Travel Voucher Proxy Set-Up
Please follow these instructions completely

Click this link: http://www.wku.edu/finadmin/travel/ 

Now follow these directions:

Click: Forms

Scroll to the bottom of the page

Click: Individual Travel Voucher

Enter your NetID and password

Click: Proxy

In the Email Address* box, enter: mary.montenegro@wku.edu 

Click: Save Data (located on the right side of the screen) You MUST click save data in order to make this work.

Let Mary know via email when you have accomplished this task.

