POLICY:  STUDENT RECRUITMENT MATERIALS REVIEW
Policy:  All student recruitment materials shall be reviewed for accuracy and consistency with university policies before release, including posting to a university web site.  This includes information contained in brochures, flyers, compact disks, videos, web pages, or any other print or electronic medium.

Materials developed at the program/department level shall be reviewed in the office of the appropriate college dean.  General admissions/recruitment materials such as those developed by the Office of Admissions and the Financial Aid/Scholarship Office shall be reviewed by the Associate Vice President for Enrollment Management in consultation with the appropriate college dean as necessary.  Materials describing graduate programs and/or distance/distributed learning shall be reviewed by the Deans of Graduate Studies and Research and the Division of Extended Learning and Outreach respectively

A file of approved materials indicating approval date shall be maintained in each dean’s office or in the office of the Associate Vice President for Enrollment Management for a period of three years.  Programs/departmental web sites shall be reviewed at the departmental level at least annually to assure that the most current information is reflected.

Rationale:  Federal requirements stipulate that recruitment materials and presentations accurately represent the institution’s practices and policies.  It is particularly important that materials designed for prospective students be factual and clear regarding important issues such as admissions policies, curricular offerings, degree requirements, and tuition, fees, and other expenses.



Approved by CAD:  03/16/04

Implementation Date:  04/01/04
