LEAST TWO WEEKS IN ADVANCE OF THE DATE IN WHICH YOU NEED THEM.  Make arrangements through the Office for Student Disability Services.







