1.  Type of Proposal:

Policy and Procedure

2.  Title:
Part-Time and Temporary Faculty Qualifications Policy and Procedure

3.  Proposed by:

SACS Leadership Team

4.  Date of Proposal:

8/11/05

5.  Implementation Date:
Fall Semester 2005

6.  Purpose: 
To ensure that part-time and temporary faculty possess qualifications consistent with their assignments and to establish a clear and consistent means of reviewing and documenting those qualifications as part of the hiring process.  

7. Statement of Proposed Policy or Guideline:

The process for hiring part-time and temporary faculty will include the following requirements, in addition to the standard employment forms and processes now in place at the university:

· A current résumé (updated within five years) and an official transcript indicating the highest degree earned must accompany the appropriate hiring form, unless the résumé and transcript are already on file in the Office of the Provost and Vice President of Academic Affairs.

· The appropriate hiring form must be signed by the department head, the college dean (or designee), and the Provost and Vice President for Academic Affairs (or designee).  The signature of these individuals will indicate their affirmation that the prospective faculty member is qualified for the proposed assignment.  (Note:  additional signatures may be required as part of the normal university hiring process.) Qualifications will be evaluated consistent with the employment criteria established by the department head and approved by the dean. 

· A “Part-Time or Temporary Faculty Credentials Form” (attached) must accompany the appropriate hiring form, unless a current and relevant form is already on file in the Office of the Provost and Vice President for Academic Affairs.  The purpose of this form is to provide a clear indication of the nature of the qualifications of the candidate for specific teaching assignments.  This form will be filled out by the department head and signed by both the department head and dean.

8. Proposal adopted by Academic Deans and Department Heads: 08/14/05
Part-Time or Temporary Faculty Credentials Form
Name of Candidate ________________________

Course Assignment(s) _________________________________________________

Term _____________________

The individual named above is qualified to teach the courses indicated.  The individual meets at least one of the following credential guidelines appropriate to his or her teaching assignment:  (Check at least one of the following)
___
Faculty teaching undergraduate general education courses hold a doctoral or master’s degree in the discipline or a master’s degree with a minimum of 18 graduate semester hours in the discipline.

___
Faculty teaching associate degree courses designed for transfer to a baccalaureate degree meet the same requirements.

___
Faculty teaching associate degree courses not designed for transfer to a baccalaureate degree have a baccalaureate degree in the discipline, or an associate degree and demonstrated competencies in the discipline.

___
Faculty teaching baccalaureate degree courses meet the requirements for general education teachers. Moreover, at least 25 percent of the discipline course hours in each undergraduate major are taught by faculty members holding the terminal degree–usually the earned doctorate—in the discipline. 

___
Faculty teaching graduate and post-baccalaureate course work hold earned doctorate/terminal degrees in the teaching discipline or a related discipline.

___
Alternative credentials:  Teaching candidates who do not meet one of the credential categories above must be justified individually.  Attach a statement describing the unique skills or credentials that qualify the individual to teach the courses assigned.  Also attach documentation (e.g., copies of certificates or licences) to support the statement of alternative qualifications. 
Department Head _________________________
Date ______________________

Dean ___________________________________
Date ______________________

