Faculty Award Documentation Guidelines 

1. No more than 35-typed, one-sided pages, which includes:  cover page, text and dividing pages. In addition, please include a current professional vita (up to 10 pages).  Please do not exceed page limits; the selection committee will consider only a maximum of 45 pages (35 pages of text and up to a 10 page vita).
2. Use a ½-inch 3-ring binder with cover page including the nominee’s name, award, department, and college.  Binders larger than this size will not be accepted. Also, be sure to place the nominee’s name, college, and award on the cover of each binder.   

3. Color may be added to bring character to the materials. Please, no plastic page holders that require materials to be removed from the holder.

University Faculty Award Nomination Packet Content Requirements

1. Cover Page with the nominee’s name, award category, department, and college.

2. Table of Contents (optional).

3. Nomination form and letter (if applicable).

4. Data Sheet including Title, Full Name, Campus and Home Addresses, Campus and Home phone numbers, and email address.

5. Personal statement (up to 3 pages), as appropriate, of: 

· teaching philosophy, goals, and practices;

· public service philosophy, goals, and practices; 

· research philosophy, goals, and practices; or
· advising philosophy, goals, and practices.
6. Current Professional VITA (up to 10 pages).
7. Up to five letters of support from such sources as colleagues, current or past students, alumni, or Community members.

8. Supporting materials including any information that addresses the specific criteria for selection (see faculty award criteria for selection).

Possible items for Teaching Award Packets:

· Syllabus of Current Academic Year Classes

· Student Evaluations within the past 5 years; impact on students.

Possible items for Public Service Award Packets:

· Description of Public Service Project(s) conducted in the past 5 years

· Information/Notes showing the impact of results of the project(s).

Note:  The University Award Selection Committee has requested that consulting/public service activities for which the faculty member received payment be so noted.

Possible items for Research/Creativity Award Packets:

· Listing and/or abstracts of published articles within the last 5 years.

· Description of current research or samples of current creative works; significance of work.
Possible items for Advising Award Packets:

· Evidence of accessibility to students and demonstration of an interest in fostering the academic and personal development of individual students.
· Information demonstrating participation in programs/activities that create a sense of community among students and faculty (e.g. freshman seminar, honors program, departmental clubs, student organizations, learning communities, and faculty mentoring.)






