PROPOSED GUIDELINE
1.  Type of Proposal:

Guideline

2.  Title:


Policy/Guideline Proposal Format

3.  Proposed by:

Jim Flynn

4.  Date of Proposal:

7/26/05

5.  Implementation Date:
Immediately upon approval

6.  Purpose: 
To provide a standard format for policy and guideline proposals that come before the Council of Deans.

7. Statement of Proposed Policy or Guideline:

Proposed policies or guidelines that come before the Council of Deans for review should follow this format:

1. Type of Proposal:   (Policy or guideline)


2. Title of Proposal:  (descriptive)
3. Proposed by: (name of individual or identification of committee)

4. Date of Proposal:
5. Implementation Date:

6. Purpose:  (Brief statement of purpose served by the policy or guideline)

7. Statement of Proposed Policy or Guideline:  (This will include the specific provisions of the proposed policy or guidelines and any special considerations)

8. CAD Approval Date:  
Additional Provisions:  The proposal must be available in electronic form prepared in Word using 12-point Times New Roman font.
8.  CAD Approval Date:  11/01/05
